




. "Wu.>q curas) ' . 
q ~ . ~ l ~  ? .. i AB~~OPH: 

E-& . . .  0s. He A . TRMPKOB~. E . A . Ma~om.na.  
H.H. P& M, T.B. Ko~).PQB~. r . A . TRTO~~HIEO. 

. A . Ko~uesa. B . A . KOK~HOB. 0 . E . ICpasenc~as, 
B . II . Kmpen. r . B . h m a .  H . B . CTen~ona. 

M . IC . Elanen. 3 . B . rya3e~- B . A . 1%~. 
A . B . kITuuerno~a. H . 6.3an1.mona 

. . ...................................................... . . . . 1 5  
................. PEUEH3EHTbI: 1 7 

Windows NT ........... 17 
Ka@enpa m~o~antj'&osammx n ~ @ o p ~ a q ~ l o - ~  .................................. ~ e x ~ o n o &  Cmiancosoir axaitepui npn ~ ~ ~ B U T W I ~ C T B ~  PD; 19 

................................................................................. C . A . qepneuon. 19 
nOKTOp 3XOHOMUSeCKHX nay& npo@eccop e m  oma ...................................................... 20 

. ............ '2 H 3 ~ e ~ e ~ n e  pamspo~ u ~~epebfe l l l erne~o~~~~ 21 

. ......................... ... 
~ P ~ ~ K Y M  ~~3KOHOMttWCIcoti m@op~a~xixe: Y4e6 . no 3 n e m q e r i g e  M e w  OKH~MI ---- 21 

...:.... ...‘..... . 6ue: B 3-x s.- Y.Unon pen: E . n . ~~ypewosa, H . A . Tmaxo ~OseHYreOICOH HasKpme ; ......,...... 21 
E . A . M~MOHTOBO&- M . . w qmm; nepcne . 1 ........,......&....... ; ...................... .. ............................ 22 
2002.-&Ooj (1 . : .:............... 1 ......................... .................... .... 22 . I 

TSBM 5-279702472-4 (QHWC~I n C T ~ T ~ &  ........... i;.i; .. ; ................................ 24 
............... I S B ~  5-88045-045-7 (nepcnem~a) . . .. n a ~ m  3qaq ...... .-. ................................... - 25 

................... . ~ ~ ~ ~ ~ ~ u e m o  ........................... .....- .- 25 . w q m e ~ m n o  ....................... 2. ... i...... ..... ........ &26 
M & m m n x e p  , ........................................................ 26 

.: i 27 ............................ ....... ..... 
...... ...,s - .............. :.27 

. g. ..............., ........ ,,.- ................................ 28 
........... ............... ..........$. ........... 23*.. btemett ..... + :. 28 

.+ ...................... -........ 28 
28 ............................ 

............*-... 30 ..... ........... 
...... .................................................. ~ W W K  AL 31 
........................................................ npopo- 31 . . .  ......................................... 31 

.................... ,.,.. ............... 32 
............. dacmi: 32 

3 

ISBN 5-279-02472-4 
ISBN 5-8XQ45-045-7 



1.3.3.2. k i 3 ~ e ~ e ~ ~ e  a ~ p u 6 y ~ o e  @ w o ~ . w ~ a m x  ............. 
1.3.3.3. Onepauu~ wan  Q ~ T S K T ~ ~ R I  4.p::b .......................... 
1.3.3.4. Bb16op nanm m a  @aha B OK& npo~orn3iKa ... 
1.3.3.5. Bb160p HeCKOnbKHX O & ~ ~ K T O B  ( ~ B ~ o K ,  @&oB) . 

. . 1.3.3.6. OTKP~ITU~ O & ~ K T ~  ............................................. 
1.3.3.7. Co3na~ne o & b e ~ ~ a  .............................................. 

Y n p m e ~ n e  1.3 ................................................................... 
1.4. nmenb ynpaanew~lrr ......................................................... 

1.4.1. Cnoco6b1 O T K P H T ~  l l a ~ e n ~  ynpame~urr ................. 
1.4.2. YCT~HOBK~ AaTb1, BpeMeHH CHCTeMHbM WdOB . 

................................. . 
i l 

KokfmmTepa, 'lacoBoro noma 
. . .  I.4.2.1. ~KJIaJlKaflaTa a Bpe .................... : .................... ' 

.. 1.4.2.2. qacosoii nmc ..................................................... 
t? 1. ...$&. 3. ki3~eHe~Ha IlapaMeTpOB KJaBUaT)'pbI U MHmM ......... 
PI: .. ...% onwrm~enoe n p e ~ ~ e p a  ........................................... 
01 .. kd&~~aCTpoh~a 3KWa .................................................... 
".: . .W& 1. @OH ...................................... -7 

....................................................... 
...................... ..... ..................... ik*p.d.8 

NT B COOTBeTCTBUH h . 
.... C T ~ H H ~ ~ T ? M ~ ~ % ~  . . .Z.Z.:E~ 39 

. . . -  I*J . : ~ ~ f  ~ I K  , ....... ,., ...,.... ;.:..1 ........ 39 ... .. 3 . . ....... L&kX.?~~nr i  .........-. tcnricnriUu ........... ~ b ~ i . . l i . ~ ~ ! ~ i i ~ ~ ~  ..!..i.i... L . . . .  39 
.. .... ........ ....... .IM3 .. &a- en- ...-.. .....!.,.:d.ii..i:.i.l i .'... : 40 . . . .  

......- 4&&44$&~51 ........-.. ,- rjlz ..,.,.l:...;..id.... ..... 2. ...-.-- ......... 40 
. . ( - ....... ~&&6 5..Ba~a ................. , .....,.. .; . i.. .> ...a;.? .irc.i. ......-... i ........ 40 . . . 4 ........r.r........".kml ... J .......... - 

7 . ,  e n p ~ n o m e ~ l u ~  ....,............ : .... A,,. L. ...... .....,.. ........ 41 . . a 3 - 4 ,  S ! I " ~ @ m e c ~ n t i  p e n a ~ ~ o p  Paint ............................ ..i.. i........ 4 I 
k . . . .  . ...-.. ~ ~ W C K  rpa@weclcom wna~~o~a .  ! .. !!: .:.... ..;.. ..! ........ 4 1  

# 2 Ko---.-mme 
d J n e ~ o m m  C Y T O T ~ M ~  Windows NT* ........................ 51 



11.7.4. O E H C I B ~ ~ M ~ H ~ ~  pa6ma C H ~ ~ K O ~ ~ K N M U  .Q OKYM~HT~MU 76 
.... i 11.7.5. I I p e n s a p ~ m b ~ ~ f i  npocMoTp TeKcTa nepen nesaTbm 77 

........................................................................... 11.7.6. I Iesa~b 78 
.. : Ynpaxae~ne 11.1 ...................................................................... 78 

............................................................. I : 11.8. CO ClIHCKaMH 79 
. .  11.8.1. C03jlaH~e MapKIIpOMHHOTO CnUCKa .............................. 79 

................................. !. 11.8.2. C03jliuIIie H ~ M ~ ~ O B ~ H H O ~ O  CnMCKa 80 
11.9. Pa6ma w C H O C K ~ M ~  ............................................................. 80 

............................................................................ i II.10. Ma~pocsr 81 
11.10.1. C03AaH~e MaKPOCOB ..................................................... 81 . 11.10.2. M c n o n w ~ a ~ n e  MaKpoca ............................................. 82 

. .  Y n p a x ~ e ~ n e  11.2 .......................... ... ..................................... 82 
" 11.1 I . Bw110~e~ue B TeKCT rpa@mi.reclutx 11306paXCeHUfi ................ 84 ' 11.11.1. kTaBKa B T~KCT C ~ ~ M B O ~ O B  ........................................... 84 fi 11.1 1.2. k T a B ~ a  B TeKCT'4namaMM ........................................... 84 
i: .............................. 11.1 1.3. BcT~BK~ B TeKCT mT0BblX PEICYHKOB 84 
" 11.1 1.4. B C T ~ B K ~  B TeKCT ~03~aBae610TO PMCYHKa ....................... 84 
<: ' ............................................. t ..o. 11.11.5. B C T ~ B K ~  B T ~ K C T  H~,Q nncu 84 

11.11.6. BCT~BM B TeKCT BbIHOCM (~BTO@WTY~U) ..................... 85 
'( 11.1 1.7. rpym-tnpo~ta rpaawecrunt O ~ ~ K T O B  ........................ 8 5  '" . 11.1 1.8. BCT~BM B TeKCT KOnHH BKTUBHOm O K H ~  3KpiuIa .......... 86 

11.1 1.9. Penamnpo~mue r p @ w e c m  OMKTOB 
(PUC~HKOB, warp-) ............. ; ................................... 86 

. . &' Y n p m e m e  11.3. ...................................................................... 86 
. . ........ .................. .......... k1 12 Apyrue KOMWH Mew BcTaBKa : 87 1 ' 11.12.1. C03name CIIeWaJIbHblX TeKCToBblX ~ @ @ ~ K T O B  ............ 87 

1 11.12.2. BCT~BK~ B ~e~yrrmfi  ~ O K ~ M ~ H T  npymm aaiura ............. 88 
P(I1 11.12.3. B C T ~ B K ~  B GOKyMeHT TeKYWkiX 3HaqeHPfR AaTH n 
M.1 BpeMeHH ....................................................................... 88 
YQd1.13. ~ o ~ M ~ T E ~ ~ o B ~ H u ~  U CTKnU ........................................... 88 



........................... PA3AEJ IIZ. Ta6nnmnd npoueccop Excel 125 
..... I ; 111.1. H a 3 ~ a ~ e m e  H O C H O B H ~ I ~  B03MOXHOCTU Excel ..'........... 125 

........................................................... 111.2. 3anyc~  n p o r p a ~ ~ u  126 . . 
............................................... ... ......... 1 111. 3. 3 n e ~ e m  3 ~ p a ~ a  >...... 127 

....................................................... 111.3.1. C T ~ O K ~  ~ ~ ~ O J I O B K ~  127 
. ........................... j.8.  111.3.2. C ~ p o ~ a ~ e m  ; .................................. 127 

............... I 111.3.3. rh lenn  HHCTPYMeHTOB ................................ 128 
.-. , 111.3.4. C r p o ~ a  @op~yn  ................ i ......................................... 128 

......................................................... 111.3.5. Pa60qm 06Jlac~b 129 
................ .... 111.3.6. non0cb1 rrpOKpyTKU ; ................................... 129 

...................................................... . L I 111.3.7. C T ~ O K ~  C O C T O ~ ~ H ~  130 
..................................................... 111.4. B B O ~  AaHHbIX B m6Jlnqy 130 

. . .......................... ................................... : I11 . .4 .1.B~0n @op~yn  r 131 
................................................. 111.4.2. O p r a ~ a ~ ~  c c m o ~  132 

.... ................................... "' ' 111.4.3. Beon cIIe~H&lIbHblx E ~ H H ~ I X  : 133 
(I;, .............. ..... 111.4.3.1. A m o ~ a m e c ~ o e  Bbmucne~ue C ~ M M  : 133 
lii ( 111.4.3.2, B ~ o n  B XYefiK&i Ta6l11i~bl TeKYlUHX 3HaqeH~fi 

! ............ .... ....................... naTbI H BpeMeHH d ... 134 
. . .......................... : rIII.4. K O ~ ~ ~ K T U ~ O B K ~  T ~ ~ I I U Y H ~ I X  nOKyMOHToB 134 - . . .... .......... .......... ............ I -r  ' 111.5.1. n e p e ~ e l u e ~ s e  no ~a6nwue: ; :! ; 134 

........................ . .  111.5.2. B b ~ e n e ~ u e  I $ ~ ~ I ' M ~ H T O B ' T U  : ..... 135 
......................... I .III.5. 3. P ~ ~ ~ K T H ~ O B ~ H A ~  ~ 6 n m l l b l x  R ~ H H ~ I ~  135 

.. ............................ ; 111.5.4. Konuposa~ue ZaHHbIX H @OPMYJI i 137 
! . 111.5.5. A ~ ~ o 3 a n o n ~ e ~ u e  ...... 2 ................................................. 137 

. . .  '111.6. P ~ U M I J  sbrr~cne~u&t .................... : ................. : ................. I38 
111.6.1. Bb16op p p ~ o r a  m u  amMamecKom p e m a  BMYHC- 

I ........ .............................................. .................... ne~clfi 138 
............... . 111.6.2. Bbmncnenwr c T O Y H O ~ ~  a ~ a ~  ~ a 3 q a ~ e ~  139 

.................... ................................ 11.7. O@opmenne ~a6nnu 2 139 @ 111.7.1. H ~ M ~ H ~ H H ~  mnpurrbl CTOJI~UO? .................................. . . 139 
................. 111.7.2. Onepawn o an pnHHnuM T e ~ c ~ o ~ . n r e B m  140 

........................................ *I 111.7.3. k I 3 ~ e ~ e ~ w e  BMCOT~I ~ O K H  141 
... ................................. Bti 111.7.4. Bh16opmp~ @a 1; : ...................... :I41 

........... .............................. 8 i  111.7.5. BBOA ~ ~ T ~ H ~ H H R  u UB~TOB A 142 

9 





E
n

,
 

-
.

 
: 2
 

u
 m

 
o

c
-

 
m

 
W
E
 

B..
" 

$ 
9
4
 

0
:

 
kj 

B
i

 u
 

m
:

 g
 " 

m
;

 
; 

5
:

 ; 
w

;
 
i 

g
i
 

i 
3
:
 

u
.
.
 

0
:
 :
 

0
:
 :
 

0
;

 i 
.

.
.

 
.

.
.

 
.

.
.

 
.

.
.

 
.

.
.

 
.

.
.

 
.

.
.

 
.

.
.

 
.

.
.

 
.

.
.

 
.

.
.

 
.

.
.

 
b

k
b

 
m

m
ln

 
-

o
m

 

4
 

?
?

T
?

?
?

 
.?

?
?

.?
. 

5
 

N
N

p
N

m
-

 
p

W
N

-
g

+
 

g
g

;
 9

 
. 

S
.:

 
s
 

8
:

 :
 
W
:
 a
 

F
; 

i 
g

;
 5

 
.

.
.

 
.

.
.

 s
:
:
 

:
:

:
o

:
:

 
i

i
i

I
p

i
i

 
.

.
.

.
.

.
 

.
.

.
.

.
.

 
.

.
.

.
.

.
 

.
.

.
.

.
.

 
.

.
.

.
.

.
 

.
.

.
.

.
.

 
.

.
.

.
.

.
 

.
.

.
.

.
.

 
.

.
.

.
.

.
 

.
.

.
.

.
.

 
.

.
.

.
.

.
 

.
.

.
.

.
.

 
.

.
.

.
.

.
 

.
.

.
.

.
.

 
.

.
.

.
.

.
 

.
.

.
.

.
.

 
-
e
0
0
0
0
 

? 
?

?
 2 

"
3
.
 

-
-
0

 
k-

cc
 

w. 
z
z
 

0
-

 
0
 

2
8

%
 

x 
0
x
3
 

B:
0 

g 
"

8
 

z 
E

S
 

m
 2 
$

3
 

:
 
0
:
 

: 
u
j
 

: 
H

:
 

: 
*

: 
i 

g
i 

:
 

X
i

 
k

 N
 N

 
P

A
P

 
4

.3
m

 



IV.13.2. I Iepe~pecma sanpoc ......... ,..; ........... , ...................... 264 
....... Ynpweune IV.2 ............................. r ......................... ; :...:264 

N. 13.3. 3anpac ~a co3na~ne ~aGnuub~ ,,..:.... , ....!?.................... 265 
IV. 13.4. 3aIIp0C Ha o ~ H o B J E H W ~  ............................................. *266 

. , ,  ...... N.13.5. 3anpoc'~a no6aane~ne $?nnc& . . . . . .  ...................... l.: 266 
......... N.13.6. 3hpoc ~a y h e ~ u e  sanucefi ....,....... ............... 267 . I , I , ,  Ynpaxme~ue IV.3 .................................................................. 1267 

1V.14. &&aHUe @ O ~ M  11 OlYeTOB ............................................... 268 
. .  , 

IV.14.1. Cosname (POPM~I .............. ..................,..,............$....... 268 
IV.14.1.1. @OpMbI IUDl C E S ~ ~ H H ~ M  ~a6nuq ........................... 269 

N. 14.2. Co3niwire oeeka ...................................................... ,270 
IV.14:2.i. &3naH~e'ir0WOBbIX HaKJIeeK ............................. 272 

IV.14.3. ComaHxte 3 n e ~ e m ~  ~ $ 0 ~ ~ 6 1  UJIU m e ~ a  .................. 272 
IV.14.4. n o 6 m e ~ a e  BhlqKCnXeMbIX Bbfp&eHU% 

, , ....... ..... B C$0bmb1 u o lve~b~ ........................................... : : 275 
......... Ynparmreme IV.4 ............. 1 ............................ ' ............... : 276 . , , , ....................... N.15. Ma~pocb~ : ................................................... 277 

, - ...... N. 15.1. ~ 0 3 A 8 H w  M~&OCOB .................. ; ........................ 1 277 
I . ,  . , ...................................... IV. 15i2. Bb~non~mue M ~ ~ ~ O C O B  ..i.L 277 

' .  s . ,  . , , ,  . '  ........................................... IV.16. O ~ W H  nambr~u ...-,...:.......,.. 
.:,. ' '  

,.;. 
,7 , . . , , , (  

280 
IV.16;l. 3 ~ c n o p T n a ~ ~ ~ %  ........................................................ 280 . . . .  . ., ' 5 :  

N.16.2. kilj2hopT n a ~ ~ b l x  ......... 1 .............................................. . . 280 
, ., . ,  : .......................................... .......... 

. $  N.16.3. C ~ ~ ~ C T ~ ~ J I U ~ ~ M U  281 ..... , : ~ . 1 7 .  B ~ K ~ I  Haheram ~a6nuu, -ppdo~, cpo~M . . .  ; , ~ ~ T o B  281 
..... N. 17.1. llpenbapn~nbml npoc~&p ........... : ............ *:.:, .{ 28 1 . W.17.2. JWCK npouecca nesam .... '.: ................... : ........?....... 281 

: ,.. , 
N.18. HcnonwBgme cnpa~os~oa  CUCT~MH ............................. 282 

. , . .' 
Ynpaxge~~e  N.5 ................................................................... 282 

, , , 
,. , .................................... ........... Bonpocm r ~ u ~  cmonpmepm .'.. 282 

KotrrpoJIbHbIe w a r n s  no TeMe rCYEa ~ i c k &  ~c&'L..284 
. , .' I P e ~ o ~ e ~ n y e ~ a ~  nmepawa .... :; ...................................... :..:...299 

, . 

. ,  . 
. & ! $ H ~ - M ~ M ~ B ~ c w  IIWO6lce *~ptucF&.~O ,~EOHOW'I~CW~~ 

un@op~a-rme* npema8naqeHom IIpamn$w.Kop ocBoemm pa%- 
' Tar Ha IlepeOHBTIbHOM KOMnblOTepe. IIoco6ne WA&PXUT OIIYIWH&e, 

O C U O B W ~  npOI'paMMHLJX CPACTB, U3yW.eMbIX ,+ BHCluax yre6am 
38WsRekIASX 3IMHOMWeCKOTO JIPO@IZNI. 
-.,&pa- ~ O ~ K O H O ~ ~ ? C K O ~  E I H @ P Y ~ T N K ~  WCTOM U3 T w  

v@SleL, KaxaaJl  us mp6UL. mqaw O T n ~ 0 %  Kmiroli. 
B racm 1 uvrarae~c~ ~ a m p m ,  oEBoeHKe ~ 0 ~ 3 p o r o  xreo6xo~wo 

mma~mmiofi c~apan 0 6 ~ ~ ~ ~ ~ ~ e o b i 3 a w r a 9 b l ~ a a ~ ~ o a  MmnMec- 
me OCHOBH p a m u  .c mepamomtoti cu@wrmfi Microsoft Windows 
Ptajriwnyc~ mpotpahdM, n p o o ~ q  mzepmMom ncrrrror,, mo~crc HYX- 
~,mKymwa u ~ a .  Bmofi me w q n ~ p n l l c w  fipo-~m wm. Word, E&Gel ki A~~es.9, BXOl@lluqrQ R &BEk3rpll@BaHH&.~& 

M a mupoxo npHMemebnsI~ Ha npamwe, ~ e c ~ o w n  
.Gonee noawe# Be.- m a  cu- -. n m  .qo- 
soft~Oftiw2000. B n w ~ m  p a C e ~ S i O C H & ~ e  

M pac~~a$mmmn O C H O B H ~ ~  npamim p a 6 m  c npo- 
~ p ~ c m m m  Outbk  n Power Paint, &mpsrapsr~aKme BM- 
Microsoft Office. . ,  , 

anptucru~y~a no ~ K O H O M U ~ ~ C K O ~  BH&OPM~TUK€% OXBa- 
UH 113 ~i%Hekl~lUX PayIenOB KypCa - OCHOBhl IIPOIpBMMR- 

. . .  

c ~ o n b ~ y  nporpaMMa n o m o B m  cneuuwmB B o6nmu BH- 

~ o f i  T~XHUKU He o ~ u ~ n  ~ 1 3 y ~ e m e ~  npmoxe- 
nx B naxw Microsoft Ornce, TO B sacm 1:I nacmnwro 

B TOM YUCJI~  ~ B C C M ~ H ~ I  o6me ~oripocb~ o p ~ 3 m u  
PHeT, OCHOBHbIe nOHIlnuI $ TepMBHbI, 11GIIOnb3yeMbIe B 
, BUJU.I npwcmmmeMoro cep~uca, ~ r n n a ~ a  nownone- 
, mncK mi@op~awin B semi, a w e  cnooo6~ COWIIR 

IIpeXETitBneH MaTepUan, B IIOLIIQTOBKe KOTOPOXl npU- 
IQenOnilaaTeW B W W C ~ E C ~ J ~ ~ H O ~  Te- 

eom BYSOB. A ~ H M  110np06Hb1e Memnmecme ~ N I I  
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no E ~ C ~ O J I ~ ~ O B ~ H H L O  OCHOBHbLX BO~MOXHOCT~% PaCCMaTpWeMblX 
nporpaMMHbIx cpencrB. n p a ~ n n e c ~ n e  3 w a m  npencTaarreHar KaK 
HenOCpeACTBeHHO B TeKCTe ~ d w ,  ;?pP :pCMOTpeHAW K O H K P -  
HbU EM, TaK E i  B KOHQe K ~ 0 M ) ' p m e J I a  B BUAe KOHTpOJlbHblX 3Wa- 
H ~ f i  rr0 BceMy WaTepUaJIY AaHHOM) pWf%a. YnpmeHHX n03~0MloT 
3a~penu-m. Teoperliilecmfi ~ a ~ e p a a j r  ,h .  nony+m~b ~eo6xojm~are 
n p m w e c m e ~ m i ~ . a r ~ ~ i .  , ~. . . .  . ~. . 

Y ~ ~ ~ H o - M ~ ~ o ~ u ~ c K o ~  noco6ne U ~ ~ ~ K T U K Y M  n0 ~ K O H O I I I Y ~ C K O ~ ~  
H H @ O ~ M ~ T M K ~ *  npeAHa3HaqeHO AX8 C'lyAeHTOB 0qH0fi Zi  ~ I O Y H O ~ ~  
&WPM 06meH.nn BCeX CII~ZIH&II~HM:E~~ 3KOHOMIIYeCKUX BWB, a TaK- 
Xe LW3 BceX xenabunx GaMOCTOIITeJlbHO (O)"-IUTb H Q U ~ O J I ~ ~  Il6W- 
nnpn.tie coepeMeHme nporpaMMHare cpencrea. 

. g a ~ n o e  nocdne MoXeT6bI~b perroMey40sa~o Tame npemonasa- 
mm npoaent~n~l  n p a m n v e c ~ ~ ~ . m ~ ~ ~ n & ,  ,; . 

B n o r  e yue6~o-~e~~)msecxoro '  noco6na n p ~ m ~ a m  yrac- 
wie:npo@.~B.~~~:hapes, npo@~E.n. LUypwo~, nos. E.A. M&oH- 
mBa, nou~-S.B.: Cairn+ H.B. C~enilllma, H.H. rony6e~g (Om=- 
conm a~apemm npn T I p a ~ ~ w n m n w  Pq); now. A.B. AtnwmWm, 
nw. H.P 3 a ~ ~ u a ~ ~ a ,  'xn. H;A.,.IComesa (W~cuitc~arr  3 m m e c -  

c o ~ o - s r n & m e d ~ ~ w ~ ) ;  h p ~ & i ~ ~ & .  ~ . p m ~ , ~ n ~ . ~ ~ i B ; ~ ~ ~ n -  
3eHm (MBWK~BCK~B Y ~ ~ ~ ~ ~ ~ O T P & T , ~ ~ ~ ~ E ~ ~ I P M ) ;  
nw.6.A Tma~om,&ou. B.A..K)~MH ( h w ~ x a . ~ t v p a ~ n : ~ a -  
q&cm6: Boa. T.B. Korypow (B~,pmwwemi& mqaapwewmfi  
y ~ . u ~ e p c l i ~ e ~ ) .  . . I  .: . . 

< . ..: I ' : ,!> ~ : <  I .  

, ~ .  , .~ 
,, . , .  . , 

-: ~ W 0 ~ 0 f t  W~B~OWS - 3TO C ~ M ~ ~ ~ C T B O  OllepaUUOHHblX CMCTeM, 
p a 3 p a 6 o ~ d n ~  (Pup~ofi Microsot?. Onepauno~~aa  C I I L T ~ M ~  (OC) - 

amm nenocpempem pa68Tawlimrme- 

rrpemtwaxemme .w y n m e m  K O M I I ~ ~ H W  
~prin;pmm~suwxwii W n d w  20130,. @name Windm M 

- n p e p o ~ ~ m ~ . ,  , Y . .  

H& OC : ~ e ~ e i l @ m  Windows rrwn~~e~ca Win- 

NT:. @~na~@,WtrrPlows B O B i  n p e n w w m  mco-  
~ $ ~ $ ~ o B ~ H w I Q  @ ,JtOWM!4 eSI :HPLCTOW~~ M0Meq 

WM!3WTZW% MnbEQ- pra J J b l C O f ( ~ W A I f -  
~o~namw, : m o p w : l l h i e w c ~  w m ~ b  
. JIomMy a e b n ~ : f i ~  ,&#WTW<m%S- 

, K ~ K  yxe nomepmsanocb pilllee, OC cwstim- 
' , . w e  - ~ - S * W M Y  

W W @ + P ~ W R  MMW%- 
',t  :.:, ;, .. : . ,  I , I :  
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Onepanuo~nan cacTeMa Microsoft  win^^ ,m - &-eficT- 

! O C O ~ H O C T ~  Windows 
rpoueccopax. 

mwe on~oro  npoueccopa an. 
t inw~oa ( H U W ~ ~ ,  ecnu n p w  4 
$IOnHfle~b~e KOMI&~H~HT~I) .  , 
ipennonarae~ HanMFate H e c q  
OnHOBpeMeHHW BbmOXHRTb M e  
I M ~  W ~ e ~ ) u t d O l P  4KOMnbIOT5 

% ,  

0 
:MOXHOCT~ aBTcmamvctxor0 u c n a  
IeHHblX ~pOUeW~P$P.l~T~, Qnrr YCK 
Ie$XiUUOHHaJr c m M ( i ' H Q a ~  aBTOM 
IlWIbHbIe O ~ & & ~ ~ ~ ~ O C O ~ H  

eTcx pampenmeffPiff~i@ FxWtvib ohem 
Component ObjeD't UyDCOh 

-. 
ce- 
rY 

t& 
C 
& 
.k 

Cos~ecmwtocmb o s ~ a r a e ~ ,  rm Windows NT eepcue 4 npononmaeT 
IIOEjlepXMBaTb npUJIOXeHkzn MS-DOS, Windows 3.x, 0S2, POSIX, a 
TaKme ~unpoKllZi ~ a 6 o p  YCT~OBCTB w cemfi. 

,LI,m ~ ~ I U U T ~ I  n ~ @ o p ~ a u n a ,  nepenasae~ol no c m ,  ucnonb3y10~- 
CFl PWUYHble  MeTOnbI KOnUpOBaHIlfl MMeeTCH B C T ~ O ~ H H ~ I ~ ~  MHTep- 

) ~ R c  K ~ U I I T O I ~ @ J I ~ O B ~ H U ~ ~  - Micmaoft Cypt~graphi~  Application 
Pmgram Intesface (CryptoAPI). 

~ o J I ~ ~ o B ~ ~ K I I ~  ee~epQpeiic Windows NT s~nloqam cnenyrawue 
OCHOBHUe 3A~Mt'Hmbl: 

* OKHO; 
Pa6ouufi man; 
IImenb 3ana.1; 

TJIt%BH0e MeHIO; 

~OHWKCTHO~ MeHIO (MCHH) npaBOrO UteJlYlca); 

i 
C n m ~ a  Memo npmoxe~ufi Windows; 
C I I ~ ~ B O Y H ~ R  CUCTeMa Windows NT. 

f.i.1. aka 
WUM 83 OCHOBHMX n0Hfl~nfi IIOJXb30BaTeJIbCKOrO U H T ~ ~ & % C ~  

N h d 0 ~ S  NT RBJIXWCfl OKHO K ~ K ' o ~ ~ ~ H H Y ~ H H ~ Z  npS~OyfOJIbH0fi PaM- 
E&% IIOBePXHOCTb 3Kpma. 
; Borne Windows NT 0~06paxam~cfl n a m  n @a&nbl, BbInonHfle- 

, : Mke IIpOrpaMMbl U AOKyhleHTbl. 
Cyqecr~ye~nBa OCHOBHHX Tuna OKOH - oiUianp~~031~e~uC u o w n  

j d o ~ y ~ e n m o e ,  a ~.cnwae H~O~XOAUMOCTX BHecenm p a % n c ~ e ~ d  ~ J H  
I I O J I ~ ~ O B ~ W ~  c u c ~ e ~ o f i  OTKP~PB~IOTCS Lwoaosbte oana. ' ' .-?.tOlQb ~~em oTpamaeT n p o r p a ~ ~ y  mn namy. B sepimefi 

I 

- %CTU OKHa npOI'paMMbl DCV 3aIWIOBKOM H8XOAUWfl CTpoKa MeHlo. 
' B w n  OKHa IIpOrpaMMbl pWnGniW3eSX OnHO UJIU HeCKOnbKO OKOH 

h; aoKyMenToe - omo A w e m a  (pa-o~, T~KCT, T ~ ~ J M U ~  e T.A. - B 

3WCUMOCTU QT,TnDa aKTUBHOrO np~n0~eHkzn). 

., O q o  ~gqwearp Bcerna ocraeTcs B npenenax oma csoero npunoxe- 
k. B u ~ H T ~ ~ J ~ ~ H o #  OKHa OTptlXGILTCfl COAqMi3HXe .4OKyMeHTa. 
%Y)XHO n O W e H T a  HaXOJWiTGII B P&IIBepHyIUM COCTOJXHMU, 3CUOnOB- 

%xaictia npunoxmm e orma n o w e m  o & b e r m m ~ ~ ~ ~ n  YEW n&uc$ 
neanm conepm crpow 3arono~~a,  monm. 8yrtp;lBnemm 

.i %&HoM, a TaKXe MOXW BKmOYaTb HeCKOjlbKO BIcnWclK :U WpXaTb 



cneayrowe 3 n e ~ e m ~ :  K O M ~ H ~ I O  K H O ~ K Y ,  nepemqamx,  m~cm- 
BOe none HEI@oPwN, @IaXKM, PaCKPblBWOrrCIIeCII OEtHClCtl (KOTOPM~ 

p a c K p b r m m c x  npn ~ m m  K n a B u m n  m p e n K a  BWM3 (.I) n gp. 
Olrar mom o ~ p m m  c o n e p m M o e  n a m  (K~K n p a B m o ,  3m 

3 H a Y m  apym . m n o K ,  3 ~ a q ~ n  nporpam; a ~ a ~ m  fpaihoe). OHO Ha- 

nOM3%AW3T OKRO ~ e 6 0 X b U I 0 ~ 0  npNnOXeHlVl m B M W ~  &WOnOBOK, 

KHOnwl W B3MeHeHHI pa3MepOB bi 3 a K p m  3 m O K  GUCTeM- 
HOM MeHm, CTPOKY C O ~ C T B ~ H H O ~  MeHIO, I I O n O J I H ~ b H y K )  naHWlb 

BHCTPYMeHT$?q fbxpow c o ~ a m .  3amnw~~oma naam no~a3b1- 
B a e T H a 3 B m e ,  UOMeUeHHOe nOn 3HaqKOM A ~ H H O ~ ~  IIamaZ, K O r W  OHa 
HaIpOAUTGR B'cB~@QToM COCTOrwlul. . I . ,  

1.2.1.1. 3 ~ 1 e ~ e m  oma . . ,  , . 
rp.BlOlbl. Paurn, orpa~~sa~arouae  OKHO c qempex.gm.w, Ha- 

3b1~ama r p m u a ~ n .  Ymam II nepe~eqarr wnnqy,  M~IJUH), 
MOXHO X3MeHWTb Pa3MeP OKHa. 

CTpow m o m .  ~ O A  sepmeii rppqiqeh. oKHa ,pacir0non~ae~cx 
o6nam, C O f i e P W t W  HWBaHIIe. OKHa.  OH^ lp3blBaeTC.R CTPOW~~ 3a- 

fOJIOBKa Nnl i  3aIOnOBKOM. YXB~TMB M E d k k l  : l o % r 0 J I b ~ 6 ~ ' b & a j ' ~ 0 X H 0  
n e p e M e q a T b  OKHO. 

, . , .  ,;, , I. r ,  . 

. ,.;:, . ,  . . , ' ,  . : .  I ,  ' . .  : . .  . 
I - W ~ ; P ~ ~ M ~ P ,  ,:ikna w . m m  I EXWI u c n m y w ,  : wonm 'X j. 
I 4 e n ~ ~ y ~  H a  ~ e f i  KHOIIKOB M H ~ ,  MOXHO m ~ c p ~ m c m ! - f i -  

U V x K a s r a q p  mob% c WMOUL~LO ~ m p m  mwiwarepe- 
M W a T b ,  I13MeHRI'b P m e p b I ,  3aKpHBaTb O m .  . . .  , 

B n p a ~ o ~  EWW yrw @ m a  pwnonoaeem ~ p m  ~0m: , 

a oena npmowenlur --I9 rib rzPlnen&3a&~ BHA@ 5iCpaHti;.  NOT- 
B&WHHO monKa ' P a a s e p ~ b b  p a c n a x m a e T  om6 ka' && - ! 
. . . . 8 :  

npmwam em: Korna omo nofcpfem ~axo&s i '~ ' c~~ '~pm~ep~  
HW, cocmmm, ero H a 3 s a m i e  wpe3 name coe&miwmalo; w w -  
f%@eM.npWrOXeHlkR ~ O B T O P H ~ I ~ ~  UWlYOKflO WKJfi XCKHQI~KB:~~@BO- 
ilE%I E BWCTaHOBnEHHM IIpeAbIAYmeM pa3Mepa  OKHa. , .  .. 
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C T ~ D ~ E O  aiimm~~) Memo npenommn p a c n o I w w e H a  n o A  saro- 
JiOBKOM. CECIXMHO~ MeHm np&fJlOlKeHWI06e~ne~~~ae'T L S o C l W  K 6a- 
30~0h%y H a h p y  KOMaHA, o6unx LUIS BWX n p ~ o ~ d  (3a P e A M M  
ncwm'~e~ne~) ;  C ~ p o ~ a  M e m  n p a c T a m e x  m€iofi ropn3OEFWIbHYlo 
IIOnOEK)', p a C ~ O X O ~ b W I y I 0  H e n O C p ~ 6 1 H O  nQ.4 3 m O B K O M , ,  C KO- i' , c .KOHKP~THL?M, ~ ~ W ~ O ~ Z X X D .  KOMaH- 

.W O T K p h l B m  CBOe MeHIO. 

~SOeJlb E E ~ ~  IBnIeTcR ~ e 0 6 ~ 3 i i ~ b l ~  3 J I e M e W M  OK- 

m. Ona c w e p x n T  31iaqm u KHO~KW,  npenHa3HareHHare l l l ~ ~  6blc~- 
porn ~ocryna K ~an6onee mmo ncnonh3yeMbIM ~ o ~ a l U I t L k d . ' ~ d 6 8 s a T b  

=&am kiHCTpyMeIiToB m%m no It0MaHn.e Bwj n a h e v l b  n~mpy-  
MBHTOB. 

e ~ , N n ~ f ' k k t % p f l O f l C K a 3 0 K  BbI3bIBaeT om0 A U U O ~  

cnp@m~o2t C H C T ~ N P ~  nw&m%wo~y tipmwemm. 
Pa- d a m  -  TO B- o6nacm omla: " . ' 

m m  H o61R~ wepxaqmca O ~ % ~ K T O B .  

, , 
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&m 0603pemw CaqeplIcB~aim,  eeq o ~ p ~ m m  omn . d n o s p u e n ~ o  
nO:CJle IUWl'IKa ~ P O ~ K H O I I X O P  MarllrEi B h I 6 p q ~ b  KOMaaHQ Qmia GlleB@ 
~anpmo sum . O . W ~ . C B ~ ~ X ~ . B H H ~ ;  , & . .  .,. , ,, 

.clWQlQTb .aBTWHbIe .QWa .MOXi-IO, .BbZ6p@B IUeX4KOlvE ,n~080l? 
mon~~oul .wmn H a m a m  ximy. K o M a m y  CB~RHF B e B . o w a v  

. Bep* 0-~1 rnae.,ae&nm@m B U ~ X O W E D B ~ O ~ ~ E ~ ~  mx- 
HO, B ~ U I O J I H ~  nocne npasoro q e n r K a  M m w ~ a t m a H e n n . 3 a n a ~  xo- 
M i u l a y  ~~e~blTb~ESpll .blea~EIe~~ . . , :  . .: : . .'.;: ; . .: I . :  ' .  

. ,  . '  , ,  , , . . '  ii 
Ynp*~ue l; ; ;: . ,;~ ,' , , . , , , .  . , , . . '  

1.  W @ ~ h - o s ~ o ; n a r 4 c r  MoJil wnbtorep R B O ~ ~ H ~ W  I I I ~ K O M  no 
ee6 S H ~ Y K ~ .  

a:, newemam omo. ,~ , r~pa~& mwmt yron P & Q W ~  .qw. 
3. H3h%eHUTb pasMePP 0- C A ~ J ? ~ ~ , , @ M W I I H ) ~ ~ ~ E M . ~ ~ W . ~ R .  
4. Pa3~epnymowq ~a WE. %pan. , . ..:, . >:-.:! ,,,., , 

5. ~ ~ P ~ O I ( R O  W llOJlEBUTb WY!lbTaT (b?&-em,-). 
6. Cnosa S X F E ~ B ~ ~ ~ H ~ O E G L T ~ .  w. ; , , . . 
. ~ . . ~ ~ I ~ o M I o - P ~ K ~ S ~ . W W . ,  7 .  7 . ;  > , f ,  1 : ;  ~ . . '  

, 8.. k ~ w ~  omo MoR m ~ ~ t , ~ ) . ~ e p r w  
n.!1,32.~1~3).- ) 8 , . . $  I ,  . . , . : ,  , . , ., ,, 

I n o n b 3 0 B a ~ e n b  MOXW 0@0pMUTb C B O ~  P a 6 o ~ A  CTOJI H PaCIlOJIO- 

XeHHbIe H a  HeM 3JleMeHTbl B NWTBeTCTBHH CO CWHM XyAOXeCTBeH- 
HblM BKYCOM: U3MeHWTb paCIIOJlOXeHUe, KOJlWieCTBO U BH~IIIHW& B114 

3HaYKOB, @OPMY M gBeTa OTJFJIbHbIX 3JleMeHTOB, 0@0phi~leHWe 3Kpa-  
H a  ( ~ b 1 6 p a ~ b  s a c m ~ y  npn ramearn s ~ p a ~ a ,  WneT H PHCYHOK @o~a) .  

I l o n b 3 o ~ a m  v o x e T  p a c n o n o m  H a  s K p a n e  O m o B p e M e n H o  OK- 
Ha, cofiepmue @ p a r ~ e m  H e c K o n b m x  n p m o x e H & ,  H e 0 6 x o m -  

M ~ U  B n a n a b a  M o M e m  B p d m ,  a H a n o m o  pa3noxenm~ n a n K a M  



Bp.pmacrn~a~ne~ @ @ a  a narwy,Hwmwpcn jw m w  ~ c c e  .&c- 
xe;.npIlsDm.KneQeMeu(wum O~WKT~-, E I e p e m c ~ e  &kern na 
d ~ 2 d C . d ~ ~  se-~t mi$upwauulo obsswa,. 

t i p m ~ n e p e ~ m  &ahaRa,n3 rmm B namy wepysjrgepmiBara 
CShffi= 'a npn rnwpomim - KnaBWYIy <Ctri>. ,pm He 

K@U~~WBTE. H W . T ~ ,  IMJIPYI~IO. IOIa~muy, nacne nepmrtwBaawrr 
~ a ~ & w ~ ~ : q m w  mm-8. , , : . . y . : , 

-8;pe?sjr~m*. n ~ r ~ ~  @&a K 3 ~ a w  npumqa m 
4% P~~BQAHTC.II ~a rtevta-6. !: . J . , . , , I  

P a 6 $ ~ ~ : ~ g w i r  - g  7 . p ~ o g ,  E KOTO~O# MO- 

T CwepmaTm KoMnbmepm, &CM, ~~EIILI n np&e n w .  
i II- - MecTo jmn xpaHeHw n p o r p i ~ ~ ,  noxyMelimB n gonon- 
HUT~JBHHX n a i o ~ .  iran~a B windows NT - a w o r  Kararrora, AE~WK- 
TapUN B WS D&. 

- ~ a 6 o r u ~  cTon -  TO nanita, Haxomwaxcn Ha sep$me' uepap- 
xn.n 0Bn6~ Windows NT. 'Ho !%a nama ~e 3aKpwaeTefi a neod7~~?lil- 
Barns. &a Bcerna npucyrcmym m glcpme. k ~ ~ @ a p ~ w m i ' a  co- 
nepmam Patioqero ,~i.&Ci &&Wgg;&gy4ae x a m e n  B IEaTiurore 

. - &4., .G,:;:;;::$,.; ,:;, , ,..- f i \ w i a d o n s " \ ~ ~ ,  crr;ojl' , .:? :; .. ., .;:: ;+ 4' , . 

N ~ h b  muhb @&o,, c no~oylax) C ~ O T B ~ K T T B ~ ~ ~ ~ ~ M ~ (  KOMW 
$3 Meno BW P,vuIH H&~TM~M ~ 0 i d 4  @H&B X H G T ~ ~ F ~ H T O B .  

C o ~ p o m .  co~epqcniorv &.' n i n  T ~ ~ Y H O M  c~wknpoc~o lpa  
5; npCTaTowo nremqyrb no q ~ m e ~ c m y i o l u e ~ y  3arano~~y c m 6 U o ~  

'@mma: MMR, Tnn, P@3Mep,. M ~ M ~ H B H .  
, . npu rrpTMoTpe conepxqtoro nanKI.r,apyrnMu ~pem cqgco6a~n: 

I B H ~ O J I H W ~  K O M ~ &  Bwq * Y ~ O ~ O ~ ~ Q S H ~ ~ K Y  n %a& ~nmq  
. , copmpo~m(no EiMena, no mny -a, pamepy flaw no- 

WeAHePO E ~ ~ M ~ H Q H ~ ~ I )  B ' ~ T I < P ~ I B W ~ M C X  IIOBMeHIOI 
I 
i 

w a r n  KoMamy Ynopn~wwrka~ar~n B K O ~ K C T ~ ~ O M  qeHm, KO- 
.,;, :, Tppoe poflanrre~cx na 3 ~ p -  nocne ~ q e ~ p i p  nmi5ott p lon~o#  

MbIIIUi no CBO~WHOMY IQPCTQaHCTBY OKHa IIaIIM. 



Harrpoib - BM3OB CIIACKSL.K0MIIOHeHTOB O I I ~ ~ W O H H O ~ ~  CUCE- 
MY, uaqotii(y KOTOP~DC M O ~ O  H ~ W H ~  ( f l a ~ e n b  y n p a m e H n R ,  
nPI(H~f?pbl, fla~ellb 3aa~t). 

Umcr - nqpp n B ~ I , ~ B  K O ~ O T O  @spa m a  nagF7, a w e  
no*% '!$F&J@~B. c no~outg~o Microsoft du~abg ririn ln't3or81 Fedia 
Folder. Ki%ia@ @atinu u:nantCu w ~ a &  o&o Hah~n iTm @ah- nj& c0n6Pm& HecKanaxo SKna4M. :maaka #U#il' 

~ ~ ~ ~ u / ~ , j & 6 * P P w r p ~  ~ d & l w ~ ~  , 'iip no- 
a M e n m ,  p a d l & ~ . ~ & & '  & &&& i r ~ & m ' ~ a ~  ' m y a x  
~ & g e . ~ ~ ~ ~ a h ; r a ~ M ~ - D O S .  ' '  , . ~ I . ! / ~ V ~ . ~ ~ I ; I % ~  , 

A SajKpmbla: p&& $ j$ifj&f@lj&pe3a- 

Sp,y3KB KO&&@~'~" ' ' ' - , . , .  , , : ,,.:I> L,fi ,,, k ! d -  . . 

f.2.2.4. Emtexrpeoe mmo t.*: <: "l:%n..,l.L. . < 

&KV. c r g p c o p o r + y w a T e n e M  

Eke 3TU 3uaYKn x m m  OtXpp*~ 
Bwwm, If,o4fiW&M ,%Mem, 

~ m m w v i , ~ , ~ a ~ w e p w :  . .: 
C Q ~ ~ ~ L H K ~ ~ P ~ Y K S L  (ICWW. * C-A-, x r  

. . 
! r: 

HWI 3 H a Y D  A E C D  (KO- @a&, HafftWi P 6&@w, 
1 



Hprmn - 3TO H e  CaM O ~ W K T ,  a yKa?aTenb H a  H e m .  

14pb1~b n o w M e H T ,  n p a n o x e H u e  ma nanrcy, mrr K O T O P ~ ~ X  
n H K ,  no~pe6ye~ca JlUlllb ~ 9 0 f i ~ O f i  luenUOK H a  3HaqKe  

Co3danue ZpnblFa ~ t ' m o d 0 ~  nepemacrcusatiun. 
3 ~ a q 0 ~  OWKT~, LUIR KOTOPOM c03nae~ca 
B OKHe ~ ~ o B O A H L ~ K ~  Windows, HHaUe em C n e N e T  ~ a f i ~ ~ :  

npa~ol? K H O ~ K O ~ ~  MbIUIU 

UeJIKHyI'b no 3Ha'IKY 0 6 ' b C K ~ a  llplZC70P K H O ~ K O ~ ~  Mb U l a  H BbI- 

A 3  KOWEKCTHOFO MeHIO K O M W  c 0 3 f l a ~ b  FfpkblK. B pe- 
3yJIbTaTe pXnOM CO 3HaqKOM 06'beKTa nOIlBRTCB er0 OJlbKO UTO 
C 0 3 f i a ~ ~ b l b  RpnblK. O C T ~ ~ T C R  TOnbKO I lePeMCTMTb r0 B HyX-  

H o e  MBCTO. 

a 
I . t 7epe~a I l I f4Tb  n p H  H W ~ T O ~ ~  JZ~L?OP KHOnKe MMUIA ~ H ~ O K  06'beK- 

T a  H a  Pa6o~uii cmn m u  n p p  n a n l c y ,  ynepma 
<Ctrl><Shift>, 3aTeM B MeHIO ~ b l 6 p a T b  KOMaHRf 

Ncn%b308anue Macmepa cn3danm R ~ ~ I A K U .  Wen 
K H O ~ K O ~ ~  M ~ I I U M  B TOM ome, me AonwteH 

B b l 6 p a ~ b  KOMaHnY C 0 ~ a ~ b  > f l p n b l ~ .  B e3ynbTaTe 

TCZ OKHO Mac~epa CO3gaHMR RpnblKa. P 
ny60 BBeCTU B K O L L ~ O B  CTPOKe nyrb 

M c a  n u a n o m e o M  ome luen~nyrb no K o p e m  swranm 
rpaMMa,  a Ayee - no, m o n K e  C M ~ H M T ~  S H ~ ~ O K .  B nos m m e M c r r  t 
O~OBOM ome c ~ O M O I ~ I ~ H ) ' J I U H ~ ~ ~ K U  nPOKPYTKU ~bl6 aTb  H W -  
3HaUOK II H q T b  OK. P 

.N&eHue ~ecrnon&omesm flpfiblrcos H a  Pa6oqe~ 
c n o M o r u . w  MHUTU nepeTaru .mb 3 ~ a q 0 ~  B 

wemaymi n o  nosepmom Pa6o~eru 
MbIlUM A ~ b l 6 p a T b  K O M a H m  B U C T P O ~ ~ T ~  SHB'IKV1. 



I nporpaht~a ~ ~ O B O ~ ~ H M K  nBJIfleTCX 0nH0ii H3 OCHOBHblX YIIPilBNIIO- 

U~MX npoIpaMM Windows NT n n p e m a s ~ a r e ~ a  ma ynpameHm @air- 
: J ~ O B O ~  C L I C T ~ M O ~ ~ .  

C IIOMOlQblO ~ ~ O B O ~ H M K ~  Windows NT MOXHO nPOCMOTPeTb 

c ~ p y ~ ~ y p y  n ConepmMoe nanoK Ha nwcKe. 

1.3.1. 3anye~ IIpommma 
O~y~recr~H'Tb 3mCK ~ P O B O A H M ~  M O W  HeCKOJBm cU-: 

0 IqeJIKHyTb npaB0fi KHOIIKO~I M ~ H  II0 KHOlJKe ~ Y C K  A BbI6w~b 

B KOHTeKCTHOM MeHlO K O M a W  ~ P O B O ~ ~ H M K ;  

TO me no 3 ~ a q ~ y  n106oil nanm mn wnbma Patjoseru m a ,  
KpoMe s p n b ~ ~ o e  npnnoxe~uil; 

B OKHe IIaIIKM BWeJIIITb 3Ha'lOK IlarIKCi Pi BbI6pa~b B MeHIO @aRn 
;I. , KOMaHAY ~POBOAHMK. 

1.3.2. C~pymypa omra ITpommum 
: '  'C rpy~~ypa  OKHa ~ ~ O W ~ H M K ~  CooTBeTCTBYeT CTPmLX? 06blqHor0 

@ma nanw: cTpoKa, conepmaas! ~ a 3 ~ a n u e  nanm u wonm ynpaB- 
neHnrr p a s ~ e p o ~  oms, q o m  Memo @ a h ,  npaslca, Bw, Cepeuc; 
pa6oqee none oma, a T m e  ~eo6ma~e~1b~bte  3 n e ~ e ~ ~ b 1  - IIa~enb 

JfHCrpyMeHTOB ki CTpOKa WCTOXHUX. 

Pa6oree none OKHa ~ ~ O B O ~ ~ H M K ~  nODpa3AeJIeHO Ha BepUKanbHbIe 
66namn. B ne~oii racTa oma 0~06paXe~a B ~ B O B ~ H ~  cTpympa 

nanoK KoMnbwrepa, B npa~oi3 - ConepmMoe ~bmenem%bir B ne6ofi 
ci6nacm nanm. Emn nanm saKpma, a B Hee no crpymype an0xem.I 
W n e  nanm, TO P ~ O M  c ~ e f i  CTOUT 3 m ~  64%; ecnn ompwra n y m  

e B Hee 3JIeMeHTb1, TO PWOM CTOUT 3HaK X*->>. JIe~a51 
cyluec'meHHo 06JIeFiae'T nepexofl ~ 6 ~ c . n ~  nanKaMnj 

CTpbIfi IIPOCMOTP IlaIIOK U B03MOXU100Tb HarX5SWDTO 
Memem H KonupoBaHm WOB, nepemcmm HX us omoii 

a npoKp)rrKli, pacnonoxeHmIe B ,o6enx 06nac~xx p a 6 o m  
, ~ O ~ B O N I ~ O T  wIllcTaw r&&no~pcncTe~y. PernEiMbI npoc~arpa 
~ ~ O B O ~ H M W  COOTBeTCTByrOT PeXUMaM lTp.OCMma OKHa IIalUC4. 

31 



1.3.3. Pa6o~a C'U~WBMU a @alina~~ 

1.3.3.1. IIepexon M e w  namam B resoii o6nac~a: 
~ ~ e n m y d f ~  H~~B-H)  n p y r o ~  n a m  - owa 6yne~ omere~a  n 
m H e r  wy&efi, a ee coaepxame ~OZBUTCX B n p a B o t i  06nacw. 
Ecna u r e n m  no 3 ~ a w  %+a mu u-s, p a c n o n o x e m o M y  mesa 
OT ~ a 3 ~ a ~ m  tianm;m ~ J I ~ M ~ H T  c n n c K a  neeoh O ~ ~ ~ C T U  pacrcpo- 
eTcS (CB~PH~TCR), COnepXUMOe IlpaEOfi o6nam H e  USMeHrnCFl. 

,T(~ofi~ofi LU~JNOK no H ~ ~ B ~ H U I O  nanm c a e n a e T  rry n a n K y  TeKy- 

qeB, B npasofi o6nac~n nor rBuTcn  ee c o a e p m a H n e .  O n ~ o ~ p e -  
M e m o  B ne~oti o6nac~u M J M ~ H ~ T C I I  menem ne~anu3a~uu  
c~pylnypb~ nanm. 

132.2. H3~eaeaee a ~ p n 6 m ~  WOB n nanou 
Aiur 6onee non~oti x a p m e p n c T m  cpaitno~ B n a n o K  ucnonb3y- 

loTCFl a~pn6yrbr. K H I M  OTHOCIITCZ: T O ~ ~ K O  AnFl ~ T G H U ~ ,  APXMBH~IA, 
C ~ p b l ~ b i h ,  C ~ ~ C T ~ M H ~ I ~ .  C K P ~ I T L ~ ~  UCUCTeMHble @&H, K a K n p a B K n O ,  

H e  B ~ H U  B C n a c K a x  n a n o K .  

,&IS U3MeHeHWl N I T P U ~ ~ ~ O B  IIaIIm KnH @aha:  
1. @ ~ p O k e  B n a n K e  MoA KOMnbloTep U n H  B ome ~ ~ ~ B O A H U W  

I I m K y ,  C B O ~ ~ C T B ~  KOTOPOB H ~ O ~ X O ~ U M O  Y13MeHUTb. 

2. Bb16epme B MeHKl Oahn ' ~6~a f ipy  CBO~CTB~, 
9 ~ o 6 ~  YsNqETb n08nbln C f l W K  &&I06 %i PGLUEipeIiElR UMeH @&oB: 
1. m f i ~ e  B IIallKe Mob KQMflbmTep UjlU B O I M e  ~ ~ O B O ~ ~ H U M  

n y x ~ y a  naniq. 
Z . : ~ ~ G e p m e  B MeHH) BMfl KOMaHllY napa~e~pbl .  
3. Oncpofi~e smaniq n p o c ~ o ~ p  u ~ M 6 e p m  n a p a M e T p  O~06pa- 

x a ~ b  BCe aafinb~. 

13.3.3. 0nep- a@ 0 6 m e m  ., . , 
&K B JIeB0fi;'TaK &i B npa~ofi o6nam MOXCHO BhmOJIHHTb BCe He-  

O ~ X O E U M ~ I ~  onepauaw ~ ~ ~ 6 5 e l c r a ~ u  ( n a m a m ~ , - @ ~ t ~ ) :  omKpu- 
mue, cosdaltue; ~onuposanue, nepwelyenue, ydmenue, nepewenwa- 
Hue, a T a m e  ynpameltue peecmponi. 3 ~ u  onepaq,m ~ o m o  ~bmon- 
HUTb, UCnOJIb3YR MeHIO ~ P O B O A H M K ~ ,  a Tame KOni'l'eKcTHOe Me-. 

Hanpu~ep, u w 6 ~  moxumb o&y nanrty 6:@yzym, c n e J l y e T  ycTaHo-  

~ r n  ~ypcop  H a  nepe~elrlae~nfi &em u, H a m a B  npasym KHOnKY 

m u ,  W T ~  0 & 6 e ~ ~ , n  n e p e T a m m  em nil .mia%oR mfi n a n K u ,  B 

~ m p y ~ o  cnenyer anoxam n e p e ~ e u a e ~ ~ f i  o&em; s w e M  ~ h 1 6 p a ~ b  B 
OTKpbIBILIeMCZ KOHP3KCTHOM.MeHH) KOMat igP ~ ~ P ~ M B C T M T ~ .  
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1.3.3.4. B Y ~ O D  nama urn &aitma B omie IIpo- 
a.1~ Ijb lnonHe t lun  ,1106oii o n e p a u l l u  c 0 6 ' b e ~ ~ o h l  en, U l c n y e T  6u- 

6pipamb (eblc)e.lumb). R Pe3YJlb'lXR 3HaLLOK M HMIl B L I ~ P ~ H H O T O  061ema 
6ym B W e J I e H b I  0 ~ 0 6 ~ ~  .UBeTOM: 

1l1.eJIqKOM de606 KHOnKU MLIlllM n0 3HaqKY WIA Ha3BaHHK); 

HatKaTUeM KJlaBMLUH C IlepBbIMU 6 y ~ ~ a ~ n  Ha3BaHEFl; . fcnasurnam y n p a s r r e H u a  K~PCOPOM. 

1.3.3.5. B1.16op uecKOnaKUx &KTOB ( n g o ~ ,  @aiinos) . ~amn KnaBu luy  <Ctri> u, He osnycm ee, n o c n e n o n a T e n w 0  
U(WKHyrb M b I U r b p  BCeM o&KX~M, KoTopbIe HyXHO BbrPe-. 

- . Ecnn o6aembI pacnonpxe~bl nonpm O a n H  3a ~ p y r u M ,  ~ ~ 6 p a m  
nep~blfi, H W a T b  KnaBHlUj' <Shift> H, H e  OTnyCKaR ee, illwm-%y'n 
no n o c n e n n e h l y .  

,,. 

e ~ 6 o p a  B c e x  O ~ I ~ K T O B  HalKaTb <Ctrl><A> ma nCIIOnb30- 

r,' BaTb IIOJIMeHH) flpa6~a KOMaHAy B ~ I Q W M T ~ .  

1.3.3.6. OTgpme 0 6 w m  
: 0 A& pa3a men- ne~ori K H O I ~ O ~ ~  ~ b n u u  no H y m o ~ y ' o & e r a y .  

Bb16paTb O ~ K T  n I 0 6 b 1 ~  83 YIGUaHHbIX BbIIUe cnoco6os kf BbI- 
'!' IIOJlHlITb U 3  MeHlO Oahn K O M W Y  O T ~ p b l T b  B T . n , '  

B616paTb O ~ I ~ K T  u H W T ~  <Enter>. 

L3.3.7. Co-e +ma . ,  , . , , ~ ,  

OIXP~ITL n a n K y ,  B H Y ~ ~ U  KOTOPO~~ c n e n y e T  co3nan 0 6 ~ 3 ~ ~ .  
.9 BbrnonHm ~ O M a H 4 y C 0 3 p a T b  :H3 M ~ H I ~  &Ifin.  M. B b I 6 p a ~ b  COOT- 

semymmeii II~HKT, yr0'1mm4ufi BW ohema. 
4 e n ~ ~ y 1 - b  npasoC K H O ~ K O ~ ~ M ~ I I U W  B n106oB TOYKe C B O ~ O J X H O ~ ~  
IIpOCTpaHCTBa OKHa IIaIlKli  U Bb16paTb B KOHWKCTHOM MeHIO 

IIYHKT Cowq~b, B. K W P O M  BbII?qRHnTb K O M W ,  CCGlTW'CT- 
~ym1l1y10 c03jiakde~o~y ~uiy O&KT~. 

, 8  . ' 8 ,  

~ ~ ~ a i u t i t b ~ u e  1.3 . : .  

' ' 1.. O~rpblTb OKHO ~ ~ P O B O A H M M  n106bI~ CUOCO~OM. 
2. B JIeBOfi O ~ J I ~ C T U  aKTUB&$yPOBaTb pq60YHfi IlUCK. 

3. C o ~ a T b  B HeM H O B W  n a n ~ y  C UMeHeM, COOTBeTCTByloWliM Ba- 

luefi @ ~ M W H M  ( n ~ ~ a  ?ayym). , , , 
4. A ~ T u B ~ 3 U p o ~ a T b ~ b ; ~ p ' U a n ~  u g  ~ e i t . m ~ l i a ~ b I I a ~  C ~ a 3 B a ' -  

s u e M  rpynm ( n a n ~ a  Tpyrma). ~ K T U B U ~ B ~ T ~ ~ ~ ~ O ~ ~ L ~ H R ) W ~  
5. B nesoii ramu n p o s ~ ~ u ~ a  nepem B ~ y r o ~ ~  ~ Q W  C, BH- 

~ ~ H e E H O I I b K O  UDJlWX H e  nOnp5IjI @&JIoB E C K 0 r m p O E W : m  B no- 
CJI~.JI,HIOIO narmy-(Ipynna), i l c ~ y y r r  K O H T B K ~ ~ ~ .  
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napaMeTpa nnn n 3 ~ e m  cyqec~~ymqee sHa'teHne, ucnonfisyn 
KnaBmn ylrpaaneaux ~ypcopo~ ,  crpenw BBEPX n BHM3. 

Aa~a A BpeMII, YCTaHOWTeHHfiIe'Ha GIICTeMHblX YaCaX KOMIIbIOTepa, 
@ P K C I I P ~ O X  ItpH OKOH'IaHllA pa60Tb1 C EOKYMeHTOM U nOMOralOT 

~ a 8 m  nocnenrimm sepcnm @aha. 

1.4.2.2. Paeonofi nonc 
Ilpn a p e ~ o f t  Bmame yc~amnBaeTc+ qacosoh nonc uten.iKOM 

~ b 1 9 s  no ~crip~e, MBpa m B pac~pb~~amule~cs cnwcKe ~ p y n ~ e h n x  
QP.QAOB, M H P ~  ( ~ ~ O ) K H O  4 f X K H m  CTPenKy, HaIIpaPJIeHHym BHH3, B 
npa~oii s ac~n  OKH~). Bb16pa~~nfi noac Ha KapTe Mapa oKpaurmaeT- 
CX. ~ P O ~ P W H O ~  IIoJIoco@. : :~cm~belca p e q a  ~vecrb'nepexoa Ha neTHee speuk' 06ecne~n- 
~ a e ~  aBToMaTvlYeCKOe M3MeHeHEe BPeMeHM CUCT,eMH+lX 9aCOB Ha 
O ~ B H  qac npn nepexone Ha s n ~ ~ e e  nnn neTHee BpeMs. 

1.4.3. kl3meneme napke~pon waaka~ypv H mbmiA 
B ow? mmm Knasuampil , M O ~ P  YGWOWT~ BO BWK~CKO- 

POC%: M~Tep~an n e w  HaranoM npafopa wusona, CKOPOCT~ ~OBTO- 

pa, CKOPOGT~ MePL(aHUFI WpCOpa. BO BKnWKe 93blK - BbI6pa~b ~ O T -  
Be~e?'~-93b1~y P@CENW KJIaBMaTYPH, CO'leTaHHehaBHl~t QlUI 
nepeirnIOYe%XW Pac&rWKS% KJIaBifa~ypbI, Bb16pa~b, K ~ K O ~  I13btK 6yn& 
IIBjTXTbCfl OCHOBHbIM npU &rpy3~e Windows. 

BoIciie'rramtti Mbllob 80 BKnWKe K H O ~ K M  MblUU ~bI6upa~ncR @WK- 
UNU ne~08 n npaBO8  mono^ ~ b u u u ,  a Tame OmmanbHaSI C ~ o p m b  
~leo'h~oro H W T M ~  (ee ~ o m o  npoBepgTfi UWKOM ~ . Q a a q ~  nposep- 
w). BO By,ame Y~aarenu MO)KHO I Z ~ M ~ H U T ~  BW 3 ~ a ~ a  mm 
I&@$. Bb B- n e p e ~ e b ~ u e  ycmiamu~aqts CKOPOCT~ nepe- 
,@I&H~$ YlcasaTVn, 3aAaeTcSI W I W  CHPfMaW% unefiq M ~ I W M .  

, , . , 

1.4.h. ntoiwmxkerte, npaa~epa *. . . ,  

Lbw p o r n k , y e ~ m  w m p a  iuc~mn3npye~ca n- ~ P W H T ~ P ~ I  
cnenymmMu cnoco6a~n: 

* A B ~ H ~ I M  WmYKOM 3HaYKa ~ P U H T ~ P ~ I  B 0-e ,Mo,R. ~0~blOTep; 
. . n m 8 m  u t e n v ~ o ~  Ha 3~awce f l p u ~ ~ e p ~  B ome na~enu ynpas- 

neHw (B ome l l a ~ e m  yapamemis a a x o m a  xpnm m nan- 
KN f lp~~~epbl) ; ;  
BH~?OPOM ti3 MetW Hampaha KOMaYqfir ~ P U H T B P ~ I .  

. .. B . o ~ ~  n a m  RpM~~epbl C Y M ) ~ P W ~ H ~ I  BHWI6aMN.C nonnncbm Ha- 
YYMeHOBmUS BCB y c m a z u I m e  YCTPOE~CTB~ neqaTn, a Tame 3 ~ a -  

36 

9 0 K  Y C T ~ H O B K ~  flpMHTepa, C IIOMOWblO KOTOPOrO MOXHO IIOAKJlIOYaTfi 
HOBbIe npHHTepbI. 

,&a nacmpoli~u npunmepa cnenyeT u e n ~ ~ y r s  no ~ H ~ Y K Y  cooTBeT- 
CTBylOIIieM npAHTepa npa@0i K H o ~ K o Z ~  MbIIUH S i  Bbl6paTb KOMaWy 
~ B O ~ ~ C T B ~ .  

&nW B OKHe f l p ~ ~ ~ e p b l  He yKa3aHa ~pe6yeMZUl MOAeJIb IlpriHTepa, 
cnenym mmpw qenKHyTb Ha s ~ a s ~ e  fi06aeneH~e npunrepa. B nos- 
BUBlueMCX OKHe YCT~HOEW IlpMHTepa coo6qae~ca, YTO MaCTep nOM0- 
raeT BaM YCTaHOBCiTb IIpUHTep. 3necb CJIeAyeT WeJIKHFb IIO KHOIlKe 
m e e .  B cnenyloqeM owe su6pam Jlo~anb~blin npuHTep, YTO o6ec- 
nernBaeT nonKnloreHne npumepa K KoMnbmTepy. Ilocne cnenymrne- 
ro u t m m  ~a monKe Aanee nosmexx  OKHO, no3~0nsmqee 3ana~fi 
,!@fiaep K npumepy. B OKHe npvlneneabl M ~ T O T O B I ~ T ~ ~ H  H nocmme- 
Mble WMA IIpnHTepbl pa3~b1x   on en en. 

1i4.5. Hanpoitga srrpama 
' &a ~acrpoftm sKpaHa ( 3 ~ a ~ m  ero pmpemetrnx n mpnba B 

omax, ebI6opa K ~ ~ ~ W H K M  xpaHmnn s ~ p a ~ a ,  M ~ M ~ H ~ H U S  snna nown 
*CeX 3neMeHToB 3KlJaHa B COOTB~TLTBUU CO BKYCOM nOnb30BaW, 
kon60p ueemnofi r & ~ b r  u 06oee (pucy~~a)  @HOBOR o6nac~n 3~pa-  
ha fPa6oqero c~ona) n V.E.)  ncnonbsymx nuanorasoe omo CBORCT- -. . 
sa: 3~pan. 3ro o~Hb M O X ~ T  6- B&~BSUIO: 

1 n p o w ~ ~  UenYKOM ~b1m.10 Ha 3 ~ a q ~ e  ~ K P ~ H  B owe na~enn 
ynpaBneHuR; 

. ~G~KOM npaeoi m o n ~ @ ~  Myucn nocne ycmoewl ywa~enrr 
Ha C B O ~ O ~ H O ~ ~  nOBePXHOCTU P a b e M  CTOJIa. 

B n0SIBWBUIeMCX MeHm sb16npae~cs KOMaWa C d I q ~ a .  
. OKH0 LIUanOra CsohC?sa: 3KpaH COAepMT YeTblpe BKJIanKu: @OH, 
Sacrasm, OctxipMne~~e, napanne~pbl. 

1.4.5.1. @on 
@on n o ~ a o m e ~  yKpacmfi c~o%n~ylo OT OKOH n WYKOB qqmb Pa- 

60'1em mom ( P O H O B ~ I ~ ~  y3opo~ m P U C ~ O M  ( 0 6 0 ~ )  113 memute- 
,roc8 ya6opa UJIU. MCnOJlb30BaTb BaUJH C ~ C E W H H H ~  PHCyHKkl. 
- Perympno no~Topam4uRcn +OHOB~I@ ymp, y ~ p a r n w q ~ ~ f i  Pa6o- 
q&iZf CIOA, MOXHO BLJ6pa~fi B paMKe @OHO@bl$ JWP,  MCUOlla3yII tIWOCb1 
npoKpvm. 

,&m npocMoTpa ywpa Ha sKprure Mo.mTopa cnenyeT B crmcKe Pu- 
WHOK BbI6paTb CTPOKY H ~ T .  ! '  

06011, yKpamax,~e 3KpaH, B paMKe P U ~ H O K .  
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nepernro~a~ena ~ O M ~ C T M T ~  B nonoxeH,nn e genmpe noMeuaeT 
PUCJ'HOK B UeHTpe 3KPWa; B IIOJfOXeHNW P B ~ M H O W T ~  - MHOTOKPaT- 
noe nomopeme pncwira 3anon~m Pa6o~sP c~on; mon~ofi  OK 3a- 
m e T C I I  ;BbI60p OPHaMeHTa; KROnlca flpMMe~tITb UCIIOnb3Yen:II 
nome ~M6opa HOBOW ~ a . 3 ~ a ~ m  y3opa mu o60e~. 

: Ecjrn ~ ~ ~ y m o x e w d  ~ 3 0 ~  n n m  PUC~HKII ~ ~ I I O ~ X O ~ I I L T ,  SIX MOIKHO 
U ~ M ~ H W ~ .  kI3~e~eme:~p&:~(~:yulecmrnc11  no KHOnKe ~ M ~ H M T ~ .  

K~orrw 06mp OTIQBRWT F F O B ~  OKHO nnanora; no3~anxlouee 
B-aTb -0fi @ a h  CpsCyWKOM. 

. , 1.4,S.z.' Sa&w 
~KPWHW ~ C W B K ~  C noETOIW10 MeHflloruUMM PUCyHKOM (xpa- 

HHXJI~ .swma) - saqaen:~ B 9me nnanora CnoBma: 3 ~ p a ~  c 
sman~ofi 3ac~as~a. 

Bm6p- 3KPIIHmO 38CTaBKY M O ~ O  ~ P O C M O T P ~ T ~  Ha s ~ p a ~ e ,  
pacnonoxeHnou B ~ e p x ~ e f i  y a m  o q a ,  H~XQB KHQIIK~ ~~POCMOTP. 

qfdff x p ~ m q r  ~Kpaxia ~hlhpaema B cnnpKe 3acras~a. nepe- 
Mewye f e a p e ~ p a !  ~.O~BRRPY(IBCII. ~apmim N O ~ O  sanaTb B ma- 
no1-04~. ome r i a ~ ~ e ~ p b l  ~ a m ~ f i K ; r ,  BMS~IF+MOM nd monxe na- 
P ~ M ~ T P ~ I .  . .8 , L ,., , . 
 pa^ rrpoc~,.yoMnaqna,  no.me ~moporo nollanrreTca ~ K D ~ H -  

H a s  m m ,  Y'XW~~BJUB~&? B MUHylW B. C-CKe M H T ~ ~ ~ w .  
~ P M  H~~~XOAUMOCM Morn0 Y C T a H O V ,  IIpoMeXCYJOK J3FMeHl.3, 

*epi3'~ohpk$ MOHUTO~ 6Ygef n e w ~ o m ~  B m n l t  ~- 
n w i m e H m ~  noTpe6ne~neu s ~ e p m  no monKe myuiufi ~BXMM. 

,W,.mBptita M ~ H ~ N  K ~ ~ B O Y ~ M ~  p e w  ~OCT~TOYHO' nepe- 
MeCTUTb MbIIUb klJIEl Ii~maTd d y l 0  KII~B&. 

Emee S K Q ~ ~  peXUMOM RBTIKaS WXEM OTKmOYeHm MO- 
M g a . ~ e p e s ' w a ~ H M t  rrpOMexy?OK ~ p e ~ e d n  rro monKe Ormmqe- 
H M ~  repe3. . ,  , , : 

1.4.5.3. Chttopnmeme ; .  ! I 

' BKnama OctmpW~me rtosWeT muenm pa3~epsr.d q ~ e ~ a  OT- 
nwbnm m e h i e m  3tp&a, ~ i ~ 6 p a ~ b  .cncTehlmle IIIPN@IW. 

B neplrireg'Uadrur oma pttcriono~eao oao @ e d m p ~ ~ ~ & o n ,  
rf@- .wie&, B ~ ~ p o g  B M O H C T ~ Y ~ ~ ~ I I  I B C ~  j l I eMm~ 
n m B B w M : m  ItRTepQleika: a&ii$me n HeakCrn~me omia A( m 
3neMeHTbI: ~ W O B K M ,  KHOrlKN YIIpEUreHWI OKHOM, CTpOm'&rRj U 
'Ed. ' k I X ~ 1 1 1 ~ , L T B &  U,:IIIPU@T Mom0 MEHATb. 

B  amm mi Windows NT n ~ e e ~ c ~ ~  U~JI& Ha60p cxeM @opmem 
3neMem M@ia. iTpu.nepmwJ3anyc~ CMmHa W i m  NT ~b16n- 
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p m  CTamapTHyIo CXeMy o@opmeam (C.~arinapm Windows). On- 
naKo MO~KHO ~ ~ 1 6 p a ~ b  o m  n3 nononHmbmm c x e ~  B CnncKe CxeMa. 

MOXHO H3MeHUTb OAHY U3 HMeK)UlWLCfl CXeM. m5l 3TOI-O CJI0JIpr 
-~3;16pa% ee ~ a ~ ~ a ~ n e  B cnucKe, illenmy% no mMy 3 n e ~ e n ~ y  n m p -  
&elca, ~n,q K O T O ~ ~ O  cnenyeT 1 1 3 ~ e ~ n ~ b .  &m ~br60pa HYW(HOI-O m- 
m, IUPKQT~ A pawepa ncnonb3ylo~c11 p a c m o x e m ~ e ,  B ~ ~ ~ ( y e f t  
saCTH OKHa u;HORKX U paCKpMBaK)WeCII CnUCKM. : 

klcnOjlb3yII 3TR KHOIIKU U PaCKPbIBaK)~eCR.CIIUCIa!, Mom0 113- 
M e h b  UBeT 3neMeHTa, UBeT III~u&TZ, ao6asm U MC~Qnh3oBaTb HO- 
Bare u,BeTa n T.& 

Ecnli HH onpa113 npewwMWt cxew o @ p ~ n e ~ n a  He nomomT, 
M&H0 pa3pa60m~b C O ~ C T B ~ H H ~ ~ O .  Anfl 3TOm C IIOMOlUbIO COOTBeT- 
CTByloUMX KHOnOK OKHa H PaCKpbIBaDIUAXCII CIlUCKDB &ed4ye~ no- 
no6pa~b weo6xo~~yro  B ~ M  KOM~HH~UUIO UBCX"l'B~ U@W&TOB II pa3- 
~eporr, naTb nun 3~0k  cxem u coxpamb nanbnekmeru ncnom- 
WBaHUII. 

., . I 

1.4.6. Hacrpoka Wiows NT B COOIWTCTBH~ 

c aaqaoaam- ~a~ , 

' ' W T O ~ ~ T  hk@OpMaLIUII, IIpeACTaBRCHHm Ha 3KpaHe, COOTseTcTBO- 
'sana ifledwcn:... & 4 6 ~  cTawapfaM, n p n m M  B y~a3an~ofi -He, ocy- 

5l ~B~Tpo&%a"WindowS C IIOMOIUblo aKTEi~n3adnn , 3 ~ a Y ~ a  . 

FiSbiK w c~anhpTb1 nmena ynpamennn. ,., B, pe3ynhTs.k ~ q : a a a e w a  om? ~~ofi-: h3bx u cnwpzip~bl, 
do&pi&uee cjrenymrrtne BKJI~JWU: Peiuo~ M R S ~ I K ,  '-Iucna, f l e~e iy i )~  ., 
efiMHMua, B p e ~ f l ,  m~a.  . . 
I.A.6.1. Pe@ou a lium 
.if,; , , 

no BK&Ke P~[MOH M l73b(K B P ~ K p ~ - & q M ~ ~  CnUCKe BbI6~pa- 

eTCR XBbIK n perUOH (cTpwa). BbI6paH~m cTpwa BbICBeYUBaeTCR Ha 
mipa. B oncparmmmeMcr cnncKe ~bI6UpkIe~~fl P~MOH u WK. 

Bce H a c ~ p o w  ~ p O n 3 B O ~  ~BTOMaTUYecKU B CO&h'E*%b1- 
, , : \  ~ P ~ H H H M  %~IKOM H I~~PMOHOM. ,-: , ,  

1.4.6.2. %cna I 

Uo m w  Yucna e p a c q m n q m c %  Wrax B H ~ ~ I I  &m- 
:mi mnmb3yem1e mx mo6paxe~irr mm.  OILC CHUM HeKmdpbIe 
n3 HUX pmermTena rpynn pa3pmo~ - cumon, pamenrrrowik wW- 
-nu map B nenofi S a m  .anma, K ~ W ~  m@p.~ w e .  - wcno 
un@p B rpynnax, Ha KoTopue pa36maem venm YBCT~ mcna , ,  

8% 



1.4.6.3. fie~ewaan e m  
n o  BKnanxe A e ~ e x ~ a n  eauttuqa M3MeHSIeTCR @ O ~ M ~ T  o~o6pame- 

H&I WTU. C nOMOIllbI0 paCKpbIB8MulWCB CnMCKOB YCTaHaRilliBa- 
mfi ~ B ' O K H ~  napaMem. 

06paslru BbImna AeHemm CYMM 0~06paxamcs npn ncnonb3o- 
samn KHOnKN ~ P U M ~ H U T ~  (npn Bieceaun m ~ e ~ e m t l  B cnxcm). 

1.4.6.4. Bpem 

~ * 

P:MM:CC - vacu, M B H ~ ~ I ,  ceKymH (h:mm:ss); 
PWeJInTwrb KoMnOHeHTOB BPeMeHn - HanpnMep Amemqne; 
O ~ D ~ H ~ V ~ H E ~ B ~ ~ M ~ H U  AO n o n y m  tm);. . . 
0603Ha~eme BpeMeHu nocne nownm (PM). 

q " ~  ,O?D6pame~m BpeMeeU B 2 4 - ~ a c o ~ o ~  @op~aTe ncnonb3yIoT- 
C s  npolnc~bl% .6yl<B~ a%> H '4g'b n p e A m e m  yacoB, B 
1 2 ' - . k o ~ q ~  r b a p ~ a ~ e  - C T ~ O V H ~ I ~ . ~ ~ K B ~ ~ . ~ Y ~  , UYYB. & & e m  qa- 
COB, M l r H ~ r  a c e w w  Bcerna 0 ~ 0 6 p a z i m s  c nOMOllrb@g&flu~@p. 

O W ~ a q e ~ m  BpeMeHu no nonYAHs (AM) qp&c no$nes 
G'Mj~naconb3y~~cs onria c ipou~m 6yma uo* mk b&de$fiHe i+s- 
m e  6-i UOO*. . , 

I I p  

npu p a 6 m  B yle6~k.1~ aynuTopnrx sanpemams umeHnTb na- 
aMeTpk.1 pa3peme~ns sKpaHa 6e3 pactpemeHun npenonasaxnn. 

5. B OKHe IIaIIKvl fi3blK M CTaHaaPTbl U3MeHUTb Pa3peJl~Teflb rpynn 
pa3pn~os Ha anpo6en*, Cume~y  eau~uq  Ha a6pn~a~c~ym*,  ycmo-  
BnTb peHemym enn~nuy $. nocne n 3 ~ e ~ e ~ x t i  BoccTaHoBm npem- 
Hue Y C ~ O B W .  

2.5.1. rpa@mecd p e m p  Paint 
n p o r p w a  Paint m y x n ~  cowaHliR, npochmpa u peAaKTli- 

POBaHHs UBeTHm ~ ~ ~ @ M Y ~ C K M X  u306pme~&.  OH^ nO3BOlMeT nu- 
cam ne6onbu~e s ~ c m  n penamponam n306paxe~m, cf%mue CO 
crcaHepa. 

Paint c o 3 ~ a e ~  d snTaeT @ahar c paczuupenum .BMP. C o ~ ~ n u e  
PEOyHW M O W 0  BHeApRTb B ApYrkfe 40KyMeHTbI. 

I 

1.5.1.1. 3 m y c ~  rpa@mec~oro p e m p a  
' uen~ctlyra no KHOnKe ~ Y C K ,  AaJIee ~ ~ 6 p a m  B ~ J ~ ~ B H O M  Mew 

iiyxt~~u: n p ~ ~ p a ~ ~ b l )  C ~ a w a p ~ ~ b l e  rpa@~recwR pepamop Paint. 

1.5.1.2. OKUO I'~~@BP~CKOM pewmpa Paint 
OKHO rpa@mec~oro pefiaKTopa BWnosaeT cnenpuwe 3nehieH-m: 

3amOBOK, 'COcTOSlWifi n3 UMeHYI AOKyMeHTa, CTpOI<EI MeHIO, UeH- 
~panb~ym qacTb a ~ p a ~ a  s a n n ~ a e ~  o6nacla pnmBaHarr. Cneea pacno- 
nwaeTcs rpynna ~ H ~ Y K O B  H a 6 0 p u ~ c r p y w ~ o ~  p n c o ~ ~ u s  u w m -  
POBBHMR. ~ Q A  Ha6OpoM UHCTpyMeHTOB PaCIIOJOXeH Ha6op o6pas- 
406, BHn KOTOpOIW U3MeHrreTOfl B 3aBUCmOCTU OT Bb16paHH0r0 KHm- 
m e m a .  Hanpn~ep, rrpn ~b16ope nr tmpmem n u ~ ~ n  Hahp  06pa?i- 
QQB conepmT ~a6Op n n ~ n l l  pmasaok  ulnpmb~. 

B neaoM H m e M  T J I ~  o w a  pacnonoxeH M W M K ~ T O P  Teqqux qee- 
10s pnweaHMn. B amnKaTope w p a T  Ha nepenHeM nnaHa w a -  
llIeH OCHO6HM.W QBeTOM, Ha lIanbHeM - &HOU~UN UBeTOM. 
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Paint npeaccrarvrni~ rneci~amran, n H c T p y M e m e  (cnem H a n p a m  
n csepxy B H ~ ) :  

. . 
. 8, Bwene~wa n p r r M o y w n m r 0  @pZWMgHTa pn- 

. . :cyHKa. 1. , + 

: : 3.fiaom~apemasua~ee ar~ rc rnp~~~ru r  mnem- 
HU samii p n w ~ a .  

: 1 '  , A .  MHWWHT. 3 y M B m .  3 a ~ q J r ~ W  w a y m e  
KQmumwn! n3sspa;Kew wlr UWM m- 
KW. MHCT~YM~HT Il03BOjlSleT U3MeHRTb W e T  HapH- 

C O W H H O ~ ~ , ~ B ~ Q ~ B  -E& .l@m fk&@rir. 
, 5;  M~c-em Bb160p W e T a  U3Meflllm mo- 

~ P ; U K ? ~  upi w e T  '@ova, ua mq mpIOZt xoqq 
pncyHKa. 

11. ~ U H U F ~  - ,VlR PMCOBaHWl IIPIlMblX JIlrHU&.' 

12. Kpusan nWHMR - JUIR n 3 0 6 p a ~ e ~ m  MBBHbW. KPHBMX. ~ W U -  
H a  J IMHu~~ 3NIaeTCII H ~ ~ O ~ O M  06ppa3~0~. 

13. ~ ~ R M O ~ ~ ~ H U K  - luur PUCO-m ~ I I P R M O ~ ~ K O B  U mupa-  
'COB C 3aUWHblM TUIIOM 3iLIIOJIHBHWI. 
, 14. M H O ~ ~ ~ I W ~ H U K  - p H C O J ? a H m ; 3 i t m X  MHOTOYI'QTIbHII- 

K ~ B  npom~ona~oZi ( ~ O P M ~ I .  
15.3nn~nc - m n306pame~nrr ~ n n a n c o ~  ur O K ~ ~ O C % ~ .  

. c 16. Clcpyrl leHH~fi  npnM0)TOnbHHK IlO3BOJMeT PHCOBam W O W -  
H W  U KBWpaT61 F 3 V P F 4 e H H b l M H  I(PBRMW. 
' , , n p ~  pa6qe C MHQTpYMeHTaMU ~ P R ~ ~ O Y T O ~ ~ H M K , ,  MHOTDYTOJI~HUK, 

I $JXIU~C M CKQ)TII~HH~IA IK'IRMOYrOnbHHKB ~a60pe 06pa340B HUXe na- 
8 HWIU HHCTpyMeHToB MOXHO B b i 6 p a ~ b  OAUH 83 IlpeAJraraeMwt TpeX 

I 
ynop s a n o n ~ v n e l .  &em 3anao$enurr ebi6-p Ha nann'P?npa- 
$34i wOI~K,OU MblllIM. 

~ O ~ N O K  BBOm H @ o ~ M ~ T H ~ o B W ~  TeKCTa H a  P U C m :  ., U e n K ~ y l a  no KHOIlKe HajqnuCb B ~ a b p e  AHcTpyMeHTOB. 
" I .  

, . .3a9a'rb r p m b I  .&nacTH, B XOTOplyIO. 6 y A e ~  BBOIWWII mKCT: 
uen- no TosKe  p a c n o n o m e H m  op~oir n3 s e p m u ~  06nacm 

_SW,Z. 41, H- momy M ~ U U , ,  p a c m  no m m ~ a n ~  mw-  
~ b l b  npUMOy~OJlbHUK, BHYTPH KOTOPOrO PaCnOnO)I(mII 1KCT.  

g ,  nofiBMaureMcx nome &opaem mionrm h ~ k ~ l t  OKHe 

.J;.,.~. . UPYI@T~I p @ p q  mpnm, em p a 3 M e p  a na~ep~mue.  . , , 
4elKFQTb B W H  IIyHKTUPHO~nPIIMOyrO116HllKa H BBWTU 

L,.! RXCT c i a a m a T y p K  npa~bdi crpqia 0 6 p ~ y e ~ c r r  , y ~ m -  
eM K n a B n m n  <Enter>. 4 ., 

rpl,,p, TWGT M O H O  n e p e M e W T b  -K), YWIlaryB n & l t ~ a p ~ % ~ o  
' ,  . ./resou' m o n ~ o l  M ~ U  H a  nme ~ C T ~ H O B K U  yKa3am B 6spyrOM 

M e w e .  

P @ M ~ p b l  n O J I O S H U e  T e K m  M o m 0  U3MeHUTb. MOB(~O H3Me- 

H n w  m e T  upn@a, ~b16pa~ H- Ha  nanme. 
T~KCT C O X ~ ~ L H E I T C J I  Ha  pncyiixe nome ~ b ~ l l l b H )  BHe 

.i?j:,. .I(YHKTIlpHOIP n p m 0 y r o m H U K a .  I 

nrlp-mune pncpKa. Pjrrt peAalcrHpoBaHWI PHCyHKa ncnom- 
a$+imo~ K O M P ~ ~ I  ~ 1 3  M e n m  I l p ~ s m ,  nwmmnlue ~ m e n e ~ ~ e  
t&xm,te~~ p n c w  e w p e w b ,  c x o n u p o e a m b  B 6 y e p  owe- 
.%& m ecmaeumb.  t -ti ;.MOJKHO c ~ o n n p o ~ i ~ ~ b  p n c y ~ o ~  c 1 1 c n ~ h 3 0 m e ~  ~ n a m m i  <m>. , ,  , 

&w -10 ~ a ~ ~ u s m m @ p a m e m ,  y K a 3 m n o ~ e m m . ~ u P ~ m ,  
H m m b  w a ~ u u q  <CM> n ne&xmWm K O W ~  @ p e m  . m m M O .  

F '" - ' - '  
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Ecna s a ~ e ~ ,  He mnycKarr KnaauIuy <Ctrl>, nepuonnsecm omyc- 
KaTb XCBJ'ffJ KHOnKY MbIIUU, MOXHO BbInOnHUTb MH0IY)KPaTHOe KOIIU- 

p0saHue. 
ECRU TO Xe BLIlIOnHUTL C ~IIa~Rluefi <Shift> BMEZTU <Ckl>, TO no- 

nyruTca B@@~KT apaccnppuem* (Ppar~rle~~a. 
np~6p830BaRHe @pallleRra pH-. BbuIeJIe~~blfi @ ~ X M ~ H T  

pUCyHKa MOmeT 6LITb npe06pa30~aH IIpU ucnona30BaHllA KOMaHjl 
MeHKJ Pucy~o~.  

9m KOMW~I n o 3 ~ 0 m :  n o n e p m  PUCWOK. ~ O ~ T L  3eu- 

K0Marinb1 p e n m p o e a m ,  npeo6pa30sa~m MOT 6 m  Tame 
BblIIomIe~bI IIpU HaXZlTHki n W 0 d  KHOnKll MLIIUU U BbIBOne KOHTeK- 
-Or0 MeHKJ. 

B d o p  n ~ o I t  nrnaTpu ocynremmercn no KoMaHse 
napaMeTpbl2 M ~ M ~ H U T ~  WInMTpy. 

P%hk@ H u-Y OIipeAeJlawr K O M ~ H ~ O ~ ~  PWCYHOK > A T P U ~ ~ T ~ ~ .  
Coxpaneme @patwema pscyma B mnerneom . m e  ea m c m  

OC~llreCT~IOT no KOMWe npaBKa > K O ~ M ~ O B ~ T ~  B @ah. 
B ~ B M  &antema H3 &aha B m- p s c p o ~ .  m m  cHa- 

rma BbuIenruoT o6nacm, B KOTOPYIO 6yne~ BcTaaneH P ~ ~ H O K ,  c no- 
~oluavo EUrcTpyMeHTa Bbluene~ue npRMoyronbnoro @ p a r ~ e ~ ~ a  pucy~- 
m. %&M sb16upae~ca KoMaHsa npae~a BCTaBUTb u3 @aAna. B m- 
KPLIBlUeMCX OKHe B TeKCTOBOM none M M ~  @ a h a  )JKa3LlBaeX:II UMI1 
BcTameHHom @aha.  B pacKpusamueMca cnncKe oKHa Tun @ h o e  
3wae~ca nin rpa@wec~om aaiirra. Bwaanen~bIfi @pa r~em nepe- 
TacKwnaeTca B  omro roe Mew pncywa. 

IIeqam n o m e m a  ocymemanaeccs no KoMaHnaM a3 MeHm Oaln. 
& KOMWe MaKeT CTWHMUM WaH1TCII pMepbl nuCTa A noneti npn 
nesaTa, opuemam C-rpmwb~ nonaqu nncTa npu nerani. IIo KO- 
Mame npenaapu~enbnb~l npocMoTp - npocMq BoKyMeHTa nepen 
neraTLm. 

Pasmememe pucymm na Pawem mme. Am mom cnemex ma- 
6pa3um pnCyHOK Ha 3KpaHe II BbIIlOnHUTb KOMaHgy OaAn > Sanon- 
H M T ~  pa6orlul non  Windows. 
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Yymwnenue 1.5 
1. OTKPLIT~ npunowerrure Paint. 
2. Mcnonwya llmenb mcTpyMeHToB, HapncoBam ~HCYHOK uenb- 

C K ~  n e i t m  (~OMAK, ~OPOBMW, osepo, nepes~ ) .  BHHW pucy~I(a 
CneJIaTb nOEIlUCL: KeM a KOrna CneJTaH PACyHOK, YW11l10BUB UIPU* C 
r c u p ~ u y e t i ,  p M e p  16 lTT, xUpHb18 KYPCYIB. 

3. B L I ~ ~ J ~ T ~  @PW~HT PUCyHKa. Y&epmUl KnaBUluy <Ctd>, 
cKonnposaTa em B npyroe Memo Ha ~ p m e .  

4. BbInem~L fipJTOfi @PWM~HT U K O M ~ H ~ O &  npaBKa CKOI~UP* 
BaTb B @&I Ha pa6osng AHCK, npriCBOUB H W  a m .  

5. B m ~ m  B TeKyI4wit PUCYHOK C O X P ~ H ~ H H ~ I ~ ~  @parhiem KOMaH* 
n0fi f l p a ~ ~ a  > BCTaBUTb M 3  @aina. 

6. Mcnomya MeHlo Pncyyo~, WiWIOHkFTb B C T ~ B J I ~ H H M ~   pam me^^ 
Fa 40% a pacrmpb em Ha 200%. 

7. C O X ~ ~ H U T ~  PUCYHOK Ha pa6oqntt BUCK, IIPNCBOUB U r n  @&JIy, U 

I ~ ~ K ~ L I T L  npmmetlue. 

I+&. ~e~cTom& p w m p  Wordpad 
Te~~roBbaif penaKTOp ACIlOnb3yeTc~ DIM CO3DHAX, nNCMOTPa, 

peAaKTwpOBaHWI a @Op~aTEipoBZlH~ff AOKyMemB H&OJIblII0r0 pas- 
Mepa. 

8.322.1. 3anyc~ m ~ c w n o r o  pe-opa ' 
7 K~onxa n y c ~  KoMaHjla n p o r p a ~ ~ ~  C ~ a w p t n ~ e  T ~ K C T O B ~ I ~  
penamop WordPad. 

1.6.2.2. Ban o m a  ~ Y C T O B O ~ ,  pen-pa WordPad 
Bm OKHa MOXW M3MeHRTbCR no KOMWaM MeHlO BUR. npa  BbI- 

6'dpe'~amnofi m KOMW noRsNfeTcn manomeoe OKHO, c noMoImm 
pompom p e m m p  HacTpausaeTcn nonb30sa~ene~ Ha p a 6 ~  no en, 
f ' d ~ o ~ p e ~ n ~ .  

Ha 3Kpm MOXHO BLIBeCTM: a) naHW HHCTPYM~HTOB, 6) IlaHeJIA 
cbomamposamx, B) nn~efilcy (nossomloury~o n 3 ~ e m  n m  u 3a- 
RaBa~b no3nqun ~a6ymquw): 
.!i;,a) BUR > nanenb u ~ c ~ p y ~ e n ~ o s  OK; . . 
-'-.'6) BRA'* flaHf?nb @ o ~ M ~ T u ~ o w H U R  OK; ' ' . . ' B) Bun n u ~ e k ~ a  OK. 



B m a  ~e~y~qeil mm n .penfern: Bcras~a fla7a.w speMn,c,. BP- 
6pam @ p ~ a ~  a ~ a m a ~ b  KHonKy OK. , , 

,%batmim (nY:~nepaoil mpow n ~ ~ a a  ~srpmmmamn: cP0p~a.r 
k:A63au, B .paM~e:oTC~yn QTKpbtBui~~R.AU~JlOIY)BOr0 OlMa TeKm B 

wKmBue.cppom, 4 e n ~ ~ y m  Ha IMOITE p a c ~ p n ~ a ~ u e r n e ~ ~  cnucKa 
a BbI6paTh BUA BbIpaBHXBBHUR, 4MMH3Tb lI0 KHOnKe OK. , 

' p B B e ~ ~ ~ ~ ~ ~ .  &WHB 0 BBeneHHbIM TeKCTOM, MOXHO 113- 
MeHUTb naPaMeTPbl a63amoro O T m a  U Bma B ~ I ~ ~ B H U M H W I .  

B m  B T e r n  mikmiwi c naamm: Q O ~ M ~ T  Ta6ynnuwn B none 
noauuuu 7 a 6 ~ 1 ~ ~ e p a  3WkTb snCnenm& sHareHm p a c m ~ n &  OT 

ne%mf~EpW8wno no3a11uw oyepemora ~a6ym~opa ,  H-T~: KHOWY 

YCT~HOBMT~,  OK. , . 

I ~ChBwibie, oTlupmre, coxpahwnue, ~oigmeirm~.  Bce XU 
onepawH ~bmoonmmcII c noMoutbH) c W m y l o m u x  KO- u3 

@ B ~ l  , . , .  . , 

n o  YMOIIYPHUH) IIpOrpaMMa WordPad COXptWXeT HOBbIe AOKYMeH- 
Tbl B W p ~ a T e  IIpOqIaMMM Micro-ft Word 6.0 u npwceaasaeT;nM pac- 
1 I M p e H H E  doc. &I COXPaHeHW LIO@&lf'$&B ABWM @PM& ~516~- 
WTGR KeMama C O X ~ ~ H U T ~  WK. n B PacspmamweMcx cnncKe Bbi6u- 
p a ~ . ~ ~ . ~ a p ~ ~ ~ .  . . 

Ueqram m npmlgeu@ MOXeT 6b1~b ocyqecmeria: 
rrpu tio~outn KoMawM (O@p flwannamiom npmomewr; 

1. f f e p ~ ~ ~ ~ ~ a ~ ~ ~ ~  3 ~ a m  Ha s~avdK nprtHTepa; 
4mKHyTb no snasrcy neraTaeMor0 @aha npaeoii monxo% Mn- 

ti ~b16pirrk KOMaHny O~npaprb,  
, B p e 3 y q ~ m r e 2 ~ d + a +  akai~rp&coeoicrlo, miiemu(ee m e w -  

d i e  'ognad~u?,llpm~ep,' ti+a.ra~b, Konku n ynpamkmwue &onm 
OK ~ b ~ ~ e t i a .  , ' 

, .  . . 
, . 

B o6nac~u ~PU.HT~$ ab16upae~cx Tin n p m r r e p i m  U ~ Y ~ T M ~  
MqMeHeHW H,XTPOeK S~CPOJI~~YETCII KHOm C B O ~ C T E ~ .  ' 

B ' f l e t a ~ . ~ ~ b  YTO~&~.TCR,. BeCh 80KJ'MeHT 6y&e~ IEYWaTb- 
CX OTAeJIbHble CTpaHUllbl. 

B o6nam Uonuu r n b ~ ~ g a c a  KWY~CTBO neramehtm. K O ~ B  
(npa neYaTa Heoxonmu* ~ o n s g  ycTilHwsaeTca & m m o ~  Paao- 
6pa~b  no uonun~). 

&a Bb160pa M ~ H O ~ ~  m u  nopmpem~ori o p u e m n  miWeT BM- 
nonHupb 1coMam O a ~  Matte7 w p a ~ ~ u b ~ ' m  nerlmb'b GsoAcma 
t .6yrara ( n m e  %&pa npumpa). ,n u p n ~ ~ y ~ a  npneoli Knoh~ofi 
Mhlmu. . , 

1.5.2.4. Chmmame II menpeme ohemo~  
B T~KCTOBH%? AOKYMeHT, ~0SAaH~blfi C n0MOIUbm WordPad, MOX- 

no B C T ~ B ~  &KT, C O ~ ~ H H Y B  B ppyroP n p o r p ~ e :  ~UCYHOK, 3BY- 
KOBOP w, ~ y n b ~ ~ ~ m n m n ,  B U A ~ O K J ~ ~ I ~ .  FJW pea-3-R c no- 
MOWK) TeXHOJlOrUU OLE 2.0 (Object Linking and Embading) - Cm- 
meanue u cnredpenue A e ~ m a .  llpu y r o ~  A O K ~ M ~ ,  0 0 - d  B 
WordPad, MOXm BHCTyIIaTb U B Ka¶eCTBe OLE-UCTOWUK~ U B Kme- 
CTBe OLE-~~U~MHUK~.  

B c m ~ a  pucyloca: 
town pncpoir, narrpuMep, B nporpame Paint; 
Bn6pa~b PUCyHOK (m $@W?.~~HT), K0~0pblfi AOnmeH ~ISS no- 
MeUeH B IIOKYMeHT: 

@ p a r ~ e ~ ~  B 6 y h p  06Me~a; 
B m ~ m ,  coww~oly  B p e w p e  WordPad, noMecTuTb HypcoP 
B Mecm BCT- PUCYHKa; 



WWIO nO3liwlo n ~ ~ ~ W r I O 9 ~ I P : ~  fhS@,a~t~ HOi3blR WM'603jqa~b M 3  
@ h a .  B i m w ~ . c ; ~ y ~ a e  B6IGpaTb B-CWcKe f i n  o6bema tpWIblii 
3neMeHTvi ~.w+v??WaBW Ef~IlIejlWi4prb MblWbXf BHC. O ~ E & K T ~ .  np0- 
n w W r  B ~ ~ ~ T . P : A O X W H T ,  a na MecTe ac~asmi ~ Y B ~ T  sHaroiu, co- 
~ f i ~ ~ c ~ ~ ) t r a ! u ~  .wmaaemohly ~ n q g  06-a. 
b, BWPQM 7- B'aone Q a h  nyrb ~ . @ a i h y  n ero AMR; 38- 

JJ&cTBoB~wH~E& @JlZKo&,c~n@b O ~ ~ C E ~ ~ Y M B ~ W : C B X ~ ~  ~ & b e K ~ a ~ ~ f l ~ K y -  
MemM, a Qzllaxco~ B suRe s ~ a r ~ a  no3~onae~  8cmm O&~KT B Bnae 
s~arrca, nHaqe 6xJJe~ O T O ~ P ~ X ~ H O  cop;epmMoe AoKmefiTa., 

U c n O ~ ~ ? r ~ ~ ~ y P # g ~ l ~ ~ ~ : q , ~ a a  3gpyi ga.ynt. w- 
PYM~HTOB, ,., nalrenr; c b b p ~ a ~ k ~ o s  ~ u n ,  nn~buicy:' . . 

8 i s .  .I.'( , i,; '3: ~ b ~ T n ~ ~ p e $ , h ~ k C e f i ~ h i i " ~ e  w~.;c~,'$ci_aeq,h &CTY" crpoxG' ;g .&, . && .*fi&saaii' . , 

. P , . , , . , e no m p k e .  
I :  : 

. a ,  4: . ,  : C ~ p n ~ p . y q  a(3ai.i ,B KOH~U; T ~ K C T ~ .  
. , !  . , . .: I ,  , .  

. S.Y-$~X&, ?%y ~lfa*+6& a f i 3 q a . : p & ~ e p , ' r n ~ n ~ ~ a .  . . .  14 rrr m 
~ h p o r u  - 12' m n mpn@ KYpCU6. : . . 

, I  

6. ~ ~ : F Y P P  3aAaT.b & C ~ ~ ' ~ ~ ~ a  5' CM. , ' , . . 
. !s8 ( ? n < p . W i r r l ) ~ ~ p ~ o  Paint, W P ~ I T ~  B GI& C P ~ J ( ~ H H + I ~ ~  B Yn- 

p-e.~.#M Qpp,; .. ., ,. , ;$ . , , , 4- % w y ~ ,  . pwew.pv:qwKa B c ~ ~ r p r p o e a ~ b  enpi B , ~ Q & ~ H T  

Wordpad Ha VVY@ CTporFy ppe4 ~ ~ p w w  a63anq. asd&m 
UenVKoM no P ~ c ! q p p e p e W  B . n p p F e F e  Paint, p y , ~ n : n 3 ~ e ~ e -  
H" BO  amen^, B e P w t b c ~ ~  B wordpad, coxpaHm wMeHeHna. 

9. ~ B H ~ A P O ~ T T ~  OKHO irpl@Ir)Jk&ri% p & n t i f l ~ w & & & + ~ ~ ~ ~  
@@a'.@KP@B!'. IP ~KOFkRPOWTb OKHO B .  BOKyMeHT Wordpad (CM. 

n!I.5.2.79.. . ,:.<+,. ::, . . . , ~  , , I f  

11. K O M W O ~  B C T ~ B K ~  > 06bem BCTaBMTb 0 BMAe 3HaqKa PRCy- 
HOK Paintbrush. AKTBBM~EPOB~T~ Paint ABOBHHM UIeJlYKOM. Hapwco- 
BaTb @larypy 3NlUi lC ,  BbI6pa~ BapMaHT @k~~ypbl  C 3 a ~ p a ~ ~ 0 f i  SHYrPVl 
OnHAM UBeTOM U paMK0it i [pwm UBeTa; 3aKpblTb U BepHyTbOfl B JJO- 
KyMeHT WordPad. 

T~KCT: 
Windows NT npencTaBnneT co6oii 32 -pa3p~~ym,  ~b~co~onpoas-  

BopTeanym, r n o r o 3 a ~ a ~ q m  a MnomnoToqnym OnepaquoHHym cac- 
TeMy c r p a @ m e c m ~  n ~ ~ e p @ e l c m  YI pacmpenxblm CeTeBbmn ~ o 3 -  

Bonpocb~ ,ww camonpoeepm 
I. &m Yem n p e n ~ a 3 ~ a q e ~  non~o~a~enwz~ur i t  n~~epQleZlc? 

. 2% nepeqawrm~e OcmBHbce 3 n e m ~ w  nonmaTenacKom MHTep- 
@eitca n onpenennm ux ~ a 3 ~ a w H n e .  

3. ki3MeHKTb pa3Map O K H ~ ?  
4. K ~ K  mMeHmb MecTononoxeHne oma  Ha Pa609e~ c m e ?  
5.  C nOMOI4blo KHOnOK MOiKHO GBePHvb, pa3BepHyTb UnU 

3aKpbVb oKHo? 
I - 6. K~KOBQ Ha3Harenue nanenn ~ ~ Y M & H T O B  ~ l l ~  3ne~tima OK- 

Ha; m6paxce~ne u o~wrmqeHue ee B owe? 
; ts 7. nepeanw~wre HeoKonbKo C ~ O C O ~ O B  nepeiamqema Memy OK- 

HaMA B Windows. 
1 8. K ~ K  ynoPIJnom OTKP~~ITBI~ owra,w Pa60~eM c~one? 

9. 63 WKOM COCTOXHKH MOlYT 6b1Tb lTp@~TaaReHbI OEHa Ha Pa6o- 
f seM c ~ o m ?  I 8 

10. C(popMynnpflm nomTne Pa6ouem cmna, nanm.  
"-11. Kame 3 n e ~ e m ~  HaxomTcs Ha P a 6 o ~ e ~  aone? 

12. P e m i ~ ~  npochcmpmo~ nmoK 1 nopmox m nepemuwHa. 
13. Hemecnum c ~ m w  npoc~o-rpa conepxmom IIaIIOK. - ' 



19. B YeM CWToMT OTJIUYUe MejI(IUI 3Ha'IKOM U BPA~IKOM? 

20. Kame cyruecr~m c n o c o 6 b I  cow- n p n b m ?  

21. ,Dm rem n p e w H a q e H a  nporpaMMa llposofl~w~? 
22. K ~ K  3anyCTUTb n p 0 T a M M y  ~POBOAHMK? 
23 .9~0  03~a'lam ~ H ~ K U  a+* (a-n), P a c n o n o x e H m e  p w o ~  c 

nan~ofi? 
24. K ~ K  OCJ'WeCTBUTb IIepeXOLI M e w  IIaIIKaMU B ~ P O B O ~ ~ H M K ~ ?  

25. K ~ K  moxwm O ~ H Y  nanxy B ~pyryro? 
26. K ~ K U M  06pa30~ MOXHO BbIAeJlHTb HeCKOnbKO n a n o K  (@ahoa) 

O A H O B ~ ~ M ~ H H O ?  
27. K ~ K  C03AaTb HOB& O&KT BHyTpU Itanm? 
28. f i n  qem n p e m l a 3 H a s e H a  narma n a w n b  ynpasne~ug? 
29. Ha3~arewie ~ H ~ Y K O B  nanm n a ~ e n b  ynpasneHuM. 

30. K ~ K  m 6 p a ~ b  @OPM~T m 6 p a x e m  n a ~ b l / B p e h I e H ~ ?  
31. KaK YCTaHOBUTb TeKylsyro naTy U Bpelwr? 

32. Cnoco6u n o n m o r e H m  npamepa. 
33. b K  BblnOirHXTb H ~ C T P ~ K ~  IIp~Wlkpa? 
34. KWOB nopanOK ~ a c ~ p o i i m  s ~ p a ~ a ?  
35. &I uero r r p e m a 3 H a r e m B K i I m w  nuaaom~~m OKHa Cectic~- 

sa: OOH, aac~ae~a ,  Ocpop~ne~ue,  f l a p m e r p b l ?  

36. h U i M  06pa30~ M o m 0  M3MeIiUTb @Op&%tT o T o 6 p a ) x e ~ U ~  &I- 

n ~ ?  
37. Anar rem rrpemw~aqm nporpama Paint? 
38. K ~ K  a ~ r u ~ n 3 u p o ~ a ~ a  rpa@u~ecmfi peAmp? 
39, Memo nu B rpa&mecm~ peaanrope B B e c m  a m p ~ a m -  

VOBaTb T~KCT? 

41. &lK no-b 3epKiUlbHOe o T o 6 p ~ e H ~ e  pUCyHKa? 

42. b K U a  06pa30~ M o m 0  BcTaBUTb B PUCYHOK TeKCT 113 @aha? 
43. MoXHO JIU Pa3MeCTMTb PUCYHOK, ~ 0 3 J I a ~ H b I f i  B QU@UY~CKOM 

penarcrope, B wmpe Pa60rem crom n K a m M  06p830~? 
44. Kame @ ~ H E ~ M M  i w m o m z e P  w~c~osblfi p e n m p  WordPad? 
45. IL%K 3 - r n  T~KCTOBHB penamup WordPad? 
46. K ~ K  Y ~ O B U T ~  a68illlmfi OTCM n sun B L ~ ~ ~ B H U B ~ H U H ?  
47. GKUM o 6 p m ~  u s ~ e ~ m n ~ n  n a p a M w p b l  a 6 m ~ o m  mma 

n B m a  ~btpaBHnBaHUJl? 
48. b m e  Tpw c n o c o 6 a ~ o r y ~  6b1Tb UCItOnb308aHbI EnX m K p b m  

m a n o m B o m  oma n e r a r b ?  

49. B KaKUX O~MCTXX i I I G U I O ~ B 0 ~  O W  f l ~ a r b  B M ~ E I ~ ~ T C X  T u n  

npumpa, K a m e  c T p a H u u u  CnenyeT n e r a T a m ,  K o n n q e m o  ~onnfi? 
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50. k l K U l  TE7XHOnOmM UCnOJlb3yeTCff ,LUIS B W K U  06'bem B TeK- 

C T O B ~  nOKyMeHT, C O ~ ~ B H H ~ I ~  B WordPad? 
5 1. Mom0 n U  U3MeHNTb &~KT, B ~ e l l ~ e H ~ b l f i  B T ~ K c T O B ~ I ~ ~  n0KY- 

 em? 
52. B KaKOM CJIflae O&KT, B C T ~ B N I ~ M ~ ~ ~  B TeKCT, O T O ~ P ~ ~ H T C I I  B 

B m e  S H ~ Y K ~ ?  
53. MOXHO nu CKOmpOBaTb B 6yaep o 6 ~ e ~ a  n m o e  n306pa)xe- 

Kompomme wanm no TeMe 
@gep~onnan c u m m  Wiodaws. NT* 
3adanue 1.1 

l . ' O ~ K P b n b  O K H O : ~ ~ ~ K X M O ~ ~  KOMnbKITeP, aICTHBU3UPOBaTb W u -  
TH# mr sanacw AUCK. B pacKpbreureMcn OKHe cowam 'n*? UMS 
K W p 0 f i  COOTB~TCTBY~ BaIUefi @-XU (IIanKa OaMUhUH). 

2. 3arpy3m T ~ K C T O B M ~ ~  peamop WordPad. 
3. H a 6 p a ~ b  T ~ K C T ,  c o ~ e p m u ~  nepsye ABa mm ~auieto'aana- 

HAII, O@OPMUB er0 B B m e  CnUClca. no& BBWeHHblM TeKCTOM IIOMbC- 

np011380nb~blfi PUCYHOK B B u n e  3HaYKa l@WIOXeHUR mint. a- 
@ ~ H W I %  C03~aHHbl f i  AOKyMeHT B C B O ~ ~  IIanKe. 

' 

4. IIanKki C TeKCTOBblM IIOKyMeHTOM C03AaTb flPIIhIK U IIOMeC-' 

tIlTb em H a  Pa6o~uR CTOJI. 

5. Yimm co3nan~ufi @ a h ,  n o M e c T m  em B KOP~MHY. BOCCWO- i B& ~ A a J l e ~ ~ b I f i  @a&. . . 

1 *a~uer.z 
1. O~~pbrrb  OKHO nanm MoA ~ o ~ n b o ~ e p ,  aKTUBU3UpOMTb OTKpbI- 

~oropok C0OTBen:TByeT m u e l  Q a ~ m n u  (nanm Oa~mm). 
1 2.3arpy3um rpa@mdcml p e p . m p  Paint: 
i :, '3. kI306pa3mrurnunc, BbI6paTb IULR H e m  4BeT 3 a n W & H m ,  no- 
I M&ETUT% B H e m  PUCYHOK. non 3MwIICOM 11306Pi33~Tb npILMOYZWbHUK, 
I -pan: JIJIR H e r o  mo6ofi m e T .  3anomem. BB-u B n p r r u o ~ b -  

m~ T ~ K C T :  < C ~ M O C T O R F ~ ~ ~ H ~ R  paws no TeMe Windows NT*, m- 
6pa~b npOU3BOnbHO Buy,  pX3Mep Pi 4BeT lup~@. COW@ CQWaH- 

~ b l f i  PMC~HOK B c~oefi name. 
4. &n nanm, c o ~ e p m e f i  @ a h  c ~ U C ~ K O M ,  c o 3 n a ~ b  I I P ~  u 

UOMeCTUTb er0 H a  PaGowfi CTOn. , .  , . . 

3rrlhurue L3 . . 



2. Ha O T K P ~ O M  pnrr 3armcu nucKe cowam nanKy, MMI~ KOTOPO~ 
c o c m m c ~ ~ y e ~  m e i i  @amma. 

3. C ~ o w p o ~ a n  B C ~ ~ ~ I H Y I O  namq  pa pacnonoxeHHblx He non- 
pm @aka  113 nanm Windows. TTPHCBOAT~ ~ameti name aTp~6y~ 
C K P M T ~ I ~  

4. Ynann~b IlanW, nPenK+PM.TenbHO OTMeHAB a ~ p u 6 y ~  C K P M T ~ I ~ .  
66 O~xpbrrb oma npw~ome~ufi Wordpad a Paint. 
6. Pa~nOJI02KjiTb OTKPblTbIe OKHa KL1CWOM. 

7. CBephyrb OTKPMTble OKHB. 

3abcurue 1.4 
1. ( h q b i ~ b  nanKy na~enb  ynpasneHu9. npenCX3BUTb H~CKOJBKO 

cnoco60~ aro6paxe~m o&bemB B name na~enb  ynpasneHun 
( K p p e  3~aufor, Mqme ~ H ~ Y I U ~ ,  C ~ H C O K ,  ~a6nuua). C o x a ~ b  ~ p -  

nFqrcu na~enb  ynpasneHun n noMecmb ero Ha Pa6osaZi cmn. 

.&B ~ P , O B O ~ H U K  ~ a T b  ncl<y, #M ~o.~opoB COOTBeTCTBYeT Ba- 
we$t, @aMwuu. 

8 4. ~ ~ . y 3 U T b  .Fe~cTOsar# PeAaKTOp WordPad U Ha6paTb TeKCT, 00- 

n i p m n f i  nepBue TPA m a  .-en, w m m ,  @OPMUB m B Bme 
Cq%@% C~~l)illiUTb, ~ O K Y M ~ H T  B cE!@& JIillIl$e. 

5. Anrr nanrul c T ~ K W B ~ I M  n o m e m M  cowan RPJI~IK u noMec- 
~ r n  ero .Ha Pa6omZi cmn. 
3adanue I.5 

I 1. OTKPbITb IIalTK)' MoR KoMnbloTep. YnopXA0.lATb 3Ha'lrul 0 % ~ -  

an@aea$y. 
) .J. H ~ , W C K ~ ,  OTKP~~TOM AJ~R 3annc11, C O ~ A ~ T ~  namy, urn ~ m p o f i  

c o o n e t d p ~ e ~  &eii @a~wnlu. 
3.3arpy3u- T ~ K ~ ~ M R  penamp Wordpad. 

, . '4. ~ a 6 p a n  WKCT, con~pxaqaii nepwe FA n y ~ m  emen, 3 ~ a -  
H,W,, O & P M ~ B  em B Bkme CllUCKa., ~ o M ~ c T X T ~  B c 0 3 A ~ f i  TeKCTO- 
BI& @ah .&%em Microsofl Clip Gallery B sme.3~a.nca. B m o n m  
npeABapU'RJIbd IlPOCMO%p TeKCTa. C O X P ~ H R T ~  C03~aHHbliI ROW- 
Mew B.CBO~Z~ .-. 

5. ,@h namM C XKCTOBblM AOKYMeHTOM C03AaTb RPJIbIK A nOMeC- 
m e? na Pa6ouuii a n .  
3aaame 1.6 

1.0~~pbITb IIanKy MoR KOMnbloTep. Y ~ ~ o ~ X A O ~ U T ~  3Ha.nul o&@K- 
TOB no TUW. 
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2. Ha nnclce, OTKP~TOM rn 3anuc11, mwmb namcy, aMn ~ m p o f i  
c o o m e ~ m y e ~  m e f i  @anawrm, 

3. C&mm npou31m.m~ PU~HOK,  ucnonbsys npmoxeene Paint 
a coxpa~sin em B same& name. 

4. C~epHyrb ~ c e  0TKp-e oma. 
5. A K T U B A ~ U ~ O B ~ T ~  npnnoxeme Paint, ucnonwyrr naHenb aaaa'c. 

BH~CTU A3MeH&Hm B B PUEYHOK, Y6e-m ~ a c l u ~ a 6  pllcymca Ha 
200% u coxpaHun. 

6. Ans nanm, c o n e p u e g  c PUC~HKOM, C ~ ~ P B T ~  rrpnu~ A 

noMecTul5 ero Ha Pa60uuR CTOn. 
3 a h l r e  I. 7 

1. M 3 ~ e ~ m b  o@op~nme Pahero  crana (w, ~ACYHOK, pacnmo- 
m m e  PAC- no n e w  m no BW& noeepmm p5mem -). 

2. CKOIIH~OMT~ 3KpaHHOe n306pame~ne Pa6O'iem CTOJla B GY@P 
n f i u e ~ n  

4. 3aQy3~Tb 'CeKCTOBbIfi PeAaKTOp WordPad. 
5. Ha6pam TeKCT, C O ~ ~ ~ X Z U U R ~ ~  nep~blfi IIYHKT Barnem 3aJIaHUll. 

TTo~ec~rnb 3 ~ p a ~ ~ o e  11306paxe~ue Pahrero crona HwMe ~a6paH- 
H O ~  TeKma. @ a h  coxpa~m B cmefi name. 

6. ,@IS nanm C TeKCTOBblM ,JlOKyMeHTOM C03AaTb I I p b l K  A DOMeC- 
~ n ~ b  ero Ha Pa6osufi m. 
3 a h u e  I.8 

1. O~KpblTb OKHO nanKn MoR KOMflbloTeP. &CTABA~WPOBBT~ UT- 
K~bll 'blfl  &lff 3anACA WCK. B paCKpbIBIUeMCX OKHe C03AaTb IIanlcy, 
UMZ KUT0p0R COOTBeTCIgyeT ~illllefi (PaM~nklU. 

2. C K O I I ~ ~ P ~ B ~ T ~  3KpaHHOe A306p~eHUe Pa60'lem CTOJla B 6yMp 
06Me~a. 

3 . 3 a ~ y 3 m  rpa@mecmfi penamop Paint A IIOMeCTATb B OKHO 
PeqaKTOpa Paint COfiepXAMOe 6y@epa o6MeHa. CKO~STOB~T~ B 6y@ep 
o 6 ~ e ~ a  ~ o n b ~ o  ?y ramb 3 ~ a n a ,  K O T O ~ ~ R  CoAepm n306pame~ne 
OKHa naIIICU M0k KOMnbIOTep. 

4.3arpy3u~b T ~ K C T O B M ~ ~  penamop WordPad. B ~osblfi AoKyMem 
BCTIBUT~ cogepmMoe 6y@epa o 6 ~ e ~ a  (~tsolipaxe~ne oma nanm 
MoR Ko~nbm~ep). 

5 . 3 a ~ ~ a r r a  nunnoxeHm WordPad a Paint, CoxpaHuB o6a @ a h a  B 



Pe~omewyem mTepaTypa 
1. Peloe~m Microsoft. MicrosoA A.O. 1995. 
2. 6epn~Hep 3.M., ~na3arpu~ 6.3.,  f i a m p a ~ a  M.6. Microsoft 

Windows NT: Pycc~arr Bepcaff. - M.: ABF, 1997. 
3. Eorycna~cmir 6.A. 3QHPe~ms~m p a h a  Ha IBM PC B cpene 

Windows NT. - Cn6., IIu~ep IIpecc, 1997 
A CTNIICOH K. ~ @ @ ~ K T W B H ~ R  p a w  B Micmsoft Windows NT. - 

Cn6.: nnmp npecc, 1996. 

T ~ K C T O B ~ I ~  I@l@CCOp Word 97 ffEJXefCX 0AH0k It3 OCHOBHbOL CO- 
nanmmqux nakffaMictosofi0ffiCe 97. 6namnapi dBoa~ i u n p b m ~  ' & I ~ u o H ~ ~ ~ H ~ I M  ~09kfoX4i)CTXM OH M O ~ ~ T  lip~&%L%%Cff K ~ K  lUUI 

! wamm a a$opme- ~OK~MBHTOB B n o ~ c e m e m d  pa6om, m~ H i B U31IaTeJIbCKOM Bme Luur Bepc- m a r  p-4~0fi cnol~~ocm. 
1 IIpu pa6o~e c Word 97 MOWO: 

= ucnomnam p m m e  p e m ~ b r  npocMqa n o w e m  Ha 

ruapo~o n p m e m ,  oqepauaa c & w e ~ m ~ n  m,wa  E ac- 
nwoBaTb ,6y@ep 06Me.Ha ,n,m nepeyeqem a KonnposaHm 

ucnonb3oea~b cpe-a qMamrecKop nepeHoca cnos, amo- 
~arnseC~oL npoBepm op@orpBQ,m u rfonc~a C ~ O ~ M O B ;  
npmeHm k#e.nmtl 'aBkd3aMeHbl II aBToTeKcm mk &&me- 
p B K w  a66pe~na~yp C J I O B O C O ~ ~ T ~ H E I ~  m a  &pa3 TeKCTa; 
IIpXMemb pamOo6p&rnaucp~, .u  Cke~aJIb~b~e  3@@e~~b1 
c a ~ ~ o m ~ o r o  smeneH,m B TeKcTe; 

: ',,. I 

yJl)"lb~b BHC?IIIH& BUA L [ O K ~ M ~ H T ~  C I I O M 0 W I d  0 I I e p ~ f i  $pp- 
, .. ~ a ~ u p o ~ a ~ m  a6mqe~: u 3 ~ e ~ e ~ y e  ~arpafwueawaff m~cra,  3wa- 

' h e  m m o ~ ,  ~exCrp:ori~oro m p s i n a ,  patcm~~tillk ~ e i u w  
a63wam, n o 3 ~ W  ~a6pBduu, o ~ ~ ~ & H w ,  u &38Te~em; 
kcnana3oea~b cpencma a ~ m ~ a ~ m e c ~ o r d c p ' o i , ~ a m p o ~ m m  no- 
KyMeHTOB, cyuIeCTBylaWik CEi@ O @ O ~ I M ~ O H U ~ ~  U COWaTb 

, . . co6c~~e-e a m n ;  
a3rdern napaMeTpH @op~ampo~atim C T P ~ L I :  pa3Mep nacm 
6 y ~ m ,  OplleHTaLIWl q & W b I  (KIi3iXHm ' u ~ M  Nlb60MHa5l), 
now clpanutu.I, ~ w a n a ~ b  KononTaqnbl A q m e p m m  cTpa- 
HHU, HYMePOBaTb CTPOKU; 
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6 ~ -  CO3AaBaTb HyMepOBaHHble CnnCKvl B cnncmdlonnwe- 
HU, o6nerramwne mHne  u noHnMaHne TeKcTa, a Tame nepap- 
m e c m e  crmcw -qcmcm nMeMmue M H O ~  y p o ~ ~ e f i ,  n w -  
Hble LTJX CTpyIcrypllpOBaHlnX I O ~ S V ~ U Y ~ C K K X  U TeXHMYeCKPlX 80- 
KyMemq 

. .i - . . . ' .,!. 1,. , 

nna p a 3 ~ e U e ~ ~ n  c~DJi6ltOB Yuck% ti ' X K C ~  ncn0ribh~Tb ~ a 6 -  
'nmbi-wiT3Ra%nenbWdp614e, W a@opmm T ~ K c T  c rioMo- 
uiam ~a6ymlurfi. K p o ~ e  TorO, C IlOMOWbKI ~a6nau ~ ~ 0 6 ~ 0  pac- 
IXOJIamTb TeKCT a 6 3 a l l a ~ ~  APY HaIIpOTkiB npFa W I M  PaWnYHbI- 
MM cnoc06a~n pa3MeWaTb TeKCT OTHOCHTMhHO ~ ~ @ Y N ~ C K U Y  

, , : ,HxaBok;. . ~ . ' I , ~  

n@~3BO~bJ3BOnnTeKK C nCnOiIb30BaHHeM WeJNblX KOJIOHOK; 

UCnOJIb3OBaTb rMOBbI5 @ahbl I I I ~ ~ ~ H o B  U @WPM DJI%CO3$3aHlM 
HOBblX ICOKYMBHTOB; 

sblnonHrrrs apncp~mrecme Bmucneglid: 
ncnonbsosaTb cpenma, nobbnrrornfie nerKo fiena~~nporra~b 
noKyMewm n O ~ ~ H X T ~  KoMMeHmpnn peuen3e~fo~ - npn- 
'Mevwurr, ucrqaanmise u pacbafiilc8 nokywe*o~; 
i i i k i a ~ b  B no&emm~,a~&e j.k&atenn, ornameHnx n 
yKa3aTenn ~ H C ~ H K O B ;  

*ylllecT$Tb O ~ M ~ H  H H @ o ~ ~ { @  c @$T@$y ~ppOX@~WlMki; 
, . * qPon3B9gnG I ,  i o . ~ w q e ~ ~ ~ ~ o K y M e m i t  n y i e ~  c&xpw. 

: < : I  T ~ K C T O B U ~  npO4eCWp Word Sf MOXHO .. . 3aIIyCTli~b H ~ & K & ~ K M M M  
c n d d d k q .  : , , ,  

," , s i r  . 
H W T ~  KXiOnK)' ~LcK; B&6paTb &- n p ~ r p a ~ ~ b i  H ~ C T U I -  ,; 
cpe + n m p  no . n a 3 ~ n m  ,y7icrosoft Word. 
Ecm Ha Pa6orld c ~ o n  BbcBegeeHa naHe.qb Micmsofl Office, 
uIenKH)rra no 3HaYKy Mimsofl W~rd. 
Ecna Ha P a 6 o ~ e ~  cTone comm s p n m  Microsoft Word, M O ~ O  
3 a n y m b  em, n-61 w a x a ~  nesym m o w  MMIIIH (mn Ha- 
man mmnmy <Enter>, ecm apnm e w e n e ~ ) .  

np3f 3WCKe Word WToMaWeCKH BblBOAHT Ha 3KpaH HO& no- 
Kj'MeHT C YCJIOBHblM HMeHeM ~ O K Y M ~ H T  1. 

1.3.1. C~polCa 3alYUIOBKa 
B e p m r  CTpoKa oma npnnoxeHnr Microsofl Word H ~ I W C I I  

c~po~oi3  samnoa~a. B ~ e i 3  mesa HaxonnTcx KHonKa BbI30Ba CMCTeM- 
 om ~ e ~ m  B Brine 3 ~ a ~ ~ a  W. U e n m  Ha neil, M O ~ O  DTKPMT~ 

I CI'MCOK npocrefiluux KoMaHn ynpameHns OKHOM. 
Amee yKa3hrnaeTcu nMx nporpaMMar Miaosoft Word. BHYTPH OK- 

Ha nporpambl M~crosofl Word MoxeT pacnonaramx o n ~ o  w n  He- 
C K O ~ K O  OKOH noKyMemoB. Emn OKHO noKyMema ~ a x o m ~ c r r  B pa3- 

H BepHyTOM mcTorHnn, CTPOKa sawnoma noKyMema 06%e8MHSeTCII 
co CTPOKO~? 3 a m n o ~ ~ a  n p o r p a w  Microsdl Word sepes ne@uc. npn 
cO3nmnn HOMIW nOlcyhleHX3 eMy IipMCBmBaeTCII llMR C(OKYM~HT N, 

I rAe N - IIOp54I~OBblfi HOMep OYepenHON HOBOm nOKyMeHTa. 
B IIpaBOM BepXHeM YJIy KSiCjTOrO OKHa ~ n O X W W n : I I  TPIl KHOII- 

Kli: CBBPH)'T~, P ~ ~ B ~ P H Y T ~ ,  3aKpblTb OKHO (CBeBa HaIIpaB0). 

3WHnx nm6ofi KOMaHAM CneAYeT: 
MblUlbH): IUeJlKwb no CC'X~TBYOUeMy Ha3-I0 MeHIO, a 
3 a m ~  npn nonmeHun Ha 31cpawe Hucnaaamwero cnncKa KO- 

MaHJT WenKHyTb MblIIIbIO no HyXHOfi KOMaWe; 
6e3 MbllUU: Haman KJIaBHluY <Alt>, KJIaBHluaMM CO CTpenKaMl4 
BnEBO wrn BnPABO B~6paTb CO0TBeTCTtlYK)IIIee MOHIO, Ha- 
x a ~ b  iaaBnmy <Enter>, KnasnluaMn co crpenm~n BBEPX wrn 
BHM3 ~bl6pa~b  HYXHYIO ~ o ~ i l l i g ~  n nama~b mmnluy <Enter>. 

~ T O ~ N  e~iimu lu wenm, He e ~ n o ~ m  HuxaKux K O Y ~ H ~ ,  HamMnTe Ha 
wrasnaType wrasuluy <Esc>. npn J ~ O M  ~ypcop B ~ I X O ~ T  n3 MeHm n I-- 
' ~ 0 3 ~ p a ~ q a e ~ c x  B mKcmBoe OKHO. 

I B mnef imen ssnontem npaMeM cnoco6 nocnenoaa-om 
m ~old~&l l  B m e :  -. 

Hamanwe menu MeHm Ko~awal  ... > Ko~awa N, B K ~  ap~ca... ( 
Bmauuel Ecnu npn pa3~e1.qe~nn Kypcopa B pa6oqel o6nacm 

IUeJlKHyTb tlpU80i K H O ~ K O ~ ~  M6IUIU, TO IIOBBbiTcfl KOHTBKCTHOe MeHD, 
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11.3.3. IIalIaW EECTpyMeBqB 
~ o L !  ~Z&OKO~ M ~ H D M O W  &nOX-fi OnHa WM HeCKQJlbKO 

W~Ict,cpcTP%WX I43 WonOK, - IlWWIefi UHCTpyMeHTOB, C llOM0- 
maw K O ~ P M X  MOWCHD ~ ~ I C T P O  (qenwco~ ~ b u u n  no m . e x m y m -  
~ $ 8  -O~K@, .RPIY%KT~.&~C~'YU KO MYOWM KOMaHRaM R W R C T B ~ M  
Word. 9a3myeme mlom n o ~ a ~ . ~ ~ a e ~ c q ~ . a  xaamfi, pame, ecxu 
 now^ K nefi yypwp MWU. EUM ~ ~ o m c a  no,ncBeqeHa cBewmM 
&5@3,3mP~ ee .&'HKLWK WTUBHa B naH~kdR MOMeHT. 

MS Wwd apE-maram rn p a 6 a  w e  nrurenr, KaK: C T ~ ~ T -  
~ a ~ , . ~ ~ . ~ y a r n p o s a ~ u e ,  Pnwsa~ue, Ta6nuubl u rpaHuub1, OOPM~I M 
T.A. (PU~..J~.Z). . . . , , : . .  . , 

--, . .  
J l U  MHCTPYMeHTOB f i  'BKZIb&B &U :OTKtlbItt@ .c?OmlmcmyrOWee Ha- 
'3wine na~enu,  . . , , 

~ 9 ,  , , ' ,  _; , 

-II:3.§, ,., , . . ,  :iu W ~ ~ ' I I m e &  r , .  .:. ) . ii~crpy~e&oa ' 
@ B C ~  fyA~e&) '&&& dn&h bO'wTb KO- 

Ma& BbIa % %&eflh .,., L ? H & P ~ M ~ H T ' O B  , , % HacfpopM, .B ~ U ~ ~ ~ B O M  
oxhe ~a&pofita &.m9- BKllanJtY ~ 0 ~ a H ~ l b l  u ~RublO: mwb, Ha 
nar!eJlaJlauyacme K H O ~  w ~cracm&i~b* nX cCna~enu.  

, . . ' ,I ' , ' I  ,?' .",, , ' ,  , , I . .  . , . ,  

11.3.6. K o o p n a a a ~ ~ ~  - . .  
HenacpeaeTseaHij pa8oreit &XaCt%Ki Tekd~a pacnodaraerc~ 

~ U ~ O ~ ~ H W . / ~ U ~ ~  Ha H& ' d ~ l o ~ %  MapK@pH O T C W O B  
a w 3 m u  W ~ Y ~ L W ~ M  mu Tom a m ,  snpeaenax m p o m  pacno- 
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noxeH ~ypcop. Bce ycrnanoexu H a  n u ~ e d ~ e  ocyyecmenxwmcrr c nmo- 
U(bH7 M W U .  J I u H ~ ~ ~ Y ~  MOXHO MCnOJIb30BaTb IUUI U3MeHeHW OTCTYIIOB 

a63aua. VCTaHOBKU I4 CHSm T ~ ~ ~ J E T T o ~ O B ,  IUUPUHbI C M ~ ~ U O B  ~ a 6 -  

I JIUUbl, IUUpUHbI KOJIOHOK B MHOr01COnOHOYHOM TeKCm. 
B ~ n w ~ e ~ n e / ~ 1 1 ~ 1 m ~ e m i e  mp143o~~anb~ofi nn~e2tm n p o u m m -  

ea c ~ O M O U I ~ H )  K O M ~ H ~ ~ I  BUD JluHeAm. 

11.3.7. C~poga COCTOBH~R 
Pacnonoxe~~as  B HIUKH~A qamn sKpaHa cTpoKa coc~orr~nn 

Qpnc. 11.3) conepm pm none3~b1x npn penaKrwpomHnn noKyMeHTa 
c~eaesurii. T ~ K ,  HanpMMep: 
4 .  C T ~ .  10 - ~ypcop H ~ X O A ~ I I  Ha cTpmuue 10; 

Pam. 1 - w c o p  ~axom~cn  B o6namu upmena 1* TeKcTa; 

op Haxonmcn Ha cTpmnue 10, &wee ~ncno  ma- 
* Ha 5 c ~  - paccmnaue no eep-14 OT Kypcopa no ~epimem 

~ p m  nncm; 
CT 5 - ~ypcop H~XOJ&II HacTpOKe 5 TeKylllefi cTpaHuuM; 

* K0Jl 2 - PaCCTOffHHe OT neBOrO nOJSl 110 KYPCOPa COCTaWAeT 
2 CHMBOJla, BKllto~~np06WlL4 u CUMB~JI~ITI IBYII~~U;  

3An - BneT !3ETfMCb h&3KpOKOMaW; 

WCnP - aKTUBeH peXUM UCIIp~eXWf; 

BAJI - aKTMBHa KnaBUUIa BbUIeneHHR @parMeH~a T ~ K c T ~ < ~ B > ;  
nBeH PeXHM 3aMeUeHWII. 

' I nocnen~ne vempe pexnMa n p e ~ c ~ m e ~ k  B B q n e  KHOnOK. A B O ~ -  
H O ~  IIlenYOK MbIUIU no K & O ~  I43 3TUX KEkOIIOK np&iBOAEET KaKTIIBU- 

e coomercTByIomem pemnaa. 
i b i  -T&T-&T-- f%i /IrSnr lm PZ [ 

h c .  11.3. C T ~ O K ~  COCTOfiHIvr 

11.4. Beon TeiccTa 
. T e ~ m  BBWJNTCII B pa60qefi 06JIacTU C H C ~ O J I ~ ~ O B ~ U ~ M  CMMBOJlOB 

JIaTHHCKux K PYCCKUX 6m, L@i@p, 3HaKOB IIyHKTyaIIUU U CneWWIb- 
k m  C~MBOXOB. Emu mpe6yenrbili e meiceme cmeo;l, omcymcmeyem H a  
~naeuumype.(~mpa~ep, 3 ~ a ~  5 nnn a, m ero BBOA ocyuecTmmn 
'WK 110-0 B n. IT.11.1. 

o Mepe BBona T e q p  o c y r u e m m x  aemptam,uuec~uu' n e p d  c 
& g m F U  Ha dpyZp. TBKO~~ peXiM 'Ha3bIBaercR ~BTOM~TWI~CKO~ 
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~epcrKo2i crpoc. lTpn smne m m  B npoueccope Word WWJI nc- 
nonwsam ~naewury <Enter> m nepexoaa Ha BOBYIO apolcy B npe- 

a6mua - ,W IIpUWAeT K o6pa3osa~nm HOBbUt a 6 ~ ~  li B 
eanb~etbne~ q y ~ w  &op~ampo~mne m m  noKyMem. Kna~u- 
luy <Enter> WepeT HGiWMaTb TOnbKO no OKOHWHHU BBOLIil &ma. 

Ecnn 1IIiipIIHa BBOAJiMblX CTPOK nOKYMeHTa 0-BBeTCII 6aname 
3KpBHa, TO lVIII y~o6cma pa60~u C AOKYMeHToM peKOMeHnyeTCII: 

warn KOMHA~ Bclp > Macu~a6 n m q u m  napaMeTp no run- 
pune GTWVM~M 
W E  Ham%% K H O W  Macru~a6 c ~ p i o f i  nmem U Bb16pa~b 
napaMeTp no rumpme cTpanmw. 

A s m ~ a ~ m e c ~ a s l  wpma GQOK xapa~~epu3ye~~11 nepewocoM 
nonfraat WQB c OAHOB CTPO~CCI Ha m m .  ,&M BKnmenm pexwa 
negenoca ww urenyeT 3mam K O M ~ H ~ ~  Cep~nc > F I ~ Y K  P~CCT~HOB- 
~e nepenocos n B K ~ U T ~  napaMeTp A~ro~amrecmn paccraHosKa 
nepeHocoe. 

11.5.1. IIeperuewenm no ' . 
h ~M~~~ lQl?COp$ W : ~ ~  ?IIQ&$iO UCIIOJlb3OBaTb KaK 

y ~ a 3 a ~ e n b  M ~ H ,  TBK u l o r ~ ~ r n n  GO q p e m ~ + ~  bnc. II.4). 

Jrn~mua Hkfmseuue ~tnmimna 
Home nepe~enrewe K&u@~.B H~*&O,C&K~( 

End n e a ~ p q e y e  &cop& , B ' ~ O & ~ X  ,.. c&h 
Page'up n e p e ~ e w e  wcopa .na i(3rcpatr 
Psge Dawn .nepe~me,nue wcopa ~a I I O C J E ~ ~ ~ I G I  3Km 

CBr + -t ' AepeMelseHue Kypcopa na cxemIuee mom WIU B KOHeII 
Bwenem 

~ t r ~  + t ne~d~ewe~we ~ypcopa ~a npymymee worn mu B ~asa-  
no ~ ~ ~ ~ e n e r r w n ?  , . . . 

Ctrl+ Home nepe~eUe~ue -pa B m w o  T ~ K C T ~  

ctrl+ End n e b ~ e u ~ e w e  m p a ' i  K&GU ~ K C T B  
, 

~ t f l *  t nepe~enrew. ~ypco~a B ~a~anopqmero  a 6 q a  

1 Shift + F5 I m nepexona K Memy nocnense@ nrjaerol B noKyMem 
. ,  ,  kc:' l1:4. ~ ~ n a i e q i e  K ~ ~ B U U I  KnmnarypH ' 

. . 

,&m nepeMeueHux Kypcopa no TeKcry MOT ncnom3oBaTwn TaK- 
xe nonocu npo~pl)mur. 

K p o ~ e  TOKI, Mom0 6 b t ~ ~ p 0  IIepek~Fi B ~no6oe MeCTO TeKCTa, UC- 

nOII63yII B03MOXHOCTM AUaJIOKIBOM OKHa Hafirm M 3aMeHMTb, eCnU 
HaaTb KJlaBUlUy <F5> BBeCTn HyX~blk IIapXMeTp. 

Haa~kie  mraijnlrm <Delete> npumnm K ynanennlo cmnona 
cnpasa or Kypcopa. 

Hwarne maemu  <Backspace> y W e T  c u m n  wga OT 

Kypcopa. 

11.5.2.2. Pemm swim 
. Haxa~ne w a n m  <Insert> nnu mofiHofi q e n 9 9 ~  M ~ I I L I E ~  110 

&Home 3AM CT~OKM C O C T O I M ~  nepeBoAliT npoueccop H3 p&)I(IIMB 
BCTaBKH B F X H M  3aMeHbl U H ~ o ~ O ~ O T .  ,. , . ,  , .  , 

' .  Hamame mm <Enter> npn. pa3~euemu wcopa  Ha 
cTpoKe c T~KCTOM npnmnn~ K pa3nme~um mfi c ~ p o m  Ha me B no- 
MUHU rqpcopa. 

5.5.2.3: B ~ M  a yAaJreeae nynw npog 
Hamame Knannmn <Enter> npn pa3~elue~nn Kypcopa 6 mra- 

re cmpomc (nepen n@~ui+cx~sono~)  npnBoanT K BCTBBK~IIYCTO~~ 
&porn nepea mnofi*. ' 

Hamame aamm <Delete> ,npH pawerueHwki uypcopa 3a no- 
' w e a n u ~  cwrsonoa cmpoxu npnsqnuT K coenmennm na~xofi CTPOW 
PO c~~eayioqefi. ' ., 

' Hiu~a~tie ~ h a ~ m n  <Delete> npu pa3Meqemu Kypcopa nu nyc- 
OD cmporce n$nBonm K ~ ~ I ~ H U I O  naHnofi nymfi CTPOKU. 

cmpoKe c mexcmoa npnmnuT K pawebewm 3 ~ 0 9  CTPOKIS. Ha B e  B 
no~mum Kypcopa. 

*:4T&bI B C T a B m  HeCKOnbKO IIY- CTPOK, CJIeWeT H W T b  co@%%eT~B~- 
luee KWW- pa3 Ha manumy <Enter> (BBO~.  , . 



H m  ~jla me- Ha mome ~ M ~ H U T ~  M ~a mawapoi r  na- 
HWIH U H C ~ ~ M ~ & B * .  

Ecnn Bbl OUII&~YHO OTMeHNnH KaKOe-TO ~ ~ ~ ~ C T B U ~ B X O T H T ~  K He- 
, ., :. pjj , : 

MY Bep&Cb&, IUemMUTe no IlMKTOrpaMMe B ~ ~ H ~ T ~  
Word naeT B O ~ M O X H O ~ ~  me-.  ir Bepqm Heclcomxo )me BH- 

noJrHeHHnx onepaud (go 100). &IN ,s~oro cneayeT HUaTb KHOnKY 
W ~TfE.d~bk c n p h  'OT d0nKU O T M ~ H U T ~  (YUIA BepHyTb). 

II.5.93. .npoBep~~. n p a s 0 I I A C ~  

11.5.3.1. AsFommec~ar nponepxa op@orpa&m n cmmuccmca 
Word 97 ITP~U~BOAUT amhramecrcym nponeprol o~&~orpa@rac .a 

CUHTaKCHCa BO Bp.5DL4 BBOm TeKCla. CXOM, OTCflCTByMmUe B CJIOM- 
( ~ ' ~ O T U p b h l ~ c y l u ~ ~ f f  CBeplra BBO@iMbIx ~ O B )  Wm kBeneH- 

m e 3 , &  o ~ B ~ K ~ H ,  ~O~V~PKW-II Ha '3xpme xpacnoJ h n m c m l  
vemot. llpa HenpaBmHo pacommenkm zmaxax nymryaqm m n  
~enp-no . w ~ p o e ~ o f i ,  w e  , dpue#v  TeKcTa ,nonqepwiea- 

wen04  , ~ w c ~ o i %  uepmfi., . ,, , , , 

II.5..3.2, Ko~aana npoaepm opQorpa@m 
ITpo~ep~ca ~ ~ e n e ~ ~ o r p  ~ e ~ c r a  Ha H-ae op@orpa@nqec~w 

.cmTaKcnqecmx 0111u6ok 6cyiqec~hme~flh6 ~&i&e '  Cepkmc b 
np+wnrcan~e,~Ha wit ~ o y w e  Word a- Kamnoe worn TeK- 
,ma C~;~IOBWEI  B EnoBape CUSTQM,DIC, Ups ~ a x o x q s ~ u a  nep- 
B O ~ O  neco~naneHnK Ha 3 ~ p a ~ e  noaBnaeTcrr manomBoe osqo.npa- 
8onuccaijue. 

'-bnb%&'t+e~ w k ' h o ~ e  rkoi(a3ba'krcd we co9nmmee cwcnonapen 
rm -iwk B cnonape), cnb~o, B hdneBa6tia- npemara- 
 en:^ 3 a ~ e ~ a  mi omo a3 nono6m.m memnrwca B c~i@e cnoB. B 
~~BYICWQCTB OT ~ w m n  H F I I ~ ~ ~ Y I O T O X  KHCIRW ~ P O ~ Y C T M X ~ ,  npo- 
nYm-  W ~ : ~ ~ W U Y T ~ , :  % . ~ e ~ ~ ~ ~ , . ~ 6 a i a e ~ ~ b , h T ~ ~ ~ ~ ~ ,  B ~ R -  
u p .  Emu B npoBepaeMoM cnoBe , ~ ~ & c T B ~ ~ H o  nonyqeHa ornab 
KA, criihe~ rri;&&y~~ ~ W r b  Ha b o d  CnOBe, i i n p a i m  dm, a 3a- 
TeM il&$~&lX&lk ~ ' B w G ,  ' H ~ B  ~ ~ 0 n t c y  Boso6~oem. 

. 
* KWW~.OTBO wmonnemmluemwn V ~ T  KomDledy menew 

H m  R e r i m .  , .  , 1 1  
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11.5.4. P a h a  c @pamemama nowema 
IL5.4.1. I I p m a  s w e n e m  @pandemoa 

Cyr~ec~syw pasnns~bre npaswra Barn.eneHm aparnen~os. MHO- 
~ ~ B U C U T  OT TOM), m ~ o t i  ~ o ~ @ ~ r y p a ~ u i n   pam me^^ ~pe6yexx B ~ I -  

ptXUTb. P a c c ~ q a f d  Cj'UWTByrOJ4lre cnoco6~. &Dl BbIAtXeHWT: 
odnozo cnoea cneweT Y C W O B M ~  WCOP Ha  TO cnmo a menK- 

nBamgM neeoi KHOIIKO~~ hrblmn; 
cmpoicu cnepyeT YcTaHosmb ~ypcop cneBa OT CT~OKU (B nemM 

none) a U~JIK- n m 2  mo11~0ii Marurn; 
npednomnm cnenyw ~ a x a ~ b  Knasaluy <Ctrl> a, ypepxmm ee, 

men- nee02 K H O ~ K O ~  M M I ~  B nm60~ Mecw  TOM) npemoxeHm 
UJIU CnpaBa OT TeKCTa (B llpaBOM none); 
' a63aya MOXHO BOCnOJI630BaThCff OnHUM M3 nBj'X cnoc060~: 

YcTaHoBmb ~ypcop cneBa OT a6ma a IItemMflb nsamn~ ne- 
6'0i KHoIIKo~~ MbIIlIM; 

y c r a ~ o ~ u ~ b  ~ypcop B nm6oe Mem a63awa a urenmyTb ~ p n  
pa3a nonpm nee02 K H O ~ K O ~  m; 

@pamenma npou3eonbnoto pamepa ~ o m o  Bocnonmo8amc.a 
ORHUM n3 cnenymqnx C ~ O C O ~ ~ B :  i 1 qenraxyn B xaaane apamena, KOWPH* m o  BbIAeJIUTb, 

I 
~amn manaury <Shift> a mensmy-rb B KoHue mro @par- 
MeHTa; 

L t CneJIaTb p ~ o B H 0 f i  lI$?JIqOK Ha K ~ K o M - J I u ~ O  A 3  HyXHMx CJIOB 

( ~ K U M  06pa30~, B m e m  em) u nepeTacKvIBaHueM m u u  
(~.e. He o ~ ~ ~ ~ c ~ a r r  K J I ~ B ~ W  ~ b m )  p a m a m  ebrneneane H a  
m o e  Konmem cnoa); 

merxma ecezo doicymenma MOBMO ~ocnonb30~amc.11 OPHWM 113 
cnenyromm cnoco6oa: 

BblnOnHATb KOMaHqy f l pa~ ta  Bb~enUTb BCej 

~ a m a ~ b  mammy <Ctrl> n, ynepmBaa ee, UenKHyrb ne~ofi 
wra~umefi M~IIIIU cnesa OT TeKcTa (T.e. B nemM none); 
~ i u g a ~ b  maBaluu <Ctrl><5> (5 - Ha npa~oti rn@poeoir sac- 
TU mmnamn). 

EIenomananne mawmw pacumpem B ~ B B P  <Fa>. Hamme 
&~~BUUIU m ~ ~ ~ t h i o f i  IU~JFXOK ~ b ~ m  no Knomce BN CTPOKU m a -  
m (npn n o ~  ~ a 3 ~ a ~ a e  KHOIW~ BUIWX~T~II 4epHHM m ~ )  w ~ -  
rrm. K nepemmy npoueccopa B pexm pacmup+~~oro Bbmexem. Ha- 

f 
mTne nocne noro KnaBm ynpaBnem KPCOpOM I I p m m  K BWe- 
n e w  @pamema w~cra. B- u3 ~ ~ H H O M )  pemuMa - Haxamie ma- 
Bmn <Esc> ma no~mpmfi ~ o b o f i  rnemoK no ~nomce BPJI. 

I 
I 
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Bbw.neaee ~~RMO~TUJIMIOID #pamema. Ecm BEJ ~onae BW@FfTb 
npJlM0~0nbHLdfi ~JIOK,  TO MOXHO BOCIIOJIbWBaTbCff OAHBM M3 CAe- 

nyrowux cnoco60~: ' ,  . . 

y m n o ~ u ~  ~ypcop ~ ' n b 6 o t  yrm 6 n o ~ a ' ~ i a x a ~ b  KnaButuy <at> 
a, ympmm ee, nepeMecmm ~ypcop ~ b m u  B H~XHOM HanpaB- 
n e e  (~anpmep,  B npo~mnmomar2i yron ~ J I O K ~ ,  ~ m 3 ,  mepx 
Ti T.E.), 3aTeM ~ C ' f W I ' b  KJIILBKUty <Aft> B KIIaBtiUlY MbIIIlU; 

YCIllHOBUTb KypCOp B B ~ ~ X H &  Jle~blfi )Iron B W ~ e M O F O  @par- 
MeHra (Gno~a), ~alKctTb WIaBmn <Ctrl><Shift><F8>, u Bbwe- 

nUT$ IIPI~MOY~YLR~HEJ~~ ~ P W ~ H T ,  UCnOnb3yH KypCOp MblUiki kLnM 

, .  . ~na~uqa-crpenm,  pacnonoxeHHgre H a  wasua~ype (npu  TOM 
KHOnKa BPJl u3Me~MTcfl 'Ha KOn - KOXOHK~) 

CkWtla WtUIeWSI # p ~ e w .  OTMBHUT~ l3bllICJteH.e (fTpar~L%~a 
MOXHO OAHUM w cnerrymqm CIIOCO~.QB: 

WenmyTb no nesoli KnaBurue Muma, YCTaHOBUB .c~penrcy M ~ I I U H  

B o6nwa BBOna TeKCTa; 

~ a x a ~ b  Ha n m 6 p  KnaBnlrry ynpamerim KYPCO~OM, pacnono- 
, m m y m  Ha Knasume: BnEBO, BRPABO u np. 

. > '  

11.5.4.2. Onepaqonr em @prhtem~~ll, T~KCTP 

i. Bmenw~hIZi cppariek; M-o yaanumb:: luu~ 3 ~ 0 r o  cneAyeT 
H W T ~  masuury <Delete> unu m a n  KoMamy npasm > OVWCTMT~. 

2. .B~enmu~b~i i  @pamm% ~ o m o  nepwcmYm6 B HOBJW ~ ~ J ~ U Q U M  

'- 3WaTIi. K O M a W  flpaBKa * BblP3aTb, mi60 HWTb K H O W  Bblpe- 

aa~ t .  m p ~ ~ b 8  naHeXu: !@nee'drrenyev.~emTu ~ c d p  B no3u- 

WIO nepeMeweHua T ~ K C T ~  u 3a.4a~b Eoraamy npasm > B C T ~ B M T ~  
UIIE KOHTEK-TO MeHDWJIU HmTb KHOIIKY ~ C T ~ B M T ~  ~ x H ~ B ~ I ' H o ~ ~  
narienu. 

,@yroii cnom@ flepenleitre~ufl cocmu~ 'B DnenpweM: n o b e c ~ ~ l  

y%@ama mnun K s w n e e ~ o i  Y*TU TaK, WO%I OH n p m  @ o p ~ y  
clpenm, e npu naXa~ot4 JI&BO% mionKe npomsym y&&menb M M ~ H  

B WOBYIO 'n03UU11M. , , 

3. BbI.aeJTe~Hka? @P~IM~HT TeKCTi3 MOXHO CKO~UpOSUmb - 3&&3lb KO- 
~ a m y  %Ipasw' % Kmnt@ma~b mx ~ K ~ ~ w  Mew,  w60  ama am 
K H O ~  .Komuposa~r w o i i  m e n u .  3 a ~ e ~  nepeBecm ~ypcop B 
IDKiWUW KOBJHp0BaHUS WKCTaU 3Wmb KOMkWIEiy npae~a >.BCT~BUTCI 
wdr K O ~ K C T H O T O ~  M e w  UJIU m mom m s n m  -p& 
nmenu. & I I ~ ~ ~ I O T ~ ~ ~ J B ~ I , I W ~ H H ~ & ~  Qrpwem mmpyen:~, ecnu yc~a- 
 HOB^ m p  MEDIIU B B W ~ ~ ~ H H O ~ ~  o6mm nnpu naxam manume 
<Ctrl> meperaecmm ymaaTenb Kypcopa B ~ywaryro no3mm. 
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t 
4. BbIAene~Hblir @ P ~ ~ M ~ H T  MOXHO npOCT0 3a6HTb lI YPUM TeKCTOM 

npo6ena). 

j 
(@arMeHT MCYe3aeT npU IIepBOM HmaTUM 6ylceeHHoii KnaBUlrul UJIH 

5. B BWeneHHOM @pameHTe MOXHO 3ZiMeHMTb 

H a  nponucHne U H ~ O ~ O ~ O T  - HaX3B KJIaBHluM 

11.5.5. ~ O E C K  TeKCTa B norrymeBTe 
I 

IIocne 3i*9p~ll~ Bcex 3TUX napaMeTpoB H ~ O  H M ~ T  momcy Hain- 
rw ~ a n e e  m u  ma~uury <Enter>. Ha s ~ p a ~ e  norramc d B ~ ~ ~ H H ~ I M  
n e p ~ d  ~ a e n ~ b l l l  T~KCT. &JX n p o n m e w  nouc cnenym m- 
XUMaTb KHOnK)' H ~ A T M  Ranee. &a IIpepbIMHluI nOvlC HWTb Kna- 

B A W  < k c >  UJIM KHOnKY O T M ~ H ~ .  
t 

11.5.6. Samema T e u m  B nogymem 
3wam KOMaHny n p a i 3 ~  ) 3aMeHklTb. B n0JE 

M E J ~ ~  TeKCT. B nbne 3a~eHMTb Ha: YKa3aTb 

nofuwo KoMaHAe Hah~ti M O W  6b1~b 

&G=I noluarosoli ~ ~ M ~ H E J  

- 
ucKaTa merrylowee BxomeHae B noKyMeHT naHHoro  KC^. 

&M ~ B T O M ~ T U Y ~ C K O B  3aMeHbI TeKCTa BO BCeM A0 eHTe HmaTb 

KHOnKY ~ ~ M ~ H Y I T ~  6'24% 

d 
: n0nb3yflcb KoMa~qoii ~ I ~ H M T ~ ,  MOXHO CnllTb B d b TeKCT AOKY- 

M e m  B OnuH a63a11 ( U H O ~ A ~  3TO ~ ~ 0 6 ~ 0  npu nepea0 MaTUPOBaHUU f 1 TeKCTa, B3flTOrO 113 ApJTOrO pe~aKT0pa). &lU WOW B O M W e  3a~e-  
I HMTb YCTaHOBm KYPCOp B none  TO, HWaTb KHOnK)' 

HUYerO. HmaTb KHonK)' 3 a M e ~ ~ ~ b  BCe. 
~b16pam IIyHKT C O ~ M B O ~  a6m~a.  B none ~ ~ M B H M T ~  
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I1.5;7. Ammmem m~cra 
Be&m m d 3 a ~ e m  n03~onue~ amMamecm ncnpamn Ham- 

&nee ram0 ricTpeYamrtlaecrr oneqaTm, a Tame op@orpa@n~ecme u 
rpamamecwte om6m.  IIapa~e~pfir ~ B T O ~ ~ M ~ H H  MOXHO N3MC- 

m. Word 97 npaocTamm BO~MOXHOCT~ nononHeHuII cnncm aB- 
TOMaTHYeCKUX 8cIlpaBJIeH~fi: 

1. Bw5pan KOMaHJY ABT03aMeli~ B MeHIO C~JEMC. 
2. YCT~HQB- @ ~ O K  3 a ~ e ~ n r b  npu sBope. 
3. Bmne S a ~ e ~ u r b  s~ecni  colcpwesae mom m a  cnomcoqem- 

W, K m e  WCTO MOXeT BCTpeUaTbCII B TeKeT&Y (H~IIPUM~P, 
am*). 

4. B nme Ha BWTU npmnnbHoe Hanacmae %om cnoBa nnn 
~QW'4QYCTauTf fX  (HaIIpCIMep, UBbNUCJEiTeJIbHiirr T~XHHK~*). 

5.' Maam Q f O W  f i 0 6 a ~ ~ ~ b .  
ITpu mne  me6orn mow EW n e p m  cmuiua oKHa ABTcua~e~a 

(HaIIpUMep, &T*) U w 6 m a  BJM nI06Oro L@yrOrO 3HaKa npfxInH;wlrr, 
no WOBO aBTOMamecuw 3a~e1tpm11 mpa~nns~rn nanncanneM, yw- 

BO m p o ~  c1w16m (nanpmep, d~bmrim-m WMMW). 

. ... . 
n p ~  M ~ A H P O M  C03AWW, ~ b ~ ~ q i ~ o i .  '?e, ,YT.O C B I I ~ ~ H O  c 

o@~hzneweqa,vrn n c a ? ~ e ~ e i  em ,8freumepo Bma, Bxam B 
no-e ~ c p O ~ w . ~ . p o ~ ~ .  Pa3nnrap~ mpu o c w n w e  onepq'yuu 
g5op~arnupbeanuj; , 

- , q o q ~ ? ~ ~ p o ~ m e  Clnpanuy - 3TOT XP&H O X B ~ ~ W ~ T  B M ~ O P  
pa3~epa, opaeyTym a noneit m. ; 

Qop~a~uposahe  a @ a ~ e e  - non WHM T~DMHHOM IIOHYIMWCII 
neAcrem no U ~ M ~ H ~ H U I O  pwhtepos m-rynos-wne~~b~boc a6mes B 

TeKCTC, MeXCTpoVHOlW ffl1TepBaJ3 N BblPaBHWHHII. 
iqop~a.r,nposatrue c w s m o s  - nOA +op~a~uposannc~ causonos 

IIOHMMBIOTCII B OCHORHOM A ~ ~ ~ C T B H X  no 113MCHeHWH) ~ N @ T a .  

B~60p K O M ~ H A ~ I  Bw > PaaMe~lca C T ~ ~ H M ~ ~ I  m a  IU~JIYOK no won- 
Ke PWUM pa3MeTKM ~OWKLWTeT BMAeTb Ha 3KPaHe (POPM~T -: 

OT KpaSI CTpWRIUd, KOJIOHTKVJIbI. MOIILHO IIoKiwaTb Ha 3KpaHe 
o 6 n m  ~ ~ r a  B- W- ecna za,ua~b K O M ~ H ~ Y  Cep~nc > napa~er- 
pb~ a BWIHIYUT~ napahmy rpanuw o6nam Tern. 

KOMW BMp Maaura6 no3~0mm 7 pa3MepOM am- 
6paxe~m TeKCTa no~yhfeh  Ha 3KpaHe. MoXHO ~bl6pa~b nu60 KOH- 
v f i  psuhiep pemmeHm ( y ~ e ~ b m e ~ a s )  - 10086, ZOO%, 75%, 
EU~VI w a r n  nro601Ct npomm (OT 10% no 200%) B none npouemtd. 
B m e ~ a e  napmeTpa flo LuupuHe crpatlnw n p a m m  K yMeHbIue- 
H W I o  ~aCIu~a6a 1306paXem TaKUM O~P&IOM, ~m6m BCII CTMiUJIa no 
umpme noMecTunacb Ha 3~pme. B~mmeHae naweTpoB C~pmnw 
U ~ ~ U K O M  a Hec~onbtm CTpaHHU n e i i m  =KO B p e m e  P a 3 ~ e ~ ~ a  
CTpaHHL(b1. 3aJX~~lle MpaMeTpa ~ T ~ ~ H M w  LIeJlMKOM npmOAm K OlQ- 

6paxemm Ha 3 ~ p a ~ e  ~ceB crpruruu~ a no iwme a m -me. Pa- 
Bara B m~ p e m e  nomomm necm ~oppe-~w m@op~mau.  

3anaHae KOHQXTHOIY) qacna B none monm Macura6 cminapr- 
HOR m ~ e n a  naeT m~oR xe s.Qxpem, KaK B B O ~  s ~ a ~ e ~ l u r  B none flpo- ' 
~ B H T M  ~obmimd Macurra6. HmTne monm co C W ~ K O ~  cnpaea cyr 
monm Macwra6 a m6op 3 ~ a q e ~ m  no uupuue aHanorrnno ~mlo-  

, reauw, napaMerpa no unupuue CTpaHuLlbl KoMaH4bI Macwa6.' 
. . .. , 

11.6.2. , @ 0 p M l T U p 0 ~ ~ e '  c ' Q ~  
q~06b1 C W ~ &  HOB& ZOKyMeHT B W O T ~ , , Z ~ M ~ H O  npOcTO Ha- 

qa~b  B B O ~ T ~  TeKCT, npa m~ ucnonb3p11 ywoBne~nb.re no 
.yMomamm pamep, OpwemaUElrr, . n a  c*-, meP?wI*- 

u &me MpaMeTpa. EYM Y&a~osm 3 q a ~ a  @meM 06y~blR 
' i $ ~ [ u I ~ J I E ~ @ ~ ~ M ~ T u ~ o B ~ .  npa ~ e o 6 ~ a m a r o m  M O ~ O  %Me- 

,J'anaHHHe ~CTBHOB~M. O m  6yzQTAe&&0Ba% Ha stcb WKCTOBM~ no- 
' YYM~HT. HO w T ~ ~ ~ Y ~ T C E  YCZllHOBllTa pa3JIWQe c b o ~ ~ a v -  I pae ~ P W U ~ B  OUHOM p.owenTe, do~y~enm+u6+?rn~1 w a e ~  

u am ~ ~ a x d o m  padma 3adaemm omdeJ1bnoe &p~amuposanue; Ha.ia- 
no ( K O H ~ ~ ?  HOBOrO pa3AeSrayCTWaBRUBaCTGII K O M ~ ~ O @  Bcra~tk 



narrrnapaMmm&pxH8&, W M ~ ,  Jleeoe, npaB0e. E m u  B nap&e~- 
pe: Irmnne~ ,yi@%um sHaseme, mmsHoe OT HyneBom, TO OHO '6y- 
Ae;T:XdaRrIeli~ IK BBamnHe neBoro nbna. 

~m &-hi& +a TeKcTa ~or(ep- u ~ n e 3 ~ a s e -  no- 
ne& TO cne,pm ee ci@bpmn B B& 0mde/2bno2o,$a3deha n B napa- 
~ d p $  nphMeHUTb yrcrtl*ura K ibKyuleMy m e n y .  E 

11.6.2.5. I I p o c ~ o ~ p  pawenenm ~ e 6 n a  na npatnrqsl 

Emu B KoMwe Cepsnc f l a p a ~ e ~ p ~  > 06uue Bmw'IeH napa- 
MeTp m ~ o s a n  pa36ne~a Ha CTP~HUUCI, M pa3~ene~ue TeKcra Ha cwa- 

npOn3BOL[IITCII aBToMamecm. Ecnn me r n ~  napaMeTp m- 
KrImYen, TO pa36ue~ne npon3~oauw11 npu nepeIcnlo'leHnn B pwSiM 
f l p ~ ~ p f l ~ e n b ~ b l h  npOCMOTp &'la npU neYaTS4 AOKYMeHTa. 

I 
3a~ae~c11 m u  ~oppex~upyen:~~ KOIIOHTkwn no KoyaHne Bw 

i KOJ~OHTUT~J~~~. Ha 3KpilHe noXB.lMeTca eepnrui Kaoofimumyfl (BK), na- 
nens KHOnOK rn ~ c m m  pasmsam napaMeTpoB u arur nepemmse- 
Hml Ha ~OTEBO~OJIoXHbrfi KOnOHTU'Iyn. nOjTb30BZ3- AolDKeH BbI- 
6pam nonomeme BcraBmeMoro napaMeTpa (mesa, no uenTpy, cma- 

I d  Ba), 3aTeM BCTaBECb em, UClIoJlL3yX 3JIeMeHTbl niurWU, HJIU BpV- 
I HVIO. HmaTb K H O W  3aKPblTb. 



II.6.2.8. Hywpaqen m p m  
3ana~b KoMawty BCT~BKB > HoMepa crpaHuu, B none nonoxenue 

YGUZI'b, me nOJIXHbI PaCnonaRIThCfl HOMePa - BBepXy WIB BHU3y 
n u m .  B none W p a s ~ n s a ~ u e  y~a3am MecrononoxeHue HoMepoB no 
r09u3O~iTam: B nemfi racm nucTa, B npa~ofi ero wcnr ma no ueH- 
v y .  Ecrm o ~ m m  napaMeTp HoMep'Ha nepeoA mpanuqe, TO HO- 

MeP 3 ~ 3 8  W ~ I I U M  ne 6ydem nu arcpane n npn neraTu (xo~fl B 
paC'4eT HOMeWB OH BCe PaBHO BKIIIOW~TCX!). EcJIU HiUKaTb KHOnKY 

@ O ~ M ~ T  mfi Xe KOMaHAbI, TO MOXHO 3a4aTb HOMeP n e p ~ f i  CTpaHU- 
w (~orna Hmepawrr HafIMaeTCI! He c HoMepa <I*), a Tame &p- 
MaT nucen m HyMepama. 3 w a ~ ~ m  mepaurn  B Bme COOTB~TCT- 

BW,4em KOnoHTmyJIa 6yAe~ OTpaxaacrr Ha 3Kprure e p e x w e  pa3- 
m u  cmpattuqar A npu nesam nomema, a Tame B cTpoKe co- 
CTOSIHWI BHU3Y 3QaHa. 

,@ ydmenu ny*epavuu cmpanuw nepefi~u Ha nm6yto mpmuw, 
"Me'JUYlO HoMeP, 3WaTb K O M W  Btl4 % K O ~ O H T M T Y ~ ~ I ,  HiUKaTHeM 
c-muefi KHO"m nepeP~u B m~fi KonomTyn (~.e. B 

sepxtrmx, ma B ~ m m m  qacn C T P ~ U L I ~ I ) ,  BMAenUn MapKepaMa 
HOMeP nacm H ynmnn ero Kna~mefi <Delete>. 

II.6.3. @op~~~mposa~lie a63aqe11 
@op~ampomHue a63aue~ M O ~ O  OCmemm no Mepe ux BBO- 

& MU B )'Xe r i @ p a ~ H o ~  TeKCre. &U @ O P M ~ T U P O B ~ H U ~  OCmeCTB- 

JBlCXCSI IIO se'na, TO BCe KOMaHAbI @ O P & ~ ~ T U P O B ~ U I I  SwWTCfl 
no Harana smna a63aua. OHU aBmMannecm PaC~pOCTpWIIIOTCfl B 
Ha y~qys51@@ a m ,  ,@m Be 66yiryT nemenen t tm.  ,&n Re- 
pe4op~a~irpo= we ~ a 6 p m o m  a'63aua y c m ~ o ~ m i  &cop B 
Jnd6yio n o 3 u m  B npenhax m ~ o m  a63ai1a B WaTb cwfi&- 
B Y ~ ~ U Y I ~  KOM-. Emu nepe@op~ampoBa~a n o m b ~  6mb He- 
CICOflblUl a63aye6, TO UX IIpeABapUlWTbHO H ~ O ~ X O ~ M O  BbmenUn. 

11.6.3.1. 3-e o r c ~ o ~  
. , 

~&e .~c ra i roBb  W p ~ a ~ a  c v r w l ~ ~ ,  (CM, n. 11.6.2) dz9 ssoda meFccma 6 m  orpanmeria ceemnori vacmbm nu+e<~u. @ H ~ K O  
H~~~XOJIUMOCTU M O U O  YMeHbUUTb JIY 0 6 ~ l a ~ ~ b  CJIeBa wU cnpa- 

8a' 3anaBarr omcmYnbl.nepsoi c m w u  ah?aqa, omcmyn mesa ullu cnp&. 
-W OTcTyna MOlKHO 3-Tb O W M  113 cnoco6os: 
1. BbIea~b K O M m y  Q O ~ M ~ T  ACau U BBeCTM O T C W  B nomx 

Cnesa, Cnpasa: flepean,mpom. B none Ha swaemfl m r ~ m  Be- 
n m H a  oTcTyna nep~ofi mpom o ~ ~ o c n ~ e n b ~ o  neBoii rpaHuun. 
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I 2. C nOMOlubI0 )'Ka3aTCJII! MbrUrVl Ha  JTfiHefiKe nepeTalUHTb MapKe- 
pH flee020 Omcmyna ( H k i X H ~ f i  T ~ ~ Y M ~ ~ H E I K ) ,  KPUCHO~( CmpOKU 
(sepxnufi ~peyT0nbHu~) n npasozo orncmyna ( m a 2  Tpe- 
yronbHm cnpam), a Tame Maprcep odnospe~e~uozo nepenoca 
nemm O T C W a  Pi KpacHOfi CTpOKvI (HUXCHW~~ I l p f l M ~ y r ~ n b H ~ ~ ) .  
E c n ~  npa 3 ~ 3 ~  nepmaTb ~ a x a ~ o 2  KnaBuluy <AN>, H a  n a ~ e f i ~ e  
C T04HOCTbIO A0 MlzrrnRMeTpa 6yne~ nOKa3bIBaTbCfl PaCCTOflHUe 
OT IDaHUU ua6orero n0JM CTPaHllUbl A0 KWOM HHnUKaTOpa. 

I 3. H r o ~ a ~ b  o n ~ y  a3 cnenymmix K H O ~ O K  Ha naHenu @p~ampoBa- 
~ m :  Y s e n u ~ l u ~ b  oTcTyn - ysenvFleHIie OTcTyna a6saua cneea Ha 
OAHY Il03HUAH) ~a6yrnqua; Y~eHblllllTb OTCTyn - y~eHbIUeHwe 
oxlyna a63aua mesa Ha o n ~ y  nosauu~o m6ynrrqlla. 

II.6.3.2. H3~ememe ~ b t p a n ~ ~ m  
~ O A  etdpaBHU6aHUCW nOHHMaeTCI! cnoco6 pa3MelueHMfl TeKCTa OT- 

q o c m n b ~ o  n e ~ o t  a npa~o2 rpamu ( y c m i o ~ n e ~ m ~  MapKepMu Ha 
nm~eP~e)  ~amnofi CWKU a6mua. npu co3namn HOBOM noKyMeHTa 
(no y~0JT'iaH~lo) TeKCT, B B O ~ L I M ~ I R  B Word, BbIpaBHUBaaCX no JIeBOfi 
I'@lHUUe. O ~ H ~ K O  BUD B M p a B H A B m  MOXHO R3MCHATb (3~aTb P C -  

tlOJIOXeHUe TeKCTa IIO LleHTpy CTPOKU, CMeCTUTb TeKCT Ha npaByIO 
rpaHUIly CTPOKU UJIB W T b  nBYXCTOPOHHee B M ~ ~ B H I I B ~ H H ~ )  OIIlIRM 
~3 CnenymuIm CIIOCO~OB: 

1. H a x a ~ b  OnHY U3 KHOnOK Ha IlaHeJIU (POPM~TUPOB~MB:  no Ubl- 
pMHe - nByCTOpOHHee BbIpCiBHMBaHUe; no npaBOMy KpaD - BbI- 

paBHueaHne no npa~o2 rpaHuue; no UeHTpy - pacnonomeHue 
no UeHTpy CTWKW; no fleBOMy KpaD - BbIpaBHBBaHUe no IIe~0fi 

2.3a4a~h K O M W  (DOPM~T A63a4, BO BKnWCe &CVlbl tl UHTepW- 
mi B none B b ~ p a ~ ~ m ~ m  m n  -& BUD B ~ I ~ ~ W U M H U I .  

11.6.3.3. 3-e MexccTposasar mepannoB 
3~aT'b KOMaHjQ' A ~ & U  ti3 MeHM @ O ~ M ~ T  K U3 CIXUCW n0nX Mew- 

Fly~~POClHblfi Bb16pa~b -~ UHTepBaJ. EUIU yKa3aTb napaMeTp 
TO~HO, TO B none 3~a~lentle cnenyeT BBecTIi KoHKpeTHoe 3~are~11e B 

Emu ~pe6yezcrr YCT~WOBRT~ omcmyn O~HOZO a63aqa om d p y m ,  m 
3- K O M ~ H A O ~ ~  @OPM~T > A63au B none MtI~epWbl nepeA H nOCne. 

11.6.3.4. B o ~ ~ o ~ o m  pacnonomaes a63auen lu mpBHlcqe 
I l a p a ~ e ~ p b ~  pacnonoxeHwr a6-es Ha cTpaHnue 3 a 4 ~ f l  KO- 

Mamofi Q o p ~ a ~  > A63a4 swranrca nonoxe~ue Ha cTpaHuqe. 
7 1 



h J I M  Haw0 a63aua 0 6 ~ 3 a T ~ b ~ 0  L I W O  COBnWTb C HaqanoM HO- 
BOR CTpaHRLM, TOLIOJM(eH 6b1~b BKmOqeH IIaPaMeTp C HOBORCTP~HM~~~.  

EcnEi n a ~ ~ b l l  a63arlo6~3a~enb~o AOrUKeH paCnOnaraTbcII Ha OA- 
HOR c ~ p a ~ u s e  06 cnemueM a63aqeM, m m o  B K ~ K ) ~ R T ~  napa- 
MeTp He OTPblBaTb OT CneAylOqerO. 

Ecna a 6 a s  s m ~ o M  nonxeH piu~emmaca Ha orno8 cTpaHaue, 
TO Bb16paTb tlapWmp He pa3pbleaTb a63au. 

. . 
11.6.3.5. Y-mm n d  m 6 y q  

n03~ylrti Ta6pXtlU~ U C I I O J I b 3 ~ I I ,  KOrAa H ~ O ~ X O ~ M ~  Cpa3y 
nepenaemm. w p  B onpeneneHHoe MecTo . c ~ p m  a TaM xianan. 
BBOq TeKCTa (HaIIQRhep, hrur BBOna ~ K o J I E ~ ~ ~ c T B w  envlKllU B nepewe 
TOBapOB Ha OAHOM YPOBHe Crrpasa OT H~@M~HoBwR?), T~KoR CKaroK 
OcyecTmeTcrr HaxaweM m a ~ n u u  <Tab>. 110 ~ M O ~ Y W H K )  n03EI- 
urn T ~ ~ Y ~ U I ~ U  ycmoiUIe~61 qepes -e 1,25 CM o~Jresofi rpawn- 
~."0ni taxd nnrr qnpenene~Horo @ p a r & ~ ~ a  Tetcyurem AOKyMeHTa 
n o n b + & ~ e  ia6ym~opo~ M O ~ O  nepeonpe~ehn. 
& ,+or0 a p a r ~ e k a  a ;  B ~ I ~ P ~ H H o ~ ~  qoiusnu ycTaHaanusaeTcrr 

MapFep ~a6yNi~opa c T P ~ Y ~ M ~ ~ M  BWOM $ w p a ~ ~ u ~ a ~ m  a c sanon- 
HW@I~M.~ ,?Bo~~u%X ' T ~ K C T  ~P.o$M, 3a~ehi HasKIIMaeTCR maBUUa 
<Tab>, u qpcop nepe~eqaeTdjr B no3uqi1o ~i6ymylrn (no Bcei4 
m H e  9cwKav clpolca sanonmwx c u ~ ~ o n m a  sanon~fi~enrr, ecnu 
oH"~w~H), B h3lill11Ei EQ'Pco~$ BBCIANTCX KOHeYHblR TeKCT CTPOKEI. 
llp'~am8mto iorahurrni <Ens6 kiyPcop nepeBoii*~ Ha  HOB^ 
CQOW B m  ~IoBTOQ~ET~II. 

c'%a& K O M ~ &  Oopba~ e. Ta6ynnuud. B-na ia~e~pe  ~ ) O ~ M ~ M M  
ra6ynnuu~ noorepenHo 3 a q a ~ a ~ b  a6con~oe 'nmoxe~ue  Kaw- 
dozo mabymmopa, ezo mum sapasnueunm u,3anovurumeea, ,a a- 

, TeM WeJIKHUTe no KHOUKe YCT~HOBMT~, 
2. ~ ~ P K O M  KHO.We U # U  O m  ~ u H ~ ~ x u  yCTWOEt&i% H-. BIZq 

BbIpBBmBaHWr LUUI naHE1oru ~ a 6 y ~ ~ ~ o p a :  meo, no yerrmpy, 
enpaso m u  no pmhumen~,  decrunuq~o~ morrcu, a a ~ e ~  uenr- 
KOM. Y y m n o  coomc~~ymuei4  n03nsm m e -  3aaa~b ero 
MecTomoxeme. 

,@? y d ~ e ~ ~  YCTaHOBJIeHHOTO ~a6ynrrmpa B OKHe Tadynn~un BU- 
nen@Cd t!b & ~ T ~ u c K ~  u Ha~caTb K H ~ Q ' Y A ~ ~ M T ~ ;  An60 trG0n~cb B OK: 

He noKyMeHTa, ~ 3 a ~ ~ a r n ~ b u  MapKep ~ a 6 y m p a  M Y W ~  u umaumw 
non nuwetiq. 

lI.6.3.6. 06pulneme l4 3aJIBBS3 TeKCTII 

Bbu~ena~b  pam me^^ TeKcTa anu a63aq~, KoTopbIe AOJMMM 6b1m 
: s a w ~ e m ,  3 a ~ n m e ~ n  B paMKy, nopyepmbl a ~ . n .  (ecnu  TO OAUH 

a63aq, TO aOCTaTOYH0 YCTaHOBm KypCOp B er0 I l p e ~ ~ b l ) .  Aanee 
MOIKHO BOCIlOJIL3OBaTbCX OnHHM ki3 CTIOCO~OB: 

~ ~ c I I O J I ~ ~ J B ~ T ~  ICHOIIKy B H W H M ~  TpaHMUbl Ha IIaHenIIM ~ P M ~ T Y I P O -  
BaHiDl. HWB CTpereol, BbI6paTb e~d~wu~06paMnem B 3aBUcHMmbI 
m mm, me om ncmma pacnonaram. KHOIM~ Her rpaHwl CHliMaeT 
~ c e  parlee npomneme m m  m e m a  m. & 3 a ~ e n m  
a 6 3 ~  H W T b  KHOmCy BbaeJle~Ue W T O M  3~0k Xe IIaHW R Bb16paTb 
w m m .  ,&a o~w3a or 3amHeKwr ~b16pm napaMeTp H a .  

3man KoMamy cDop~a~) Tpa~n~\bl u ~ I M B K ~ .  ,&a nposedenw 
fllur~li nOnmrla 6bI~b HaWaTa BKnmKa rpa~~ubl .  BbI6paTb BUG JIMHUR B 

tibneTun, qBeT n n ~ u u  B nDne C\B~T,  B none O6pa3eu ~ n e n l ~ ~ o ~  M H ~  ... 
no~a3an MecTononoxceHne nw~riti. ,@n'ohien~ B ~ ~ I I O ~ H M T ~  II~BT~P- 
H&% m m o x  ~mxi B n o 3 m u  I I P O B ~ ~ ~ H ~ ~  mi~uh .  ,&a 3anue~u su- 
denerrrrozo @pamerrma m~ y ~ m o m  a63aqa aKTEIBU3RpOBaTb 
~ n ) r ~ x ) r  ~ B ~ M B K ~  KOMaHAbI rpaHHI4bbl M H ~ H B K ~ .  Bb16pa~b llBe~3mR~- 

' Kki A R3 IIOJIR y30P ~pe6yeMp AHTeHCRBHOCTb 3aTeHeHRB. &I OTMC- 

m i  3a~ene~u11 cneAyeT y~a3a~b  napaMerp HeT. 

11.6.4. @opmampo~we cwrsano~ 
cDopmmponame c m m o ~  ~ o m o  a c y q m  no.Mepe '~8o8a 

s ~ c m  nnn B yme ~a6piumo~ T ~ K C T ~ .  Fkm @ o p ~ a m m e  npahle- 
mmrr m F e e  BBenemom TeKcra, em n p e m m b H o .  ~ m o  Barne- 
m. Emu Qwp~awpome  o c m ~ m ~  no Mepe B-.T~KC~, 
m ~e06xom~ax KoMama m a m u  no Hasarra ~ t h n k  @op~ampye~ant 
emiBOXOB, 3aTeM Ha6Rpae~clr TeKCT B YC%~HOBII~HHOM h p ~ a ~ e .  
.,., 

II.6.4.1. Bwe~leaae w~ma ~olpm~ m p n W M  
H m a n  KiionKy noQWUp~blh II&w113 (Po~M~T&~BC~HBR 38- 

E i a ~ ' ~ o ~ a w i y  bopdai > LUPM(~)T nonyxup~6fi. &m mMem m p -  
HOi-o upu@m ewe piu ~axcam yry xe KHonKy nnn ~ ~ w L ~ Y ~ T L  napa- 
MeTp n0n)'XUpHblb. 

%;6.4.2. OcpOpmeaa~ k~m mwo- m p e 4 w m  ( S ~ W M )  

ii. ~Haxa~br~~omcy K ~ ~ C M B  naHenn ( P o p ~ a m p o ~  m u  3 W T b  KO- 

k 6 3 ~  OOPM~T ) W p u Q l ~  ) Kypcue. ,@In OTMeHH KypCUBa2eule pa3 
. m a n  my x e  KHonKy nnn m l o s m b  napaMeTp Kypcue. 
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II.6.4.3. I Iomp~ssawe  Tema . 
, H w b  WOW fl~f i~~epwBa~ue naHeila @ o p m ~ ~ ~ o . p a ~  r n ~  

danarg IwMaxqY @W.M~T * WPM$JT > ~ O A Y ~ P K M B ~ H M ~ ,  a 3 a ~ e ~  BH- 
6 W b  HYWIIbIii B W  IIOAYePKUBaHWI. OTMeHbI IIOA'lePKI4BilHml 
eke  pa3 HaXaTb 3TY.XE ,WOIIKY Urm B CIIUCKe IIQRR ~ ~ O ~ ~ W P K L I B B H M ~  
FFaTb H ~ T .  

. / ,  , , ( '  , . I 

f I&.4s44 H3lrreuem ptl3~epa mpalp~a 
'~~:I)latjp~b'-:HgX~br@ pas~ep  m c'mcmKa nonmmnierocn nocne 

!IqexqRa no monw GO crpemoR, pacnofroxemoii npasee K H O ~  
Pa3Mp lUpM@ITa, IIZlr.3Qa~b K O M a W  cPbpMaT > Ulpu@~ * P 8 3 ~ e p  

w PLIQTB. ' ' 

Ils6..11?S .EI$~ex&e uaa-:rnpAIpTa 

R ~ y b  ~l;jIm.brn no  &on.~e UJPM$JT n & & q , & p ~ a ~ ~ j i ? ~ a ~ m l  
H -b$ &@i@f Bhlr 3~ab,KoM&y @ O p h T  * LUPM$JT 
~ ~ i $ & f b  H ~ M &  H B ~ B W ~  IUPH@T~ I I ~  CIIRCKS~ n0iu1 U J P M ~ T .  CX&- 
.tI@fi:@@fb B J ! k  BBOAa 11 O T ~ ~ ~ & ~ H & D I  ~ Y C C K Y ~ X  6% SIX- 
6a~ae~h$,  & ~ H @ J ~ ~ ? ~ ~ H P O P L C ~ P ~ B ~ T &  C M & &  p ~ ~ h b 1 ,  ~:,e. 
6&r; , , 'QD.&M 113 cnegyloiqpx: 

I . '  .,' . .A&l, . ( \ .  
. . 

Courier, 
Time New Roman. ' , ~ ,, ,%,, . . , .  - ,, :I . 

~Ut6.4.6,. J a q e ~ m e ,  T&.MI ,. , . 

, c i % a ~ ~ ~ ~ ~ ~ y  @?o~M€~T > Up~rfrr > 3aqe~~yTbIk.  mX OTMeHbI 
3W@pUtBaBZWl tDPWtDXiBTb IIapaMeTp 3ZHep~~yfblk, 

, , 

 IF,!$?;^, ~ ~ i , d e  . , d ~ c m  ,. , 8 . ' 

nIO60g. %KCT B gOJQW?HTe MOXCHO CKPblTS Ta-M 06Qa30fd, qT0661 
B HOPMaJibHOM PeXRMe OH He BbICBeYHBanCff II He IIeYaTanM, 

woro cnemex 3aaaTb I c O M a W  & @ o p w ~  >:WPM@% + :C;KP~IT&&..&X 

o'?M?Kr CKPblTW? P T p T b  3TOT IIqPaMETP. ~ K P ~ I T ~ I G  TeKCT MOXeT 

Gbr~b WjKpaqe, ecna B K J I ~ Y Q ~ ; K H & ~ ~  ( ~ ~ p b t ~ b ~ b l ~  O M M B O ~ M  
c ~ p a p n r ~ @  nee&: B: ,3rd~ p?m& $ q ~ p I  ~ & e  c&~arn  a633- 
seg B  me S ~ a w a  rb 

, . . 
, , 

11.6.4.8. Beon ~ e p x q x  H HBWB~X ~ E C O B  

knraHuwnR uwaelcc. M w o  B,!E@.~.IQO-~ & B m a e  M ~ ~ e p ~ a n  
E I ~  I~mcm:noni C M ~ Y ~ H M B  ~ b l 6 p & ~ a . ~ y ~ m  ~ ~ e p x  ~epmero.,.wr- 
ne~ca) m. B H M ~  (m ~ m e r o  m e ~ c a ) ,  a B. nme. Hal'qxa3a~b pac- 
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CTOXEIae, Ha  KWOpOe H a 0  IIOAHIITb IUTK OIIYCTEITb OUMBOJIbI TeKCm. 

&Ul Wt.Hb1 J4H4eKCa H a 0  OTWYI1Tb IIWahAW B ~ ~ x H M ~  MWeKC 
KllV H M X H M ~  MHABKC. M o m 0  BOCSlOnWBa'IbCR KHOIIKWH 

Bepx~Mfi MweKC WEi H H X H M ~  MHAeKC Ha IEaKenFl & O P M ~ ~ P O B ~ H W I . .  

n.6.4.9. 3aak3me M ~ S K C ~ ~ T X  ~ P I % ~ B & R O B  
B KOMaHAe @ U ~ M ~ T  > UlpwcV akTHBI13UPOBaTb BKWQ RHTBP- 

Ban H ~3 cnwKa napmeTpa M~~epean  ~bX6paTb h3pexeHHblk mt~ 
Ynn~THeHHblk. B IIOEe Ha: MOXHO BBeCTll KOHKpemOe PaCmIMHe 

M e w  cmmonam B v m x .  

11.6.4.10.  KT Mame npomcm 
BbI,!@JEHHb18 @ P ' ~ T M ~ H T  TeKdTa AOnmeH 6blTb Ha6pm CTPO'fHhlMI1 

6jra,a~u. B Kohlawe @ o p ~ a ~  > U ~ ~ M @ T  BKJIKYWT~ napaMeTp Manbie 
nponucclble. 

U.6.4.11. K o ~ u p o s m   on, Ipopm~a 
B m m  wr@pamem w m ,  CKpopweme K O T ~ ~ O ~  (~arrpmep, 

pZ3hrrep I1 BMjI II.lp~@a) QOJDKHO 6blTb CKO~&lOBaHO AJIX APyrar0 w- 
ME3HT% Hama~b KHOW (DOPM~T no o6pa3uy ~ ~ a H . 4 a ~ m d  naHBlTX Aa- 

nqe n e p e M e m  =cop (o~ono Hero I I O R B ~ C B  mayOK K M C T ~  d ) B 
qaqano m p m e ~ o r o  @parMe~~ax BEJX~JIXTI- era. l I m e  3 a ~ e p l u e m  

BmexeHtrn a p a m e ~ ~  oxaxcmcn OQtopRhiIem~~ g- 0 6 v .  
&IS o@op~neluur uenoro a63aw no 9K,p~a~y npyrow a 6 w a  

AOCTaTOYHO FaHOBMTb WCOP BHmM a6wa-10bp@~w, H-Tb 

UEOIIKy ' 7  @ O P M ~ T  DO 06pa3uy CT~WC~PTHO# IIW6lTX 3i U e m b  WH- 

mbx, ~ ~ y r p w  a63ana, Ha  ~ m p b r f i  KowpyeTcx @pm~. 
qT06bI UpEMeHEITb KOMaHny @0pMaT no o6pa3qy K HeCKOnbKBM 

@pamMeHTaM TCKCTa, H W O  4-4la A B m  no C O O ~ T - W ~ ~ ~  
rmKTorpwMe a rfoonefioBaTenbHo ~autemTk Bce o6ne-I, nomexa- 



11.7.2. Coxpaneme nowyntema na ~ C K  
l'Ipn coxpaerne enoeb ~3dannozo doKy,+iexrna enema 3a4a~b KO- 

M- > C O X ~ ~ H U T ~  WIH HZlXaTb K H O W  CoXpaHUTb CTaH- 
nap~of i  rtaHena, B none MMR @ a h a  rteemn HMX @aha.  ITpn ~ e o 6 -  
x o m ~ m  M O ~ O  ngpeonpenentmb nMeHa nanm nnn McKa: 

nepexoA B apyrym nanrcy nu?~uezo ypoenn OcylUewmeTcrr nsofi- 
m ~ W K O M  hiarnrn no ee aMeHn, nMemueMycrr B nepentie; 
nepe~~og K name eucuezo Yp06M IMU K dpy20~y ~ U C K Y  npon3~0- 

AUTCJi BH~OPOM COOTBeTCTBYIOWeTO HMeHli IIanKIl m H  MCM 
nocne HWTWI monm co cTpenKofi o ~ m o  nom nanm. 

,L@ nepe3amca Ha nncK paxee y x e  coxpaHIteIuemx &&a WaTb 

KOMa3Say @afiJl > G O X P ~ H M T ~  11JlA HmTb KHOnKY C O X ~ ~ H M T ~  C T m -  
dapmoB nmenn. n p a ' 3 ~ o ~  nepe3an~cb nomema Ha ~ M C K  npon3- 
B O ~ ~ T C I I  aBmMaTmecm 683 noxaneHm ,manOroBoro oma. 

h n  ~eo6xonmo mwam Konm pame coxpaHemom nomeH- 
Ta ixanpyroM nHcRe, B &pymB name mu nonnpyrvlM meHeM mew- 
€X 3a4aT& KOMaWy OahJl ,* C O X P ~ H H T ~  K a K  11 U3MeHXTb COOTBeTCT- 
ByK)mxe aTpA641'bl. 

&% BwrmYeHus pemMa a m ~ a ~ u ~ e c ~ o f i  nepemnncu penamn- 
pyelirow nomema  Ha nACK repex onpenelre~~me u m p s a m  epe- 
 em wan as MeHm Cep~wc KOMW napaue~pb~, HaXaTb s m a ~ y  
Coxpaneme, B ~ W T ~  napaMeTp Ae~ocoxpa~e~ue, B none KawyqMe 
... MMH yM3an HmPBaJI aBTOCOXp8HeHKZ. 

BHXO~Z ~3 pemtl~a K O P ~ ~ ~ B K U  noKyMem ( n p e q a m  pa- 
6oly c ~ K Y M ~ R T O M )  mxam KII~BHUM <Chl><F4> mu 3mam KOMW 
@ a h  3a~pb1~&, OTB&B Ha BOW o coxpmeHnn m~e~emi%.  

II.7.3. .mire coxpanemon, norrymema 
B o 6 4 e ~  CWae nIo60k n0KyMeHT MOXW 6- BbI3BiUi Ha 3KpZ-l 

It0 poslarcne @aRn ) O~tKpb~b WlH HWaTHeM Ha KHOIIKy OTKpblTb 
c ~ q a m o f i  naenn. Hanee HWO ~ a 6 p a ~ b  em ~ M X  B none Oafin mx 
BH6pam 3m am n3 cnucKa B 06nacm BICTHBHO~~ nanm @PU ~ e 0 6 -  

xanw~ocrn nepefi~n B apyrym namy m a  Ha npyroB MCK). 

11.7.5. IIpemapmemmd npocmo~p  TegcTa n e w  
nepanm 

3 ~ T b  KOMaHLQ' @a& n ~ ~ ~ ~ ~ ~ e ~ b ~ b l h  nPOCMOTP &VIE€ HaXaTb 
monq npe~~aprnenb~b~fi  npomoTp crannapnroB nanenn. J Inc~a~b  
CTpiWllI,H AOKYMeHTa MOXHO KJIaBMUI8hlU <PgUp> H <PgDn>. . , 

AJIX BblnOnHeHHE KOppeKTHpOBOK T6)KCTa B 3TOM peXMMe CneWeT 
HWaTb KHOnKY Y B ~ W Y ~ H M B  C TeM, w 6 b 1  m w b  MbIlUEI n p H w  
@ 0 p ~ y  CTpCXKH, a He ZylILiI, a WTeM U e ~ b  n0 n03WUUH KOfleK- 
THPOBKH M BHeCTU HyKHylo KOPPeKTHPOBKY. ' 8 

&m ysennreHm TeKGTa no nmHom 3 ~ p a ~ a  q e n s ~ o ~  noicHon~e 
Y~eJlllreHUe JIpeBpaTllTb yKa3awb MbIW B JIyny, a 3aTeM 4enKHW 
no n03YIUHH YBeJH'feHllX. ~ O B T O P H M ~  4eJIYOK MblUIR Iip$Benv, K 
IIpel&U@TL(eMy BHAy 3KpaHa. YBWIWI~HEU~ TeKCTa 80 0 n p i h ~ k ~ H 6 m  
~aCiuTa6a Morn0 ~106mbc11, m e n m  no ~~on~~ 'Macurra6 'n  Bbl6PaI3 
~y'XHbth ~ac1m6.  

H ~ I W  I M O ~ K W  0,qHa cTpaHwqa m r n i  i t p i m h  K BbIcw ofi- 
HOB non~ofi CIpaHl4J.W Ha 3KPaH. Hamme IoIOmM HecKbnbkoma- 
HMQ n nocnenyMlyee BmeneHue skma ci&mm n p r i ~ m ~ ' l t  6hiro~pe- 

, MeHHOMY BbIBOJIy Ha 3 @ a ~  y~a3aHHoIV K&SN& *aH@ h%a. 
Haxanie mom n ~ n e f i ~ a  n o 3 ~ o n m  C K P ~ I T ~  m B~ICB~TR* qg- 

pA30IiTanbHyIO nme8qKY, ucnonb3ye~yp m y c m ~ o s y  nonelt. 
Haxa~ne KHOnyti ~ O N O H K ~  CTpaHUQ lTpHBOAnT K nOWTKe Pa3- 

MeCTWTb BeCb 110KyMeHT Ha MeHbIUeM YHCJIe W m .  
Haxa~qe,  KHOIIKM n0Jl~blh 3KpaH npUBOA11T K OTMeHe. BblCBe- ' uMBmlG3 CTpOK C MeHH), nOnOC npOKPpKM M 3arOnOBKa OKHa. .no- 

BTOPHOe HWTlie 3TQfi KHOIlKYI nPHBOAHT K BMCBeYkIBrlIM10 BEeX ' 3 T v  3lIeMeHTOB. . . .,. , 

BbWa cpa3y B p e m  nenam menyer H W ~  KHw ne- 
qaTb. &WI Buxona 113 pexnMa npocMoWa B 06bl'l~blfi pemM ~ o p p e ~ -  r I TMpOBKW TeKCTa H6Xi3Tb M O W  SaKpyqM~b Ma -Mu*- <EsO. 
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11.7.6. IIenam 
Haxam momy neqarb c~awapr~oi t  naHena m u  3 ~ a m  KOMaH- 

.ny *Fin n e r l a ~ b .  Ecnw mx n e r a T u  n o w e m  3 w ~ a  K o M m a a  ne- 
ran,  TO B none K O ~ M U  MOMO Y m a T b  K O J I ~ ~ C T B O  n e g a T a e M h l x  ?K- 

- -  .. 
HoMepa  - ~yur  neram onpeAeneHHba :  c~piwzq. lTomemam.ae ne- 

gaTw c T p a H u m  yKa3bIBaron:x c n p a B a .  Ecna ~ a n o  p a c n e r a T a T a  npw- 
U ~ I  B Y ~ ~ ~ H O ,  nx H o M e p a  nepewcnmcx sepe3 m e .  Emu ~ a n o  
pacnmaTaaTa  duanm a p a ~ n q ,  TO H o M e p a  y~a3- r e p 3  ~e@ac; 

s b c ~ l e n e ~ ~ b l f i  a p a r ~ e ~ r  - m neqani -KO B w e n e H H o m  @par- 
MeHTa TeKCTa. 

AJUI m e H M  eye He na'1aeu1ePm neramu noKyMeHTa A B a m w  

wenlot)rrb no 3 ~ a q ~ y  npumepa Ha c r p o K e  cocmnrrwr m u  3ana~b KO- 
M a m y  @aAn > n e q a ~ b  a HBWBT~ ~ ~ o m c y  OCT~HOBMT~ neqarb. 

&M OTMeHbI yXe  H U V U ~ W ~ ~ R  n&UmU HiW(aTb KIIILBHUIN 

<Ctrl><Eac>, B b l 6 p a m  W K T   fly^( > Hampofi~a * n p ~ ~ ~ e p b l ,  Bbl- 

6pm KOMW 3 a s s p l l ~ n ~ b  q a q y .  

Ynpaxpe~lle 1I.I 
1. B W I I O ~  p e x m  n e p e H a c a  C ~ O B .  
2.3anam nom crr rpamq n a c T a  no 2 CM. 
3. YCT~HOBUTE. K p a C H W  CTPOKY 1,s CM. Y C T ~ H O B H T ~  BbIpaBHRBa- 

me no U M p u H e .  

4. Bserm TeKcT, ppemomem& m e .  

. .. 

6. B"bIAemTb CnOBO UBCeTAa* ( n e p ~ a ~  CTpOKa T ~ K C T ~ )  a Y n m U T b  

ero. B 3 d ~  me n p e a n o m e H u a  nocne c n o ~  uc c o m a H u e M n  B C T I L B ~  
CnOBO a60nbu1nX*. 

12.3anaca~b A o i q w e H T  H a  pa6ou~g AWCK, n p u c B o m  e M y  u ~ n  
Ynpaameme 1. 

1 3 . 3 a ~ p b I ~ a  AOKyMeHT. 

14. m b l ~ b  AOKyMeHT IIOBTOPHO. 

15. B HI/UKHA~~ KOJIOHTUTYn BCTaBUTb CBOIO (P~MWIYIH), IlMX aOKY- 

MeHTa, TeKYIlIYK) Aa'I3'. 
1 6 . O r 0 6 p a m ~ b ~ o ~ y ~ e m  B p e m e  n p e w p m b H o r o  n p O c M a r p a .  

17. O C Y I ~ ~ ~ C T B & ~ T ~  ~ b l 6 0 ~ 0 ' 1 ~ y I o  3aMeHy CnOBa sTeKC'b ( K O P ~ H ~  
cno~a) Ha cnom aoiqwenm, r e   TO n p u e m e M o .  

18. C03AaTb  H O B H ~  W i q w e H T  H CKOnHPOBaTb B H e r O  I I O U I ~ ~ ~ H H ~ ~  

a63aq ItepBOrO UOKyMeHTa. 

19. B b ~ i l ~ a  a3 npoqecwpa Word, c o x p a m B  B OCHOBHOM AOKyMeH- 

Te BHeCeHHbIe 83MeHeHUII. 

T~KCT: 
Paws na n e p c o w a j m n o M  KoMnbIoTepe  B c e r n a  c~x3aaa c coananur- 

e M  TeKCTOB. *O MOPYT 6b1~b T€2CCTbI OTneJlbHbD( fTPOPPaMM H a  Ka-  

KOM-JIM~O 113w~e n p o r p a m i m p o B a m x  (E~%cuK,  IIacrcanb, Qoppan H 

~ Y P Y I ~ )  MnGl JIEe IIpOCTO TeKCTbI: CTaTbfl, OTYeT, IIMCbMO M T.A. ~ X I I  TO- 

PO, w06m C03AaBaTb, a TBKXCe PenaKTIIpOBaTb ( M C ~ ~ ~ B J U I T ~ ,  M3Me- 

nmb) TexcTbl ,  C y q e c T B y I o T  cneqnanbmxe nporpaMMbl ,  na3ka~ae~ble 
TeKCTOBbIMM P e n a K T O p a W  KIWl TeKCTOBbIMM npOqeCCOpaM% T~KCTO- 
BbIe npoqeccopm cnomee, s e M  penamopbx, u 0 6 J I ~ ~ a l o ~  60mmm 
( P ~ M o H ~ J I ~ H ~ I M E I  B03MOmHOCTIIhlM WII ~(POPMJI~HUJ? TeKCTOB. 

Oc06eHEo R p K o  BO3MOXCHOCTM TeKcTOBblX IIpdIleCCOpOB -0IIBJIR- 

WTCR npn COCTaBJIeHUU TeiCCTOB B J T Y ~ ~ ) ~ ( A ~ H ~ ~ c K O ~ %  RefPl'eXbHOCTM C 
3Mti qeJIbm MCIIOJIb3yeTCR A0  50% B b I I I Y C K a e r n  B MMpe IIePCOHaJIb- 

FrblX KoMIIbXYMpoB. T ~ K c T ~ ~  I p M  9 3 l e ~ ~ p o f I H 0 a  0 6 p a 6 0 ~ K e  OKaabIBaQT- 

CR ~ 3 6 a e n e ~ x b m  OT IIOAYMCTOK M U C I I P ~ B J I ~ H U ~  EPOM~ TOPO, TeKCTbl 

YaCTO nOBTOpsfioTCII, OTJIWIaRCb -KO HeCIEOJIbKMMM YYICJIaMfl HJM 

@op~y~rwposxam, K ~ K ,  HanpMMep,  BapuaHTbx AoroBopoe ,  cnpaBorc ,  

HaKJIaRHbIX M T a .  ~ P U  3 T W  MOJKHO ~MCTPO C03AaBaTb ~ 0 B b I f 3  TeXCT, 

OTpeRaKTMpOBaB c~apbIk 

11.8. Pa6m co C ~ C B B M U  



Mom0 BocnOJK3OBaTbCSl KHoI~Ko~ H ~ M ~ H M T ~  M ~616paTb npyr~ft CMM- 

BOJI H3 nPeACTaBnL?HHbIX jlJIU H W T b  KHOnKy C M M B O ~  El Bb6paTb nH)- 
601 camon 113 Bcex BOBMOXH~IX B Word. Mom0 Tame 3mam pas- 
Mep CMMBOna H PaCCTORHIle er0 OT TeKCTa. A ~ H H ~ I ~  neftCTBnSl M O W  
BbInOnWTbCX PJJX me BMAeHHOrO CIIUCKa - TOrAa em HMO npenBa- 
pnrenbHo ~bmenki~b, unn no ~ s o m  cnucKa - Torna nowre mops OH 
AOJXeH 6bl% OTMeIieH IlepeXOAOM Ha HOBYH) W O K y  M H-TMeM 
3 ~ 0 g  x e  wonm M q p ~ + p ~ .  

11.8.2. C o m e  nyiuepoBamom cmcga 
BB~CTH CnUCOK, BbrnenUTb em, HmaTb KIkonKy Hy~epaQM~l naae- 

nn @~&aT&pb6aHtrn kinu sanaTi, ~ b ~ a m  Q o p ~ a ~  > ~ n n c o ~ .  B nna- 
JIOmBOM 0 h e  B K T M B H ~ U P O B ~ T ~  B K I I W Y  H ~ M ~ ~ O B B H H ~ I R .  M0)ltfrO W- 

MeHUTb @PM~T HyMeParlUu, 3Mm 3HaK nYHmyaUnn, KOTOPMM non- 
XeH-3BKaHWBaTbCJl HOMep, H Ha'WIb~bIfi HOMCP. MoXHO T&e 3a- 

A!% Pacc'M~~uue OT HoMepa no TeiccTa. Amnue ~ ~ ~ ~ C T B W L  MOW 
BbInon~&b~ IThX me BBeAeHHOrO CnMCKa- Tbrna CrO H m O  n&AM- 

ParejrLGf0 BbIil$JInTb, M U  AO B m a  cnriCm - Torna nbae O K O H ~ ~ -  
iim ~~ona 'cnucm pemurh;l-cnuc~a noJDKea 6 h  omeffeH nepexonoM 
Ha H0Bj'IO c'Cp0~y.u HaWEaTMeM TOG Xe 'kH0nlcu HyMepaqun. 

IL9. PaGo~a co a&- 
, .  . 

1. BCTW EeqW B WIKCT. Y C T ~ H O B ~ T ~  W O P  B n03WWH) n & ~ -  
X e H w  MapicepaGHQCW M 3WaTb KOMaWy ,Bcpem  CHOCK^. Qcy- 
I ~ ( ~ c T ~ ~ . - B M ~ P ~  qapgepa c~ocruri amHyMeposaHHaR (napaje~p 
As~o~a~vrvecxan)ryln ~ e c ~ a m a p - m s k  WapKep ( n q p a ~ e ~ p  ~(pyranJ, B 
cnyrae ~ ~ w r i n r l m o t ~  MapKepa s a e m  ep B cooTBemBymwee no- 
ne. Up! .w6xonmmw pa3Meuemn C H W ~  B KOHqe Bcem AOKY- 
Me,HT? BKIROWiTb IIaPaMm, KOH4eBa8. MO)KHO IIOCne H-TYLII Ha 
K H O W  napaMeTpbl .W BBTOHYMepOBWWX CHOCOK YKa3aTb HqqWb- 
HHG HoMep, ecnu OH oTnlireH OT I. 6 none H y ~ e p a u n ~  MOWO 3a- 
m: flpononnn~b HyMepwlo, HaqbIHaTb e -OM pawene, Haw- 
Harb Ha w o l  cTpatiug9. &w, ~brxoq a3 mna. napa~e~pbr  CHOCOK 
~8)gam OK. HaxaTd OK &atme 'C~OCUM. Aanee, eurn p a h a  BeneTca s 
nop~mbno~pe31cwe npomompa, ~ K P ~ H  paweamerr Ha nBa oms. Ha- 
no BBeCw TeKCT cab& B'P&&M OKHe. GAOCKM w %~pbmb e h ,  
IsanKHyB no KHUnKe 3aKpblTb. m p a 6 0 ~ a  Ocyt@emmeTcX:spe- 
~ m e p w i e m i c u  cmpmqN, m:nme 3mamx KoMaHnar  CHOCK^ wp- 
cop n e p e ~ e u a e n : ~ ~ ~  KOWU c T p a m I ,  me u o c y q e c ~ e ~ c ~  BW 
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TeKCTa CHOCKM. Torna B ~ U I b ~ e s l u e ~  B03BPaT K TeKcly AOKYMeHTa 
npou3~ojxmn npoc~o wraBumam nepeMerueHvn Icypcopa. 

2. Pe-oeaslle ~ e K m  cnocm. &n npocMoTpa w H ~ M ~ H ~ H Y I X  

TeKMa CHOCM yC?aHOBMT% W C O P  Ha ee MapKep U nki6o BbIIIOnHXTb 
. p o I ~ o i i  u m O ~  Mbllue no MapKepy, nu60 3maTb KOMaRqY BMa* 
CHOCKM. B IIOIIBUBUIBMCR OKHe CHOCOK BbmOJlHRTb BCe He06~0JIH~ble 

senpamemix. 
3. YJ(WlelOJE WOCKE. B ~ I A ~ I I u T ~  MaPKeP CHOCKM II HMaTb IOtaB11- 

ury <Delete>. 

B TeX CJIYYSIX, KOraa IIpX ~a6ope TeKCTOBblX AOKYMeHTOB VaCTO 

nCnOJIb3yKWCII I I O B T O ~ X ~ ~ I I W ~ M ~ & ~ ~ ~ C T B ~ ~  EX MOXHO & ' o P M ~ ~  B 

BMAe ~a~pocos. Iiocnenosa~emnoc~b KoMann AWI nonyyeHm onpe- 
$enecitiom pe3ym~a~a ( ~ a n p n ~ e p ,  co3nawre KonoHTnVna noKyMeH- 
m, r e  6yne~  n o ~ a s m ~ ,  HMX @a&a a HoMep clpwu61; B03MOXHOCTb 
U ~ M ~ H ~ H F ~ I I  ~ e p m e r o / m e r o  perncTpa n T.U.) coxpamercx H a  ~ M C -  
Ke KaK MaKPOC C OnpeneneHHbIM AMeHeM M 3MaeTCX BbIfIOnHe- 

'HMX XU& KOM?lH!J,aMH C ~ ~ B U C  Ma~poc > Ma~pOcbl MMR MaKpOCa 
> Bblnon~nTb, nu60 HaXaTUeM C @ O ~ M M ~ O B ~ H H O ~  KHOnKM Ha IlaHe- 
JIM, JIM60 nCIlOIIb30BaHHeM K O M ~ K H ~ U ~ ~ M  Wlaskilu. 

11.10.1. Cowame M ~ K ~ O C O B  
3wa~b KOM~HAY C e p ~ n c  , Ma~poc HaqaTb sanncb. B m p m -  

IUeMCX OKHe 3tlEaTb MMR MaKpOCa, B none O ~ M C ~ H M ~  BBeQTH KpaTKOe 
onacme  @~HKU& na~aofi MaKwKowaKlIM ( u a n p ~ ~ e p ,  e u 3 ~ e ~ e -  
yue eepx~ero/mxu+ero peruc~pau) R yKa3aTb cnoco6 3anyc~a MaK- 
poca &lBl BblIlOJlHeHUX (HaXa'Clie~ KHOnKIl naHeJYl MnH WI~BWIUM). 

Hrusasease m e s s  maupo~y. Cyulec~~ym onpenenwHbre npam- 
na ~ a 3 ~ a u e ~ u m  mew Mawocy: 

HMeHa MaKPOCOB LLOJDKHbI HaqllHaTbCX C ~YKBM;  

laMeHa ~ O l y l '  COnepmTb 6 ~ 6 1 ,  Ynma ki CvlMsOJlbl nOAYepKH- 
Bmm; 

B menax He JIO~~C- npo6enar, HO M O ~ O  acnommBaTb 
I c ~ ~ ~ a r r a r  nofflepmwim BMecTO npo6enosm pamenem ~ O B ;  

UMX MaKpOCa MOXeT XMeTb a0 255 CKMBOJIOB. 

, K ~ o n ~ a  nmenn mu' masam, HmameM ~ompbm 6yne~  no- 
ClleACTBPlM 3allyCXaTbCX MaKpoC D,ilX BblIlOJlHeHWSl ( ~ a n p n ~ e p ,  KnaBn- 
mu <Alt><R>), 3aJaH)~crr B m e ~ m q e ~  AUi3JlOrOBOM OKHe. Haxam 



KHODKU Ha3HaqU~b ti Sa~PblTb. Ha 3KpaHe norraruteTCR IIaHeJIb Oms- 
nosm aanncu c m m  xHonKaMn (nayaa - npnoc~mamIlBaeT 3wa- 
m e  MaKpoca H C~on, KOTOPW namiMaeTm no oKoHsaHKlr 3a4mm 
Bcex onepaw8 mpoca), a o ~ o n o  wypcopa nonmeTcn ~ H ~ Y O K  MaT- 
HATO@OHHO~~ KacceTM, 0603~a~am4ufi npoqecc sanncn KoMam 
AaHHOm MaKpOCa. Tenepb H ~ O ~ X O R I I M O  nOCJIenOBaT2JIbHO BHnon- 
H N T ~  Bce ~ e f i r n m ,  KoTopHe B KOH~YHOM mew npmenyr K xmae- 
MOMY Pe3YnbTilY. 

Hanpn~ep, w commnn MaKpoca menenm pezucrnpa cu~sanos 
c ~ u x w 2 0  Ha 8epmuZ n y m o  nocnenoBaTenbHo 3 w a ~ b  KoMamu: 
@ o p ~ a ~  b Pernrxp, B ~ I O Y U T ~  napaMeTp Bepx~uk perucrp, ~ a m a ~ b  
OK, 3aTeM KHOnKy OCT~HOBMT~ 3anMCb IIaHejIJf ~ ~ H O B K B  3anUCU. 

11.10.2. k i c n ~ o ~ e  miurpoca 
E C ~ H  MaKPOCY nPUCBOeHbl KlraBAUlA YULL( KHOnKa IIaHenM, ROCTa- 

TUYHO H m T b  W N l H  BMnOllHeHNIl ~eficTBAP MaKpOCa. B o 6 1 . e ~  my- 
¶ae W H O  3UaTb KOMaW C ~ ~ B U C  * M ~ K ~ o c ~  Ma~p~cbl, BbI6pa~b 
HiusaHne ncnonwyeMom MaKpoca n uaxa~b  monKy Bb~non~u~b. 
Ecnn ne8cmne ~ a ~ p o c a  n o m o  pacnpoclpmbcx Ha ~axo8-TW 
@pamenm merccma, ero npenBapmJI6Ho cnemm BwIenuTb. 

Yqtxwnue 11.2 
B m  HlMtenpamneH~b$i RKCT, B b m w t w m e m m e  YC~OBWI: 
1. n p e m ~ q e n  a ~ ~ o 3 a ~ e ~ y  a66pe~na~ypbl H ~ ~ L L H I U I  npennpn- 

m a  4HHTEXs  Ha nonHoe H ~ ~ B ~ H L X ~  a Q ) n ~ a ~ c u ,  I I H @ O ~ M ~ W I ,  
~emonornn*. I -  I 

2 .3maTbm Bdpec~ofi qamn o ~ c ~ y n  cneBa 1 @ c ~ ,  mphw Courier 
New, pa3Mep 13, mpaeHnmme mesa, o n m a W  ~eXcTpO~~b18 
nmpnan. 

3. &m W K ~  u3ms~a* B saronos~e ycmHoBnm p a 3 p e ~ e ~ ~ b 1 8  
UtrrePBan MercqY culhmonmn, pa3Mep mpn&ma 16, nonympmiP ~ y p -  
cua A CnenaTb 3 a n n ~ ~ y  nBeToM. 

4. YCT~HOBU'% XXX TeKCTa 3a%BIM KPaCHyh? CTPOKY 1,5 CM, BbtpaB- 
Hmmne no mpmie. 

6. ~03naTb MaKpOC C Ha3BaHUeM u L U ~ y m ,  ~ 0 3 n W m  C H M m M  
rin~.* (c o m  npo6eno~ Bnepenu n TO'IKOP B KOW~), pa6~~a1oqn@ 
no H@K~11(K) masnun <Alt><@>. klcnonb30sa~a em npu BBOAe cnn- 
C M .  
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12. YCT~HOBAT% AWEpBm n e w  BTOpblM n 
13. B B ~ ~ M  n0ppXcb lupA(PT0~  ClJUlier New C ~ I ,  
14. ChpenaKnipoeaTb e ~ e m B f i  A O ~ ~ H T  B 

m x b ~ o m  npocnnarpa; 3aTeM 3a,na~b KOM- 

I 

" resepa.AO+ 
wpeKToPY 
A/O r ~ q w  
Kpy~osy M.B.l 

I- . ' 3mexa I 

rta nonyuenae '~anqmosapos 
I 

oT,qen npocn~ B ~ C  BmemTi CP~ACTBS na 9 0 6 p e -  
seme mepymqm TosapoB xa rrpenc- Ton: ............................ 
I . 1. n a n ~ w  nJI;icTwome .I30 m ~ .  

. . . . . . . . . . . . . . . . . . . . . .  2. 'reqarrvr .I  1.5 m. ....................................... 3. Fyq~a. 
I I 20 IUT. 

4. Bymaras n a m  I ............................... 
e, @ o p ~ a ~  A4 . I .  5 !JIT. 

................................. . Q o p ~ a ~  A3 1.3 IUT. 

CTOMMOCT~ npuo6pe~enxu Toaapoe 6 y n e ~  oTfieceEa aa d e ~  .Ha- 
w a s w e  pacxom*. l , ,  

~ P O C M M  IIOflTBepjwITb paapemenne Ha o m ~ y  ne nmpree Inocne~- 
~ e r o  wcm ~ e ~ y u r e m  - ~ e q a .  I 

HPEbIIbKHK 
+ M H ~ H C O B O ~  mneJIa , 

: I.. 
. , I " .  

A 0  aQ,YIHTEXn ' ~ ~ H M C O B  I A.C. 

I 
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. 11.11. Bmneme B weKcT rpad,wiecmar 
. . , I , i  : :. 6306paarerOlii 

, , 8 ,  

n. f 1 t &TBB& 8. T e r n  CEHBMbB 
Ecnu B TeKCTe AOnmeH 6 ~ b  no-H CHMB~JI, K O T O ~ ; O ~  H ~ T  B 

&d~''-; F e w  swan K O M ~  B c ~ a e ~ a  > CUMBO~, B ~ I -  

6 9 a ~  ~ l p u @ r ; . ' &  c u r n r B o n , ' ~ ~ e n m  em KYPCO~OM a 
dk%' doh&' 'BCta~bfTb, a 3aTew &brnCy' 3akpb i ib .  Bbr6pa~nwfi 
cumon B ~ a m r e T c x  B ~ O ~ H U U I O  KypCOpa. 

I , ; .  . , . 
, ,  . , , 

11,.'1'?,2; ) L ,  B* ,B, p t c ~ , j . q i a . & a ~  
- . Y m s i o ~ w i x q r p ~ ~ ~ . ~  HYXHW noqmm u 3w& %OM- B W ~ B -  

~a * 06bem. B b I t i p a ~ b  WKT MicmsOR Graph. ITepeh  B o 6 J r a c ~ b  
d m b l  (UI~JWKOM M b W  Wnn H W T U e M  KlIaBllru <Ctrl><F6>) a 
BHeCTB CBoH iWIHbIe B IUmKY, ~ O K O B ~ ,  a T a m e  0 6 n a c T b  3~aqemd 
- nmPama cPa3Y L7eFTPOHn:ff % B CTpOKe MeHlO ,~O~~BEXTQII HO- 
B- dim,' f l n a r p a ~ ~ a ,  KOMaHAaMU KOTOPOM M o m 0  Bb16paTb 

n ~ ~ r o f t  T?fIr#HacPaMM61, ~06artul.s YnWIXT6 3arOXOBKH, XereHnbI,  
Mm-, emu. , ~ J I X  Bo3BPaTa B T ~ K C T  nowema m e m b  
B 0 6 n a c ~ s T e ~ ~ ~ a .  A ~ f a r p a h f ~ a  BcTaBJrIIeTCII KaK rpaamec~11-R 0 6 a e ~ ~ .  

, , 
11.11.3. B ~ ~ B M  s TeKm &d& pacyqo~ 

"Of .: !. , - 
&S4 pa3MeUem%H k '&K'CT& B C ~ H K O B ,  ~ o & & ~ M ~ I x  BMeCE C 

W o ~ ~ l w w ~ ~ w ~ ~ ~ m w o p  ~.nos- BCTBBKU P H C ~ K S L . U  3a- 
wm swatmy Bcraew > PUCYHDK. B. m K p H B I u e M c x  pmw n e p e q H e  
B b l 6 p ~ ~ b  n y H M  K~PTMHKU B B OKHe MS Clip Gallery B U 6 p a n  &H ~3 

PHCYIIKDB. 

II.11.4. Bcmm B Teun co3naBPeMom p a e ~  
~ T B H O B U ~  KYPCOP B HYXlQTO n 0 3 U K H )  H 3WTb KOMaH.Uy Bc~as- 

YB > O ~ ~ B K T .  Bar6pa~s I I Y H K T T w ~ s H ~ I ~  ~ ~ Y H O K  Paintbrush. 13 no3u- 
~ ~ 3 0  m p a  WIWJISI~TCII 06nam nnrr p n c o B a m ,  a no rpawtrw~ 
TeKCra IIOmIJmm:a IUKaIIa UBeTOB, UIK~GI KHCTpyMeHTOB Ipa@Sf%- 
cmm pemmOpa Paintbrush. B~IU(UMNT~ BCe H~06xdm~ble A ~ ~ c T -  
em no pucoesuuno, =M m a m y m  B ol5nacru TeKcTa. 

11.11.5. BCT~BM B ~ C T  V c a  
h ~ a  H~~JTHCU u c n o m y e ~ ~ x ,  K o r n a  HYXHO p a c n o n m b  

EKCT, PWCYHOK U J l W  ~pjT0fi O ~ K T  B H m H  OCHOBHOM TeKCTa. ,@EX 
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m r 0  3 W a T b  KOMaHPJ B C T ~ B K ~  Hann~cb UIlU n l e n & v b  It0 KHOnKe 

H a ~ I l U c b  H a  IIaHeJIU pHC0BaHET. Kypc0p npMMeT st$ KpeCTlrKa, KO- 
mpma onenyeT  ~ a x a ~ o a  KROIIKO~~ ~ b m n  o q e v  d a ~ e p  m n c n .  
H w H c b  BCTaBSXTCII H e  KaKOnUH 6011bIII0fi CHMBOII ~ L H H O ~  W K I I  (C 

p e n m e H n e M  B ~ I C O T ~ I  ~ce j i  npom), a 6 j m e ~  KaK 6b ~ o 6 m e ~ a m m  
meKcmo,n c m ~ a n b ~ u x  cmopou B ~~BHCAMOCTEI OT nonbxemx. BOKPF 
H m n c n  IIORBXTCR I I O J I O C B a  PaMKB, a BH)PTPU 3bklHmeT KYPCOP 
BBOm. B n03HllUlO KypCOpa MO)IMO BBeCTM TeKCT,  BUT^ PaCyHOK 
H T.n. EW~H rr[elIKHflb MHIIIblO B 06namu O C H O B H O ~ ~  TeKCTa, B C W -  
nemm H a n n x c b  ocTaHeTca o6pame~a parno&. I 

H ~ M ~ H ~ H W I  p a 3 ~ e p o ~  H a n n u c a  H ~ O  4dnmry~s  no ~ e f i  
onnn pa ,  swenun ee p a ~ ~ o f i  c MapKepaMm u n p d ~ ~ u r y r b  OAUH n3 
MapKepoB AO HHY~KO~O pamepa. K o r A a  ~ y p c o p  no~er l rae~x  Ha  p a M w  
H a A n a c x ,  OH n p U 0 6 p e T a e T  ~ u i ~  cTpenKw c KpeCToM. h w  B 3TOT MO- 

NCHT, 3-B fle6yIO KHOnKy MbIlllH, n p 0 m m  eIKI bo T e K W  K OT- 
nycmb, K W p  OKUCeTCII B npy lVM MeCTe TeKcTa  K & T ~ K C T H O ~  MeHD 
p ~ u r  pa6o~u  c Ha,qnlcbm ( H ~ M ~ H ~ H U ~  @op~am, pacnbome~m OTHO- 

CUTenbHO TeKtrra, K O I M p O B ~ e ,  y f l a n e m e )  BH~&WII U e n s K o M  
q m ? ~ e  KHOIIKU M b m U  II0 B b l & e ~ l t . H ~ ~ &  PaMKe H W ~ ~ C U .  
muposarrus conepmoro  Ha,qnpcn ~ y r o r o  U I ~ ( B H ~ U  H e e  MEJ- 
IIILIO. ydane~un H a n n u c u  e w m b  ee ~ a p ~ e p a w ,  menmp no 
pame, B H W T ~  KrIaBuuIy <Delete>. I 

I 

11.11.6. B c ~ a ~ g a  B TeKCT BblAOCBA 
B~JHocKU HCnOJIb3yloTCII JIJlff 

MaUUn K TeKCTY YUIH PHCYHKY. 
1 B m e  nmuit unu paurxmauc a n r y p ~ 6 1 ~  cveno~ .  

YTO6bI n 0 6 a ~ U T b  6 TeKCT AOKyMeHTa BbIHOCKy, C Wal'b KO- 

~ a m y  m a e m  > PHC~HOK > A B T O @ M ~ ~ P ~ I .  B n o x B m  e8cx na 3 ~ p a ~ e  
I E a H W a  UHCrpyMeHTOB BblHoCKM B b I 6 p a ~ b  nm608 TU f BbHOCKU. 
1 

B T.A. MOXHO CI'')'nnHpOBaTb. 

,@a zpynnupoe~u O&ICTOB cnenyer: 
I 

1) H W T ~  waaumy <Shii> a, ynepmarr ee, BbgeJrYrTb nooneno- 
BaTedIbHO BCe 06'FXTbI, KOTOPble H a 4 0  0 & a e q U T b  B W W ;  

2) H a  n a H e m  m c T p y M e n m s  Pncosanue m q  K H o n w  AeRcr- 
Bun, a s a ~ e ~  ~ b r 6 p a ~ b  KOMW r p y n n u p o ~ a ~ b l  

&W pU3ZpyflflUpOeKU O ~ ~ K T O B  MelIyeT: I 
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3 .  , , 1 .  

I I ; ~ I , ~ ~ , B C T B ~ H ~  B T e E e T K O m  m H O r O  ,m 3-a 
~ & h c t m  Windows n o ~ W l o r  B +KCT n* nrc~irsme 

o h 0  3 W ( ~ : e .  o m  axmukrron, sda@t&amem npunhmnm). 14111 
WOM) BYXiTd' Wl'NBN3UpOBBTb -0e 'OKHO, HamBm K I I a B m  
CM><PrintS&bn>. lTpu ,sari4 oimo n o ~ e l n a e b  B 6y@ep d6~eH;i. 
% T ~ M  YCTELHOBm KYPC6P B -OR n&U* TeKCTB U mTb KOM- 

BOT~BKT~.  klk%pa)~eHSie IU:T&UlSeTCS B'BrUre I'@@&~CKOIY) 0&ae~~a. ., ", ' 

o e e  rpade6kwr . - ,  of hem^ , 

, , .. 
8 .1. ~ e n ~ ~ . ~ a d u r e c x ; m a  &ecma. ~ e s ~ ~ y r b  m q p  no o a -  

e w  mu ~ w n m b  em gpn HW,TO& icnwulue <Shift> n cwnox. 
o&seKT nPV W,& %ePHb1MU httQKqlBMN no KW0fi cm- 
POHe PWW. .: : ,  . , .,,, .. . ,, . , 

Y m e m e  fad, .: r . ' , , k,'' ~ . . 

~ W T ~ K O M W ~  Bcraam PUCYHOK U BCTBBIITb BIIOKYMeHT Word 
nro6ym @mypy1:~anprr&p~ qCm.@Ca.. - *  . : - , ,,. c.: . . 

1.. Y ~ ~ H O B U T I ,  aRqrpvcyHKa m e w m e  napweqm: 
Pamep: BHCOT~ - 5 CM, wupma - 6 CM. 

* 06pannne~we: mnlrMHa n m m  - 2,.25,.une~ nsmmi -.KOp89- 

yeme, m aanmxs ;- clae~no-~~paq~eshrbl& 
* O@'e~a~klb'EQKppy~.. , , 

' - 2 . . , b U ~  MPHKE% BG.TaBEBPb H-Ub Ii BBeCTH B Hee TeKW C 
H ~ ~ B ~ ~ F ~ U E M  KapTBHKX, Pa3MeP IJJpu(PTa - 14, pa3pe~eH~blP - 1,7, 
n o n m p ~ b ~ i l .  

. " , n.&:q,md -- . . 
! I , , .  . I  , :  : 

, ., 

11~12. A p p e  KOM- memo BCT- 
,. , ' . , \ < ,  , . )  

11.~1~.  1. cnew81IsBUx~ ~eaem= -B, ; 

Cnewanb~ue TeKCToBbIe vcnona3ym11 m a o p q e -  
HtWI 3aIWlOSKOB TeKCTa. KypcOp cJrenyeT Y-HOBm B H- fro- 
rruum a 3 m ~ b : ~ o ~ a m y  B n a s ~ a  ). PncynoK;,~ OnCpwmeWff-PX- 
 no^ nepewe m6pa~b. 06l .e~~ WordArt (&JIe&6~6W& CnO- 

c d  .- m-b KHOW (X6bem WoraArt Ha naHwIs pucom~ux). 
B~6pam ~m o@pMne~aa n~m. B ome MamneHne  em Word- 
Art BBecm WKCT. B M~CTC Kypcopa norrBmx o@pmemarr H W U C L .  

A, p ~ ~ p o s a s m  T e a m  WordArt wyuoro . n ~ a 3 ~ u  ~ K H Y T ~  

no HeMy u B m o n H m  nsMeHeHm, ncnomyx I H ~  naHenn 
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11.12.2. Bcraa~a B ~ e m a l i  n o w e m  npyroro aaiina 
~~ ,.. 

YCT~HOBXT~ &COP B IIO~HUMIO BCT~BKM'H 3a4aTb KOMaHqY BCT~B- 
m .* @am. Bb16pa~b RMII @ailna n HWaTb OK. Ecnn sKmoqnTb napa- 
MeTp CBn3b C @a!kloM, TO IIpU Zi3MeHeHUM COAepXMMOrO BCTaWe- 
MOIW @&a npon30We~ cooTseTcmymuree 06~omeune a TOM AO- 

~ y ~ e e a ,  B KWIQpm BbIIIOJIHlleTCXBGTaBKa: Pmg6~ p.3udemb 3mu us- 
~eienw, ~ a n o  BMWUT~ TeKcT BCT[LBJIeHHbm @a-a z-i qenmyrb 
npaL70c KHo&o& MbIUIH B W R  m n  06nac~g, &.C~T~$~IBXLI~MCII KOH- 

T ~ K C ~ H O M  MeHW WaTbKwamy 0 6 H O ~ ~ n i  @ine. * . '  , . ~. 

Ymiuro~m B nmlrm8 nsasa n  ana an KOMW Bcras~a > 
Mra H DPeMn. BbI6bTb H Y X H W ~ , @ ~ M ~ ~ T  W   ax arb OK. 

Ecnn B aanb~ePloe~ Wyepx 06,nosnma 'm 3uare~ne, TO Hano B 
K o w e  &ma H BpeM B- napwqp 06Hosnrrrb ilmow~~qeacul. 

3 m ~ b  KQMaNLIy A B T ~ ~ @ ~ M ~ T  n3 MeHW @ O ~ M ~ T  U H ~ T ) 1 e M  
'KWOlXX OK %@Wl%iTb @UeCC W Y U @ O P M ~ T & ~ ~ O ~ .  no OKOH- 
Yamin Cpoph(mnpo~nix Ha 3 ~ p a ~ e  n011mmcrr coomeTcTBym- 
qee coo6qeme. Momo  ama am monKy npudnrb p.nu nepexo- 
na K n e ~ p m n r p o ~  a o ~ m y .  Mom0 mon- 
KY np0CMO~p . H ~ M @ H ~ H U ~ ,  a 3~TeM, H-MaR KHOllW Hai~w, 
IlpOCMaTPliBaTb BCe BHeCeHHbIe B TeKCT li3MeHeHllrr. n p ~  ~eo6-  

88 

xonnMooru CrrMeHbr namom & p ~ a ~ a  n o m a  i6mb HaxaTa 
IcHonlca OrKa3. 

&III 3anZiHuX KOHKpenlwc y~n0~Tffi 
M W e  ABTO@OPM~T Mom0 
M e r p M  a B ome 

Mar w a p ~ o f i  naHenn. 

Word UMeeT Ha60p BCTpOeHHldX 0l'HJIefi, KlYIDpble iipUMe- 

HKTECU KO BCeMY TeKCTY YUIM K BhUWeHHblM 
co3n.aBaehnoro nolcyMenTa npmemmca 
CTpoeHHSI Uepapmn 3aTOJIOBKOB n 
IIpHMeHUTb BCTpOeHme CTmH YPOm: 

~ ~ N U I O B O K  1, 
3azoxoso1~ 2, 

I 
Baronoso~ 3 n T.A. 

I 

o@opUXt% @~I'MCHT TeKCTa B~I~PWIHHM C e M ,  -0 
BWeJLHTb 3TWT (PPWOHT. 3al'e~: 

I . 3 ~ a T b  KOMZUW @ O ~ M ~ T  CTIlJlb n B none CrnndIBl6Pa% W M R  
HYjKHOrO C T W .  H W T ~  KHOnKY npUMeHUTb. 1 

2. Bb16pm ~pe6ye~bl8 CTmb ~3 cnucm, Iiw HampenKy CnU- 

cKa cnem Ha naHem @ o p ~ a w ~ m m .  I 

11.13.3. Buecroe u ~ e u e u d  B m?yg. l  c 4  
3maTI1 K O M a m  @ O P M ~ T  > C~unb,  B none CTWM JBbI6paTb UMII 

~ona@uL&ipye~oro CTBNI, Hamam KHonKy M3Menl4Tb @U Tom, 'ITO- 
6b133a4~~ble ! d o ~ u l @ ~ ~ H  
nanmefiure~, m m r m  napmew Ao6aaw~b B 

KHonKy @op~aT. Hanee BbI6paTb IlMIl TOIW 
xeii 6a1m nepeonpenenetl. k l ~ ~ e ~ n m  em 
X3Tb KnOnKy OK, a 3aTeM - KHOnKy 3 a ~ ~ b l ~ b .  

I 

II.13.4. Cowatme ~ o m m  c~anrr 
I 

I 
3 ~ a T b  K0MaH.Q' @ O ~ M ~ T *  C~mb,  HWTb KHOnKY q o m ~ b ,  B no- 

ne H m  na6pa~b UMI~ ~ o m m  crwm. H m ~ b  KnonKy VpMaT n nepe- 
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onpewnn a~p116y-o~ 3~om mmn. Ha-ma~b KHOIIK~ OK, a - 
KHOnIcy 3aKpblTb. 

Een~ 3lWT ClWIb&o)nKeH BOC~PUHUMBTbCff B nPYI'Hx AOKyMeHTaX, 

TO npn em O n p e n e n e H u u  ~ m ~ m a  n a p r u l r e q  R o 6 a m b  8 wa6non. 
nome ooxpawmsx%HamcKnoqweHTa, B KWPOM npoucxonmo on- 
PqeJl@HNe HOBOI'O CTEiJiX, 3TOT C l W I b  CYl'aHOBIITCR nOCTynHbIM LUUI 
Bcex npyrux noKyn*eriToe. 

KHonKe ~ ~ ~ M M B H M T ~  - ~ a ~ a r r a u & k ~ ~ e p ~ ~ m ' ~ ~ " y p b ~ m .  
AJM B c T a s m  nepe~pecmofi ccmm m o p  F m H & ~ e ~ ~  B 

no3u~~10, o ~ ~ y a a  n aew  cc-. no R0M;utse BeTBim P hepe~pe- 
mnan c c b l n t a  B ome nepe~pec~~an  mdlb~'~ ' i tene Tun CCblIIKM: BU- 
6- 3 a ~ ~ 0 8 0 1 ~ ~ ~ ; ~ ~ ~ B @ T ~ ~ l l t b ~ ~ t c y ~ ~  B b I 6 W  H o ~ e p  3020- 
mew, B none mn KaKoro saronos~a: ~~6pa~b.rpe6yemfi HoMep. ~ a -  
xan mom BmaRnm, m~ 9a31pb111, QKHO.. 

Bcraane~md4 ~6~ep~4Bnse~ca nepmeF1HW mw, novrohiy npu 
1 1 3 M e H W K  AOKyMeHTa ( ~ C T ~ B K Q  ~ ~ a j r k H f I U  IlYHKTOB 38- 
~ ~ O B K O B )  ~TIII a B m M a n m e c m i 3  n e p e w y M e p m m  ucavwl me= 
B b l n e n n m  secb ~ ~ K C T ,  4enmy-m npanym K n o n K y  u 3 a q a ~ b  KOMW 

. , . . . . I  O ~ H O B U T ~  nQJ&!, :, : ,. t ! , :. 

Yma~oem map "B no3xcwm pacnonomem o r n m e ~ n h  
( 0 6 b l Y ~ 0  - H a m 0  HJIH ~ O H ~ U R K C T ~ )  H 3WaTb K O M W  Bdasta > 
Ornasne~ue u y~a3a~enu. B m o m ~ b  BIUI~AKY ~ r a i m e ~ n e ,  B none 
6~ Bbl6paTb n 0 j l X 0 1 ~ 1 ~  BHLI U m T b  ON. H&arl lal0nd' n a ~ a -  

q106~ U3MeHeHYIII B TeItCTe &OKyMeHTa WIU 3aIWIOBKOB OTPWU- 

mcb B O r n m e H u u ,  HWO B m e m  0 6 n a c ~ b  O r n a B n e m ,  m e m K o M  
!?pa606 KHOnKM MbIlIlU 'BbI3BaTh KOrtTeKCTHOe MeHK) U 3aKaTb KOMBH- 

O ~ H O B U T ~  none. 

Y n p ~ n e n u e  11.4 
1. Cpencmam Microsoft WordArt B B ~  XKCT 3 a r o m ~ ~ a  a h -  

v e n u e  3 ~ .  
2. YCT~HOBUTE. nonowe~ue . ,, 3arono~y UHW T ~ K ~ M * ,  nepefi~a ~a 

H O B W  CTPOKY..,. 

3; o@opm cTuneM ~ O B ~  1 3aro~10~mi u & T a ~ ~ a  &KTOB, 
PACYHKOB, CUMBOnOBP 11 ~ B B o ~  TeKCTaD. B~ecm 113MeHeKIIR B CTYUIb 

~ ~ W O B Y I  1: pa3Mep  DIp11@Ca 20, nOJIYXnpHb1fi KYPCliB, BbIPaBHKM- 

H a e  no ueHTpy,, . . . t '  .,' :" , , , .  : . 
. 4. Ha sneoyloutefi cTpoKe scmnm ~ H C ~ H O K  paaqenmwb~oif m- 

H r n .  

5. Bcrae l lTb  B cnenyrom CTPOKY T ~ K ~ U & I O  nav, painonom ee 
cnpaBa .  YCT~HOBUT~ B O ~ M O X H ~  0 6 ~ 0 m e ~ m  nam npa ne'lam. 
3;ura~b m ~TOI 'O a63aua sanmrcy u 06pahu1e~ue J I M H ~  CHW u 
CBepxy. , , 

'6. .WTb .&Wl O n e n y l o I ~ r o  a 6 3 q  fiByCTopOHHee BbIPltSHEI-e, 

a6aa,q~b1fi oraryn nepwii capow 1 CM u m p B a n  nepefi a63aue~ 
12 rfT. BCT~BYIT~ 113 Ta6JIUIIbI CUMBOIEOB ,CUWBOn <@', ,BtKCTN UOX3a- 

NIIoBoK C, n o p % e p K m a H n e M  u n ~ a  a63aua TSKCTa co GHoCKaMU. 

7. B c T ~ B K T ~ ~ B  WXCT AUarpWMY, I I o ~ O ~ H ~ I O  n @ B e n e ~ ~ o f i  H M e .  

8. BCT~BEFT~ 3 ~ a ~  Koneu p a w n a  nepen warpm~ofi. Y C T ~ H O B ~  
KypCOp B H W n  BTOpOM ptIWelIa U 113MbHnTb npkuleHUTeJrbH0 K AaH- 

HOW p q e n y  opuemanm c q m u b ~  H a  u a n b 6 0 ~ ~ y 1 o a .  B p e m e  
npenBapmem.Hom n p o c M o T p a W e m  U ~ M ~ H ~ H U ~  p a c n o n o x e H m  

TeKCTa H a  GYM=. 
9. n e p B o m  pmena ycW&o~H% m+peMeT 2 CM. 

10.3a~1.an H y M e p a w K )  c r p a ~ ~ u  & 3 y ' q a ~ u m  no u e q y  c HO- 
MepoM H a  nep~oi3 cwmuue. 

11. B K O m e  TeKCTa B C T a B F  ~ 0 ~ b l f t  p ~ e n  U LDMeHUTb np11Me- 
HuTeJIbHO K H e w  opuemauub. H a  U K H K K H W * .  

12. B c T ~ B U T ~  B KOHUe TeKCTa a&, ~ 0 3 i l a H H b l k  B Y I I p m e H m  

11.1, BWIIOgm IIpU BCTaBKe IIapaMeTp CB93b  C @ I ~ ~ o M .  

13. ChXPblTb @&I C ynPZUHeH11eM 11.1, BHeCTU B Her0 U 3 M e H e W .  

14. %6b1 YBWeTb .sHeceHHbI@ W3MeHewlrr B OGHOBHOM AOKYMeH- 

~e ynpamienm 11.3, cnexyw n e p e h  B OKHO c ~ T ~ I M  fioKYMemOM u, 
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15, B B e c ~ n  cnoao uOrname~ner. C HOB& cqaw BGU~MT~ or- 
naanerrne. 11.14.1. Cowame KOJIOHOK 

3a,Z@~b @OpMy ra3eTHboc KOnOHOK MOXHO KaK W BHOBb BWLUI- 

MOW R K ~ ,  T ~ K  A yxe B B e n e n n o m  ~ e ~ m  n y r e M  em npe06pa30~a~~11 
B ~ o ~ b d i  @PM~T. & enmb eeod~~~ozo  merccma: ~ypcop y m H B a n U B a -  
m x  H a  HOB& CTpOKe u 3anaen:rr co3nmue ~ p e 6 y e M o K I  wma m o -  
HOK. rn 6ee&mzopffnee merccma: npeo6pa3ye~m r a m b  T e K m  cHa-  

Yana n m a  6bfm BbmeneHa. Ecm am cnoc06a CO~ZII~HEIII KO~OHOK: 

1 . 3 a 4 a T b  KOMaHAY OOPM~T KO~OHKM, Y W T b  YNClIO KOrrOHOK B 
COOTBeTCTBYH)J4eM IIOJre WIN m 6 p a ~ b  W C n O  H TMn KOnOHOK B 
none Tun. Mom0 T a m e  B none UlupUHa u npOMeWTOK 3anaTb 

paCCTOSHHe M e w  KOnOHKaMU U IIIlIPIiH)' KOJIOHOK. PJJM 
B K ~ I O T ~ H  napaMeTp P a ~ e n u r e n b ,  TO M e m y  KOJIOHK~MH 6ym 

' IIpOBeAeFlbl BepTUR3JIbHbIe p~~~ JIHHNH. B B W e  

XOJIOHOK n m e a  6 ~ T b  hpencTarureH H e  Becb  nowem,  a  mi: 
KO eTo  v a c .  (YT m o p a  BIW~,  TO u3 cmcm n a p a M e r p a  l 7 p ~ ~ e -  
HUTb B b l 6 p a ~ b  A0 KOHLla AOKyMeHTa. 

2.1 HmT6 KHOnKY K O ~ O H M  C Z ~ H Z W T H O ~  IlaHe*lH U B m H T b  He- 

06xonu~ae YUCJIO KOJIOHOK. 
Korm nome B- M H ~ K M ~ H H O ~ ~  TeKETa -0 I X ~ O R ~ ~ T X ~ ~ T ~  

pa6oly e =KCTOM 06moro ( O ~ H O K O ~ O H H O ~ )  ma, c n e m  nepea- 
FU H a  HOBYIO apow n 3anam no KOHW a o y m e n T a  @PM~T omo2t KO- 
JIOHKSi. q a ~ l 3  T e K F ,  O @ O ~ M ~ ~ H H O W  B H m e  KOJIOHOK, n P e P . m e T  
c060# n p p f i  pamen. 

Bu~mawtnel Peam~oe npenmwreme m o m ~ o n o ~ ~ o r o  E K ~  

H a  n u m  M O ~ O  y ~ m m  B p e m e  h s M e ~ ~ a  CTpanuubl. 

11.14.2. Y C T ~ ~ O B K ~  H a m m a  HOBO& m o ~ ~ l r  
Y C T ~ H O B ~  ~ypcop 'Ha H a r m 0  TO* qom, c KOTOPO~~ n m a  

Ha'lUHaTbCII HOBm KOIIOHKa. Aanee MOXTXO: 

3WaTb K O M a w  BCTBBK~ > Pa3pblB U BKnWTkfT6 napeTp HD- 
Ban KonoHKa; 

* HiUKaTb KJIaBHlIIbl <Ctrl>CShift><Enter>. 





11.15.3.1. cPop~anrpo~;urne ~a6mq 
@ o p ~ a ~ n p o ~ m l z e  ~a6num1, KaK n nm6oro a63aua, ocylr(ecTmn- 

eTcH nu60 nOCpeiICTBOM KOMaHn M 3  MeHM @ o ~ M ~ T ,  n86o C nOMOUblo 

na~enbl HHCTPYMeHTOB @OPM~TUPOB~HMR.  Word 97 T-e IIpenOCTaB- 

JI%T CPenCTBO aBTOMaWYeCKOT0 cPOPM~TMPOB~H~X T ~ ~ J I M U  - KOMBH- 

.4y A B T O @ O ~ M ~ T  U3 MeHlO @ o ~ M ~ T .  

n o  yhtOJIYaHUI0 TOJIuUlHa pa3neJIMTeJIhHblX U KOHTypHblX JIAHMR 

~ a 6 X U U b t  p&Ha 0,5 nT. q m 6 b 1  U3MeHUTb 3TU IIap&d€TpbI, cneayeT Bbl- 

aeJIt iTb Ty YaCTb ~ a 6 n U ~ b 1 ,  ~ 0 T O p O f i  CJleWeT COWaTb C 0 6 ~ T s e H ~ b l e  
BapMaHTbl 0 6 p a ~ n e ~ u x  lz BOCIIOnb3OWT&CX IIaHeJlblo UHCTPYMCHTOB 

T a 6 n u u b 1  M rpaHMUb1 lurM K O M ~ H ~ O ~ ~  QbpMaT > rpaHMqtd M 3CaJlMBlca. 

MOMO 83MeHNTh OPKeHTaqXIo TeKCTa B ! W & h X  ~a6nuqb1, BbUe- 

JMB -re meik u ~ a x m  monw M ~ M ~ H w ~  HanpasneHMe T e r n  

IIaHeAM AHCTpyMeHTOB T a 6 n ~ u b l  M TPaHMubl. -0e HOBOe HilXlTMe H a  

rPO& KHonKe XIPBBOjSiT K A3MeHeHHlO yrna HaKnOHa EWEl H a  90'. 

11.15.3.2. BCT- s ynanenne npo~ s cm.116401 
& ao6aenaxu~i ~ Y C ~ O G  CrnpOKU B KOHeU ~ a 6 n u u b l  y C r a H 0 B I l ~ b  

~ypcop B nocnenumro ( ~ m r o m  npa~ylo) m e w  n H ~ V K ~ T ~  mammy 
<Tab>. Ann ~ 0 6 a ~ n e ~ i ~  n y c ~ b ~ x  C ~ O K  B H a r a n o  mlz B cepenany 
T ~ ~ J I U U ~ I  BWeAMTb Ty CTPOKY, IIePeA KO'IDPO& H a 4 0  BCTaBYlTb nyC-  

Tym,  U 3ana~b SOMiWIY Ta6nuw k f i 0 6 a ~ M T b  CTpOKM. 

& da6-m nycmcrx emon6yos B H a r a m  n n ~  c e w n y  mum 
BhJAeJIUm TOT CTMJ~~Y. ,  CJlqW OT KOlQpoTX) H W 0  BCTaBUm IIYCTOfi, U a- 
AaTb K O M W  Ta6nuw b Bmaem C T O n w .  &IS ~ 0 6 a ~ ~ e ~ r n  C T O ~ ~ W  
B mneu ~ a 6 u w  YCTaHOB)ITb KYPCOP 38 nawrewmm metiq nro6oti 
CTpOhu T ~ ~ J T W  janaTb  K O M W  Ta6n~qa * B b ( q e n u ~ b  c~on6eu 8 a- 
TeM B8ecrrl  KOMaIfDy B C T ~ B M T ~  CTOJI~L(U 83 Tor0 xe M e w .  

&R ydaesrwr cmporcu m u  c M q a  nwemmb ~y c ~ p o w  ma TOT 
c~ongeu, KoTopbIe i7onrm-lbl 6b lTb  ynaneHb1, U 3 W a T b  KOMaHsy Ta6nu- 
ua % YAWMTL CTPOKM mu Y a a n m b  C T W ~ U ~ I .  

11.15.3.3. M3~eneme mupnm,~ c~om6qa 
&IS UXMeHeHm IUWbiHbl cTon6ua M o m 0  BOCIlOJIb30BaTbC5l On- 

HUM 83 nBYX CJr%qylollIUX CIIOCO~OB. 

1 .  Baurenum nzr mn6eu, U n p a H y  ~acoporo cnenya U~M~HXTL,, u 
3WaB KOMaHny Ta6nnua % BblCOTa M WMpMHa R'iefiKM. Aanee 
~ b 1 6 p a T b  3 B W W  C~on6eq 8 BBeCTM H o m e  3 ~ a ~ e ~ u e  B none 
Ulnpu~a cronwa. 

2. ~ ~ ~ O T I I I ~ Y T ~  MbILU6IOJlUHUH) CeTKU CnpaBa  OT AatrHOrO cmn6ua. 
96 

11.15.3.4. CO~TH~OBRL ~ a ~ a 6 n  B m 6 m e  I 
Word 97 n o 3 m m  c o p r n p o s a T b  ( n e p e c m m b  B 3a~na-i 

~CJIOBWX) CTPOKYl m 6 ~ 1 8 U b 1  n0 COnePXMMOMY ORHOT0 UJIM 
KVrX C T O ~ ~ U O B .  qTO6Ld BblIlOnHU'Tb COPTUPOBKY I 1 a H H m ,  H 0 BbI- 3 aennm m o n 6 q b 1 ,  no conepmu~o~y  ~o~opbrx n o m b r  copmp BaTbCfl 
cwom W n s u ,  a nanee B N n o n H m  o n ~ o  n3 c n e n y l o u l H x  

o n w m  6e3 CTPOKM 3aronoBKa .  

3 m a T b  KOMaHm Ta6n~qa % C O ~ T U ~ O B K ~ ,  yKa3arb  
T U P O B ~  B c m 6 1 1 a x  A nx n o p m o ~  n ecnn nymo 

Hama~b KHOnKY COPTMPOBK~ n0 B03PaCTaHMH) U J U  KHO KY COP- 
TUPOBKa no ~ ~ ~ I B ~ H M D  naHeJIM UHCrpyMeHTOB. 

1 H.15.15. Hyraepamm 3~nacea B m-e 

I 
Bwennm cnur6eu, B KOTO~OM n o m a  6 b 1 m  n p O c T a m e  

I paUU$i U 3Wam KOMaHm a 0 p M a T  C ~ ~ U C O K ,  n U 6 0  

H y ~ e p a q u f l  IIatreJIU MHCTpyMeHTOB. &JIM IIpOHyMepOBaHHH U OKa- 
ryru H e m  mefir. (~anpnuep, me&cu'%onoBia), q n e n y w  / BWenH'I'b 3TU SIqe#~11  U OTMeHUTb lUUI HMX HYMePaUBm. 

1 II.15.3.6. IIampaenne warpa- no namw nM.m ~ 
I no YwCnOBblM JWiHblM ~ a 6 n u u b 1  MOXeT 6b lTb  nOCTP ' rpamm.. ans 3~01x1 M e n y e T  amenmh ~ a 6 n ~ u y ,  H a m a m  ' 

BMTb flMaTpaMM)I cmi~apr~of i  IlaHeJlU. &IS 

W o a M M B .  3 a ~ p b I T b  OKHO Micmsoft Gl'aph. 
BbIIIOJlHKTb BCe ~ ~ & c T B K X ,  OnucaHHble  B 

I 11.15.4. % I ~ ~ ~ O B I O I  

Ta6nauy %TO c ~ a 6 x a m ~  3arOJIOBKOM, C0&ep%WUM 

BKmoreHHbIX B H e e  c m 6 q o ~ .  

11.15.4.1. Pamenem H coensmeaae aSet?K 

06waU~umb n r e k  M O ~ O  c n e L m H ) m n  Cnoc06aMU: 

~ b a e r m ~ b  Bce O t i b e m i m e ~ b ~ e  megm a nam KOMW T 6nM~a 

n a H e n u  m c r p y M e H T o B  T a 6 n u u b 1  M TpaHMUbIbl; 

4 0 6 b e ~ M ~ M T b  R V ~ ~ K M  ItnM HGiCaTb KHOIIKY 06be~M~M 8'4ekKM 

Y n m U T b  Pa3JleJUITenbHble nUHAU C IIOMOWbK) JIaCTUW. 

%06m pcuwdmuma me- H a  w c m F m m O m u e ,  cnenym 
UX II 3 W a T b  K O M a W y  Ta6nuqa b P a d M T b  RV~AKM.  B 
OKHe CJlenyeT W T b  HOBOe KONneCTBO CTPOK UJIU 

7-1661, 



11.15.4.2. 3a1w1om moronp- ~ a Q a 4  
Am mm, Y T U ~ ~ I  3aTOnOBOK Ta6JIHUbI aBmMaTM'leCKM 0~06paman- 

Ca Ha BCeX CTpaHvlUW C ~ a 6 n a ~ e f i ,  CnemeT BWenliTb CTpOKU, nannm- 
urnecx s a r m o e ~ o ~ ,  a 3mam KoMaw Ta6nuua > 3aronos~u. 

YTO~M CHRTb 3aTOnOBKU, H W H O  Bbl9OnRTb CTpOKM C 3aTOJlOBKOM 
Ha c a ~ 0 f i  nepB0fi CTPaHMW Ta6JI~llbI 3aTeM OTMeHUTb EeficT~Be 
KOMaHAbI ~ ~ T O ~ O B K U ,  BbI6pa~ ee B MeHW Ta6n~ua. 

P e ~ a m n p o ~ a m e  s a r n n o ~ ~ o ~  Tame npoucxonm TonbKo Ha nep- 
808 c ~ p a ~ u g e  Ta6nnubi. 

11.15.3. BcraBaa a a 3 ~ a d  ~a6nuq 
Hamure  ~a6rmu~d MOmeT 6bITb -0 no K0MaH.W B C T ~ B K ~  > 

HaseaHue. Ecnn m Ha3mnI nOcTams~0 m K C )  m e w n u  m k u -  
W, TO MOXHO 3aAaTb 3IW HOMeP R H W T b  OK. H W O  aBTOMa- 
Tkf3UpOBaTb np04eCC BCTaBKM Hit3BaHIIR npU ~03daHUU H O @ O ~  m6nn1l~, 
m B omie H a 3 ~ a ~ ~ e  cnepyeT ~ a m m  w o m y  Ap~o~a3~attMe B ym3.m 
napaMeTp Ta6nuua Microsoft Word. Hocne B ~ B K U  ~a3-w ~a6nu- 
UbI B 3TY cTpoKy M O W 0  BBeCTM AOn-JLbHOe Ha3BWe. 

11.15.6. Bsmacnee~a B ' T e ~ b  U; nl6mqe . 
Bo ript'Ma pa6om c WC~Y)M ~ o x m  no~pe6mamca s b ~ n o n ~ u ~ b  

HeKCXUpOe BWIUCX6HUe bi BCTaBMTb pe3yWw B TeKCT. 'B 3TOM ClIpae 
CJEAyST YCTaaOBEiTbKypCOP B ly IIO$tWRW, ~ ~ & O J M ( ~ ' H ' ~ ~ I T ~  nOMe- 
ls0H pe3YnbTaT ~bI'Incjre~Cifi, U 3a4aTb KOMaW @Op~yna EI3 MeHW 
Ta6nuua. B none Qop~yna nocne 3 ~ a x a  p a m i m a  ewcm ~pe6ye- 
 MY^ @op~yny II H ~ U R ~ T ~  OK. 

B cmaanea~of i  ~a6naqe M O ~ O  nodC~1umrnb c y ~  3~nUenuC 
meeK pepxy nnn a e m .  b a  e r n  HW y c q w ~ n ~ b  ~ypcop, B COOT- 
k~CTByI01Uefi x ~ e f i ~ e ,  3WaTb KOMaHAy @ O p ~ y ~ a  U3 MeHW Ta6n~qa. 
B none Qop~yna nocne 3 ~ a ~ a  p a s e ~ c ~ ~ a  y ~ a 3 a ~ b  SUM(AB0VE) nnn 
SUM(LEFT) (pnc. 11.7). ,,.. 

B @op~yne,TtKXe M P m  ~ I S W  YKa3aHbI KOOPAUHaTbIBYeeK, CCbUI- 

KU Ha KWbIe  M O W  6 ~ b  NCnOJIb30BaHbI B WYeCTBe apryMeHTOB 
mi3 ma aIl'oE (PLH~qiia. 

K O O ~ ~ H ~ T ~ I ' K ~ O  a~efiKM 3WaMT dpn IIoMoI~M AB)% CWMBO- 

n0B - 0603Ha~eHnfi c~on6ua M CTpOKn. & O ~ H ~ Y ~ H I I I I  C M J I ~ ~ O B  
MCnOJlb3ylOT ~YKBX naT&iHCKO~ &T@aBkITa, 0603Ha~eHkllI CTpoK 
- UP@PY. n e p ~ m  sse f i~a  ~ a 6 n ~ m u  Bcerna nMem KoopAuHaTbt Al. 
T ~ K ,  ~ 6 b 1  B K Y e k  C5 IIOJIpWl5 pe3yJIbTaT ~MHOXeW 3HaYe- 
~ l l f i  113 X4WK A2 R B3, HyxarO B RsefiKy C5 BBeCm @op~yny: 
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=Product(A2;63). B OKHe @opMyJIbI Tame MOXHO 3maTb WPM~T 
sacna. 

Pe3ynbTa~CI~ BCTaBKM @OPMYJI~I flMXeTCII none, KOTOpOe MOKeT 
6bITb O ~ H O B J I ~ H O  no HaXaTUIO KJIaBllllIH <F9>. 

AVERAGE B~rwcnae~ cpennee apu@~erwqec~oe vwcen B C ~ U C K ~ ,  
c y ~ ~ n p y n  nx n nenn nonysennylo CWMY Ha K O ~ U -  

YeCTBO CniUlleMbIX 
B w m  nawbonburee snare~we ti3 cnncKa 

Ynpaxnenue 11.5 
1. BB~CTH 1 -m CTpOKy 3WMOBKa HPiXenpnBMeHHOm TeKCTa, 3a- 

nas rn Hero xupnb~il m p n @ ~  pamepa 15 n pacnOnomeHne no ueH- 
Tpy. &a BBOna EKCTa *Word Windows* B~nonb3yhXb ~ Y H K -  

unefi ~ B T O ~ ~ M ~ H ~ I  ( ~ a n p n ~ e p ,  aww~ m u  *BB* - 3 a ~ e m  Ha  word 
m a  Windows*). 

2. B~opy10 CTpOKy 3WOJIOBKa BBeCTU Tame no UeHTpy XHPHYM 
IIIPH@TOM, HO pa3MePOM 14. 

3. 3-m @y~mwiio a~m~annecxof i  pacmmo~m nepeHocoB MOB. 

4 . l Iocnemmn8 WKCT B B O ~ A T ~  B ~ p n  m b I ' e  K O ~ O H K ~ ~  06m- 
HSIM UPW@TOM pa3Mepa 11 C BbIPaBHBWeM no IlMpAHe bf K P ~ C H O ~ ~  
CTPOKO~~ B 1 CM. 3 m a ~ b  IIpOBWeHUe BepTUKanbHbocn~H~fi MemgY KO- 
JIOHKaMU. BbIIIOnmTb II0,FIepKMsrcHUe IIOi73arOnOBKOB BO BTOPO% B 
~ p e m e l  KonoHKax, a Tame swam ,nm Hnx m p a d  mpnw a BM- 

pasminame no qempy. 
5. ANI W K ~  a P a b a  c ~ a 6 n n u a m  B Word mrd Widows* oTMe- 

HnTb BBOA TeKCTa B BWe Ta3eTHbIX KOnOHOK N 3WTb P.IM Hem BbI- 

pamuname no qempy n rrmp~biil lupaQr p a 3 ~ e p o ~  14. 
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MIN 
PRODUCT 
SUM 

Bbl~ae~ HmeHbl~lee 3Ha¶eHiie U 3  ClIUCKa 
Bb~nomm npow~nene~ne recen B CnMcKe 
Btdrncme~ CYW B C ~ X  uncen B C ~ U C K ~ .  

I " 

Pwc. 11.7. Haubonee sacTd ncnonmyehntde @pwm 

11.15.7. &o6paxeme aopmy~~ B ~ a 6 ~ m ~ e  
B~egeHHbIe B RsefiKn ~a6nallb1 @op~yJIbl PaCYeTa MOXHO IIOKa- 

3am Ha 3 ~ p a ~ e .  &w m r o  cnenyeT sbulenrn Bcx, T a u ,  3aEM 
~ a m a ~ b  K O M ~ U H ~ ~ U M  ~nasn111 <Shift><F9>. &w B03~paTa K m 6 p a -  
KeHUlo pe3yJlbTaToB B ~ I Y N C ~ I ~ H U ~ ~  B ~ s e f i ~ a ~  Ta6JlnUb1 H W O  BHOBb 
HrUKaTb <Shi><F9>. 



6. ao3na~b Ta6nnuy) swmqmutylo 5 .CTOJI~UOB n 6 CTPOK. 

7. Bsec~n  B nepBHe me CTPOKIl IuanKy Ta6JI114b1, O ~ W ~ R H M B  B 1-fi 
mbII~n -rpemero tt 'YemepFom c m b u o ~ ,  a B I-M, 2-M n 5-M 

cm6uax - Bepmmm a H A ~ I & I @  nqeikn. 

8. BB~CTEI naHK6Ie B ~a6nn11y, BOCIIOJIb3OBaBIUUCb @ m ~ e f i  aB- 
T03aMeHbl IYIII B B O L ~  ' I & C k I  ( ~ P M H T ~ P  Xa3epHb1fi* .H &npKHTep 
crpyi2~bifis (Hanpumaep, m n nc). 

9: B & B B ~  nepen nepsm C T O ~ ~ ~ O M  n y ~ f t  cmn6eq. &m nep- 
BblX ,lBW XYeeK HOBOKl c~on6ua CKOIIHpOBaTb @PM~T M3 T a m  Xe 
meeK cocemCo t+on6qa. BB- B 3Tn m e h i  TeKcT UNQ n/nw. 

10. npo~y~ep0~aTh B TIepHOM cm6qe'~oicapbi. YM~H~II IwT~ UIYI- 

p n ~ y  c~on6wa. . 
I I. B KOHUe T ~ ~ J I u w B c ~ B ~ ~ T ~ ~ ~ I ~ c . I ~ ~ ~  CTpOlcy. BO BTop0fi CTO/I- 

6eu 3TOlt CTPOKIl BBeCTR TeKCT U&~PO:D. ,. 

12. kl~r0BEde naHHbIe IT0 KOJlX%XTBy TOMpOB IIOJlyYliTb CpenCT- 
BaMA a B T O M t 3 T W f e C W  cs.'MMQlPBa@S. .' . ' . ; i  . . . 

13. AatfHbIe e ,c~&6ue UO%M ,slpam)* , m n ~ ~ , n c n o n b 3 y 1 1  
@ J O ~ W J O ~  n ~ s ~ e n e r r n n  irrU.W?b~~ ~ ~ ~ I I E J X  ~ ~ 6 4 0 ~  C n E. T ~ K ,  
anq-,ape~belt wo.m < n p n ~ ~ e p  nwep~blii  Y h  pacyer o k ~ a  npo- 
nax Byfi~x..npw~ene~ TIO.@OPMY~~: :-FTC$U~~C~;E~). .. , . ,  . 

14. ' h 6 p a 3 m  pacqeTme @ J o p ~ y n ~  B ~a6mtle, 3aTeM ~ep~flI*:n 
K o~o6paacemm pe3YJIbTPTOB. 

. . . , . .:. IS., M ~ M ~ H H T ~ ~ H ~ Y ~ H W ~  ~~OE~HHOM ~0nn'YeCT~a q & ~ m a a h p -  
~ d r X  tipB~+epdgii$Bu O ~ H O B ~ T ~  B don6qe a*i npo&c? COOT- 

BeTd$yrOU@e none': " 
I . i  I 

',$:?g4&i;nep~b1~ . . n ~ y b  CTPOFM ~a6?m$ @J~HKH.& s a m n o ~ ~ a  
T~~JIHUH,  

17. Pacqcm~3  T a w ,  BOCILWE+pBaBIuMCb cpep .kTBOi  ~a6nnr- 
 om a e m p ~ a ~ a .  I , I  

~ ~ . ~ ~ ~ Q T ~ : B o ~ w W O C T ~  ~ B T O M ~ T W ~ C K O % . ~ K M  H ~ S B ~ H M ~ ~  m6- 
n r n . , n p n . , c p , w w  m o Z t  HOW@ m6nnw1.. B norr~mmeficrr nan 
m6mue2t ,c%parce n w e  w ~ q a  uT- I* HaneraTaTa nonow-  
T,WHOe H w B F W W ~ ~ P Q ~  ,WllsWp01~. 

'1% -Tb H a  HWKOBKO CTPOIGBHNJ II BCIlW%&iT% B TeKCT pa- 
@EIK ~0~~~ CWI~ZLOB U & K ~ ~ ~ H W  H U ~ P O A ~ I H O * ,  KaK I I O K W O  

Hme. B norrsnsureZtcr Ta6nkiue s ~ a q e ~ n f i  .mecTo T e K m  ammo- 
-* m n ~ b  C Q O ~ T B ~ ~  s ~ a q e m  C T O J I ~ U ~  u H ~ ~ M ~ H o -  ~~~~~~~- 

BaHue TOW~,, ucrlonb3yrr ~e xc cpeacma asro3aMetrH, sm a npw xi- 
IIO.'I!ICHHW OCHOBIiOB T ~ ~ J I U I L ~ I .  

BOO 

- 
WORD ~ I I  WINDOWS - 

~ r y s r u d  C p e n E l  TeKCTOBbIX II&lOqeCCOpOB 

T~KCT r rpa&n~a 
IIpoweccop Word 

AJR Windows no3so~1rr- 
eT 06%e~unn~b B O ~ O M  

GOKYMeHTe T ~ X C T O B H ~ ~  U 

rpa@mecM MaTepwan 
rparpwea MomeT 

Burn paamnemerra B m- 
6 0 ~  MeCTe Ha CTpaHMW. 

Ih 
Tenepb Word ,ma 

Wmdows aoc~ynen na 
p y c c m  rubmet 

Word mm Windows 
DpenOCT-eT nOXb30- 
BaTenw pa609ym cpeny 
IIOJInOCTbSO na p y c c m ~  
n3blKe. 

'I I 

.+,I ' ' 1 

11 ,: 

Pa60Ta e ~ a 6 n u q a ~ r  B Word AJIX Windows 

Ta6~lusb1 
BOSMOH(AOCT~ ~afim- 

w n038onae'r B ~ M  a ~ -  
ToMamecKw opramso- 
BblBaTb eIiH6Ie B BMUe 

CTPOK M d a o ~ ,  3a- 
KnmsenHbrx s pamy wa 
rpa@nsemux mn&. 

B on~oR Ta6JmUe no- 
IIycKaeTCR HMeTb 20 63 
CTOJI~VOB M S 7 6 7  CTpOle 



11.16.2. P e o p r a m m  c~pymypar 
B pexume C~py~rypa  M O ~ O  A ~ M ~ H R T ~  c p m y  a o K y M e m :  

pacnonoxemre pawenoa, pa@ n naparpa@os, n e p e M e u l m  OTneJIb- 
m e  3 n e M e m b I  sepx mn B H U ~  (PAC. II.8). 

2. Y c T ~ H o B U T ~  KypCOp H a  COOTBeTCTBYIOulUfi 3WOJIOBOK U H m -  

M a n  monm I l e p q ~ u n y r b  B s e p x  mu nepe~eu~yrb BHMO. 

MoXHO lLRIl3TOrO 3% YCTaHOBUTb MbIllIb H a  nep~bI& CHMBM 38- 

POlIOBKa ( 3 H a ~  UIlITiiJCS XJIM UMUHYC*) U IIepeMeCTATb B HOBOe 

nonoxen W. 
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MOXHO OTMeHUTb IIOKa3 BCeX I I O L I ~ ~ ~ O B K O B I  PaCIlOnOXeHHblX 
no UepapXUU H U X e  ,4aHHOm 3aIWTOBKa: YCTBHOBN~ K y p p  H a  C V O -  
Ky C AaHHbIM 3aMmOBKOM U H W a T b  KHOnKY C B ~ P H  b. , b l ~  BbIIIOJIHe- 

~ r n  o6pawoP onepauna - O T O ~ ~ ~ X ~ H A I I  ~ c e x  p a -  

KY P a 3 ~ e p ~ y ~ b .  
,nOJIO)KeHHbIx H a  6onee HE3KUX y p O B H m ,  YeM 

Hamame K H o n K n  Bce ~ ~ ~ O ~ O B K M  n p a m m T  K ~ 0 6 p a m e ~ u l o  B c e x  
3aTOJlOBKOB H TeKCTa. d Hama~ue KHOnKn n 0 ~ a T b  TOnbKO nePBYK) POKY npHBOnUT K 

0 ~ 0 6 p a X e H H K )  TOXbKO nepBblX W O K  3aWJIOBKOB $ TeKCTa. 

,&I% HyMepauUH 3aMJIOBKOB 3UWb KOMaHAy Q / o ~ M ~ T  C ~ U W K ,  
Bb16paTb M H O I W Y P O B H ~ B ~ I ~  cnoc06 HyMepaUdU CnyCKa  3aCOJlOBKOB U 
HrUKaTb OK. 

1 P m  C X ~ M ~  R O ~ M ~ H T ~ .  &S ~ ~ I C T ~ O ~ O  nepe no 60~16- 
' lUOMY C T P Y l ~ A p O B a H H O M Y  AOKYMeHTY A 

ro M e c T o H a x o m e m  a HeM yno6m socnona3+ancx ~ X U M O M  

I 1 
C x e ~ a  AoKyMenTa: s&ilaTh K0MalUJ.y BHP & C X ~ M ~  nomema 

~ e n w y ~ a  no c o m e n : ~ s y r o ~ e ~  K H O ~ K ~  rn , p+nonome~~ol H a  
nanenu u n c T p y M e H T o s  C ~ a w p ~ n a ~ .  Ha a K p a H e  cnem OT norcy- 
M e m a  n o m n r e T c n  ero cxeMa.  C ee n o ~ o q b m  yn06 o n e p e M e w a w  
OT OAH0d YaCl'kl BOKyMeHTa K LIPJTO~~. b 

I q ~ 0 6 b l  *pa~b c x e M y  noKyMeHTa, ~ m o  eue ba3 U e n K H y T b  no 
1 C O O T B ~ T ~ T B ~ I O I U ~ ~ ~  n A K T O p a M M e  UJIU IIOBTO~UT~T~/ I r O c n e n O B a W -  

H o C n  BHI I I eYKa3aHHm KOMBW. .. --. I 

1 norm @OPMU acnon~yiarck, K o r n a  B m K c T  AO 
n o H a  ~eo6xonu ~o  ~ ~ n l m u m  n e p e M e u y l o  
TeMbI pa6mb1, HOMep m)'nIIbI, CpOK CAaYEf 

~ K O M  pona U H @ O ~ M ~ U H U  B ~ O ~ U ~ ~ ~ N ~ B B O I I ~  nepem$nwm nom mew- 
H W T ~  c o m ~ e ~ ~ m y l o l u y l o  @naxo~ - 

, none n e p e K n m q a T e m  @opm 
I n p ~  H ~ O ~ X O ~ U M O C T U  3 W a B a T b  

npmep, mun n ~ :  0 6 m d  T e r n ,  YUCTIO, namj menym y-0- 
1 BATb B 0 6 J I a ~ ~ b  n 0 J M  KypCOp MbIUIA, H W T b  H a  ll eJIA UHCTPWeH- 

I TOB @0PMbI KHOnKY n a p a ~ e ~ p b l  nOnR @ O P M ~ I  UJI Ha>KaTb nPU6.w T KHOIIKY MMUIR U ~b16pa~b  KOMaHL[Y C B O ~ T B B .  TeKnoBOlW nOJm 

MOXHO 3W3Tb BSU B B O ~ U M O ~ ~  U H @ O ~ M ~ U ~ ~ U ,  M ~ K C ~ ~ ~ ~ H J W  WnW, 
a B T o M a r H v e c m  noasnrroumlca T~KCT. , I ~ R  n m  q n a x o ~  M O ~ O  3a- 
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EaTb er0 TOqHbIi? pa3Mep,  a T a m e  Ha%lJIbHOe WCTOffHUe (BKJIIOWH 
MJIA H e  BKIUOY~H). &Dl I I O m  W CIIUCKOM 3WaIOTCff 3neMeHlW, BXO- 

D 4 U e  B CIIMCOK. h IIIO~OIY) BCTaBJleHHOrO IIOlUI, 8b ldeJ~8  eEO, 

~omtro sana~b H J M M H ~  pas~ep,  mpu@; mrm B B m m b r e  B H e r o  
C u M ~ o m 6 y ~  n 3 0 6 p a x a ~ b c s 1  B y ~ a 3 a m o M  @ o p ~ a T e .  &w r ryYmero 

BbureJIeHm nmeB Ha 3KpaHe A IIeqaTll MOxceT 6 b l ~ b  HaJKaTa KHOnKa 

3 a ~ e ~ e ~ u e  nonet? @OPMM. 

n0CJIe CO3AaHWl @0pMa MOXeT 6 b 1 ~ b  3aWHWeHa OT H ~ M ~ H ~ H A ~ ,  
T.e. BBOA Z~H@O~MWUU W M O X e H  TOJlbKO B none @op~bI. &Dl 3TOrO 
HrUKaTb KHOIIKY 3 a ~ b l T a  @OpMbl IIaHeJISi O Q P M ~ I  UJIU 3a4aTb KOMaHny 

C ~ ~ B M C  b YCT~HOBMT~ 3BWTy A BKJIIOUKTb IIaPaMeTP Pa3peUIMTb 

B B O ~  P ~ H H ~ I X  B nonfl a o p ~ .  

Ula6no~ M O W 0  PCCMaTPHBaTb KaK ~ T a ~ a p ~ H b l f i  ~ J I ~ H K ,  nOAro- 
~ o m e ~ m @ i  rn sanome~m.  IIocne 3aflyc~a Word 97 o T q m a e T c r r  

nyc~ofi n o K y M e m ,  6a3npylomnficx H a  uta6noire O ~ W H M L ~ ,  KMOPH~~ 
npenaakbme~ ~060% suc&ff W C T  6 y ~ m  & o p ~ a T a  A4 n c o a e p m T  
Bce c m a p T H b I e  m u  @op~a~npoBarm. 

,&IS yA06CTBa nOnb3OBaTeJIX MOW? C03A.aBaTb B BUEe U I S I ~ ~ O H O B  
3aTOTOBKU nOKYMeHTOB, C O a e p X l W i X  UH@~PM~UUIO, eAUHyX0 EJlX 
BCeX no TeMaTXKe R o@OPMJI~HUIO ( H a n p ~ M e p ,  6na~~1.i EOBePeHHO- 

CT&, 3aKa30B A ~.n.). 

11.18,. 1. Co-e aomm ma6noaa 
Bb16pam KOMa&@' @ a h 7  b C O ~ A ~ T ~ ,  B IIOlIe C-aTb BKmOYIITb na- 

p a M q  Ula6no~. Ham% K i o n K y  OK mu KnaBmuy <Enter>. &nee 
BBecTu TeKCTOBylo N H @ O P ~ ~ ,  K O T O p  6 y ~  OCElBaTbCX HeM3MeH- 

H O ~  Bcex AoKyMeHToB, u c n m y n  m ocpOpmem ma6noaa KO- 
M W  @phfaT%fp~EaH~irr, CBX3aHHbIe C AaHHfJM U~~JIOHOM.  B ~ 8 6 -  
nonax yno6~o ~cnmb3o~a~b n e p e M e H w e  nonn @ o p ~  (CM. n. 11.17). 
3ZUaTb K O M W  oafin C O K ~ ~ H M T ~ ,  BBeCTU AMII &jT5l Ai(HHOrO ura6- 
noaa, ~ T E .  um mmora, rne 6 y m ~  x p m b c f f  ura6no~. 

PaTHHX C K O ~ K ~ X :  none1 - noill! CO CnUCKOM, OCTalIbHhle ROIW - VlefC- 

cmostie.) 
,&m nonxl c o 3 ~ a f i ~ e  CIIACOK ~3 5 ~ a 3 ~ a ~ u t t  ~ a a e n p  (BT, i lao- 
pun u T.A.). 
,&Ia TeKcTa noml sWai%re upn@ 12, n o n y w i p ~ ~ f i  K ~ ~ C H B ;  

IIoJIff:! - ~pFi@ 16, IIOJIYXCK~HM~. 

BMpaBHUBaHWl TeKcTa IIO BepTllKaJW U C I I O J I ~ ~ ~  ~~~ 
P a a ~ e r ~ a  c T p a i i u q s  w K o M a m y  C ~ p a ~ n u a  uenmKoM B c n u c K e  
M~C-60~. YCTiu lo~ l lTe  3alUlITY OT A 3 M e ~ e ~ ~ f i  ma6nona. 



2. COxpaHHTb I I I ~ ~ ~ Q H  H a  p a 6 o ~ e ~  D C K e  H 3aKpHTa  4OKyMeHT. 

3. B  PeXHMe C~pylcrypa CO34aT% ~ r p ~ b i p 0 B a ~ ~ b I f i  n0KyMeHT (CM; 
~me), .ncnamyn m a  3aronosos1, . 3 n m d  a T . a  c ~~omypoe-  
wemi3 ~ y ~ e w e 1 .  Te~c r  B 1 x 0 6 ~ ~  B a w e  a l I p n m m m  A, nocne 
W 0 B  IlYHKTaM* BGX'aBbTe B B W e  ~ V ~ K W C T H O ~ ~  CCbUuul Ha W T B e T -  
cnwomue m m o ~ m  (c~a~ana  ~ o m p  V O B ~ ,  =EM em   em). 

't'e~e~: , , 
i l, B~ene-e , ,  

3- mnra n o c B s u r e a a  nabmy Visual Basic 16 cnoco6aaa era 
npme~e* anrr rrpp~pamqposam ~ar$pqonpege~~e& B npo- 

, ,  . 
W T a x  naxcera Microsoft Office. 

8 . : .  v .  

2. a3.1~ Visual qasic 
% , z z j . > , ,  2.1.3nertenmt.i a&ia cinpyrcmypa npozp- 

2.1.1. nepexeaable 
Repe~emarr - 3 i a  06 ,3ac '~h  m&oii nammn, KOTO- 

poii g n  Y A ~ C T B ~  0 6 p a q e ~ n ~  c w e B  n p n c B o e n o  cm- 
BOJIbHOe PMS. 

., : , ;i 2.1.2. & U C T ~ E T ~ ~  

& C T ~ H T ~  -3T& O B ~ ~ C T ~  DaMlfTM, K W p a R  EIMeeT He- 

nmenrre~oe 3~aveme. 
2.1.3. IIoeaenoaar~aoc~h ebmawearaa o n e p a w  

Ecm Bblpa)Keme COnepxcnT WCKOJI~KO onep-, TO 

o H n  ~ b m m m c r r  B ~~~~e penbnrema ypo- 
CTapTlIMHCTBa. 

2.2. H e c w u ~ x o  cnos 06 06-aercmlcofi npozpencmupoeanuu 
B wbm visual &sic Ao6a.?aem ~ J I ~ M ~ H T H  M C p e A m a  O ~ ~ ~ K T H O -  

openmpo~aIMoro n p o r p a 4 0 ~ a ~ m .  
2.2.1.0&6eg~~ 

O ~ ' ~ ~ K T ' ~ A ~ & B J I I I ~ T  3JIeMeHT UpriJIcuReHHlf, KaK Ha- 
D p n H e P  JIMCT, mew,  A W p a M M a ,  Q0plUa m OTYeT. 

2.2.2. Csotifma 
0 6 5 e K ~ b I  x a p a ~ ~ e p u 3 ~ ~ ~ 1  C B O ~ ~ C T B ~ M U  H a n p u m e p ,  
mmrr xapa~~epneye~crr memm u ~nnnoji, O ~ F -  

nocm - p a m y c o M .  
3. IIpm~roxeemne A 

C m c o ~  @ymr@ Visual Basic (K n y m c T a M  2.1.1. n e p e m e y e  H 
21.2. Koac~an~ai): 

I 
- -~ .. ... b ' 8  ' I  : .  , 

" W .  a- -,i: +& -,! l&-;-e<:!l&, .-.. .- - .- ..,- ,, 

1 4. O C Y U ~ C T B M T ~  I lepeXOn Ha H O B W  Cl'paHHJy, BBeCTB UeHTpy 

cnom uOrna~~enue:* u BcraBuTb  c  HOBO^^ CTDOKM O r n a B n e H n e  no KO- ' M a w e  BCT~BK~ > O r n a s n e ~ ~ e  n y ~ a 3 a ~ e n u . -  
5. B p e m M e  CTPYKTYPH om6parb ~ ~ ~ O J I O B K I I  no 2-ro ~POBHII 

BWIK)YUTeJlbHO. 
6. n0MeHRTb  MeCTaMki 3alDJIOBKM uH~cKOJI~KO W O B  06 O&IOM 

n p o r p a M M n p o B a H u n n  a a 3 n e ~ e m ~  n3b1~a A crpymypa nparpaMM*,  
u l c n o n w n  c o o m m y l o m M e  KHO~KII n a t r e n a  m c T p y M e m a  

7. ~ ~ O C M C V P ~ T ~  Cf3MeHeHHX TeKCTa ( H ~ M ~ ~ ~ I M H  3XOnOBKOB, AX 
pacnarroxetmn, a T a t m e  HyMepaqvrm ~ c c b m ~ a x )  B p e m M e  P a s M e r K a  

CTPaHMUbl. 
8. O ~ H O B A T ~  nwe o r n a s n e H m ,  ycmio~ne B H e r o  ~ypcop u ~ a m a ~  1 UUWU~I <F9>. 
9. B m ~ n n  B HaYaJIO n o K y M e m a  Pa3PbIB CTPaHUUM A Ann o6pa30- 

1 10. B xavaao HOBOR m p a ~ u u u  acnann  @ah c JII~~JIOHOM ra- 
I 

T Y J I ~ H O ~ O  n n c T a .  3anon~mb nmrr CBOUMH a a H m M &  &m ~ 8 3 m n n  
~ a @ e n p ~  aBTe q e m c t r m e  nsa pma MMrnbK) H a  WOM none a m6epa- 

, E H W H O e  Ha3BaHMe A 3  CTUICKil. 
11. B C T ~ B U T ~  H y M e p a u n m  c ~ p a ~ n q  6e3 HyMepi l I I an  nepmfi (TH- 

~ I I ~ H O M  mcra). 
12. O ~ H O B U T ~  H y M e p a u u m  c T p a H n n  k none o r n a m e H u n ,  yc~mo- 

BRB B H e m  KYPCOP P HIUl(aB KJIaBUkUy <<F9>. 
13. COXPWIIT~ Y13aKPblTb AOKyMeHT. 

TIpoqeccop Word npenocmnm BO~MOXHOCT~ CO~ABHUR u pac- 
C W K U  O A ~ O T R ~ H ~ ~ X ~ O K ~ M ~ H T O B  ( I I ~ c ~ M )  MHOIUM WpeCaTaM, CBene- 
HHZ 0 KOTOPblX X P a f H T W  B c I I ~ u A ~ J I ~ H o ~ ~  6a3e naHHMX. C k W l a ~ A e  CO- 

m~mx noKyMeHTos  B Word OcyweCTanneTcn  IIyTeM cnanmn W- 
HOBHOID &OQ!MeHTa, COAepXG3Lt(e~ fIeU3MtXHbIe AaHHbIe C JIOKyMeH- 

nOB: 

C031IaHUe OCHOBHOID AOKyMeHTa ( I ~ M c ~ M ~  C H ~ U ~ M ~ H H O ~ ~  Ya- 
CTbD AaHHbIX C yKa3aHHeM MeCT, B KOTOPMe 6ynm B C m e H a  

EfH@0phfilIIH~ U 3  HCTOUHRKil LI~HHMX); 

CO3AaHLie ( O T K P ~ ~ T U ~ )  UCTOYHIIKa AaHHbLX (6a3b1 AaHHbIX C AH- 

@ O p M l u l ~ e f i ,  KOTOpM 6yae~ p W U Y H a  B pa3HhIX 3K3eMIUUIpaX 
c o c T a e H o r o  A o K y M e m a  - aqpeca, n M e H a  a ~ . n . ) ;  



o h e n a ~ e m e  (cnns~ue) OCHOBHO~O noKyMeHTa c UCTOYH~~KOM 

aaHHbIX. 
&a TOM 4~06b1 sapa~ee onpenennm c o n e p m M o e  none& OCHOB- 

HOrO nOKyMeHTa, CO3nilHUe COCTaBHOrO AOKyMeHTa ~enecoo6pa3~ee 
HaqaTb  C @ O p ~ W p O ~ a ~ l l r r  HCTOqHAKa AaHHhD[. KWH& W3 3TIIX 3Ta- 

ROB MOXHO peAZTHPOBaTb:  M3MeHRTb TeKCT OCHOBHOrO nOKyMeHTa, 

U3MeHZTb CTPYIETYpy 6a3b1 A m W I X ,  BBOAllTb A YJtalXTb HOBbIe 3am- 
cn, o 6 e c n e r n ~ a ~ b  c n w a H e  onpenenemux 3anuceti M np. 

11.19.1. Cosnmue ocao~aoro noKymeum 
B MeHM C ~ ~ B M C  3 M a T b  K O M a w  C ~ M R H U ~ ,  B OTKpbIBmeMCX OKHe 

B IIYHKTe 1 IIE9I-b H a  KHOnKe C O W ~ T ~ ,  ~ b I 6 p a T b  IlYHKT AOKYMBH- 
Tbl Ha 6naHKe,  4e2lKHYTb H a  KHOnKe C 0 q a ~ b  OCHOBHOR QOKYMeHT. Ha 
3 ~ P l d ~ l e  hOIIBATCII OW10 HOBDrO nOI(YMeRTa jTJM C O W a H m  OCHOBHOrO 
noKyMeHTa, aTaK)Ke n a l i e n b  cnmnHufl. B~ecm WKCT O C H O B H O ~  now- 
MeHTa (TXIIOBOM I@c~M~) .  ~ O P M ~ T U P O ~ ~  a63aueB, IIIPU@TOB no- 
K y M e m a  o c y ~ u e c ~ a m r e ~ c r r  C T ~ ~ T H ~ I M U  c p e n c T B a M n  Word 97. 

II.,19.2. Comame n o T o m  ,qanm~ 
Ha Ilru-tenM cJIWXHWX 4 e J I K V b  H a  KHOnKe JiUaJIOrOBOrO OKHa 

CnM,!3ye. Bb16pa~b MCTOYHM.K naHHMX, ,$!enl(Hyrb H a  K H o n K e  nony- 
'4MTb QaHHble M ~bI6pa~b C O W ~ T ~  ~ C T ~ ~ H M ~ ~ : @ H H M X .  B OTKP~IBII I~MCII  

OKHe IIyTeM BBOna HOBMx ~ a 3 ~ & &  B ptUJ@fl anone* ( K H O ~ K ~  ao6a- 
B M T ~ )  mn y n a n e H m  ( ~ o n ~ a  Y ~ a n m )  H&~XHMX none& u3 MTOBO- 
ro c n n c l c a  I lonf l  B crpoKe saronos~a co3nams C T p y i a y q a  6 a 3 ~  n a H -  
H b U  ( ~ a 3 ~ ~ 8 ' h O X e f i  mII 3tUI%iCe&l). ~oP~I ,Z(OK menOBaHl l r r  Ha3Ba- 

Wfi none& M O W 0  WluleHIITb, UCIlOnb3YII cTpenW K H O n W  n0prcpoK.  

Cowa~~y10 CTl?YKIy&3)' HCTOqH.UKa AaHHbIX CflelIyeT COXpaHATb H a  
iTWCKe, a 3aTeM 3anOJIHMTb AaHHbIMW, BBOLUI 3Ha'IeHUII B COOTBeTCT- 
B y w u q e  nonn. nepexon M e m y  n o m ~ u  o c y r u e c ~ s l r r r m s  uenwo~ 
M6nyM W M  r c r l a ~ W ~ e %  <Tab>. no OKOHqaHUU BBOAa BC~& 3anNCW 

H m O  H M a T b  KHOnKy A o 6 a ~ ~ ~ b .  npll H-THA I(HOIIW MCTOVHMK 
6a3a AaHHbIX nOK83MBaeTCX H a  3 K P a H e  B 81348 T ~ ~ J I U ~ ~ I :  B J(a.IIbHe&- 

1UeM 6a3y naHHbIX MOXHO peAaKTXpOlmTb, U C I I W Y I f  KHOmcJi n p a ~ ~ a  
MqO'4HMW AaHHblX. 

%OT IlPOUeCC HyXHO H a q a T b  C BCTaBKH B ~ p e 6 y e ~ b 1 ~  IlO3UUMllX 
OCHOBHOrO nOKYMeHTa H ~ ~ B ~ H M &  none# W3 WCTOqHWKa &ilHHbIX. Yc- 
TaHOBUB KyPCOP B HYXHOM MeCTe ( H ~ ~ P M M ~ P ,  H a  I ~ ~ c T o &  CVOK~),  

4e J IKHyTb  KHOnKy fl06aBMTb none WMnHMn H a  naHeJ lU C ~ U ~ H M ~  W 

4 e n K H y T b  H a  T p e 6 y e ~ 0 ~  Ha3BaHWM M3 CnMCKa n0JIefi. %0 Ha3BaHMe 

BCTaBMTCII B 8H.W nepeMennOz0 nOm, T.e. 6yne~ B4UeneHO CepbIM TO- 

HOM M 06pahine~o ~BO%HHMM C K O ~ K ~ M M  << >>. EW~R nons BCTaBJIX- 
IOTCII nonpm, M e m y  HUMU c n e n y e T  B B O ~ A T ~  H ~ O ~ X O ~ U M M ~  pamenu- 1 T e n u  (npo6enb1, 3a1m"rre M ~.n.) .  

1 ACCUCT~HT CJIWIIHAII I I03BOnseT BBOEUTb JWiOBHMt? C ~ W H U R ,  Ha-  

npmep, B ~ ~ B W C W M O C T U  OT nona a n p e c a T a  0 6 p a T M ~ b ~ S i  K HeMy *roc- / nomu n ~ 6 o  g r o c n o u u .  f i n  worn Y ~ M K H V ~  H a  won* A o 6 a ~ ~ r b  

none Word H B b I 6 p a ~ b  @~HKuWIO If ..I hen ... else .... B OTKpbIBlUeMCII OK- 
H e  BM~P@.T~ XMII nom, no 3HaYeHnIO KOTOpOR3 tIpOBep5IeTCR BblnOTi- 

I HeHMe YCJIOBllrr (HanpAhfep,  non), B M ~ P ~ T ~  @YHKUYIH) CpaBHeHMIl 

( H ~ ~ P U M ~ P ,  paBHO), B B e m  3Ha'leHUe, C KOTOpbIM CpaBHUBaeTCR ( ~ a -  
npMMep,  M - M~XCKO& ) W BBeCTA TeKCT B BCTaBMTb CJlWyO 

L ~ M A  TeKCT (npW COBIIW~HMM) M B none B npOTMBHOM CIly'4ae BCTaBMTb 

cnepymquA T e K m  (npu ~ e c o ~ n a n e ~ n u ) .  

2. B OKHe C OCHOBHbIM nOKYMeHTOM B I l O l l B W ~ l J l e f i ~ ~  IlaHeJlU MH- 
CTPYMeHTOB C ~ M R H H ~  HamMMTe KHOIIK)' f l06aBMTb none CnMRHMFl U 

~ b l 6 e p A T e  none mpo~. kicnomyg K O M ~ H A ~  @op~amposam$, pac- 
nOnOmEiTe n O N l  CJIWIHWI U OCHOBHO# TeKCT, KaK nOKa3aHO H a  n p U -  
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Mepe.  ~ P H  H ~ ~ ~ X O L I E ~ M O C T M  YCTaHOBHTC npyroB pZ3Mep  U B W  TeKCTa 

PJM nonefi c n n a H u a ,  n p e n B a p n m H o  sburenu~ 3m none. 
3. BcTaBbTe ,4aTy CpeACTBaMU Word. 
4. T~KCT a Y n a x a e ~ b 1 f i  r o c n o n n t i n  mu ~Ysamae~aa rocnoma* 

Bma~bTe B 3 a ~ u c u M m  OT 3 ~ a q e ~ n n  nonff non, ycrmosna ~ypcop B 

c T p o K e  06paqeam nepen. @a~muefi,  ncnonb3yx K H o n K y  A O ~ ~ B M T ~  
none Word n y c n o B u e  If ... then ... else. 

Terrc~: 

PeHplM no ' r h a p K e T U H ~  II JJeIiHblM 6ymara~,  K0~0paJ l  COCTOMTC~~ C 11 
no 16 m A  T e x c m e m  mna. 

, , , . ,  

5. Ocy~lrec~sum c n n n H u e  B c e x  sannceti B H O B ~ I ~  noicyMeHT u npo- 
CMOTpWE I ~ o ~ I ) R I ~ H H ~ I ~ ~  @&JI-@ophfy. 

6. A o 6 a B b ~ e  B W T O Y H ~ K  ~ ~ H H U X  ewe n ~ e  ~ ~ T M C U  (KHOIIK~ n p a ~ ~ a  
McTO'4HMKa R ~ H H U ) .  

7. OC)'U~CTBWE AOnOJlHRTeJlbHOe CjllirrHUe IUITOh U lUeCT0fi 3a- 
nuceti. 

8. Cowail~e ~ a ~ p o c ,  no3~orrrrlolqafi a ~ ~ o ~ a r n 3 u p o m ~ b  npouecc 
CJbiSHWl B HOB~IE"~ AOKYMeHT BCeX 3anucefi UCTUYHUKiL AaHHblX C OC- 

HOBHEJM AOKyMeHTOM. 
9. B c T a B b ~ e  B JIeBblfi B ~ P X H M ~ ~  yron OCHOBHOrO nOKyMeHTa Hag-  

nmb c nIo6m p n c y H x o M  u3 6n6nuo~em. 
10. BbIIt0JIHWR MaKpOC jTJM c r ru roMX B HOBEJ~~  nOKyMeHT U3MeHeH- 

H o r n  oC~IOBHO~O AOlCYMeHTa CO BCeMIl3anMCffMEI HCTO~HUK~ AaHHbIX. 

Bonpoe~ rn camorrpoBepiui 
1. Ka~ne  i e a s n u r H  c n y x a T  pnrr ynaneenn c a M B o n o B  u KaKOBbI 

pamurun B nx @y~mmx? 
2. K ~ K  BbIAeXllTb @pWMeHT W C T a  C I IOMOUblo  MUlUU A nOCpen-  

CTBOM KJI~BMUI? 

110 

n u c K ?  
6.  KZ3K 3kUaTb n e q a T b  HeCKOJibKHX c T p a H U 4  T ~ K C T ~ ?  

7. K8,K U3MeHMTb B m  UIPU@T~ RilSI BBeAeHHOTO T ~ K C T ~ ?  
8. K ~ K  3ana~b x n p ~ w f i  mpnw, ~ypcm,  n o ~ ~ l e p m ~ a ~ u e ?  

9. 06pa30~ MOXHO H3MeHHTb IlOnOXeHEIe CUMBOnOB W O -  

CMTe.jlbH0 H o p ~ a n b H o f i  JIMHUH TeKCTa ( ~ e p h  H HUXHllft HHA~KCM)? 
10. K ~ K  C K P M T ~  @ p a e m  T ~ K G T ~ ?  

1 1. &K CKOnUpOBaTb @ O ~ M ~ T  O A t l O ~  a63aua IUIR A p y r O m  a63aua? 
12. KaK0fi  K O M ~ H J I O ~ ~  MOXHO C p W y  H W e H B T b  B m  B b I p a B H L I m A I I ,  

O T q n  IIepBOfi cTpOKU, M ~ X C ~ ~ H &  MHTepBan TCKCTa? 
13. K ~ K  3 W a T b  HeCTaHnapTHble I L 0 3 U W  T ~ ~ Y J W H U ?  

14. K ~ K  3aqa~b 06pa~neme u s a ~ e ~ e ~ v l e  qacm ~ e ~ c r a ?  
15. I I e p e r w m  OCHOBHhIe @~HWIW K O M a W  n a p a ~ e ~ p b i  cTpa-  

H M ~ U  ~3 MeHlo  Qaiin. 
16. KaK y m m  pwenmmb q m n u  n o w o ~ a m ?  
17. f f i ~  W a T b  H y M e p a m l o  CTPaHUU H e  C HOMepa  *I*? 
18. K@C F T a B k i T b  LlrY8WEITb C S I Q C ~ ?  . 
19. MOXHO nu BBOAWT~ n . a H m l e  nonb30~a~em npa ncraslie 6- 

eKTa Microsofl Graph? 
20. KaK BCTaBXTb B TCKCT PHCYHOK B B W e  w @ a ?  

21. &a qero ucnonb3yma n p u n o x e H n e  Microsofl WordArt? 
22. K a m ~  06pa30~ W a e T c s  H y M e p a u m  samno~~oa? 
23. npn m ycnoswnt BO~MOXHO a B m M a T u r e c K o e  co$xa~ue 



----  
41. K ~ K  co3na~a~b nepeMeHHbre nom @ p ~ ?  
42. LI,m qero u KaK co3nae~cx I ~ ~ ~ J I O H  ironb3osa~ena? 
43. A3 KaKMX 3 ~ a n 0 ~  C~CTOUT npouecc comaHun T H ~ O B U X  n u c e ~ ?  
44. YTO npencTaanseT OCHOBHO~ miqwem? 
45. Kame AsulHbIe HaXOMTCX B UCTOqHme naHHblx? 
46. KaK OCyuleCTaRIleTEn CJllurHKe OCHOBHO~'OXO@M~HT~ C HCTOY- 

, .  , . HAKOM A ~ H H ~ ?  
47. Onnmn~e npouecc comaHun MaKpoca. 
48. KaK npmiemmcs MaKpoc npu pa'601ec T~KCTOM? 

, . .  . . 

Koa~pommae 3- no:'m+~e *T~KwBHS~ npoqeccop worn* 
3aikwue 11.1 

1. C03Aa~b 1ua6noa TUTYn5HOM) JUICTa, TIpeQ'OMOTjXB nOJm @OPM 
QnX Fi3MeHReMOr0 TeKCTa. 

2. &3lla~b nOKyMeHT. O@OPMWT~ 3WOJIOBOK TeKCTa 3WaHHX, C 
nOMOlUbl0 IlpOrpaMMbl WordArt. 

3. Bsecru TeKCT, O@OPMMB 3alWIOBKU B TeKCTe CTWEWU 3alWl0- 
son 1, 3aa~ t~orc  2. Bbxnon~um npmepeprcy op@orpa@uu. 

4. O @ o p ~ m  n e p ~ ~ f i  a6zau TeKaa 6ymuueP (CM. CnpaBoqHym 
came~y).  

5. n0~eCTEfTb B TeKCT IIp0~3~0JIbHblft PLICYHOK, BbIIIOnHeHHbl8 C 

~ O M O I ~ ~ M  n p u n o w e ~ u ~ ~  Paint. Bo~pyr pucyHKa cowan pamy. 
6. AoK~M~HT pa36m Ha nBe CTP~HUU~I, c ~ ~ H W M  HyMepaqua 

OTpaHuu. 
7. B Harano noKyMem noMecrum aBToMaTnqecKn o@op~ne~i ioe  

ornamenne. 
8. B KOHeU JIOKyMeHTa BCTPBMTb TeKYlUYlO naTy %i BpeM5i, o6ecne- 

saB O ~ H O B J I ~ H U ~  npu nesaTu. 
9. BBWI'U B H U X H H ~ ~  KOJIOHTUpIJI AH9eKc rpynnb~, CBOM  MU- 

num a uMn @aha.  
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10.Opra~u3oBa~b npocMoTp noKyMem nepen neyaTblo. 

T~KCT: 
JIuqe~61.e cqeTa x m e m B  

Pa6o~b1 no senema Byxra~~~epc~oro yqeTa 

B y u p e ~ e n m x  C6ep6a~~a  BbmOJIHflKITCX pa60l.b~ BeReHUlo 
6yxramepcxom peTa TeKyninx onepalplti c O + O ~ M J I ~ H U ~ M  COOT- 

BeTCTByKlIWX fiOKyMeHTOB. 
AIcTu~nbIe nmleBbIe C'IeTa KJIUeHTOB 

OWM M 3  TaKYD( AOKyMeHTOB uJIMqe~bIe CgeT.3 KJIUeH- 
TOBD. B 3 M M  ROKyMeHTe OTpaXCa~Cfl O ~ O P O T ~ I  M OCTaTKM XaeXCHbD( 
CpeACTB 3a ReHb UO TeM JlUqeBbIM CYeTaM KJIMeHTOB, nO KOTOPbIM CO- 

eepmmcb onepaquu B  am^ nem. 

T~RCT: 

C o ~ m o e a n  o6ommxan e e a o ~ o c m ~  
M a ~ e p u m ,  nocTynamWe m npoMbIfIwleme npeWrpMaTux, 

XpaHIlTCR Ha cmam u, no Mepe ~ano6nocm, nepenaIoTcfl B qexa ria 
n e p e p a h y .  
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C o p ~ o ~ o $ y r e ~  MaTepnanoB 
&III o6ecne~emn coxpawxocTx MaTepxa-x qemiocpek na 

CJCJULAe U KOHTPOJIII 38 UX ABYIXCeHneM OCmeCTBJIReTCS COPT~BO~ 
PeT MaTepnanoB. 

B ycnoemx npirmeaerrm 3BM cop~o~oR yseT Ma&pknoe se,qeT- 
C ~ 0 ~ f q b I O ' L l O K y ~ e ~ ~ a  -' C O p T O B a  660po~aaR BeAOMOCTb -,c?- 

CTaBJIeHHoN) no HamenomHrtnn w a ~ e p m 6 ~  (m ux K ~ W W '  - RO- 
MeHKJIaTypHbIM HOM~P~M). 

3 d 0 , ~  43 
I .  C o a a ~ b  m a a o ~  T & ~ H O ~  n ~ a a ,  npenyowmeB nom a o p ~  

LUlll n3MeWReMOrO. %KC= , , , 
2. COWT~ nOKYMeHT, IIpeAJ'CMOTpeB, kXlTO3aMe~y a66peeua~ypu 

OBK Ha n m o e  Hamame - o @ a u u a n b ~ ~ f i  ~an-dr ~ y p c .  
3. Beec~n WKCT, ~ M U B  nepsbIZt 3WnOBOK T ~ K C ~ .  c r a n 6 ~  3a- 

iMom&.l, ocfaub*b~e ~&&oB& - 3b-K 2. 
4. Bhnomim nposepny op$wrpa@ua. ', . . 

'5.  B nb&e&'iio~eci@b ~'d&gk~h&.i& P~CYHOK ~3 @,ma .  
I, . .  ' ,  , . . .  : . /  i : : .  I 

6. O.@op~~h.pi$qbri i  3 6 9  , c a p n , ~ . , q y e ~ .  Bu6pan BG a&- 
~eti+a, 6 6 e c n e u u ~ a l o w ~ . o r p ~ e , y ~  c w e f i  B p a 6 o ~ e ~  none ' o w ,  

... m , i x @ ~ b , u ~ p ~ ~ y  nonocu G e j k  - 2 CM. , . 
, , .. . 

!a. AQW~HT &riqr! C T P ~ . C  ~ n i ~  HyMepimkl. 
8 .  B noKyMem noMecTm aBToMamlrecm o & o p m e ~ ~ o e  o r q ~ e -  

me, : . . .  . I  . I ,  . ,  . , , 

P a c ~ e ~  pa~mepa aesameaqm ~aqmonamaoir m m m  
Ele~e~enr te  xypcos n a q u o n a ~ f b ~ ~ ~ ~  e a r n  . . . ' 

I I o ~ c e m e ~ ~ o  c~rtxur* Ha p m e ,  a Taxme nepraMecKn ga~ono- 
qaTeabno,c$tiucrlpfevcs O + ~ ~ J I ~ I I W  nS91eneh K ~ ~ C O B  

H ~ W I X  BWMT no omomemm K mocTpamm B ~ J I K W ~ M  UJIU mem- 
, & ~ ~ P O A H M M  AeneHcAbw emmuaw. 

. . Q-& Barn- K ~ R C  . . :. 
mi ;@6a;e'~~vrsnarr ocnoga .o@~rs~lamon,  n3mewem ~ y p c o ~  n-o- 

~aJmvr - aaBmessxe (rtammmne) QBK a o  cpaenerruw c 
nok noKyna~emnoti C ~ O C O ~ H O C T ~ H ,  nenemnoti eLWIPrqbl . . 

3a~bmre~ne  OBK K cnmemm rcypca Harlyro~a~rbnofi BaJIm- 
~ b t  ( ~ e ~ a m ~ a q u n ) ,  aammceme - K noBbnnemm q p c a  HawoaJlb- 
HO* BamoTm ( P ~ B ~ J I ~ B B ~ ) .  

3~aar~re 11.4 
1. C03naTb U~&TOH THTynbHOXl nUCW, IlpeAYCMOTpeB IIoJIS +PM 

n m ,  am, n a v n  HMX @aZfna. 
~ O . ' O ~ ~ ~ H H ~ O B ~ T ~  IIPQChlOTP noKyM&Ta nepen ne%tTbx). 

T~KCT: 
P a c r e ~  npoqenTnoro so.swarp~e?ms cTpaxoebnr arenToB 

B CTpaXOBbIX OplWHaXsbII lO~R pXUlUYH~ PO* paCYeTbl no 
C T ~ X O B ~ I M  onepaqmm. I lpuuepo~ os~oro  n3 ~ a m x  pac'IeToB ZBW- 

eTcs xawcxenrte npoqemom Bfafxarpaxaeurrr cTpaxoBuM are- 
no 3aKJIIOYeHHbIM KMS4 CTpaXOBbIM &OMBOPW 

B ~ ~ ~ o M O C T ~  FpoueFnoro. q q s p + x m e m I I  
B p e s y r n ~ a ~ e ;  paoleTa cocTaBmewa ~ l e ~ c ~ b ,   omp pa^ conep- 

Z U T  MH*PM~~EIIO 0 BbIIIJIaTe CTPaXOBbIM areHTaM UX IIPOUeHTHOl'U 
~ o a a a r p ~ e ~  no KaacRoury mmenTy ( C T ~ ~ X O B ~ W J I H )  m 3acrpa- 
xo~anmnay). . 

3adruure II.5 
1. Cornam ma6no~ TuTynbHoro numa, nper[YcMarpeB nona @OPM 

PJUI EI3MeWReMOrO .WKCTa. . . 
2. C03naTb XOlcyMeHT. O + p ~ m b  3ZlIWIOBOK 'e IIOMOIltbK) IpO-  

rpaMMbl WordArt. 



. . 3. C W ~ T ~  MaKpOC .&Wl BBOAa CJIOM tCaPrUiiWAU3eL#u8. ~RBHnOn-  
HeHUX MaKpOCa CO3naTb KHOnKY Pi BblBeCTH ee Ha ni3HeJlb UHC'PpyMeH- 
m~ - CTa~papmym. , ,. 

4. BBt?CTU TeKCT, @OPMAB 3aTOnOBKU TeKCTa CTWlRMM ~ B ~ O ~ O B O K  1 
M .?UZUWOK 2. B ~ I ~ O ~ H U T ~  npOBepKy op@OI'pa@liU. 

~...BcT~BuT~ Ilepeg TeKCTOM PUCyIiOK, E ~ I I I o ~ H ~ H &  C IIOMOIIIbIO 
npumoxem Paint. F'UCYHOK ~ ~ K J I I O W T ~  B paMKy. , . 
: 6. A O ~ M ~ H T  pa3611~b Ha nBe CTpaHUUbl C yKa3aHUeM. HyMepawM 

clpilmq. , . . 

7. n e p e ~ i r  a63au TeKcTa o@opmrn 6 y ~ ~ n u e n .  
8. B KOHelI AOKyMeHTa IIOMeCTMTb asTOMaTUqeCKU O @ O ~ M J I ~ H H O ~  

ornawmiue. 
9, &VU B HW& KOJIOHTUwn MHAeI$C l@yri,J$bI, C B O ~  &?MU- 

nam, qm, Raw I$ MMX $aha. ,  . . . , ,  

10.Opra~n3oBa~b npocMoTp A O K ~ M ~ H T *  nLpy i?aTbk. 

T~KCT: I I : ,  

IFam~anuaaqm npoqeHToB no nnq$eman cyeTaaa B K J I ~ , ~ W ~ C O B  
' 8 , , . _  " 2  

b ~ a . n n a a q m  npoqeHToB ' . 

B y Y p e 3 x n e H u r s o E , ~ 6 e p e r ~ ~ ~ ~  6 m ~  %B naqane Kawaoro Ka- 
JreWpHoro r o b  ocywecTBnaeTca Tax ~ a 3 m a g ~ a r r  aany~ann-  
3 a q m ~  npoqewoB no,rmqeBqwr ,cueTaM BKJmRrFoe no coc~os- 

u r n  aa 1 m a p s .  
Pac.l@TbI OCTaTKa BKJIaAa 

e~a&a~~uaaqnxw~ .Bx.mxaeT pamew C ~ M M M  npoqemB, nope- 
mawee npqcoemmem K OcTaTxy BKJIW m e m a ,  u C ~ M M ~ I  HoBoro 
O&!TaTICa BKTIaffa C yYeToM ~MCOe/WlHeHHkJX IIPqeHTOB no EartEAOldy 
-0Mg C¶eTy I I D  BKJIanaM en0 B O C T ~ ~ ~ O B ~ H U H ~  M (<CpO'IHbIMW. 

Comameme RoKyraenTa' , , 

B pe3y&Ta~ Bbmmglnus ymaa~nbx p a c s m ~  oomamxexs no- 
K ~ M W  u I F a , m , y 1 3 ~  qwqemB no mqeebm cYeTaM B-OB~. 

&dame 11.6 
1. C0waTb 111a6nos TUqJIbHOIU JIUCTa, IIpenyCMOTpeB IlOJlR @ O ~ M  

PJIH u 3 ~ e ~ a e ~ o m  TeKcTa. 
2. C03naTb L(0oKyMeHT. O@OPMHT~ 0 6 ~ ~ 1 8  3arOJIOBOK TeKCl2  C IfO- 

MoLEQH) npolpaMMbl -WordArt: 
3. BBWTM TeKCT, O @ O ~ M U B  3alUJIOBKU TeKCTa CTUJMMU ~ o B O K  

u 3UZOdO#OK 2. BblnoJl~~Tb IIpOBepK)' o ~ ~ o Q ~ @ M M .  

4. O@OPMUT~ COIlepXUMOe KpymHX ~ ~ 0 6 0 ~  KaK CHOCKY. 
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5.  ~ O K Y M ~ H T  pa3611~b Ha ABe CTprUIUUbl C Y-HeM HyMepaUUU 
CTpaUUU. 

6. Ha BTOP~IO cTpaHuw nohtecmrb ~a6nuqy 113 4 CTPOK 11 5 cmn6- 
UOB, 3aIIOniiKl% IIO IIpUBeAeHHOMy HUXe o6pa3uy M PaCCYUTaTb no- 
TepU OT 6pma C IfOMOLUbIO @OPMYJIM ~3a~paTb1 Ha 113neJIHe - CmH- 
MOCT~ 6 p a ~ a  no qeHe B O ~ M O ~ O ~  acnonmnalim - Ynepxa~nn 3a 

6pam, 0~06pa3mb @op~yny B ~a6nuue. 
7. B KoHeq noKyMema BCTBSUT~ TeKynrylo naw n Bpem, o6ecne- 

q U B  o ~ H o B J I ~ H M ~  IIpU IleYaTU. 
8. B noKyMem noMemnTb amoMamecKu o a o p ~ n e ~ ~ o e  orname- 

HMe. 
9. BXCTU B HW11fi KOJIOHmn MmeKC WIlnbl, CBOm @MU- 

num H MMII @&a. 
1 0 . O p r a ~ ~ 3 o ~ a m  npocmoTp no.oKyMeHTa nepen nesaTbm. 

T~KCT: 
IIomepu om 6paw 

P a c r e ~  noTepb OT 6pam n p o n y ~ m  
Ha n p e S p m T m  Hepenxo ~ o a m r ~ a m ~  ~ e n p o u a ~ o m ~ e r n ~ b ~ e  pac- 

X O ~ L I  M, npewe  Bcem, noTepr OT 6paxa. 
IloHs~ue 6 p a ~ a  npoRyKW 

1;pa~oaa cwTaeTcR npogywurr ( ~ e ~ a r m ,  nony@6pma~br wm ro- 
Tosue nanenm), IcarecTBo E O T O ~ O C ~  He CooTBeTcTByeT aapanee ycTa- 
HomeABbIM TeXHWZeCKMM YCJIOBMnM Tams IIpO-qMn He MOXCeT 
6b1Tb McnOJlb30BaHa no CBOeMy IIpRMDMY Ha3HBYeHUI0, TaK KaK ~pe6y- 
eT n o n o m i m e ~ ~ b ~ b ~  aaTpaT Ha ncnpaaneHne. 

L[Jlrr onpenemma ce6ec~orn~ocTn 6 p a ~ a  n o6111ee% c y m ~ b ~  noTepb 
OT HeM B K O H V  MeCWa COCTBBJIRBTCII ~ X l e ~ a ~ ~ h a b l f i  ROKyMeHT TI0 

pacreTy noTepb OT 6paKa B cooTseTcTBwu co cne~ymqefi ~a6mqefi: 
Tahnqa 



3*m .ZL 7 
1. C03na~b 1ua6no~ TUTyJIbHOm ILUCTa, Ilp2!JyCMCTpeB IlOJln @ O ~ M  

PJlS B3mHfleqM TeKCTa. 
, 2 .  ~ o ~ & ~ T + , & o K ~ M ~ H T .  npeAYC~o~pe~6 &03aMCHy 46@peBUaT)'pbl 

OEK Ha w e  ,gwpwtie - w+nr6slanb~blia . + a n ~ u r ~ ~ &  mpc*. 
. : ~ W H  T~KC&Q@!+~MUB.~~~II(N~~~~ TeKCTB .GlWIeM ~SIW~OBOX 1 

EI & E M O U ~  2. nep~blfi a63m TeKCTa, 0@0pMXT% B B e  KonOHKU C 

pazgegywp~o8 nqmeFl BmomKTh npa8epKy op@,otpa+nn. 
4. ' ~ o c J I c ~ H K ~  ~ h a 6 3 a h a  O@OPMHT~ M~PKM@&II~IM CnEICKOM. 

5. B AOWeHT IIOMeCTHTb n~0ii3~0JlbHbI~ PUCYHOK, 06X~aeMblP 
TCKC~OM. " 

6. ~ a ~ ~ ~ ~ ) r r n b  PHC~HOK B UBeTHYlO paMKy. 
'% & ~ Y M ~ H T  P ~ ~ I T ~ T H ~  h e  CTpZtIiEiu6l C y~a3aHiieM HYMepauAH 

CTpaHHq, H e  piuparsm nepasrfi a63au C PUCYHKOM. 

8. Ha nepBw cTBaYWrly IIOMOOTYPP~ ~ ~ m ~ e c m  o@oplwie~- 
Hoe ornameaxe. 

9. Beecrn B ~ n x ~ n f i  K O ~ O H T M T ~ A  nmeKc rpynnM, CBOW +ahtn- 
num, ~ , A ~ T ~ U H M I T ~ ~ ~ ~ .  . . A .  ..; , .  

10. O P ~ H U ~ O B ~ T ~  QOCMC?T&l qOKyMeHTa nept?A IleWTblO. 
. . .  . , ,  

.., 'P~K~T:. , ;; , . : . . /  

P a c ~ e ~  pamepa ~eea~rbdaiqnu HauuoxiamnooB BaJIIoTM 

l lo~cerp~ee~o cTyMnoBrrcl%fa pmmaka mm nepuomecxn ~ ~ K O H O -  

nawwa.  +manpywr oCp~aquanbn~e .nsnxe~eane xypco~ Haquo- 
aamnbtx. ;RW%OT no. owamwnm sc nwcrcTpamarm BaJrIoTaM mx Mew- 

WHaP.OLlHbIM,ZeReJKHbIM eAMWE19aM. , . . 
. . , ,  . i l l s  R3~eneme. QBK 
O&bere~m~aa ocnoaa @qnwbaom II3~mHew K ~ P C O B  H a w -  

H a w h n r  ym - swbmrealte (mmqicenure) OBK no . cpa~~ermm c 

=aw~o% qof(y?mxe~~oii cny06&1oc~bm a e ~ ~ o f i  emnnqta. 
. . .3a%ueme. O@E BeneT q ~mrrce~lyo sypca ~aqnor ra~~b~o i i  qw- 
y.,- aesamaam. 3amrrceme OBX B q e T  K noBbrmennm sypca Ha- 
womabnoi3 B a r n =  - peBasbBaqm. 

, . 
3a4awe IT++,, ,I.I . . , . .  - L. .. 

..l,~wnam  ma&^^ TuxyswQro XKCW, ,npewcMopeB n- WPM 
QnX Ef3MeH5IeMOKl TeKCTa. I .  . 8 , .  , 

2. C03naTb JXODNeHT. ~ O . M % C T U T ~ ~  B AOKyMeHT PNCYHOK H3 @&la, 
co~miioro B q&wnoxetnuc Paiet, B m e  i ~ a r ~ a  np@xemm Paint 

3: BWCW XK&, O@OPMHB ;3arono~m wwra C T ~ X W  3 ~ 0 -  
sor 1 u 3azo.dib~ 2. nepe.te'~a OCHOBH~IX nona3a~enefi BWCTU e bu- 

ne HyMepOBaHHOlU ClMClca. npH BBOAe CnliCKa YCTaHOBYlTb n03811U10 
~a6ynrrum 2 CM C BbIpaBHUBatuleM no IeBOMy KpalO. 

4. BbInon~nrb npoBepKy op(porpa@m. 
5.  B nOKyMeHT IlOMeCTHTb B YMeHblUeHHOM BEme ~306pZEe~Me 

OKHa IIpMnOXeHUK Paint C C03naHHblM B HeM PHCYHKOM. 
6. A O K ~ M ~ H T  pa3611n H a  nBe CTpaHuubl c yxasaHneM HyMepauwa 

~ ~ p a ~ e u ,  He  piupurn ra6narry. 
7. B KOHeU AOKYMeHTa BBeCTU TeKyUee 3Ha'feHMe W b I  U BpeMe- 

Hki. YcT~HoBMT~ B03MOXHOCTb O ~ H O W I ~ H I I R  AaTbl npll Lle'iaTM. 
8. B aOKyMeHT IIOMeCTkWb aBTOMaTY1POCKII O @ O P M ~ C H H O ~  OrJlaWIe- 

HUC. 

9. BBeCTM B HUXHHB KOIIOHTUTyJI PHneKC Tpynnbl, CBOIO @BMM- 
nnm u U M ~  @afina. 

10 .Opra~u3o~a~b npoc~o7p n o w e m a  nepen nenaTbm. 

Tenc~: 
A H ~ J I K ~  ocxo~abut noxam~eneii 

IIpn neTaIlbIIOM X3yqexMvr pe3yJlbTaTOB ~ ~ O I I L ~ B O A C T B ~ H H O - X O & -  

cmemoir ~ ~ R T ~ J I L H O C T M  npeunpmam i . 1 e o 6 ~ 0 ~ 0  oxapa~~epn30- 

Ban em pa6oly Ha ocaoBe sawneilunix norea3a~ezefi, 6 b r u u r a c ~ B O  
I48 KOTQpbdX YCTaHOBJIeHO BbIIIIeCM- X O ~ X % C T B ~ L ~ H ~ ~ ~ ~  OpraHOM. 

CIMCOK OCHOBWIX no~a3a~ene1% 

K OCHOBHMM n o x a a a ~ e ~ m  OTXOCIITCR: 0 6 y ~  pea~pmawrn npomx- 
 MA, YMCJIeHHOCTb npo~bwnemo-npo~a~o~c~~ernoro nepconana, 
&OHA 3apa6oT~ofi MaThl, ypOBeHb o61qeii peEITa6eJIbH0c~~ B npO4eH- 
Tax, maTexn B 61o$J0aX(eT II AP. 

O~apaK~epH30~a~b pa6LlTy IIpeWrpmSr MO)f(HO C IIOMO-M 8HB- 

nma ocno~tiblx no~asa~eneii npon3~onc~~emo-xo3Rtic~~emofi Re%- 
TeJIbHOCTU. 

C 3~08 qenbm p a 3 p a 6 a ~ b ~ a m n  cneqYranbwre aHamTmecKne 

~aFumrrbl. 

&dame 11.9 
1. Co3na~b 1ua6no~ TmynbHoro n n a ,  npenycMqeB nonr @ o p ~  

,gr i  n 3 ~ e n ~ e ~ o m  wxcTa. 
2. C03Aa~b nOKyMeHT. O @ O ~ M U T ~  3arOJIOBOK C IlOMOmbIO npo- 

I$&MMW WordArt. 
3. B8ec'lM TeKCT, BCTaBMB B ~;wnblfi a63au no 0AHOfi CHOCKe 

( T ~ K ~ T  CHOCOK IIp0~3BOnbH~fi). ~~IIoJIHUT~ IIPOBePKY OP@OT~~@MH. 

1 l4. B m ~ m  B ~ K C T  'ra6muy n3 5 crpofC u 4 C ~ ~ I I O B ,  3anOJhllTb 

ee no o6pa3ny, BbmOnHUTb H ~ O ~ X O ~ M H ~  PaCPmI G IIOMOurbM @p- 



4. IIocneme nna a63aua n o ~ p t e m a  M p O P m  B m e  myx KOJIO- 

HOK c w-moLL mime@. B w m m  npoeeprcy op@o&uu. 
5. T~KCT B KpVnbM C K O ~ H ~ X  ~ @ O P M I I T ~  KIlK CHOCKY. 
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MYII, aro6pa3mb nx B ~a6nnue. 3 ~ a s e ~ m  rpa&b~ ~ B H M ~ Y ~ H o  neH- 
CnoHepy* nonyrnm KBK pamnuy Memy CYMMO~~,  npn~n~amueficn 
neHcI.fR YiIePMHItnMA no HCflOJIHUTenLHbIM AOKYMeHTaM. Ta6nnuy 
3aKXto.IUTb B PaMlcy. B C T ~ B X ~  aBTOHa3BaHHe T ~ ~ R N U M ,  BKIIFJWfB B 
Her0 TeKCT ~ P ~ c Y w  BbInJTttT IIeHCYlOHepaM*. 

5. 60  topo oh a63a  WKCTB nOMeCTUTb IZePeKpeCTHym CCKlIKy Ha 
Ha38aHUe ~a6nn11b1. 

6. n o  ~a6nnqe nnocTpom nMarpaMMy C neremok. 
7. AoKYM~HT p a 3 6 ~ ~ b  Ha nBe CTPaHUUbI C YKa3aHHeM HyMePaUHU 

q a H n s ,  noMecllls Ha BTOP~IO crpaHYIUy ~a61Inqy n ASiarPaMMY. 
8. B noxywem n o ~ m  aaToMmecm + p m e ~ ~ o e  ornameme. 
9. Baec~n B H U X H U ~  KOJIOHTHTY~ nweKc rpynnsI, c ~ o m  6aiwn- 

nnm, n m ,  nary n m n  @aha.  
10.Opra~n3o~a~b npoc~orp n o m e m a  nepen nesamm. 

Texcr: 

JInqemi2 cneT nencvronepa 
Am PeTa smnaT nen& B JTgpeaEAemm q e ~ ~ p a m n o m  c6epe- 

ra~e-nworo 6anrca ocyulecTeJrmca pacYeTbl no BbmnaTe nencaii 
110 p e s y m ~ a ~ a ~  s ~ n x  pacreTos aanamwoTcn nencrome ~ C T ~ I .  

6. B n0KYMeHT flOMeCTUTb PUCYHOK, BbInOJl~eHHblki C IIOMOlUbiO 
npnnoxeanr Paint, pacnonomTb ero B ueHTpe BTOPO~O a63aua, cne- 
M B  o ~ T ~ K ~ ~ M ~ I M  TeKCTOM. 

7. ~ O W M ~ H T  p a 3 6 ~ ~ b  Ha We CTpilliMULl C yKa3aHMeM HyMepaUUU 
CTPaHnU. 

8. B KOHeU n0K)WeHTa nOMeCTllTb aBTOMaWeCKM o @ O ~ M J I ~ H H O ~  

ornamenue 
9. B ~ e c m  B H M X H ~  KOnOHTWlyII HHneKC IpynIILI, CBox) @MH- 

nnm, n m ,  naTy u mn @aha. 
10. Oprmnsosm npocMoTp noKyMeHTa nepen nesaTblo. 

Texm: 
3apabwaarr maTa npu no~pe~elurol  omaTe ~pyp.a 

S y x r a ~ r r e p d  VeT o 6 e c n e ~ a e ~  nosryqeeue nn@op~aqnn no 
~ p y ~  m sapa6o~noi2 nnaTe, a e o 6 x o ~ o P  Ann nnanmpoeanvrrr r pyrco- 
BOACTBa rrpOMZBOACTBOM. 

Ko~C@@MI~~~ET ~~am+mcaqvru 
3apa60marr maTa oaancu~ OT rcsam+r~aqm pab~aurrea, sa~pa-  

%eHHOl'O BpeMeHM M nPOX3BOWPTeJIbHOCTPl TPYRa, T.e. OT KOJIMqeCTBa I4 
xasemsa Tpyna. O m a ~ a  no xasecTBy u w ~  no ~earm+rwqnr nopm- 
PyeTCJI T~PM&H~IMM CTaBKaMU, BK.lIKl¶aIOI4XMlf HeKOTOPOe 9UCnO pa3- 
pSWB. AJM K a m q O K l  pa3pRna YCT~eJlMBaeTCS T~PM@H~IP KOB+@II- 

WWT (KO~&~@WII~HT KBBJIw@VK~UG~U) HXU Meed OKJIan. 
IIoncler aapa60~noi2 n.na~u, mmawmae~oP noBpeMemo, ocy- 

qecTmeTcrr Ha ocrroBe Rammx ~a6emnom PeTa BpeMem u OKJIana. 

3ahnue 11.11 
1. B~emu TeKCT: 

mamma 

M~anos 
Amonos 
IImpo~ 

Cmyaenmb~ nepmw u vemepmozo qpca  Aleedwuu 3a m u u -  
nyw ycneewoema u awmnyw pa6omy e Cmy&nuectcom coaeme 
nazpaxaaxrmcsc nouemllo2i n p m d  u dexevcilori npencuezi. 

Cnucox cmyaenme npueo8umc~ n w :  

2. CJIeBa OT BBeAeHHOrO TeKCTa BCTaBbTe KapTHHKJ', YCTaHOBMB 
c n e n m n e  napahierpar: 

a LUnpma - 3 CM, B H ~  - 4 CM; 

Tonurw~a nnHnn o6paunemn - 2,25; 
U B ~ T  nRiHHH - KO~UYH~B~I&; 
06TeKaH~e KaplllHKH - IIO 6mbureP CTOpOHe; 
Pacc~osme OT TeKcTa cnpaBa - 0,7; 
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C y ~ m a  
npmmaanqetten 

nencmr 
900 

1200 

560 

Y ~ e p n c ~  
no ncnowlPr. 
n o m e e ~ a a  

125 

200 

25 

Bhmna~eao 
nemcnoeepy 



I 

I 

1 5. Mn@op~au~m B ~a6xuue ~bipoanaRrr no Bern / 3yct~e amwrcmymwym m n K y  Ha nanenu 
U Ta61lbi~bl). 

6. O @ O ~ M I I T ~  06pame~ae ~8611MIlbI; 
BHyTJXHHUa CeTKa - 1. 

7. @CT$TlMTe Ha HeCKOJIbKO CTpOK BHU3 U B C T ~ B ~ ~  B R K C T  Tpa- 
(PAK IIO fiCiHHbIM C T O ~ ~ U O B .  

8. CnenaZi~e n ~ e  ~ o n u n  ~a6nuus1 n n p e n c ~ a ~ b ~ e  ~a b nuuy B n p y r o ~  
c m e .  Hanpu~ep, CoBpC?~e~~blh U CeBep~blh 2. (B+eJIlrre m6nuuy 
a 3 a n a h  ~ohtanny Ta6nnw > A s ~ o @ o p ~ a ~ ) .  

9. npe06pa3NTe oppy n3 ~a6n~i11 B RKCT (~bmen 
arunosau mamy B o6n- BwxeneHua, u swab ~+ayny Ta6n~ua 
> npeo6pamsa~b 8 T~KCT). 
3adanue 11.13 I 

1. BB~cTU CninyIOI4Ufi TeKCT, iCnOJIb3yX WI Bblp$HKBaUUU n6y- 
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PAJP[EJI I11 

T a 6 ~ 1 d  npoqeccop Excel 

111.1. Ha3~aseaue u ocaoBubIe B O ~ M O ~ O C T U  Excel 
Ta6JIAYHb1fi npoueccop Excel 97 n m n e T c r r  OAHRM ~3 ~ a ~ 6 0 n e e  

IIOIIyJUIpHbIx IIaKeTOB IIpOTpaMM, IIpeAHa3HaYeHHbIX &lU3 C03AaHUll 

Ta6JTMYHLdX LIOKYMeHTOB. OH 0 6 n a ~ 1 e ~  MOUHblMll  BbIYHCJIllTeJIbHbI- 

MH B03MOXHOCTXMU, CpeACTBaMU A~JIoBo$T rpa@uxll, o6pa6o~m TeK- 

CTOB, BeneHlzR 6a3 AaHHbIX. 

urcnonb30~a~6 JIJM XpaHeHLZR B3aMMOCBX3aHHbIX TB~JIHU pa6o- 
qyI0 KHIIIY, C O C T O X l l ( ~  A3  OTnenbHbIX JIACTOB, KOTOPbIe MOXHO B 

IIpOIIeCCe pa60l.61 yA&iT$Tb, IIepeIlMeHOBbIBaTb, n e p e C T a B M T 6  MeCTa- 

MH, KOnAPOBaTb U CKPbIBaTb; 

IIpAMeHXTb CpenCTBa KOPPeKTHpOBKEl EaHHbIX B T ~ ~ J I A I I ~ ,  WC- 

nOJIL3yX IIIApoKFi$T CneKTp B O ~ M O X H O C T ~ $ T  pa6o rb1  C @ P ~ ~ M ~ H T ~ M H ;  

&JIX pac.ieToB, nowmo H a n k i c a H m  @opkfyn, 1lcnon63o~a~b 6011b- 
UO$T ~ a 6 o p  BCTPOeHHbIX @YHKLIU$~, J1TLI1 3WaHAII  KOTOPblX MO>KeT 

IlpHMeHXTbCn Mac~ep C $ ~ H K ~ M ~ ;  

I I p A M e W T b  l lMeHa  JUI8 CC6YIKkI H+ YaCTO kICIIOJIb3yeMbIe AEaIIa- 
~ O H ~ I  XqeeK; 

0@0pMJLZTb T ~ ~ J I I I I I ~ I  C IIPHMeHeHHeM pa3~006pa3~1.1~ IIIpPi@- 

TOB, BbIpaBHUBaHAX TeKCTa II qHCeJI, A 3 M e H e H W  I U ~ L l H b I  CTOJI~UOB 

A B ~ I C O T ~ I  CTPOK, 3 a ~ e ~ e ~ x . 1  H 0 6 p a m e ~ w ~  x q e e K ;  Excel no3sonrre~ 
T a m e  IIpKMeHXTb BCTpOeHH6Ie @ O P M ~ T ~ I  O @ O P U ~ ~ ~ H U X  Ta6JIKU ( a ~ -  
T O @ O ~ M ~ T H ~ O B ~ H U ~ ) ;  



A o n o n H n T b  pa6onue KHMW P H C ~ H K ~ M H  H ~ p y r u ~ r i  rpaaure- 
CKUMM O ~ ~ ~ K T ~ M U  &UI% neMOHcTpaUnH AaHHblX, R U a Q a M M  U r p a @ ~ -  
YWKYIX O&KTOB; 3 .  ' 

B W O n H X T b  CBOA M H H d l e  U3  H ~ C K O ~ ~ ~ K U X  Ta6mrJI I l W M  EiX KOHCO- 

n m w ;  
COpTUpOBaTb AaHHble B ~a61ruue. B b r n O n H ~  OT6Op naHHblX U3  

m6nnun no o n p e n e n e u H o M y  K p u T e p n m ;  

BBOAMTb YI KOPPeKTHPOBaTb AH&I~PMWH) B ~a6nuqe C UCnOJIb- 

30BaHUeM (POPMH XaHHbIX; 

a B T o M a n n v e c m  p a c c r m m a T b  n p o h n e m y r o w m e  morn; 
p e m a T b  3-u no on~um3alwr n a H H m ,  n p o ~ o m b  c T a m -  

CTHT~CKMA a H a n H 3  AaHHbIX; 

OCyUleCTBJlXTb O ~ M ~ H  IIaHHblMU C Apyl'l4MU IIpHJlOXeHWIMU; 

BbIIIOJlHXTb 3anpOCbI  K 6 a 3 a ~  AaHHbIX C nPAMeHeHHeM CPeACTB 

MS-Query: 
Cb3naBaTb C O ~ C T B ~ H H ~ I ~  IIOnMOBaTeJlbCKEle ( P y r n u I ~ U ,  MaKpO- 

KOM- u n p o r p a h t m  c n c n o n m B a H u e M  r r 3 ~ ~ a  Visual Basic. 

111.2. 3anyc~ nporpaw 
. . 

~ ~ I I ~ c K  FpOII,WCQpa E x @ ; 9 7  W X H O  O C y u ( e C T s q .  HeCKOJIbKMMkl 
cnoco6a~u: 

~ a ] ~ a m  montcy ~ Y C K  u B n e p e u H e  n p o r p a y ~ b l  sbmpam ~ m m -  
~ n e  Microsofl Ex&l; 

ecnn ~i Pa6ove~ c&e riiiee~crr apnm ~icrosofl ixce~, A=- 
nw menmym no ~e~y'neBoi4 iciromcoi3 M ~ I & ;  

 ah 3 H a 9 0 K  IIpOQJaMMM M i b l U S ~ f l  EX& B ~ ~ P X Y  3 K p a H a  H a  
n a H e n u  npmoxe~nil  u & B ~ M  u l e n ~ ~ y r a  no HeMy;" 

eCnA B6I C06lipae7e~b OTKpblTb C 0 3 A a H m  P a H e  ~a6rn1.1~ EXPI, 
M O ~ O  ~ a k n  H i u m m e  mro @&ma B nepewe A o W e H T o B  K H O ~  
~ Y C K  mu B ~ 0 0 ~ ~ e T m ~ y l o m . e t l  nanwa n-I weniqyrk. no HeMy; 

npn   TOM mpymama Excel c yxe c m p ~ ~ a t h l  ~ ~ a 3 i ) ~ ~ h l ~  -OM. 
npw 0 6 ~ 0 ~  aarrycKe., Excel a m M a w w  ~bmonm H a  3KpaH 

HOByiO pa60vylo loolry C YCJIOBHHM UMeHeM Kiiural. ~ H M  nomum- 
B CTPOKe 3aSOJIOBKa CnpaBa  OT AMeHH nPOrPaMMbI Mi~ro$ofI Excel. 

III.3.1. Cqom samoBm 
Bepmrrrr c ~ p o ~ a  oKHa  n p u n o x e H r t n  Microsofl Excel H m u e a e T c r r  

mpo~ok WOJIOBK~. B ~eZi cnena y ~ a 3 b l ~ a e m 1 1  u ~ r r  nporpahim 
Microsofl Excel U Ha3BaHHe pa6oqeil KHElru KHural (nu60 OTKpbITOM) 

@aha) .  

111.3.2. Crpoaa memo 
C T ~ O K ~  M e H D  PaCnOJIaraeTCSI n0jl C T ~ O K O ~ ~  3a rMOBKa.  B 3~0fi 

CTPOK~ nepen~cmmcrr cnenymuue u M e H a  MeHm: @aiin, npascca, 
Bw, Bc'rasm, O O ~ M ~ T ,  C ~ ~ B U C ,  AaHHble, OKHO. hWI0e U 3  3TUX Me- 

HIO o ~ ' E W H X ~ T  ~ a 6 0 p  KOMaW,  ElMeMUllX O ~ L U ~ I O  @ ) I H K ~ ( o H ~ J I ~ H ~ ~ ~  

H a I t p U e H H O C r b .  

&m ~ b 1 6 0 p a  nm6oii KoMaHnar cnenyeT:  

qenKHq*rb MULUbKl no COOTBeTCTByrOlUeMy UMeHU MeHH), a 3a- 
T ~ M  npu norranem H a  s ~ p a ~ e  H u c n a n m u e r o  c n u c K a  K O M ~ ~  
4enmy-m MHIII~H) no m o i l  K o M w e ;  



my <Enter>, X n a s L n n a w  co .mpea&am BBEPX mn BHM3 BH- 

6pam HyXHyIo K O M W  A H-Tb KJIaBWLUY <Enter>. 
, : . . . &  - r - * . v  >. . mn '&&* 8:j&l ma & g ~ ~ ~ ~ ~ ~ * ~ ~ ~ ~ ~ ~  

M ~ H I O ,  nomimrq~ec~~ npu 1aeJ i sKe  kpaeori taionrar~&q~Ei.m~m~- 
riolt mtiKe, 06naCWmmcne~tii& q5nam~e nnda pa6ore8 u 
T.n. K o ~ ~ ~ o e  M ~ H K ) ' ~ o ~ ~ P & T  lOnbK0 Te  KOMaH4H, KaTOpbIe MO- 
W 6 m  BbIIIOnHeHbl B E ~ H H O ~ ~  CuTyauAU.  

l h l  c T p 0 ~ 0 f i  MCHH) MOIYT p ~ C ~ W t I R l T b C I I  0 4 H a  UXW HHecKOnbKO 
C ~ O K ,  C O C ~ X  &is KHOnOK - nanenu uncmpyaenmoe, c n o M o m m  

KOTOpant MOXHO ~WTPO ( I ~ ~ ~ Y K o M  MblllIll no coo~BemBymlqe8 
~ n o n ~ e )  n o n p m  nonyn K KOMW~M n cpencTBaM Excel. @ y m n  
nm601 monm MOXHB openenurn, n o n B e a R  K ~ e f i  y ~ a ~ a ~ e n ~ ,  M a m a .  
B WOT MOM~HT O K O ~ O  K H O ~ ~ M  n o m e T a  H W U C ~  o ee H a w a n e -  
m, a ~ m 3 y  - B c w K e  coc~ormurr - onmruaie @YHKUI(II mmoB 
KNOIIKM. 

om6pwemx sa  3 ~ p a ~ e  m~ofi-@io natlenn m o o  B M ~ B ~ B  
MeHm Bw, sana~b KOMW nanwu UHCTQ~M~HTOB n B K I I ~ ~ W  nnn 
o m m w ~ b  C W T B ~ T C T B V K ) ~ ~  naDaMeTD. Ta~oro me swema MOX- 
HO fi06W'IF&II, Y C T ~ H O B ~ B  YKaWTWIb ~b l l&  B m 6 y I O  IIo3&Ulo o6nac- 
TN TIaWSJlM A H W T b  nDa6VfQ KHOnKV&a.3F?PSM -6Wt~b HPmnVH) Kb- 

111.3.4. C~poga @opwn 
C ~ p o m  @op~yn pacnonarama non na i remu uit-eZiTo~~ h 

pe~orimpwpyer aapec'me~yqezi nreC~Ku u ue cOaepxU.woe. Eha crpoxa 
p-eliri ir~Bep~,&Wnn H a  p n  m m u ;  B f i e ~ o i l  eemun BUCB~YU- 

BaeTda: aspeo , ~ m n d i ~ ' m ~ ~ ~  nnn npncsdem~-& Bw. XItmmy- 
dcb JToK~~~JI~C~~K,, 61.1-0 Hbs~ar(oma~.UMeniT manwirm 
asee& m rero HYXHO B m e m  auana3on w B- em nm B 06- 
JIaCTb UMeH. ~ P W  3TOM LWI 35jXaHHOIU n t l a I I@OHaRseeK B J W I ~ H ~ R -  
IueM MOXHO 6 y m  ncmmmm n w p e c a h l -  H miemmi. B npa~ofi 
c e w  CWIM @pwn m 6 p ~ m 1 1  coneQxmoe @ ~ H H ~ K  nnn 
aop~yna)  -no* rue@, emu OHM B B ~ ~ ~ H M ,  Bwpm.(cpen~~~n) 
CecelaWI GTpOKlr Qop~yn B 0 6 6 1 ~ 0 ~  W V O q H H U  R B R R ~ T C I I ~ ~ C T O ~ ~ .  
Oma~o,  npr wrane n w a  naniib~~ .(an@p, @op~yn,  T~KOTB) B 3~0fi 
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III.3.5. P a k w  06~1acm 
Pa6orafi 3 K p W  Excel pa3nerre~ TOHKMMW nUHRRMW no BepTHKallW 

H a  cmn6u~, a no mpU30HTaJW Ha CTPOKM. CTOJI~U~M IIpUCBaHBZUOT- 
cn nMeHa ,  C O ~ T B y I O I q W e  6yKBa~ IIaTWHCKOrO aTI@EfEi~i l ,  nu60 
'XUCnaM (B SLLBUCUMOCD1 OT eTm, B M ~ P ~ H H O I K I  B C ~ P B U C  naps- 
MeTpt4, BKnaUKa 0 6 ~ ~ e ) ,  a UMeHaMki CTPOK I1BJMIOTCII TOnbKO YUCJIa 
O6nacrn uMeH C T O ~ ~ U O B  H CTPOK pacnonamcx B ~ e p m e l  (cmn6- 
UH) R B ne~ofi ( qom)  saau  m6nuuk~ n H ~ ~ M B ~ I O T C I I  31120n081~(1~~. 
n0J Ib3y I I cb  Excel, MOXHO C03ilaBBTb T ~ ~ J I S Z U ~ I  pa3MepOM n0 
256 C T W ~ U O B  (Ha3BtUMe IIOCJIenHem - IV) W 65536 CTPOK. 

nepeceve~ue c r p o ~  A C T O ~ ~ U O B  o6pa3ye~ me=, H m a r e a e M b t e  
rwziuwu ma6nuqu. Bce rise* n M e m  anpeca. &pec mu601 nveir~u 
COCTQUT ~3 n M e m  c~on61la H H o M e p a  morn ,  H a n p n M e p ,  A20, BE6, 
1M00. A~muenm me6Ka BblAWIReTcII XHpHblM K O W O M .  MM~HHO B 
aKTWBHyI0 I I L I ~ ~ ~ K Y  OCYILIeCTeiIIleTCIl BBOA 4atlHbIX. ' 



B ne~oB Y ~ T M  ropmomanb~oB m~efim n p o K p y m a  pacnonome- 
HLI x p n h w n  JIWCTOB, O ~ ~ C ~ ~ Y W B ~ I O U I H ~  onepaqua M a H a n y n u p o B a H m  

C m C T a M t i  (oI IMc~HW~ IIPJILIKOB 6 y ~ e T  AaHO II03~e). 

P ~ c ~ o ~ ~ o x ~ H H E U I  B H M H ~ ~  YaCTA 3 K p a H a  CTpOKa COCTOXHuR CO- 

AepXPiT pm IIOJIe3HhIX WPM CO3AaHWU Ta6JIWwb1 C B ~ A ~ H M ~ ~ .  

Ha ~ T O B  ClpOKe  BbIBOWlTCH W H @ O P M ~ ~ [ ~ ~  0 B b 1 6 p a ~ ~ 0 f i  KOMaHAe 

HJIM B L I ~ O J I H H ~ M O ~ ~  OnepaUCiM. B b m e n e ~ ~ m  KOMaHAa O C H O B H O ~  HJIW 

I I H K T O I ~ ~ @ W Y ~ C K O ~ O  MeHKl KpaTKO OnRCbIBaeTCH B JIe~0fi YaCTM CTPO- 

KW. 3 ~ e c b  T a m e  ~ K ~ ~ L I B ~ ~ T C I I  B b I n o n m e M a R  onepaurn, Hanp lzMep ,  

O T K ~ ~ I T W ~  ~ I I  c o x p a H e H a e  @a&a, K o n H p o B a m e  m e e K  ma 3anucb 
MaKpOCa. U p W  0TC)"I'CTBAA B ~ I M O J ~ H R ~ M O ~  OIIepaUfl l l  IIOIIBKKeTCII 

HWIIHCb  ~OTOBO. 

U p a ~ a X  YaCTb CTPOKB COCTOHHWX IIOKa3bIBaeT 3HaYeHMe CYMMhI 

YHCJfOBbiX E a H H b K  B ~ICTWBHOB mefi~e W COCTOIIHWe BBKRKlYeHElR 

U U @ ~ O B O ~ ~  KnaBWaTyphI (KJlaBWLUW <Num Lock>). 

JIIo~~R % Y e $ i ~ a  ~a6nmb1 MOXeT 6b1~b 3tUiOJfHeHa AaHHhlMW. ,&M 

BBOAa AaHHsDt B XYefiKy H W O  IQeJIKHYTb J I~Bo& K H O ~ K O ~ ~  MbIIUU II0 

TOR XY~BKO, B KOTOPO* I I p e ~ O n a I ' a e T c X  Pa3MeCTMTb W H @ O P M F ~ ~ ~ ~ I O  

( R W ~  ebdememwl 3ICUpHbLM KOH~YPOM) CI HaYaTb BBOA. B m ~ l l ~ b t e  

cumonH cpa3y noxmmrcrr B ~ e w e f i  mefi~e w B q o K e  @op~yn  
(CM, n. ILI.3.4). ~ ~ H @ o ~ M ~ u H X ,  BBOWlMm B RI~BKY, AOCTaTOVHO 

pa3~006pa3~a -  TO w w a ,  tnewm, @op~ynri.  
~ ~ K O H Y I I T ~  BBOA AaHHMX B TZKYWyIO IIqefiKy MOXHO HsoKaTWeM: 

mamimu <Enter> - naHHLIe  ~ ~ @ M K C X ~ ~ I O T C I I  B ~ a e f i  me&- 
KC, I( BbIAeneHUe IlepeMeCTIITCII H a  OAHy FIGf iKy BHW3; 

* KHOIIW C < W ~ J ~ O Y K O $ ~  H a  CTpOKe @ o ~ M ~ J J  - AaHHLIe ~Z~@NKCH- 

p y ~ ~ c r r  B ~ e m e i i  s ~ e i k e ,  w B b r a e n e a u e  o c T a H e T c a  B 3~013 me 
meike; 
n 1 0 6 o k  KnaBMIUX CO cTpeJIK0k - AaHHbIe ~ ~ @ I I K C E P ~ T C I I  B Te- 

Kyu.teB B Y ~ B K ~ ,  H BhrQeneHae n e p e M e c m T c R  B me$iKy B HanpaB-  

n e H a a ,  ~KWHOM c ~ p e n K 0 k ;  

KHOIIKM C KPt?CIZIKOM H a  CTPOKe @OPMYJI KiTH KJIaBllIUU <Esc> 
- BB44  AaHHbIX 6yne~ OTMeHeH. 

n o  OKOHYaHIlA BBOAa meKCmO6ble AaHHbIe BbIpaBHWBaIOTCII none- 
BOMY K p a m  X s e B m ,  rumosue - no n p a B o M y  (no y M o n ~ a ~ a m ) .  J ~ J R  
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BLlpaBHMBaHHe ~pe6ye~cx H3MeHIITb, H-0 BOCnOnb30BaTbCII KO- 

M ~ H A o R  @ O ~ M ~ T  > %efi~kl, B K n W K a  Bblpa~HMBaHLle.  n p M  BBOAe He- 

~eJlOYWCJIeHHLlX AaHHhlX AeCIITHYHhIe 3HaKW OTAenXKlTCII C IIOMOUhKl 

3 a n I I ~ o k .  E c n ~  ~ p e 6 y e ~ c H  M3MeHUTb A ~ C I I T H Y H ~ I ~  p ~ 3 A e ~ H T e J I b  H a  

TOYKY, H W O  IlOCneAOBaTeJlLHO BblnOnHWTb ~ ~ ~ ~ c T B H I I :  KHOIIKa ~ Y C K  > 
H a c T p o f i ~ a  > na~enb YnpaBileHMFi > H 3 b l ~  M CTaHAapTbl, BKnEUKa 

%CIIa. Bar6pa~6 A p w 0 8  A ~ C I I T H Y H ~ &  3HaK. 

111.4.1. B B O ~  aopmyn 
BBOA @ o p ~ y n u  0 6 a 3 a ~ e n ~ ~ o  n o n x e H  H a w H a T b c n  co 3 ~ a ~ a  pasew 

CTBa (=) KID3 3HaKa  rrJrIoC (+). B COCTaBe @ 0 p ~ y n  M O W  6 L m h  s H C n a ,  

@~HKIWH, C C L ~ K C I  H a  q e c a  ma u M e H a  m e e K ,  o n e p a T o p b I  cnome- 
HMX (t), B ~ I Y ~ H I I H  (-), y M H o m e H r n  (*), n e n e H a a  (/), Kpyrnb re  

CKO~KJI  AJTH 3aAaHMII lIPBOPHTeTHOCTLI ~IIepaqnfi, a TaKxce TeKCT, 3a- 
K.illoYe~~b&i B KaBbIqKM. B Excel WCMOJIL3yIOTCX T a m e  JlOnl.reCKJIe 

OnepaTOpLI CpaBHeHUX, pe3ynbTaTOM BbIIIOJIHeHWR KOTOPbIX IIBJHeTCII 

n o r w e c K o e  3 ~ a ~ e m e  (McTMH~ ma Jloxb) (p~c .  111.2). 

Korna B OAHO$~ @ O P M Y ~ ~  o ~ ~ ~ A W H X I O T C R  HeCKOnbKO o n e p ~ M f i ,  

o n e p a T o p a r  ~momuno~cx B c n e n y r o q e M  nopwe: 
npouem (%); 

BO3BeAeHMe B CTeneHh 

y M H o m e H a e  M neneme (*, / ); 
c n o x e H a e  a B b m T a m e  (+,-); 



kl3~eHMTb nOpXEOK &YUCJI~HWI MOXHO, o ~ ' M ~ N H A X  BbIPWeHUA 
B @ W M Y ~ ~  QlYIXbIMM CKO~E&~X: BblpHeHHA B KPYi"JIb1X C K O ~ K ~ X  

B ~ I ~ R H ~ I I  B nepBym oyepenb. 
Agpeca XYWK B @oparynbl cnenym noMeuaTb c n o ~ o q b m  m a -  

a m  ~ 6 n n b m  Ha C O O T B ~ T O T B Y ~ ~ ~ H )  m e 8 ~  (mana30~ firee~). 
nwne B B O ~  (Pop~ynu B m e h e  nosmercn ~ ~ r u c n e a a ~ i l  pe- 

synb~a~ ,  a caMa @op~yna m6paxae~ca  B cTpoKe @op~yn. Ehru we- 
O~XOLIMMO (B XOAe BbIBePKU ~a6~lRllb1) 0~06pa3UTb B I IY~~IK~X ~a6nn- 
q~ m e m o  @OpMynbI PacgeTa, a He pe3ynb~am, TO cnentyeT 
KOMW Ceps~c  napaMe~pb~ u no BKnanKe Bnq ~ m m r m b  napa- 
MeTp OKHa 00fJ~yJfbl. 

Ecnn pernTaT Bbmucnekw @op~ym ma npeo6pmo~awm 
(P6pka~a 'o~axew~ mmHee ~ u ~ l p u a ~  m 6 u a ,  B w e h e  IIOXB~IOT- 
CX CUfdBoJIbI #######. &IZ nOJrPeHUfl YUCnOBOrO ~ 3 0 6 p a ~ e ~ l i X  
cnenyec penmum m p m y  d q a .  

' h 'BBO&A' 6 @OPMY~Y 3Ha'le~.$. R3. & ~ K C U P O B ~ H H O ~ ~  8Y$iIKU 
I /  I . :  _ (aspec KOTOPO~~ npn K O ~ N ~ O B ~ H U ~ ~  iind nelje'~eqe~f$r (Pop~ynar 

OCTaeTOX Hell3~eiZFIbIM) UCnOJIb3YDTCR a6co~vorn~tde CGblJlKU (PUC. 
111.4). npu ux 0603Haqe~RR B Hanucauue Weca xsefim n06aBJIXe~- 
CA 3 ~ a ~  nonnapa. (Hanpx~ep, $A$20, $lA$200.) 

B c w a e  u 3 ~ e ~ e m n  m ~ o  OAHON ~ H ~ Y ~ H U I I  aspeca X@UK&- 

nulr npyroro a c n o n b 3 m ~  meputmtde C C C ~ L R K ~ ~  (puc. 111.5). 3 ~ x 0 ~  
$ @ U K C U ~ ~ ~ T C A  TOJTbKO MMH C T O J I ~ U ~  (HalIp~Mep, $A9) MJIM MMA 
CTpOKVr (~anp~hlep,  E$6). &A BBOna CMelIIaHHbE R ~ ~ C O ~ I O T H M X  
'marnos: n c n o ~ e m ~ - r n m u r r m  <H> (~)rpoop B  TOM cnyqae noMe- 
luaeTcn nu60 B W ~  c c m m ,  nn60 nocne &e). 
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&in, a He nucam p m m  &$MY@ c nepeacnenneM Bcex cnarae- 
kbnr. &r 3~01-o cneayeT m%apb Msnnbm no m o m e  h s ~ o c y ~ ~ a  
c k w ~ a p ~ ~ o i l  nauenn - npn  TOM B cfpbKe cpop~yrr kOXB@tVfI  am- 
c a ~ ~ a %  @ ~ H K ~ R  C ~ M M M ~ O B ~ H ~  c Y)(a3ameM npennongllleMoro 
mana3oxa meeK, Earnme 1(0~0p0ro noooooaT O ~ M M H ~ O ~ W : E C -  
JfU OKZReTCII, YTU nUana30H J'KaaIi IIpaBldJbHO, TO H-Tb WlaBUw 
<Enter>. B npmnenoM cxy~ae csayaaa H ~ O  B6ecTu ucnpaBJIeHm B 

y ~ a s a ~ ~ b ~ #  LM~IIWH ( I I I ~ K H ~ T ~  ms~ mro no cpoKe @opwn H 
BBemHmHe an pew^ nuee~), a 3 a r e ~  yxe mwm m m n w  <Enter>. 

B cnyuae, ecm pe3ynb~a~ C ~ M M M  He ~ y g ~ o  noMeuan B oTnem- 
HYIO me&@, a ~ p e 6 y e m  em m b ~ o  npocMoTp@Tg, m cnenyeJr eWe- 
n m  manwon me%, n a m e  ~mp01Y) nOm(IIT C ~ O B a H U K ) .  
B inpace C O C T O R H ~  1116pa3m11 U C K O ~  pe3ynhm~. (UJIKHYB 
npaeori KHOIIKOE~ ~ b m r n  Ha none c C~MMO~I, B cTpoKe GQCTOAUUX 
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- - ,. 
WmMn @YHKUUU aBTOCYMMUPOBmUII CPmY HeCKOnbKAX 

XWeK MOXHO BblAmm UX, a 3aTeM HUaTb KHOnKY /%ITOC)IMM~. 

Ecnn B Ta6JTHJfZ UMeiOTCII nPOMemqHble ETOM, BbIYUClleHHbIe 
C nOMO4blO aBTOCyMMAPOBaHUff, TO HWTUe KHOnKU ABTOC~MM~ 
npMBeAtX K BbIWCneHUlO 06mem M T O n  KaK CYMMEIPOBaHUII npOMe- 
X?fTO'iHbM EITOTOB. 

LWl BBWa AaTbl KnaBUllrU <Ctrl><Shifl><;> (CUMBO~ 0;s B pyc- 
CKOM perncTpe). 

g a p e  m m m a  co cTpenKaMu, o6ecneru~a1ouae nepeMeqe- 
Hue BO Bcex Y a p e x  Hanpaanenunx; 

UWOK n J U l  MbIIUU B COOTB~TCTBYIOW~~~ II03YllIkiB 3Kpa~a 
n p m o m  K nepeMemeHum E m e n e m  B A~HHYIO m e w ;  
m nepeMelqeHm no ~a6nuqe ~0t-y-r ~cnon630Bamn nonocb~ 
npoKpyElM (KaK xo 6bmo OnncaHo pmee); 
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MOXHO ~YCTPO n e p e m  B nm6yro mefilcy T ~ ~ ~ U U M ,  ecnn Ha- 
XaTb KRaBUUY <F5> UnM 3aAaTb K O M B W  f l p a ~ ~ a  > flepefi~nl U 
BBecTu aqpec 3~0n m e f i ~ a  UJIY~ am nuana3o~a B none Ccun~a. 

I 111.5.2. Bhme~lewe C p p w e m ~  ~a6mma 
penaKTElpOBaHUfl AaHHbIX, PaCIIOnOXeHHblX B HeCKOJlbKUX 

meittax ~a6naub1, ~pe6ye~cn ~ T U  n q e h  npenmpmbtro Bme- 
JIUTb. AJISI BbUmeHm @paI'MeH~a MOXHO UCnOJIb30BaTb HeCKOJlbKO 
cnoco60~. 

Bwenenne n p o n ~ ~ o m ~ o m  nenpepbmnon, #ipamtem: y c ~ a ~ o s m  
~ypcop Ha Haqano ( m a  KOH~U)  BblgenneMoro 4pa r~ema .  Aanee nn- ' 60 npOT5IHjTb It0 Bcea Bbl~enRe~~f i  o6nac~n MblUlblO ( n p ~  H W T O ~ ~  
nesofi K H O ~ K ~ ) ,  nn60 H W T ~  K n a e m  <Shin> a ,  ynepmKBaR ee Ha- 
marnit, c noMolu.bK) maBum nepaMeureHvrrr Kypcopa BmennTb Tpe- 

( 6ye~ym 06nacrb. 

I B m e ~ ~ e m e  =ti crpom: memorq.rb ~blu11.10 no HoMepy c ~ p o m  
mU YCTaHOBUTb nOACBeTKy Ha m6of1 m e f i ~ e  A ~ H H O ~ ~  CTpOKll U Ha- I x a ~ ~ m a s u ~ u u  <Shiff><flpo6en>. 

Bwenenne Weii 6onoaKlr: IuenKHyTb MbImblO Ha EiMeHK aon6ua 
IznU BWennTb m 6 y ~ ,  XYefiKy AaHHOrO crnn6ua U HiWtaTb KnaBMLUU 
<Ctrl><flpo6en>. 

Bweneme sceii ~afmuw: wen- ~ b ~ m m  no neBoMy sepme- 
MY yrny 6opmopa (no KHonKe, pacnonoxe~~oP M e w  s a r o n o ~ ~ a ~ a  
~ O K  n CTOJI~~OB) m n  HarwaTb Knmuurn <Ctrl><Shiff><flpo6en>. 

Bweneme n e c m e m  o6nncTeii BO~MOXHO n~yrm cnoco6a~a: 
BbIAeXPiTb MbIUIbIO nepBW 06nam, 3aTeM, YAepXUW KJIaBU- 
my <Ctrl>, nepeiiTIl K cnernmefi o6nac~n u BbmenaTb ee; . Bbmennn c n0Mom.m KnaBnaTypM nepeylo o6nacm, 3 a ~ e ~  Ha- 
x a ~ b  KnaBEllrrn <Shifl><F%>, nepefim no ~ ~ o p y l o  o6nac~b n BbI- 

Renun ee. 
I Ecnn G p a r ~ e m  BmeneH o m u 6 o ~ ~ o  a 3To BmeneHMe ~e06Xonn- 

MO CHIITL, TO cnemeT men- M ~ I I I I ~ K )  B n106oB m e B ~ e  m Ha- 
XaTb n m 6 p  KnaBAllry YnpaBJIeHUII KYpCOPOM. 

111.5.3. Peaaa~apo~me  ~a6wsaanr 
~ O A  penaKTYIpoBaHHeM ma6nuqnhcw dannux Mbl 6yl1e~ IlOHHMaTb: 

3aMeHy onpax AaHHbn B m e B ~ e  Ha Apyrue, ucnpaBneHue AWHMX B 
rrqefi~e, yAaneHue , a a ~ m  u3 meiim, nepeMeueHue nx B nppyrylo 
n03UW%IO, BCTaBKY CTpOK C T O ~ ~ U O B  B ~a611kiuy U y.A&TeHUe W K  H 

cmn6uoa u3 ~a6nuub1. 
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&I% 3aMeHbI ORHHX naHHbIX B I I Y ~ ~ K ~  nPYMMM nOCTaTOYH0 YCTa- 
HOBIiTb KYPCOP B 3TY XqefiKy I( BBeCTM HOBbIe EaHHbIe. ,&$I PenaKTU- 
p o m m  naaHbIx B aseke HWO npeme Bcero ycTaHoBmn ~ypcop B 
H ~ ~ H Y I O  s r e i l ~ y .  &nee MOXHO: 

IUeJIKHyI'b ABa paw MHLLBH) B s r e B ~ e  mu m ~ b  Knasnmy 
<F2>. P e n a ~ m p o ~ a ~ n e  B  TOM cnyrae ocyuecTarurma B cauoa 
fi.ieB~e; 
4WIKHyr6  no CTpOKe @O~MYJ M PtXaKTFipOBaTb EaHHbIe H a  3 ~ 0 %  

CTpOKe. 
&'M yAWeHW7 CMMBOJIOB MOXHO UCrrOnb3OBaTb KnaByllllPi 

<Delete> u <Backspace>, a ma ynpaBneHarr pexuMaMn Bcrae~a / 
Ba~eule~ne Knaauw <insert>. no m p m e n a u  penaKmpomua 
HaaKaTb KJIaBUq <Enter> WH KHOnKy C IWIOYKO~~ B CTPOKe @0pMyn. 

&'M ym.neHW irr,4epXMMOrO ~~efiKI4 (mu HeCKOJbKuX BblqefleH- 
H ~ I X  mee~)  BWeJIWb oqnuaeMyIo 06naCTb mn YCWOBUT~ qpcop 
Ha oruruae~ol OT n w x  nref i~e,  HaxaTb Knasnluy <Delete> mn 
man KOMW npaem ~ I H c T H T ~  Bce. 

,@R nepmewetim aattnbw B npy ry~~  no3uuu~) Bbmennm. nx. Aanee 
MOXHO: 

WaTb KOMaHAy npaBKa Bhcpe3aTb HlIa KlamaTb KHOnKY Bbl- 
pe3aTb C~aHnapTH08 IIaRenn, YCTaHOBMTb KypCOp B Ty n03U- 

uuro, KyAa nonweH 6 4 ~ b  nepeMeueH s q e n e ~ ~ b ~ f i  6 x 0 ~  u Ha- 
xaTb . m ~ m y  <Enter>; 
YcTaROBllTb yKa3aTenb MbIUH Ha I'PaHW BbIneneHHOrO Q o ~ a  
WJIM X!@W TaKIlM 06pa30~, qT06b1 OH IIp2BPaTWJICX B Cl'pedy, 
u nepeMecmTb 6 n o ~  B ~ y m j m  ~ O ~ U U R H ) .  

&m ecmaem cmpoiu B ~ a 6 n n y  Y C ~ O B U T ~  &cop i nmjylo 
8'reftKy Cl'p~Kii, nepen K0TOp0fi 6yna  OCy4eCTETXTbCX BCTaBKa, U 3a- 
naTb K O M a w  Ecrasm CTPOW. 
& ~ d m a ~ ~ ~ u  cman61(a B ~a6nuuy  Y C ~ H O B A T ~  ~ypcop B nm6y10 

a reB~y  CTOJI~LW, nepen KOTOP~IM 6 y n e ~  ocyroecmma BcTaBKa, u 
3Wan KOMaHAY Bc~asm C~0n6L(bl. 

&W ~dUJl t?t f~  CmPOK U U  crnm6408 113 T ~ ~ J I A Q ~ I  YCTaHOBUTb K@OP 
B nm6w meBKy, npmiamexaruyro. crpoKe mu C T O ~ ~ W ,  Kmpme 
Hano yamam., u smaTb KoMamy npasm Ypanu~b. Bmmrm na- 
paMeTp CTPOKY nnn '&bn6eq: 

MOXHO o T M e H x n  neirc~sue nocnenaeti K 0 M a m . m ~  nocnenHuB 
BBOn LIMHm. &X 3TOM) Ha40 3WaTb KOMaHny npaBKEJ > & M ~ H M T ~  

m T b  KHOnKy O T M ~ H M T ~  tXUi&apTHofi 
Mom0 OcywecTBmb nomop nocnen~eP IlarnomeH~oir onepa- 

UUU. ,&$I 3TOrO CJIemeT 3maTb KOMaHny npaB~a > ~ O B T O P U T ~  minM 
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H m a T b  K H O W  B ~ P H Y T ~  C T ~ W H O ~ ~  naHenU. Ecnu nOCJIeUHH)H, 

BHnOnHeHHp K0MaWJ.y IlOBTOpWTb HeJIb311, TO B MBHK) n p a ~ ~ a  BMe- 
CTU KOMaHEb1 ~ O B T O P H T ~  IIOXBlIRBTCX K O M W a  Henb3R nOBTOP#Tb. 

111.5.4. Komrposa~~e lvumb~x H @opMyn 
Ecnu B pa3nw~b1x x v e f t ~ a ~  m6nuu,b1 nonm~bl ConepmaTbca OAHH 

u Te me naHHwe (T~KCT unu rucna) mu aophiynb~, TO OHM MOW 6b11-b 
BBeneHbI OnwH pa3, a JaTeM CKOlIUpOBilllbl. 

C ~ U ~ C T B ~ ~ T  TpU cnoco6a KOnllpO~H&iXiR: 

1. AKTYIBUSW~OB~T~ KOnAPYeMYK) IN~~Q' .  3 ~ T b  KOMaHsY rh.IaBKa > 
KonHpomb Ilffll UenKHpb MbIlllbIO no KHOIlKe KonhpoBaTb CTaH- 
n a p ~ ~ o B  narrenu. Aanee sunenurn ~y 06nacTb, Kyna ~ a n o  clconupo- 
BaTb DaHHbIe, n HwaTb KJIaBMIIIy <Enter> Airu HaaTb KHOnKy Bcra- 
BMTb CT~H~WPTHOB naHenu UJIH 3maTb KOMaHnY n p a ~ ~ a  BCTaBHTb. 

2. Y C T ~ H O B ~  p T e J i b  ~ b m u  Ha npa~h18 m f i  YT(LII Konupye- 
~ o f i  me- (npn %OM w p  npuHmaeT @ p ~ y  repHom ~ p e c m a )  
n,  EepXa HaxaTOi8 KHOnKy MbllllM, IIpIPOTIIHVb Ha BCH) Ty O ~ X ~ C T ~ ,  Q- 
na H ~ O  CKOIIUpOBaTb naHHble. nocne % ~ r o  c m ~ b  Baurenmue. 

3. H a q u ~ m  C % Y ~ ~ K u ,  me COnepXMTCX KOnUpyeMm H H @ ~ M ~ W ,  

~ b m e n m  m a n a 3 o ~  meeK, Kyna ~ m o  cKonuposaTb naHHbIe. Bblnon- 
HHTL KoMaHnbI npas~a 3 a n o n ~ n ~ b  BHHJ (enpaso). C H H T ~  Bbue- 

neHue. 
npa KonnpoBaHun @ o p ~ y n  omtiocumenbnue ccbrnKv Ha anpeca 

meeK uweItBmmcII B @op~ynax B BPBUCMMOCTU OT RanpaBneHus KO- 
nnposanes. npu BIuImqeHkcul B @op~yny a6concornnw CC~IJIOK H a  an- 
peca, 3m anpeca B @p~ynax nocne ~onvrpo~a~na  ocraro~& new' 
M ~ H H ~ L M U .  Ecnu xe B @op~yne Y K ~ W ~ H ~ I  c x e w n b t e  C G ~  Ha mpe- 
ca, TO npn Konnpomvni 8 cpop~yne Mensemm TonbKo omtiocumub- 
nax racmb anpeca. 

111.5.5. A~~o3anonseme 
Bo MHorm 3a4arax ~ o x a  no~pe60sa~xn 3anon~nm ne~0TOpbIfi 

wana.30~ aseeK apn@~emuec~oh nocnenosaTenbHocnm rucen m u  
naT. aBmMaTuvecKom commna T a m  nocnenosa~enb~ocrre8 
MOXHO BocnonwsaTbcrl OAHUM n3 cnepymmix cnoco6os: 

B ~ e m  naHHMe B nepBbIe m e  arefirm pma M ~ b ~ n e n u ~ b  ux. Aa- 
nee nPOTIiHYTb MaPKeP 3aTlOnHeHWI (MaJIeIibKMR ~ e p ~ b l f i  KBWpaT, 

pacnonome~~b~i? B H m e M  n p w ~  yr~ry ~wrenennoft o6nac~u) no 
whiy pmy. a c n e  TOM, KaK ~ b m b  6 y n e ~  mymeria,  p a  3 a n o n ~ u ~ -  
CH WHbIMA. 
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Bsecm namue B nepBym nseit~y p m .  l l p o m ~  MapKep a- 
noneem no BceMy pmy, ynepmnas npu  TOM  axa am if masmy 
<Ctd>. 06pa3YeM~ npll3TOM IIOCJleAOBaTefibHOCTb YUCeJI 6 y w  BCe- 
ma aMeTb npupaqeaue 1. 

B~ecm AaHHble B EepBYlO ~%eklcy p m .  B w e n m  BCe W ~ ~ K U ,  
KOTOPhle AOIDKHbI 6 m  3aIIOJIHeHbl LIaHHbIMM. 3maTb K O M W y  npaB- 
~a > 3anon~un  u yKa3aTb napaMeTp llporpeccua. &nee 3maTb mn 
3anonHReMoro pma ( K ~ K  npasnno, mn onpenenseTcn a8ToMaTme- 
CKA), B none Ular y~a3a~b npwpaqeHue. 
, B pW4e CJlWaeB B ~a6mqe H ~ O ~ X ~ ~ U M O  HeCKOAbKO pa3 ucnonb30- 

W T ~  nOBTOpRK,rUUeCfl ~ O C J I ~ A O B ~ T ~ ~ ~ H O C T E ~ ~ H ~ S ~ H U ~ .  Excel npenoc- 
TaBJL%eT B03MOXHOCTb nPklMeHIITb rOTOBbIe CIIUCGi  (HanpEi~ep; no- 
cnenoBaTenrJiocrb ~a3& ~ ~ e v l  Henenu, MecrrqeB u ~ . n . )  - c03- 
naBan ~ 0 6 c ~ ~ e ~ ~ a e  cmcm m 3 a n o m e ~ m  ms BBOAa LIWH~X. 

Anr c w w w  cnscgl 3ana~b K o M a m y  Cepeuc napauerpu, 
BET- CnAcxM. Bb16pa~b HOBMR CflHCOK M BBeCTIl 3neMeHTbI 3TOm 
CnRCKa. Hawa~b KHOIIKY & o ~ ~ B u T ~ .  
,Ib Rpwreaem cnucna M O ~ O  ~CnomBaTb KaK B C ~  nocneno- 

BOXWIbHOCTb 3neMeHTOB CnVCKa Cpa3y, TaK A OTAeJIbHbIe 3neMeHTbI. 

Dm mro y c r w o ~ m  vpcop B nepBm mevl~y s a n o n ~ q e ~ o r o  ma- 
nmorra, memn nep~uit 3 n e ~ e ~ ~  cqscxa, npmx~yra MapKep sanon- 
HeHUR no BCeMy PrZny. 

* 

Cpa3y IIOCne C W m   HOBO^^ Ta6neuM L ! ~ $ ~ c T B ~ ~ T  aBT0MaTHYe- 
C& PeXUM B~~YFKJI~HU~. OH 03HaqaeT, YTO npA BBOAe JIlO6Ojor0 3Ha- 

Seam B nm6ym m e w  m6nnqb1 npoucxomT a~~oMa~wecm51 npo- 
C M O T ~  ~ceit  m6nuuar A nepecseT Bcex conepmaquxcx B ~ e f i  (Pop~yn. 
TmoiPpem~ OYeHb yA06eH DJH ~Onb30BaTC~5l, nWKOJIbKJJ IIO3BOnH- 

eT He RyMaTb 0 n0~06HbIX nepeGseTIU; npvr u3Mene~au T ~ ~ J I I ~ Y H H X  
P3HHbIX. OLIH~KO &WHb& pe-M 3aMeme~ pa6oly npu 6onbmx 
ofheMax m6nuq. B m m  cnyrarrx Ha MoMeHT Bmna m u  ncnpame- 
Hafl WHW y n o 6 e l  nepe&Ta B pyu~ofi perrm~ pacrera, &a mru 
u3 M- Cepeuc warn ~ohlariny napauerpbl, Haam MonIcy Bu- 
rlucneHnn A ~ m r n ' i l ~ ~ b  napaMeTp B p y ~ y m .  Bmm~bIe npu  TOM naH- 
HHe HUKaK He  YAW C K ~ ~ C ~  Ha pe3YltbTC~TaX B~RuCJI~HU~? no 
&0p~yflaM. 
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mn nepecqem @ o p ~ y n  npu ycTaHoaneHwoM PPHOM pemMe Ha- 
m T b  KIILBUUIY <Fg>. 

,&IIZ BO3BpaTa K aBTOMaTBYeCKOMY PeXAMY BblqM~neHAk U3 MeHm 
Cepellc 3wam KOMaHAy napa~e~pbl, HaaTb KHOIIKY B~I '~UCII~HMFI  II 
BKJlloWTb napaMeTp ABTOMBTM~~CKM. 

111.6.2. B w m a e m  c ~owoc~bn, u ~ a a  aa sKpaue* 
~ P U  OKPvXeHUH SnCnOBbIX AaHHbIX (C UCIIOnb30BaHJTeM KHOnKli 

Y M ~ H ~ W M T ~  P ~ ~ P I I ~ H O C T ~ )  B naMIITIl KOMnbIOTePa no-npe>KHeMy CO- 
xpaHamTcn HeoKpyrneHHMe sucna. B m~ mpae  nocnenymune BM- 
YUCJleHMS, HaIIpFiMep, CYMMUPOB(1HUe OKpflneHHbIX A a H b I X  M O W  

, npuBeCTU R -AMCII O I U N ~ K ~ M  - CYMMUPyloTCI He AilllHbIe, 0- 
6piD~e~~bIe Ha x p w e ,  a XpaHnwiecn B naMnTti wcna. A ~ H H ~  npo- 
6neMa MOXeT 6- pelIIeHa CmzyIOI4kfM o6pa30~: W a T b  KOMaHny 
Cep~Hc flapawelpb(, HBXaTb BKJIWIcy B ~ I ~ M C ~ ~ H M R ,  BKJIlOYHTb na- 
paMeTp Tort~ocrb KN H a  accpatte. B oTBeT Ha mnpoc o noTepe mwo- 
CTU AaHHbIX HBXaTb KHOnKy OK. 

OAH~KO TWOe PeDIeHUe He MOXeT CYHTaTbCU yHMBepCanbHbIM, 

IIOCKOnbIQ' B pme CJIYYaeB ~ p e 6 y m n  TIoTepfl TOSHOCTn, HmpRMeP, 
mx obIqacneHm C ~ M M ,  HO ~e06xonMMas nonHan T O Y H ~ ~ ,  Hanpn- 
Mep, nnrr pacseTa cpen~ee3~eme~~b1x sennym. B STOM v a e  m 
BbInOnHeHUX OKpJTneHUSI UCnOnb3y~S He KHOnKa Y M ~ H ~ W M T ~  pa3- 

P ~ H O C ~ ,  a C$ywun =OKPYrn(). f i n  ee acnonb3oBanm cnemeT 
YCTaHOBHTb n0ACBeTKy B meBw, COIIePmatUylo OKPYNIReMYIO Benu- 
sany n ssec~u =OKPYm(PACqETHAFI @OPMYnA; TOqHOCTb). 

.&nee naHHax @OphiYXa MOXW 6b1~b CKOnApOBaHa. npo6ne~  C 
CYMMIlPOBaHtreM ,4aHHbIX B 3TOM v a e  Ha  06~apymiBae~~~ .  

III.7.1. El3~eaem m p -  c r o n 6 ~ 0 ~  
B  HOBO^^ pa6oqet mure ece CTOJI~UM mem onuamo~ym mnpu- 

HY, PaBHyIO 8,43 CkcMBOJIa, HanRCaHHOru CTaHAaPHHM ~ P U ~ M .  
n3~e~enun  ruupueb1 ~ o m o  BbIIIOJIHUTb o n ~ o  n3 cneayIoum 

nevlcmnii: 
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1. YCT~HOBMT~ noncseTKy B n106y10 aron6qa, m p a ~ y  KO- 
TOpOrO Tpe6yeTc~ I13MeHUTb, H 3WaTb K0MPHB.Y O)OPMBT > CronBeq, 
BM6ga~b napaMeq Ulclp~na n BBWTU qucno, onpeaenrrmmee KonHre- 
CTBO 3HWOB C-PTHOM 11lp~&Ta. 

2. YCT~HOBMT~ yKa3aTeJlb MblUM Ha JIMHUm, PaCnOnOXeHHYK) npa- 
see menu CTOJI~UB, N A B W ~ I  U I e m y T h  M ~ I I I I ~ H )  - npu 9TOM 
nporpaMMa aBToMamrecKM ~ ~ B H O B W  en, m a p m y  m ~ ,  m614 caMm 
~ ~ M H H ~ R  ~anncb B mehe  cron6ua noMeluanacb nonliomm. Ta~oro 
Xe Ppe3yJETaTa MOXHO no6mbca, eCJlH 3aAaTb KOM8.W @ O ~ M ~ T  , 
Cmn6eq, a 3aTeM Bb16paTb napahfeTp Asronop6op urUpuHu. 

3. Y C ~ ~ ~ H O B U T ~  yKa3aTeJlb MMIIIU Ha JIaHMIO, IlpaBtX UMeHvl w n 6 -  
Ua, a npmmyb B 'rpe6yeMym c~oposry (~neso - mx C y x e H w r ,  snpa- 
so - gns pacmape~m). 

4. Ann Bc3BpaTa na cTamaDTnvw) mmmv 3mam KOMaHnV @OD- . - . - - r 

MaT C T U ~ ~ ~ U ,  BKmOqWb n8paMeTp C T ~ H A ~ P T H ~ F I  UlMPMHa Y1 HaXaTb 
KHomcy OK. 

111.7.2. O l l e p ~  Em pJUEEHM TeKCM)M Me- 
B B O ~ M ~ I ~  B rrre%Ky P J ~ H H ~ I ~  TeKm ~ o m o ,  HanpnMep, pacno- 

I IOXXTb B HeCKOJIbKO nOACTpOK, YBeiMYElB TeM CaMbIM BMCO'Q' CTPOKH 
- anrr m r o  8 W O  B ~ I A ~ J I W ~  C O O T B W X B ~ I O ~ ~ ~  mew,  saTeM 3aqan 
KOMaHpy ~ O P M B T  b %k?fiKM, BbI6pa~b BKilWIQ Bblpae~u~a~ae U 

Bmmqmb napaMeTp Ilepe~ocmb no cnosau. 
I.ltiorxa T P ~ ~ Y ~ T C F Z  ~~e&en~ar i i  B sreBKy M N H H ~ I ~  RKCT nepepas- 

MeCTWTb no HeCKOnhlMM I N e f i ~ a ~  B e m a .  B 3TOM cnyYae cne- 
AyeT BblneJlllTb AHaIla3OE m e K ,  B KOTOPOM AOnmeH pa3MeCWTbCR 

B B W ~ H H ~ I ~  TeKCT, 3aTeM 3WaTb KOMaHJy npa~Ka 3anonHM~b U 
yrca3aTb B~IPOBHRT~.  

140 

111.7.3. 333~enemre BMCOTM 

Tax Xi?, KaK U IIIHpHHa CTOII~UOB, BblWa 
~a6nuue rranrrercx onuna~oaofi.  OH^ paana 
KO npn H~O~XOAHMOCTH B b I C m  JlIO608 
H a  OIIHUM n3 cnenylomm cnoco6oa: 

1. Bbrco~a c ~ p o m  m3~ewre~cr asToMamrec npn nsMeHema d 
urpnrp~a, a Tame npn pa3MeWeHnu T ~ K C T ~  omok +k BHeCKOJIb- 
KO CTPOK. 

2. Momo YCTaHOBUTb yKa3aTenb MMIIU H a  H IOIO JIAHUIO HO- 

Mepa CTpOKW R npI7TRHpb B T P ~ ~ Y ~ M Y ~  aop0P ( B B ~ ~ X  - &'Dl 
YMeHbIlIetwr, BHH3 - W Y B ~ ~ M ~ ~ H W ) .  

3. Mom0 YCFaHOBUTb IIOnCBeTKy B nm6ofi mebKe CTPOKll I4 38- 
naTb KOMaHny ~ P M ~ T  C ~ p o ~ a ,  ~bl6paTb napaM 
CTU Tpe6ye~0e StIauwxe B ~ I C O T ~ I  B WtiKTax. 

4. &In YCTaHOBKU MaKCYIMBnbHO ~e06xOnYI~oi/ BblCOTbJ C W K W  

BblnOJIHMTb ,B.Bo~~Ho# JUenYOK no HMXHek FptuiMUe 
3aMJIOBKOB CTpOK, gaTb KQMamY O O ~ M ~ T  , C T ~ O  
MeTp As~ofl0~60p BblCOTtA. 

5. npn s a n a m  napaMeTpa C K P ~ I T ~  nawaiul clpoKa c ~ a ~ o e n ~ c f i  

! H ~ B M I ~ U M O ~ .  I 

6. ,DJS noKa3a c~pmoGi cwom HYXZHO nu60 ~ W ~ J I N ~  C T P O ~  
c~epxy n C H U ~ Y  OT O K ~ ~ ~ T O G ~ ,  xu60 YCTBHOBHT~ B d p  ee 
mePrw (ma TaKoro nepexona HaxaTb 



Kypcu~ W a e T  H ~ W O H H H ~ ~  IIIPO@I'; 

n o ~ r e p ~ ~ y ~ b 1 8  swam n o n q e p m m n e .  

2) C IIQMOWbIO K O M W b I  @OPM~T * A W ~ K U  U n o c n e ~ U e T 0  Ha- 
XiTUSI KHOnKU UIPU@T M O W  6b1m 3aAaHbI BCe F2. Xe I I I ~ U @ T O B ~ I ~  
3@@e~Tb1 ,  KaK a C UCnOJIb30BaHUeM KHOnOK naH@IU @ O ~ M ~ T M P O B ~ -  
H m .  K p o ~ e  T o r n ,  M O W  6 b 1 ~ b  3WaHbI  p a r i n u r H b I e  BapnaHTbI nonrep- 
roraaxim TeKcra ,  3 a r e p m a ~ u e ,  w H a n u c a m s  TeKcTa, BBOA Bepx-  
HPX U HUIKHUX UWeKCOB. 

111.7.5. Bnon 38~enemi4 a qae~on 
H H O ~ A ~  OKa3bIBaeTCX nOJIe3HbIM H ~ @ @ ~ K T H ~ I M  BBeCTIl KaKUe-JIU- 

60 'XUUiOBbIe AiIHHbIe H a  HeKOM CePOM  OH^ WlU 3 W a T b  W H a n a c a -  

~ r n  A ~ H H ~ M  o n p e n e n e ~ ~ b t f i  uem. 
B 3TOM CXYYae AOCTaTOYHO YCTaHOBUTb IIOfiCBeTKy B H W I O  

R'IefiKy (WIM BMneJrUTb Il%efiKH), a AalIee 3aAaTb KOMaHny @ O ~ M ~ T  
%lehKM, HiwcaTb KHOIlKY Bw, BbI3BaTb CnMCOK M p a M e T p a  y30p U BbI- 

6pam ~mfi Y30p, .&Wl3WaHMR UBeTa BOCnOJIb30BaTbCX napaMeT- 
POM U B ~ T .  

Am W a r n  @ o ~ a  m e e K  ~wenmb nx, H-T~ m o n K y  U B ~ T  3a- 
nMBKM naHeJIH @ o ~ M ~ T U ~ O B ~ H U $ I  U s s r 6 p a ~ b  HYXHb1a IIBeT. 

&JM 3 W H m  w e T a  C~MBWOB H a m a n  K n o n K y  L ( B ~ T  tupu@~a na- 
H e m  @ o ~ M ~ T H ~ o B ~ H U $ I ,  U ~b16paTb ~ ~ j l ~ b l f i  UBeT. 

111.7.6. E13meaeaae s m  n u p a n n ~ ~ ~  no ropa301i~amr 
Ecnn BBOAnMUe B X'IefiKy JIaHHbIe jXe UIlipUHbI C T O ~ ~ U ~ ,  TO aB- 

TOMaTU'4eCKH, eCXM 3TU AaHHbIe RBJIRIOTCR TeKCTOBMMU, OHH BbIpaB- 
HABaIOTCR no neB0f i  I'PaHEiLle C-TOJI~U~.  k J I U  Xe 3TU AaHHbIe X a n r w T -  
CX 'IUCJlOBbIMU Wli AaTaMU, TO BbIPaBHMBBHBe O C ~ W T E I I X m C I I  no 
IIp-fi W a H W e  c~on6ua. U3MeHeHI1-X 3TOIQ IIpUHaMaeMOIY) n0 
YMolrsaHEllo BKAa BbIPaBHUBilHUA CJlenyeT, I IpeXAe BCeIY), YCTaHOBXTb 
noncBeTKy B wefi~y n n ~  r t a r n e n m b  ~ p e 6 y e ~ h a e  mefiror. Aa- 
nee Memo: 

1. klcnonb30~an. KnonKu n a H e n n  @op~ampom~as:  
no n e s o M y  Kpam - B n p a B H a m n e  n a e e b l x  no n e ~ o f i  r p m q e  
wefim; 
no UeHTpy - pacnonoxelrue W H ~ I X  no u e H T p y  ~'Iekw; 
no n p a e o M y  Kpam - pacnonoxeaue A~HHHX no npasot rpam- 
qe m e h i .  

B m m r e H u e  n a p a M e r p a  no 3 ~ a r l e ~ ~ ~ )  B none no r o p ~ 3 0 ~ ~ a n U  
npUBOaUT K ~ b ~ p a ~ n m a ~ a m  T e K a a  no nemfi rpa~xne, a qacen 
- no npasofi r p i I H u u e ;  

COOTseTCTBeHHO M O T  6 b I ~ b  BKJIm'IeHbI IIapaMeTpbI no neBOMy 

Kpam, no n p a 6 0 M y  Kpam, no UeHTpy U Ap. 

3. &lB BbrpaBHUBZlHWI .IUIMHHOIQ T e K m  B IlqefiKe no 0 6 e U ~  Ta- 
H W ~ M  mekm (npn BBoAe .annnHblx T~KCMB, p a 3 ~ e ~ a e ~ b t x  H a  He- 
CKOJIbKllX ~OACTPOK~X) H a 0  BKRloVUTb B KOMaHAe @ O ~ M ~ T  * Flreh- 
m, BKnanKa B b l p a s ~ u s a ~ u e  n a p a M e T p  no mMpuHe. 

111.7.7. Pacnaaoremie m ~ e n  m menmy nerombm 

I 
mees no m p a 3 o n ~ ~ ~  

&X pa3MeiWHKH TeKCIa no U e H l P y  06nac~n 113 HeCKOJIbKYlX meeK 
noctyrtam c n e n y m w i M  o6pa3o~. T ~ K ~ T  BBOAUTCU B KpaPMmm neByK) 

w e f i K y  o6nacru, 3 a ~ e ~ ,  Ha'InHarr c A ~ H H O ~  mefiror, HWO swemim 
Bolo 0 6 J I a ~ ~ b .  &lee CneAJ'W 3 W T b  KOM- Q O P M ~ T  FlrehKU, 
B K J I W ~  B b l p a s ~ u s a ~ u e  napmew no qeHTpy  BblpeneHuR B none no 
TOpU30HTanu UJtU HGiCaTb KHOnKy O ~ ~ W U H H T ~  U IlOMeCTMTb 6 UeHTPe 

tGlH@IU @ O ~ M ~ T U P O B ~ H M X .  

111.7.8. E13~eneaae paenonoxemin TeHcTa m o c m a o  
"eF=aj"' 
E m  r r r e f iKa  H e  nonnoeram wm A ~ H H ~ J M U  no B e p S m a m ,  TO 

aBTOMaTU¶eCKU 3TU AaHHbIe) p a C I l O n ~ C X  no ~ k f X ~ e k  I p a e  
CTPOKU. &JM W3MeHeHWI p a C I I a R O X e ~  AWiHMx B BbUeJIeHHbIX 
~ l r e f i ~ a ~  OTHOCUTWIbHO r p a  CTpoKH MOXCHO, BbI3BaB K Q M W  
@ O ~ M ~ T  > R r l e l w  a, ~ b l 6 p a B  BKJIaAKy B ~ I ~ ~ B H U E ~ H M ~ ,  3 W 9 T b  OAUH 

u3 CneRyMWax napaMeTpoB:  no BepXHeMy Kpam, no HUXlieMy Kpam, no 
UeMTPY W U  IlO BblCQTe. 

&s p m M e I u e H m  T e K c r a  no q e H W  O~JWTP n3 H e c x o n b m x  w e e %  

Ceem #nu3 IQ'XHO BbmOJIHHT% A ~ ~ C T B W ~ :  B B e W  TeKCT B KP&HXIX) 
nepmmm w e f i K y  06nacm, ~ W M ,  H a r u H a r r  c ~ a ~ ~ o f i  me-, IWO 
BbIJXeJIUTb BCIQ 0611a~~b BHU3. &nee CXeAJ'eT 3 W a T b  K O M W  @ O ~ M ~ T  

R q e R m ,  BKn- B b l p a 6 ~ U ~ ~ U e  0 6 b e R U ~ ~ ~ b  n r e i ~ v l  U, B none 
n0 BepTKKanki B b I p a ~ b  IlO UeHTpy. 



111.7.10. 06pamneme 3 n e ~ e m a  ~ a 6 n w  
C e m ~ a ,  no~a3brsa101uan H a  3 ~ p a ~ e  n~eZim T ~ ~ J I M U ~ I ,  flaRIleTcfl 

B C ~ O M O E + T ~ J I ~ H O ~ ?  U H e  o ~ o 6 p a m a e ~ c f l  n p U  IIeQaTU Ta6~1Hqb1. 3 W a T b  

UJlU OTMeHUTb n O K a 3  Ha 3 K p a l I e  CeTKvI MOIKHO, BKJIIO~UB/B~IKJIK)WB 

n a p a M e T p  C ~ T K ~  K o M a H m l  Cepsuc n a p a ~ e ~ p b ~  > Bw. f i x  o 6 p a ~ -  
n e m  T ~ ~ J M U ~ I  JIKHUflMPi, KOTOPble PekMbHb ~ Y ~ Q T  ~ 3 0 6 p a ~ a T b c n  

npu neyam, c n e n y e T  swena~b 3 n e ~ e m  ( m e t K y  mu rpynny mee~) ,  
3 a ~ e ~  acnonmosaTb K H o n K y  rpa~uua n a H e n a  @ o p ~ a m p o s a ~ m  unu 
KOMaHAy @0pMaT RW?AKM, BKJIWKa T ~ ~ H u u ~ ,  T e  MOXHO B616paTb 

mun u yeem nmae. 
f i f l  3aKJIK)YeHIIII K W O ~  U 3  BbUIeneHHbIX flYeeK B PaMKy BKJIW- 

YUTb I IaPaMeTP B H ~ T ~ ~ H H M ~  (a H e  BHeWHMe) UJlU OTAeJIbHO K a X Q m  

pmvruy no n e s o M y  Kpam, no n p a s o M y  Kpam, no H u x i i e M y  Kpam, no 
BepxHeMy KpaIO. 

III.7.11, kI3~enenue W m a ~ a  Bmna rl~cem 
B ~~BUCUMOCTM m sMna ~ a 6 n a u b 1  n p e n c T a B n e n H b I e  B H ~ B  rwcno- 

Bble  n a m e  T a K w e  M O W  U M e I S  p~3.IIKYHblfi @ O ~ M ~ T  o~o6pame~un. 
,@IS4 WpaBlieHkiR 3TUM @OPM~TOM CNenyeT BblAeJIkiTb flYefiKM C YU- 

cno~oit m@op~arraeB. Aanee M O ~ O :  

1. H a x a ~ h  KHOIIKY AeHexHblf i  @Op#aT l'IaHenA @ ~ p ~ a ' m p O B a H U f i  

- B M e n e H H a r e  wcna 6yny-r n e p e s e n e H n  B n e ~ e m ~ b d i  @ o p ~ a ~ .  K 
YUCW n o 6 a m e ~ c f l  C U M B O ~  n e H e m 0 8  e n u H A u b I ,  a T a m e  ma s H a K a  

nocne 3anmoP. k i s ~ e ~ e ~ n e  ne~emoB e n a m u b l  npolse ecero ocy- 
LUeCTBRTb, ~ o C n e B O B a T e n 6 H O  BblJIOnHUB A ~ ~ ~ C T B U X :  KHOnKa ~ Y C K  
HacrpoA~a na~enb  ynpaBn0HUR fl3blK M CTaHAaPTbl, B w l W K a  fie- 
H e x H a n  e g u H n w .  Bb16pam npymB ~ n n  ~ a n 1 o ~ b 1 .  

2. Haxam KHOnKy f l p 0 ~ e H T H b l f i  @ O P M ~ T  I I W e n U  @ o ~ M ~ T U P O B ~ -  

HUX - B m e n e H H b r e  mcna 6 y m  nepeBenem.1 B npoqem~b18 @ o p ~ a ~  
( W C ~ O  yMHOXaeTCX H a  100 U B KOHUe CTaBHTCfl3HaK IIpOIIeHTa - %). 

3. Hamam momy O o p ~ a ~  c pa3uenmene~ n a H e n a  @op~a~l ipo-  
BaHkiR - BbmeXeHHble  YPiCna 6 y m  IIepeBeneHbI  B @ O ~ M ~ T  TblCgq ( ~ a -  
mble T p n  3 ~ a ~ a  gums mnemrorcrr npo6ena~u n n o 6 a ~ n f l m f l  nsa 
s ~ a ~ a  nocne 3annTof i ) .  
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cn H a  onm pa3pm. 
6.3wa~b K o ~ a H n y  O O ~ M ~ T  fl.lefiKM U BO BKnWKe ~ U c I l 0  BbI- 

6 p a T b  ~w~bdi QOPM~T. 
f i f l  OTMeHbI 3 w a H H O r 0  @0pMaTa  PI BO3BpaTa H a  0 6 ~ ~ b l i i  CTKnb 

O T 0 6 ~ a X e H U f l  YMcen 3 W a T b  KOMaHjly @ O ~ M ~ T  CTMJlb U B none MMR 
CTUnFI B b I 6 p a ~ b  06bFIHblR. 

III.7,.12. ~ c n m ~ o ~ a a a e ~ n o 3 m o ~ o m i i  
~ B T O ~ O ~ M ~ T ~ ~ O B ~ A R R  , ~ 

Mom0 3HaYMlWIbHO doKp&~Tb BPeMII 0 @ 0 p ~ n e h V f l  ~a6nnu, eCnH 

BOCIlOJlb30B~TM:fl 3apa~ee C03xaHHbIMA (BCTPO~HH~IMII) I I I ~ ~ J I O H ~ M U  
@ o ~ M ~ T R ~ o B ~ H W I  ~a6nm.  %I3 ma6noab1 B i a I O q W  p a 3 J I h ~ b l e  B W b l  

npeACTaRTeHPI2 'lrUCen H TeKCTa, B b I p a B H U B ~ ,  pa-, Y30PbI, U U -  

PUHY KO~OHOK, BbICoTY CTPOK. ,@IS4 UenOJIb30BaHkiR BCTPOeHHbK 40~- 
MaTOB H a g 0  BbI&WWl% ~e06XO&MMblfi  HHTepBan ( 0 6 b r i ~ o  H e  BKJIKIYiuo- 

q U f i  3arOnOBOK ~a6nm1) ,  a 3 a X M  3WaTb K O M W  @ O ~ M ~ T  > ABTO- 
@ O P M ~ T  U BbI6paTb ~pe6yeMhIfi BFiA @opMaTa. MoXHO ~ b I 6 p i l l i ~ d  
@OPM~T HeCKOJIbKb' U~Ilpa~uTb, H W  JJE3 3 T O m  K H O W  n a p a ~ e ~ p b l ,  

a 3 a ~ e ~  BKIIH)Y%IXJIM OTIOIW~L~ n a p a M e T p M  U ~ M ~ H ~ H K X :  O o p ~ a ~  vw- 
c ~ I I , ' P ~ M K u ,  tlJpM@~, Y30pb1, ' ~ ~ I P B B H U B ~ H U ~ ,  W U ~ M H ~  U Bbmra. 

f i f l  0 ~ M e H b l  O @ O P M J ~ ~ H U ~ ~ ,  EOW%HHOIY) ~ ~ @ o P ~ ~ T o M ,  CHOBa 

BblneJIliTb T ~ ~ J M W ,  3FiEaTb K0MiWIY @ O P M ~ T ,  ABTO@O~MBT Pi Bbl- 
6 p a T b  A 3  CnACKa (POPM~TOB T ~ ~ J I U U ~  , , n n K T  H ~ T .  

111.8.1. 3i3IlHcb ~a6wsHoro nOFJMeHTa Ha W C K  
D p U  IIepBOM !2OXl)aHeHUU HOBOrO AOKyMeHTa U l e n y e T  3 W a T b  KO- 

M a w  OaAn > C O X ~ ~ H M T ~  I117U H m T b  KHOnKY C O X P ~ H M T ~  C T W a P T -  

HOB n a H e n u  n B none @aAn B s e c T u  am @afina. IIpw H ~ O ~ X O ~ U M ~ U  
MOMO n e p e m p e n e n M T b  u M e H a  n a n K U  a W c K a ,  a c n o n m y f l  monm. 
IIepexon B npyrym n a n K y  ocyluecwercx n ~ o f i f i b ~ ~  xuenYKoM M ~ I -  
mu no ee HMeHU, nepexon K npqp)rroMJ'AUCKy tIpOki3BOAMTCfl ~b160pOM 

COOTBeTCTByrOUIeI'O HMeHU nHCKa A 3  CnUCKa YCTPO~~CTB U nanOK.  Ec- 
ne K @shy npen%nann lcv rcn  oco6ble ~ p e 6 o s a ~ u f l  no celcpenloclu, TO 
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H W T b  KHOnKY n a p a M e T p b l  M yKa3aTb C O O T B ~ T C T B ~ ~ ~ U ~  napOJlb.  
l lpa B w e  napom H e  oTo6paxae.rca H a  3 ~ p a ~ e .  B B O ~  ero npon3eo- 
Anm A B a X m .  

@rr nepe3anucn H a  A n c K  yxe cyqemymurero @ a h a  m a n  KO- 

M a w  $'a* > COXP~HWT~ ILiIIi H%WTb KHOnKY C O X P ~ H M T ~  CTaWapT-  
aofi naaem. npn YNM nepe3anncb noKyMeHTa  n p o w ~ o n u n : ~  aBT0- 

M a m r e c K l r  H a m  me n n c K  n B ly me nanrcy, me OH H a x o n m c r r ,  6e3 
IlOllBJIeHMII AHaJIOroBOrO OKHa. 

npn H ~ O ~ X O ~ U M O C ~ ' ~  C o 3 n a H m  K o n m  cyuecmyl0mero H a  m c K e  
T ~ ~ ~ Y H o I W  AOKyMeHTa H a  A P T O M  H C K e ,  B APYmW I ta l lKe UJIH XOA 

np)TMM MMeHeM CJIenyeT 3a9aTb KOMaHn)' @aAn b C O X ~ ~ H W ~  KaK n 
U3MeHwTb C O O ~ ~ I U I I e  a~pa6y~bl. 

&IS 3anncn H a  n n o K  ~ c e x o ~ ~ p m m  B cemce pa6om n o ~ ~ b m s  
CjleAyeT WaTb K O M a W  oahl C O X ~ ~ H U T ~  p a 6 o q y o  o 6 n m .  npn 
3 r n ~  B c e  @abbI6yay~ ~ a n n c a n ~  H a  AUCK KaK e n n H o e  pa6oqee npo- 
CTpilliCTBo ~ 0 A . e ~ ~  BMeHeM. Torn3 KO KOMaHoe O ~ ~ p b l T b  C m a -  
HHeM NMeHEl pa@qeP3 IIPOCTpilHCTBa OHM M O W  6bl~b CPa3Y BCe 3a- 
W W e H b l  H a  3KpaH.  

&I54 BKJXOYeHm ~ B T ~ M ~ T M Y ~ C K O ~  n e p e 3 a n H C U  pent3KTK- 

PyeMOIW @ h a  H a  ANCK Y e p e 3  OnpeAWIeHHble RHTepBanbI  B w M e H A  
3 a ~ a ~ b  n3 M e m o  Cepewc K o M a w y  ~ e ~ o c o x p a ~ e ~ n r i ,  BKJIIOYMT~ napa- 
M ~ Q  c ~ X p a , H I l , T b  n B none m w b l a  ... MMH yKa3aTb m ~ e p m  coxpaee- 
HUX. ,Y&o~Ho n p H  WOM T a m e  OTKRK)4tlTb M P M e T p  3 a n p a l u ~ K l T b  
pa3peme~ue. E m ,  o-erea, YTU K o M w a  Cepewc .> A B T ~ C O X ~ ~ H ~ -  
HMe O T C p T B Y e T ,  TO W a T b  C H 8 W a  K W a W  C~PBMC ,> H a ~ c ~ p o R ~ l n  
M S K T I ~ Y M T ~  napahlev h ~ q c o x p a ~ e ~ u e ,  a 3 a s ~  nocJre O T P ~ ~ O T K H  
A = O ~  K P M W U  BU@XHKlX OllH.CiWibIe B M m e  ~ & ~ c T B W I  no Ha- 
C T P O ~ ~ K ~  K O M W b I  C e p e ~ C ,  > A ~ T o w x ~ ~ H ~ H u ~ .  

&Ul BHXOAa Ei3 P e X U M a  CO3AaHNS UJln KOPPeKTUPOBlM ~ a 6 n ~ ~ b 1  
H W T b  KTIaBBWU <Ctrl)<F4> UJlK 3 W a T b  K O M W  $ I n  b 3 a ~ p b l T b .  
h 3a~pb1saeMu~ ao~wem H e ' 6 ~ n  3amh~ ~ b a p l l ~ e n b ~ 0  H a  

AMCK, TO H a  3 K p a H e  nOXBCMCff . . C C O T W l t ~ ~ y l 0 l q ~ f i  J anpOC.  
, . 

i B 0 6 q e ~  cnyqae n10608 @ a h  M o m m  6 ~ ~ b  BbI3BaH H a  3Kpi l l i  n0 
KOMaHne OaRn O ~ K p b l T b  UJIM nPEl Ham;lTAA H a  K H O n w  OTKpblTb 
c ~ a w a p ~ ~ o f f  n a H e n n .  &nee HWO o ~ ~ p a r r b  HWYIO n m K y  nnn BWCK, 
ncnonb3yrr monm nepexona (CM. n. 111.8.1. 3anncb ~a6nns~oro  no- 
KyMeHTa H a  ~ c K ) ,  Bb l6paTb  em IlMR B IlMe Oafin WIU ~ ~ 6 p a ~ b  YN 
RMS n3 c n n c K a  (npn neo6xonn~oc~n nepehn B n p y r p  nanw unn 
H a  npyrofi AUCK). 

Ecnn npn 3anncn @dm H a  n n c K  OH 6bm 3aqnme~ n a p o n e M ,  To 

I no 3 a n p O C y  CnCTeMbI BBeCTM IIapOnb.  

111.8.3. Co~~pume aomro ~a6nwaoro noKymenTa 
I Ilepen c w m n e M  HOBOIW noKyMeHTa  peKoMeI inyeTCa  onpenennTb 

KOJlkIqeCTBO JIllCToB B  HOBO^^ KHll re ,  Bb16paB C ~ P B U C  ~ B P ~ M B T P W ,  
BKna,qKa 06que n B none nnmos B HOBOR Knure, 3ana~ nymoe nlcno. 

& I n  CO3AaHMS H O B o r o  AOKYMeHTa H m a T b  KHOnKY COwa~b KHMV 
C T ~ H ~ ~ P T H O ~ ~  n a H e n w  UJlH 3 w a T b  KOMaHny @aAn C O W ~ T ~ ,  yKa%lTb 
3HaYOK K H M ~ ~  Bo BKJIWKe 06U(Me, H M a T b  OK. 

111.8.4. Omo~pememan p a 6 m  c HecKomKBrmr 
~a6n- noKyrtfearanar 

Ewn IIOJIb30BaTenb pa60TaeT OAHOBpeMeHHO C HeCKMbKllMIl  

@abam- ra6n~ua~n ,  TO nnrr nepexona OT on~oi4 ~a6nnw K npymfi 
MOXHO BCnOJIb30BaTb OIIMH K3 cnenym~nx CIIOCO~OB: 

1 1. Ecnn H a  3KPi l l ie  B W a  W C T b  OKHa C m b I M  AOKYMOHTOM, To 

nOCTaTOYH0 lu.lXKHyTb MbIIlIbIO B nm6oP n 0 3 H q W i  X O I W  OKHa. 

2. BbI3BaTb MeHIO OKHO n B H n X H e f i  ero YaCTM BbI6paTb YIMS H W -  

I 
HOIW n0K)'MeHTa. 

3. H m ~ a T b  K n a s n m  <Ctrl><F6> no  ex nop, n o K a  Ha 3 K p a H e  
H e  IIOXBWTCU ~ w b l f i  AOKYMeHT. 

&Ul O j l H O B p e M e H H O ~  O T O ~ J J ~ ~ H ~ W  H a  3 K p a H e  BCeX OTKpbITblX 
AOKyMeHTOB J a q a T b  K O M a W  OKHO > P a c l l O n O X ~ T b  K B b l 6 p a ~ b  OAUH 

n3 C n e A y m u n x  napmerpos: PFIAOM, Ceepxy BHUI, Cneea H a n p a e o ,  

K~CKWOM. 
m f l  K O n H ~ B a H M r r  naHHblX H 3  O ~ H O ~  ~a6nMqbl B rU,yvIO, IIpem4e 

I BCeIQ, H ~ O ~ X O ~ W M O  Bb13BaTb o6a @aha  H a  3KpaH.  Bbmem~b KOIIYI- 

pyemti   pa me^^ B ncxon~oii ~a6nnue, H-T~ KHonKy  K O ~ M ~ O B ~ T ~  
c~a~napmo#  nasenn WM 3ana~b KOM~HAY npaeta Konwpo~a~b, 
n e p e h i  W H H b I M  BbIUle C ~ O C O ~ ~ M  BO BTOPOB AOKYMeHT, Y C W O -  

b BnTb KypCOp B IIO3WUEIIO BCTaBKM. A Ranee MOXeT 6 ~ ~ b  ~ b I 6 p a ~  O W H  

n3 cnenymunx C~OCOGOB: 

I o* 147 



E W u . ~ o n M p p ~ ~ f l 0 6 b 1 9 ~ b i e  AaHHbIe (TO CCTb, TeKCT WIN YWCIIP, 

IEP H e  &anme, p a c c u n ~ a ~ ~ b ~ e  no a o p ~ y n a ~ ) ,  TO M e n y e T  Ha-  
m a T h  K H O ~ K ~ ,  BCTaBuTb cmenapntoii n a H e n n  mu a a n a ~ b  .KO- 

,- n p a s ~ a .  BCTIBLO~. 
h@ BbtIIOJlHHWCII KOIIFipOBilHMe YMCJIOBMX 3HaYeHu#, pac- 
CRUTaHHbIX 110 @OPMY*I~M, TO W e W e T  Bb13BaTb KOMaHn;Y f l p a ~ l c a .  

C n e u u a n b ~ a n  BcTasKa a BKJIIOYMT~ n a p a M e T p  3~a re~us .  , 

Ecnn ~ p e 6 y e m f l  ItOQnePXUBaT6 CBfl3b CKOnUpoBaHHMx AaHHbm' 

BO ~mpoi'i ~ a 6 n w e  c n a H n b i M u  U C X O ~ H O ~  ~a6nwm, TO cnemer 
Bb138aTb KOMaHAY n p a B K a  C f l e u ~ a n b H a 5 4  BCTaBKa I3 H m T b  

KHOIIKY B C T ~ B U T ~  CBR3b:' 

6 Emn ra o 6 n a c ~ ~  B ~a6ntlue, K y n a  c n e n y e T  B M n o n H m b  K o n s p o -  

mme, yxe a m o n H e H a ' n a H m r M u ,  a ~ a n o  H e  npocm ~ ~ M ~ ~ T N T E  
3TW:fiaHHbIe HOBbIMEI, a OnOXWfb UX, TO C X e m e T  BbI3BaTb KOMaH- 

ny 'Rpasm :W C n e u u a n b H a n  BcTaeKa > C ~ O X M T ~ .  
, , , , '  

111.8.5. IIpemap-& npocrddq m6mqw 
oepen neaaTam 

no n e q a T n  ~a6nmnoro n o m e h i  homo E o c M o T p e m  em BHem-  

HUB BW, U C I I O J I ~ ~ O B ~ B  ma 3~m p e k ~  np8n~apn~enb~oro npo- 
o m .  ,&M nepemm B @ H H M W  pem~ 3w~b K O M ~  Oafin 
~fYe~ .BapUTeJ lbHMf i  npOchnOTp fWIM Ht lXiTb  KHOnKy n p e ~ B a p U T e n b ~ M f i  

n p o c M o T p  CT~HZWP&O~I natienn. npn pa6o~e B p e m M e  npempn-  
IWTbHOW 43pLXMO%pa' MOXHO BLInOnHflTb PZMiAYHbIe &eficTBnfl: 

1. KH6iim B e e u  Hasap m3sonn10~ n x c T a T b  c ~ p d ~ n U b 1 .  h a n o -  
m ~ o m $ i n ~ y l o ~ . r m a ~ ~ ~ ~ n  <PgUp> H <PgDn>. 

2. Haxame K H o n m  Maw~a6  n p u m m T  K y K p p H e H t i M  u306pa- 
x e H r s %  ~ J I U U M  H a  sKpaHe .  I T o m b p ~ b ~ f i  q e n q o K  M ~ I ~ M  no ~a6nnue 
~ o c c ~ w a n u e a e ~  n p e n b m f i  BW. 

3: ' h m  f l e r a ~ b  ocymiec~enrrm nepexon B n H a n o r o s o e  OKHO ne- 
*am, B KCYK~OM M O X ~ T  6mb 3a i a~a  0 6 ~ 1 a ~ T b  neqa~a - BCX ~a6nnqa 
( n a p a ~ e q  KG), o n p e n e n e H a b 1 e  crpa~wbl ( n a p a ~ e ~ p  CTpaHMqbl a 
m f l  C U no) IznM B b l s e n e H H W I 0 6 J I ~ r a ~ ~ b ,  a T a m e  KOnUYeCTBO $&M~T- 

Rspos ( n q p a ~ e ~ p  'lucno K O ~ M R ) .  
4. npa, H ~ T M M  H a  monw CTP~HUUB H a  a K p a H e  n o m e T c q  

.&ii6rome G ~ H O  f l a p a ~ e ~ p b l  . , CTPBHMUbI, me MO&O: 

H m a T b  KHOnKJ' fl0nn U onpeLpl&i~b ~ O J I X ,  BWrIoYWb UeHTpn-  

pomke  no p e p r a K a n n  a ropn3o~~anu,  p 3 a ~ b  paccmmue m 
K p  nUCTa no KOJlOHT11TyJIa. 
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Haxam monw nnc~.  n p ~  n o M o q M  n a p a M e T p o s  f l e r a ~ b  MOX- 
HO O?WIHIYaTb UJIU BKnIOYaTb IIe'laTb ~ a 6 n m ~ o R  CeTKYl A %TO- 

AOBKOB CTPOK II C T O ~ ~ U O B .  ~ P H  IIOMOIUM OKHa no~nepp~alenb- 
HOCTb BblBOAa CTpaHMU MOXHO 3aAaTb nOpRnOK HyMepaUl'lM 

CTpilHHU T ~ ~ J I u u ~ I .  

I 
Anf l  BBOna IIOBTOpfflolqerOCfl TeKCTa H a  W O M  JIHCTe B BepX- 

Hef i  WIU HWXHI# CtO YaCTU H m a T b  KHOnKY K O ~ O H M T Y ~ ~ I .  Aa- 
I nee mrr emna e K o n o m T y n  n p e n y c M o T p e H i i o n ,  n p o r p a ~ ~ o i r  

KOnOHTUlyna Bbl3BaTb CnUCOK PJl5l I l a p a M e T p a  BepXHMe KOnOHTM- 
Tynbl MnM HMXHMe KOnOHTMTYnbl ~b16pam H Y ] K H M ~  IIYHKT. Ec- 
JIM HyacHOW TeKCTa B 3TOM CIIUCKe HeT, TO HaWaTb KHOnKY BepX- 

H U ~  KOnOHTUTyfl UnU HMXHHR KOJlOHTYITyn. B 3PBUCAMOCTII OTTO- 

r0, me AOnXeH 6blTb PaCnOJIOXeH B B O n l l ~ b l f i  TeKCT KOJIOHTUTy- 

na (B neao% qacm n u c T a ,  no UeHTpy WIM B npa~oit racm) 
IIepeBeCTM KypCOp B C O O T B ~ T C T B ~ U ~ ~ ~  ~J IOK.  ,&M 3 W a H H R  O n -  

p e n e n e H H o r o  mpn@~a c n e n y e T  ~ a m a ~ b  KHonKy c 6 y ~ ~ o f i  A, a 3a- 
TeM sb16pan IIIpa@T. ~ O M U M O  HalIBCaHAfl npOM3BOJIbHOm TeK- 

CTa B TElTynaX MOXeT 6 ~ ~ b  YKiuat ia  HeKOTOpWI wyme6~m HH- 

@o~MuWI: ~ e ~ y l ~ l l l  HOMep CTPaHUUbI (nepB%I C n e M  KHoIIK~), 
o6qee K ~ M Y ~ C T B O  c T p a m u  B TeKcTe (mopan c n e B a  monm), 
~ e ~ y u m  n a T a ,  sbl6apae~m a3 K o M n b m p a  ( ~ p e ~ b x  cneea 

I 
K H O ~ ) ,  TeKynree  BpeMX, BbI6MpaeMOi? M3 KOMIIblOTepa (YeT- 

sepm cneea mion~a), u r n  @aBna (m~an ~ ~ o n m ) .  
H a X a T b  KHOIlKY C T p a ~ u ~ ( a  I4 yKa3aTb OpUeHTalUiIO ~ ~ M W M  IIpU 

n e r a T M  ( K H M X H ~ R  I lpU n e s a T n  BnOnb  gnUHbI JlIma, a n b 6 0 M H a R  

- npu n e r a T u  nonepe~). B owe Maclll~a6 c n o ~ o q b ~ ~  napa- 
MeTpa Y C T ~ H O B M T ~  MOXHO YBeJlWIUTb MnM YMeHblIlUTb B 3aQaH- 

HOi'i IIpOIiOpUUEi ~a6m1ty, a BKJIIOYUB IIapaMeTp P ~ ~ M B C T M T ~  Ha, 

MOXHO YKa3aTb, H a  CKOJIbKUX CTPilHMUaX IlONKHa 6mb pa3Me- 

q e ~ a  ~a6nwa.  C n0MoIm.m n a p a M e T p a  Pas~ep 6 y ~ a r ~  MOXW 
6um yKX%lH F M e p  6 y ~ a r n ,  u c n o n ~ 3 y f l  KHonKy  CBofiCTEa. 

5. Hamame m o m  n o n ~  npamnu~ K nomy naneii H a n u n e  6y~a-  
I'M. K p o ~ e  TOM), B 3TOM p e m e  nOJH M O I V  6bm U3MeHeHbI:J(C€TaTO4- 

HO Y C ~ H O B H T ~  yKa3aTenb m u  H a  omo n3 nonel n npanmy~b em. 

1 111.8.6. lleqam 
n e q a T u  ~ a 6 m ~ o r o  n o w e m a  cnenym anam KoMaHsy  Oahn 

I 
flera~b rn ~ a w a n  momcy n e q a ~ b  cmmapl'~ol nmenu. npn Ha- 

l 
ma~m monm cpa3y B b m o n m e x f l  n e q a T b  noKyMeHm.  n p ~  3a,4mu 
KOMWM nera~b H a  s K p a t i e  norrsnxmx nnanorosoe OKHO, B KOTOPOM 
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., ~ & ~ x n e n u e  IZL 1 
1.Bsecru ~a6nuuy cneny&uen, sma (puc, ll1.6j: 

;,. 
Puc Ilk6 , , , 

2. 3 m a T b  QRd T&CT~ ~ 9 6 6 ~  lrraIIKU ~a6'htubl @OPM~T n0nYXLlp- 
HYI, flepe~oc no cnosau, B u p a s ~ n ~ a ~ u ~  no qeHTpy (no ropu3o~~ann 
a no s e p ~ ~ ~ a n h ) .  

3 .  B meitIj A12 BsecTll T e K m  c M m & a i i b m f i  pa3Mep  cinnaTbl 
TpyAa*, a B S'ki%Q' El2 BBeCT%l Z~&CTBYDU~H~! H&JM~TUB MHHMManb- 
nom p a 3 M e p a o n n a ~ ~ ' + p y n a .  ' .  ' .  

4. flpbu3secm P&?s~T ~ ~ 0 n ~ e k J H b l X  Wa@ CJIeflylolqHM 06pa30M: 

a ~ & c  coc~aansk 40% or oq&a; 

WOMaTWXCKU npOHyMepOBaTb @aMWIHH. 
I 

10. PacqepTHTb T ~ ~ J T U L T ~ ,  KaK lIOKa3aHO H a  pUC!fHKk. 

11. O ~ ~ o p p e m u p o e a ~ b  rmett~y c @~unnefi UHB~+IOBB - s a ~ e -  
 HUT^ ee H a  a k l m o ~ a , .  

12. U ~ M ~ H U T ~  @aMUJlUiO U ~ P B C O B ,  H a  (Bacmbe~ . 
13. kl3MeHk1Tb YUCnOBOe 3Ha'leHlie O w I W  HWOB fi. k 14. npll BWIIO'leHHOM peXCUMe B ~ N U C J E H U ~ ~  6py.l M3MeHHTb 

~ H ~ ~ ~ H I I I I  O K I I ~ ~ O B  ~ O ~ U C O B ~ ,  ne~poaa, nasape~a, H4011aesa. npo- 
U3BeCTU IIepepaC9eT W a J l b H b o c  pa@ H-TUeM Y B U l r m  <F9>. 
B K J I D ~ U T ~  aernonrarnuwc~uii p e m M  nepecrem. 

15. B H a s a n 0  nlnCTa B c ~ a ~ x T b  me IlyCTblx CTPOKIl B nePBYlO CTPO- 
KY BBeCTH 3arOliOBOK T ~ ~ J I -  < P ~ c ~ ~ T H ~ s  B ~ ~ O M &  U paCnOn0-  

KUTb no UeHTPY Bcefi ~ a 6 n u q ~ .  
16. ~ O A ~ T O B W  nOKyMeUT K Ile'IaTU: BBeCTEI B ~ e p ~ ~ f i  KOJIOHTU- 

TYJI CBOIO ( P m u n u m ,  a B H U X H U ~ ~  - T e w m  naw. h 17. n p 0 9 e p k i T b  I I o n y ~ e ~ H b I f i  pe3yXbTaT B PeXklMe P e m a p H W n b -  

HOT0 IIDOCMOTPa. 
18. C o x p a m  n o K y M e m  H a  p a 6 o ~ a  ,qua. 
19. B b ~ f f I u  a3 Excel. 

I 
I 

* nonoxonnb~fi H a n o r  cooTaBnneT ~li% OT pa3~uub1 M e m y  oma- 
AoM, ~ H ~ e H u e M  B ~ ~ H C H O H H I ~ ~  @OHU R MRHHManbHblM p a -  111.9.1. cowatme naarpa~m l 
MepoM m a w  Tpynaq , . 1. Co3name m a r p m a  c IIOMOIWO M a c T e P a  @qM5/TPaMM. . Bhnen- nuana30~ T e e K ,  c o g e p ~ ~  
I I O U e f i W :  ~ @ a  PaBHa Pa3HAUe M~~ OKnWOM M BCeMU Hm n ~ a r p - ~ ,  B TOM 
y n e p m a H u m a .  , 

bans B HuaTpaMMe; 
5. Bbmo'nHXTb PaC'IeT U T O r 0 ~ 0 f i  CTpOKU, BOCflOJtb3OBaBmUCb WX 

\ CMe)I(HblMII ~ l e f i ~ h  ~ a 6 m b l .  
3TOr0 KHOIIKO~ aBTOCYMMbl. . wen- no KHOnKe M a c ~ e p p U a r p a M M  mah~at+oa nalrenu. 

6 . 3 a ~ a ~ b  m m e e K  c YUWIOBO~~ u ~ @ o p ~ a ~ e f i  @OpMaT 

Hun. B : w a e  H~O~XOLU~MQBT~% YBeJIUWiTb UUpHHy C T O I I ~ ~ O B .  
7. COXP~HHT* KOKyMeHT H a  pa60qeM ,&UCKe, IIpHCBOHB eMy H b .  

3 a ~ p b l T b  IIOKYMeHT. 

8. CHOB~ BM3BaTs cOXPaHeHH61Zi nOKyMeHT H a  3KpaH. 

n O C T p O e n m  J&iarpaMMbE. npu 

nee >. 



B CJTeZlyIOweM ,!&U&UOmBOM OKHe B COOTBeTCTBYlOLUUX B K l W K a X  

M O ~ O  3mam ~ e a 6 x w ~ m e  napaMeTpb1  n a a r p a M M b l :  RKCT nerem, 
3arOJlOBOK W I I f l U a F a M M b I  A ocefi, IIOAI'IMCH A a H H W ,  JIXHUU CeTKM A 
~a6nuuy A a H H m .  H m m m o n K y  flanee >. 

Onpe,!&WIUTb MeCTO pa3MeUeHUII  AUaIpaMMH: H a  UTAWIbHOM 
nucTe UJIU H a  n n c T e  c ~a6naqefi A~HHHX. Hama~b m o n K y  ~OTOBO. 

2. co3na~ue nuarpamu c no~oloax) n a H e n u  w c r p y M e n T o B  f l~a-  
TpaMMM. , 

Bmenn~b  mana3o~.mee~, coaepmauwt n a H n u e  arrrr n o c T p o e -  

HlUr IUIal?XWhfb1,1 B TOM YAUW MeTKU, KOTOpbIe AOJlXHLd 6b1m UC- 

noTmosiulw ~ . n u a q m m .  
wen-b no ~norixeTun Rua rpaMMbl  H a  n a H e n n  nnarpam, a 

3 a m M  IJXemoryTs no P U C Y H W C  HyXHbIM TUIIOM AUamaMMbl .  

Ha nmenu; a a a r p a M m  UM~IOTCII T a m e  caeaymuue KHOIIKU: 

w r o n K a  n e r e ~ ~ a ,  
donica Ta6nhua pannux, 

' . 
K H O U M  no ~ P O K ~ M ,  

wonia no 'd&h6~&, 
woma cDop~a~ p w  aawMq&. 

111.9.2. C o r n m e  nacm warp- 
~ n a u a ~ c r s ~ ~ @ ~ ~ ~ ~ p o ~ ~ @ o ~ ~  nambIe no ~ P U ~ O H -  

lWIb~0fi  U B ~ J T A K & U ~ H O ~  OCRM. Ocb X Ha3blBUOT OCbM K U ~ ~ ? P O P U ~  

UIM .OCbM lI&U@'OrlMcW ~epeMSHHtd%:'otib Y B83bIBaWT OCbM 3 H a q e I I ~ c  

IWIU WbIO,  I&X&TaR5?IOl$efi .&~UC&@ ~ H ~ w H u R .  ~POCTP~HCTBO 
M e m y  OCXMU: Ha3biEaeTCX &2aPmbm nocmpw~uli. Fpaame- 
c K n e  cumonu (nu~nn ,  C T O J I ~ U ~ I ,  cemopa K p y r a  A ~ . n . )  - M a p K e p u  
d a ~ n m  IlpeACTaBnXlOT KOHKpeTHHe YKCJpBbie  L4HaYeWBZ. 

l l o m . o  n e p e q i c n e H H m  ~ K T O B  o6nac~b nuarpambl M o m e r  

conepqm: ,wojrqwr q~arpww, saronp~~u ocefi, neremy p onu- 
ca~ue&t ~ a p ~ q p b ~  LIaqpl~ u Rp,, @ic.. III.7)! 

9 ~ 0 6 ~  BbI&?JIX$, OrqmHylO COCTiUWLI04)Kl ~ ~ M n ~ H e l j T b l ,  HaAO 
s ~ n o n m b  ~ ~ o p o f i  wenqo~ no XOP C O C T B B R R ~ ~ C ~ .  B WM c n y Y a e  

M o m 0  U3MeHSTb WbK.0 W C O C T a ~ M l U ~ .  
, , 

H w u e  OGH Y Ha3mme ocn X 

I PUC. 111.8 
'A 

B ~ O ~ B A B L U e M C R  OKHe IIpOU3BeCTU H ~ o ~ x o & A M ~ I ~  U3MeHeHMU. 

Hanpx~ep, w M e H e H u e  U B ~ ,  ympa a ~ E ~ M O K  m O T n m b H O h  3316- 
MeHTa m g r p a M M H ,  a T W e  cnoco6u 3aJIABKU o6nacm AAWPaMMbI U 

macm n o C T p 0 e H ~ f i .  

Cowanam u p e A a m n p o B a m  3ne~emu n u a r p a M M b I  T a m e  MOIKHO 
c n o M o q b r o  nmenn f l ~ a r p a M M M ,  ucnonmyrr: none 3 n e ~ e ~ ~ b l  pua- 
VaMMM, KHOIIKII: OOPMBT Bbl/.leJleHHOrO 06be~~a ,  n e r e ~ ,  Tahuua  
paHHMX, no CTpOKaM, no C T O J I ~ L ~ M ,  @OpMaT P W O B  WHHblX. 



111.9.4. kI3~e~ease mma ,qmrpamw 
~ I ' U B U ~ N P O B ~ T ~  IIHWBMMY. 
1-li cnoco6 Haxan  mom T a n  Raa rpaMMbl  Ha  naHenu ma- 

Ipm. 
* 2-12 cnocd: 4- npawP ~ ~ o n K o &  M ~ U U W  B 06nam ma- 

rPaMMbl. B IIOIIBHBllIeMCII KOIiTeKCTHOM MeHK) ~b16paTb W K T  T a n  
a u a r p a u u u .  

3 4  clloc06: B IIOXBUBUeMCS MeHm ~ U B T P ~ M M ~  ~b16pa~b KOMaH- 
ny T u n  naarpaMMbl 

Bn6pan mn ~narpm~bl H H a m a n  KHonKy OK. 

IIIS.5. Ao6an~1eme K marpame HOBX ABBWM 
1-n ~)20C06- C nOMOl4brO KOMiWIHOTO MeHD: 

h ~ ~ E 1 3 w p o e a ~ b  LIHarpaMMY. 
B nO5lBUBIIIeMCR MeHIO n ~ r p a ~ ~ a  B~6wTb KOMaHLly fi06a~b1~b 
MHHbIe. 

Y~a3aTb J@falIXiOH C HOB- j3BWIHMH., 

nocne n am am monm O K  CooTBeTrnymune A m H b r e  nonm- 
cn H a  nuarpame. 

2-L cnocob - c r m ~ o n p m  MMIW: 

&06pa3Wfb @- Ha 3KpaHe. 
B m 6 n m  n U a W O H  C n&meMhIMCi K APiEJI'pWMe ~ Z W i J S M H .  

l l ~ ~ e m b  w p  Ha em maamxo-rpamqy n nepermTb Ha 

m a r p r m a w .  ,! 
nowe TOTO, KILK monKa m n  6 p e ~  o r n e t l a ,  cooTseTcT- 
Bylowe nanme n o m m n  Ha nnarpame. 

J'h06ble mWaMMb1 H UX 3IIeMeHTb1, KBK H ~ ~ & N Y ~ C K N ~  0hKTbI ,  
MOXHO BbIAenSm, IiejWMeWlTb, M 3 M e m  pa3MepbI, KOnHPOBaTb, 
y n m ,  n e s a m .  

Ecm o 6 S n m ~ a r r  ~a6nma He ~ o m e r  nonmmm p a m e c m n  na 
s ~ p a ~ e ,  m npn nepehaeluelrun Kypcopa BHWJ npona.qam c~powl c 
3aFanoBKaMw rpa@, a npa n e p e ~ e u e m  ~npaeo nponanaeT n e p s a s r  
rpda, (0qwb  am conepxama onpenenxmme ~ n a n m .  
Pa6orsra B TaKOM Pe-e OKZ3blBaeTCII ~ e y J J 0 6 ~ 0 .  OXHUM E13 BbIXO- 

AOB H3 3TOP C-U IIELXReTCII @IIKCBW TEIynOB. 
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,&$I BblIIOJIHeHUn n o n o 6 ~ o f i  YCTaHOBmb KYP- 
cop B mefi~y, ~ b ~ m e  KOTOPO~~ crpom n c~on6ubi 
n0nXHbl 6- ~ ~ @ A K C ) I P O B ~ H ~ I  K O M a m  OICHO > 

C H ~ T ~  s a u p e n n e H M e  0 6 n a c ~ e A .  
3 a ~ p e n m b  o 6 n a c ~ u .  D r r  omem @ u ~ c a u f a  3aaa~b KoMaHny OKHO > 

111.10.2. m e  aecsmmx OK+S m OBOIY) 

T~~JIH'IBONI notiwema 
B pme cnyqae~ npn H ~ W ~ W U  OKa3bIBaeTCII He- 

O ~ X O ~ H M ~ I M  BYIAeTb B 0 6 ~ -  
HOM pemMe He 
@I HeCKOnbKO 

1. YCT~HOBWT~ m o p  B no3~1~~1m p d e n e ~ m  m6nuqb1 u 3wn 
K O M W ~  OKHO P a w e n u ~ b .  nepe e u e ~ n e  ~13  O~HOIY) O K H ~  B 

~ p y m e  ocyruec~me~cn M ~ I U I ~ H )  nn ~ ~ a ~ n m e f i  <F6>. om- 
r e ~ u  n e n e ~ n n  slcpa~a ~a O K H ~  - n 3 p e m b  06pa30~~~111nii- 
cn pmenwenb B HyneBoe nonomeH e ( ~ p a k e e  n e w  n sepx- d ~ e e )  nnn ~ o ~ a ~ n y  OKHO > f i ~ b  paaene~ue.  

2.3ana~b KOMBHRy OKHO > H o m e  O&O. ,&$I 0nEIOBpkMeHHOrO 
OT06paXeH~ Ha 3Kpme BCe% nOKyMeHTOB 3WaTb 

~ o ~ a ~ n y  OKHO Pamonoxa~b OAWH ~13  cndm01~1x 
napa~erpoe: PSIAOM, C ~ e p x y  ~ a n p a e o ,  K a c K a p , ~ ~ .  

~ u K B U A H ~ O B ~ T ~  CO3AaHHOe OK- 
HO MOXHO, 3aKPbIB em C 

0-0 paCnOnOlHalTb H a  BeCb 3KpaH. 
I 

111.105. P u 6 o u  a o v e u ~ a  ua 
B 3aBMCMMOCTA OT B M ~ ~ W H O T O  

6mw. Ann xon, 
mi CTPOKM, c 
AaTb KOMa.nsy B c T ~ ~ K ~  > 
W b H M  U I T p U X O W  
HUU, B C T W ~ H H ~ ~  BBTOMaTHSeCMI. 

h a m x - ~  o6pam~ M O ~ O  p m d u  na qmim no 
eepmu~mu (no m-e). Jh mro n o n c ~ e w  
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B IIePByIO meBq TOT0 mon6ua, C KOTOpOTO nOJDKHa HaqMHaTbCX HOBaX 

CTpaHRUa, H T a m e  3 W a T b  K O M W W  B C T ~ B K ~  % Pa3pb lB  CTpaHMlJbl. 

O T M ~ H H T ~  B C T ~ B J I ~ H H ~ I ~ ~  BPWHYIO pa3neJIHTeJIb CTpaHHU MOXHO, 
~CTZLHOBHB noAcBeTKy B ~y xe m e i i K y ,  u3 KOTOPO~~  OH ~W~BUCII ,  H 

BbIIIOnHHB KOMaKqy B C T ~ B K ~  % Y 6 p a T b  pa3 pb lB  CTPaHMqbl. 

111.10.4. ne¶a~b IIOBTOpSIlOlqenrC5i 3WOJlOBKOB 
E C n U  I IpH ne%lTH MHOTOCTP~HM~HO~% ~ a 6 J I l l U b 1  T P ~ ~ Y ~ T C I I  nOBTO- 

PXTb H a  K ~ 0 f i  CTPaHMUe COAePXMMOe HeKOTOPblX CTPOK (H~IIPW- 

Mep,  HaRMeHOBaHHR rpa@) WlM CTOJI~UOB, TO HeT H ~ O ~ X O ~ M M O C T M  
KOnRpOBaTb 3TH 3JIeMeHTbI. r O p a 3 n 0  ITpOUe 3 W a T b  KOMaHny oafin % 
n a p a M e ~ P b l  CTpaHMUbl, H a X a T b  KHOnKy ~ M C T .  B IIOJIe CKB03Hble CTPO- 
KM BBeCTH AMaIIa30H CTPOK, COIIepXaWHX IIOBTOPRMLUH~~CII TeKCT. EC- 
JIM IIOBTOpeHHK, IIOQneXHT TeKCT, C O A ~ P X ~ W H ~ ~ C I I  B I I Y ~ ~ ~ K ~ X  HeKOTO- 

POTO C T O J I ~ ~ ~ ,  TO B TO& Xe KOMaHne, HO B IIOJIe C K B O J H ~ I ~  ~ ~ 0 n 6 q b l  
BBeCTH AHaIIa3OH COOTBeTCTByMUMX CTOJI~UOB. H a m a T b  OK. ~ O B T O -  

PXIOWHeCR CTPOKH ( C T O J I ~ U ~ I )  MOXHO YBHJeTh B P e X H M e  n p e n B a p U -  

TeJIbHOTO npOCMOTpa H n p H  I IeqaTH T a 6 m i u b l .  

Ynpamnenue IlI.2 
1. C03na~b H O B W  KHHW H BBeCTH TB~JIJIIIUY (PHC. 111.9): 

IUanlCy T ~ ~ J I H I I ~ I  BBeCTH B ABe CTPOKH, 3aAm &VX RqeeK,  COnep- 
xaqm H a 3 B a W X  rpa@, p a c n o n o m e H w e  no u e H T p y  c~on6ua; 
n e @ e o n p e A e n H T b  IIIHPUHY CTOJI~UOB ( d o ~ e p  n/n.) H ((ano~a- 
3 a ~ e n ~ u ) ;  

2. P a C q e p ~ R T b  T~I~JIHUY, KaK YKZUaHO H a  PHCyHKe. 

3. ~ T O M ~ T & F I ~ C K H  IIpOHyMepOBaTb BCe nOKa3aTenU B C T O J I ~ U ~  A, 
3 W a T b  W X  qHCeJI cron6ua A BbIPaBHHBaHUe 110 UeHTPY. 

4. Bb~nomun  ~ e 0 6 ~ 0 n H M b I e  PaCqeTbI: 

EaHHMe no CTpOKe u B m o ~ a x  np~6burba PaCCVHTaTh KaK pa3- 
HOCTb MemqY TOPrOBbIMH AOXOiIaMH H TOPTOBbIMH DBCXOIIaMH: 

AaHHbIe IIO CTpOKe < Y I i e n b ~ a X  BUOBaR n p ~ 6 b u r b a  nCJJIyqMTb KaK 
pe3yJIbTaT neJIeHHR ~ ~ O U ~ B O A C T B ~ H H O &  I I p H 6 b m H  H a  TOpTOBbIe 
AoxonbI ;  

ZaHHbIe  B KOJIOHKe (~MTOTO 3a rOnD IlOJlYqHTb CYMMRPOBaHHeM 
KBapTUbHbIX n a H H b K .  

5. 3 W a T b  P X  CTPOKH u Y ~ I ~ J I ~ H ~ R  BUOBaR IIpH6bIJIb,> n p ~ q e ~ ~ ~ b l f i  
a o p ~ a ~ ,  a LUIR Bcex  O C T ~ J I ~ H ~ ~ X  CTPOK - O O P M ~ T  c p a 3 f l e n ~ ~ e n n ~ ~ .  

6 .  Ha CTpOKe 1 ( n p H  H~O~XOAHMOCTH BCTaBHTb cTp0K.y) BBBCTR 39- 

ronoBoK,  3 a ~ a ~  mn H e r o  6onee ~ p y n ~ b ~ i i  m p ~ b l t i  I I I~M@T pacno- 
XOXeHHe no UeHTpy ~ c e f i  ~ a 6 J I H u b 1 .  

7. ~ ~ @ R K C H ~ O B ~ T ~  THTyJIbI T a 6 l I H ~ b 1  (TOJIOBKY (~II~IIKY) H 60~0-  
BRK). n e p e ~ e m e ~ ~ e ~  no ~ a 6 n ~ u e  0~06pa3rnb na 3 ~ p a ~ e  haHHbIe  
~ o n b ~ o  T p e x  CTOJI~UOB. d f o ~ e p  n/n*, ~ I O K ~ ~ ~ T ~ J I H * ,   TO TO TO 3a r o n o .  
C H ~  3 a ~ p e m e ~ n e  06nac~el%. 

8. Ha JIHCTe C Ta6JIMueii  no AaHHbIM CTPOKM < ~ T o ~ T o B ~ I ~  PaCXOAbl 
@MPM~I,> 3a n e p B b I e  T ~ H  m a p T a n a  n o c T p o H T b  p a s p e 3 a ~ f i y ~ ~  ~pyzoeym 
d u a 2 p a ~ ~ y  ( n p H  BblAeJIEHMU AaHHblX &llX nOCTpOeHU5I nMal'PaMMb1 

ACIIOXb30BaTb H Ha3BaHKS KBKB~~T~JIoB).  

9. n o 6 a $ l t ~ b  H a  n H a r p a M M y  n a H H b I e  no 4 - ~ y  KBapTCiJly. 

10. no naHHbIM CTPOKH a B a n o ~ a R  I I p H 6 b ~ l b ~  IIOCTpOWTb ZUCmO- 
Z p W y .  O@OPMUT~ 3WOJIOBKH H JIereHAbl AHaIpaMM, PaCnOJIOXGiTb 
AHaTpaMMbI P m M  IIOA ~aGn~uel%. 

n p o n 3 ~ o n c r ~ e ~ ~ a n  

Y n e n b ~ a r l  sanosarr 
n p x 6 b m b  

PBC. 111.9. C~pymypa nOXOllOB U PaCXOnOB &E&~M~I 
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, 11. W w e ~ m b  rucnosoe s ~ a r e ~ u e  3a 4-8 KsapTan no TOPPOBHM 
p @ C X O w  @PMH. n p 0 ~ e m b  3aBIICMMOCTb rpa@n~ecKUX nE3HHbIX B 

nuarpmMax OT uHcnoBbuc B ~a6nnse. 
12. Ha omdenbno~ nucme noc.rpouTb H O P M U ~ O B ~ H H ~ I O  mcmrpaM- 

MY CO C T O ~ ~ U ~ M U  B BWe UWUHqPOB no WHb1M ~ceii  Ta6Wb1 (UC- 
mmras rpaCpy uMmm 3a ma*). 

111.1 1. C n p ~ ¶ m  CHCTe!Ma MS Excel 97 
MS Excel 97 KaK n ace Windows-npmovem BKnmsaeT B cmii co- 

m a ~  mmpamaBHym C n p a ~ o s m  c a m ~ y ,  KOTOP~UI no UWWCJJ M ~ I -  

m mg ~amamm wasurn <F1> npenocTweT n m 6 p  cnpaBomym 
ITH@0pMauv110. n 0 ~ 0 U b  Bbl3MBaeTCU 0EH0h H3 K O M W  MOHIO [ ? 1. 
~ ~ H Y H O  3T0 MeHIO PaCIIOXOXeHO C npWm KpaU W O K U  MeHIO. 

K o ~ a w a  Bbl3ae cnpasw BHBOLI~T Ha 3 ~ p m  omo Cnpaern~an 
cucnya: M$ Excel, me memcx ~ p u  BK~WKU: Copepxa~ue, Ymsa- 
TeJlb, flotlc~. B0 BKlIWe C O A ~ ~ M H M ~  nOKa3bIBalOTCFi OCHOBHhle pa3- 

n e m  Cnpanos~oil cuc r e~b~ ,  conepmne KOTOPMX OqmaeTcx  npu 
HaXiTUU K H O W  OTKPMT~. YT&M H&TM B IIjYenMeTHOM Y~a3aTene 
iiymmfi pamen Cnpasowofi cncTeiMbI, ~ y m o  ~ a 6 p a ~ b  Ha manna- 
Type HeCKOnIiKO nepBbIX CUMWJIOB KnHlreBOm CAOBa nn60 ~bI6paTb 
1x3 ripemarae~oro cnucKa m~fi WPMUH m u  @ p w ,  3aTeM UenK- 

HYTb KIiOnKy Bbl~em.  A H ~ ~ O ~ H H M  o6pZ30~ BbIBOnUTCX Ha 3KPaH 

UCKOMWI MH@OPMBUKU B0,BWWKe ~ O M C K ,  HO 3neCb no KHOnKe naps- 
MSVU MOXHO )TO¶HYTb 0 6 n a ~ ~ b  M cnoc06 nOHCKa - KOHKpeTHbIe 
CJIOBa ( H ~ I I P U M ~ D ,  nCKaTb XOTX 6b1 OAHO U3 BBeneHHbiX cJIoB). 

Ha 3Kpm BblBO~UTC5l3aIIPOlrreHHaR b i H @ O p M a ~ x ,  B TeKCTe KOTO- 
p0fi M O W  BCTpe'IaTbCX KHOIIKU [>>I UJIU BbIneneHHMe KO-aCTHbIM 

UB~TOM m e B b r e  cnosa, III~WOK no KOTOD~IM B~IBOIIUT Ha 3KllaW 

flpuueva~ne. B ~OIIBNB~II~MCU ome BnecTu TeKcr. 3a~epmna B B O ~ ,  
q e n m y ~ b  Ha pa6oqe~ n u m  me wore oms. RreBm, memuau 
npunnermue, noMesaexn B BepxHeM npamM yrny iqacHbiM Tpe- 
YIWI~HUKOM. &IS commw npn~ega~u i i  Tame ~ o m o  ncnonm- 
earn KoMamy BUR > flpw~era~we. B  TOM cnvae noxmxmx na- 
Hen6 uHcTpyMeHmB P e ~ e ~ 3 u p o ~ a ~ u e .  Mcnonb3yx monm 3 ~ 0 8  na- 
Henu MOXHO C03AaBaTb, IIpOCMaTpUBaTb, pt?AaKTUpOBaTb H YnWIUTb 

npuMesaem. 
f i n  ynanetlux n p n ~ e s a ~ u f i  B a s e i ~ e  TaKme MOXHO ucnonkaoBaTb 

KoMaHay llpae~a Orumu~b (napwe~p f l p u ~ e v a ~ n u ) ,  npenmpu- 
WnbHO BblnenKB C O O T B ~ T B Y K ) ~  U'IeiiKy. 

,QIIU nevaTn n p u ~ e r a ~ u i  H ~ A O  3ana~b KoMaHny @ a h  flapawer- 
pbl CTPaHMUbl, HmTb K H O W  nUCT U B none npUMf?4aHMfl BbI6pa~b 

COOTB~TCTB~~OWU~ IlapaMeTp. 

111.13. Cop~~jro~ga  naaahm ~ a 6 m w  
Aocram~~o qacm B yxe comaHHo2f ~a6nnqe Tpe6ye~cs n s ~ e ~ m  

noprrno~ RacnonomeHm n a u ~ m ,  T.e. pacnonomTb ux B WI@~BUT- 
HOM nopxnKe, nu60 B nopme  eo3pac~a~urr w~x y6b1emm rucen 
W I U  naT. 

Ta~ym copmpo~cy M O ~ O  O c y u e c T m  nu60 c noMoIqbm KO=- 
nbI MH~ble > C O ~ T U ~ O B ~ ~ ,  C IIOMOIUbH) Cl'aHAap08 ILaHWU. 

1. Copmposm C IIOMOIIIbX* K O M W  COp~llpo~Ka: 
sbWWnTb ToTnuaIta3OH, K O T O ~ H ~ ~  L(on]~eH 6~ OTCOpnrpOBaH; 

3a.UaTb K O M W  naHHb1B CO~WPOBK~; 

emu BMneneiia mom c nfan~08, TO ~ m m m  napaMe'rp MCIBH- 
~u@u~uposa~b  nonn no no/qw.XM, B II~OTUBHOM cnwae BKJIIO- 
WTb napaM€Tp H ~ B H T u @ u ~ U ~ B ~ T ~  n0nfl no O~WH~WHURM 

cran6uos numa. 
B BepXHeM none COPTMPOB~T~ yrtWTb UpeC (mu HZ3BaHUe 
M e m u  mn6ua) nepaom mmua copmpo~m; . npn ~ e o 6 x o n n ~ o c ~ n  BBecrn m a n o m H e  Weca  meeK m 
2-m n 3-10 Knmsefi a no= 3 a ~ e ~ ;  

1. maTb nopxnoK CO~TU~OBKII no m 3 p a ~ ~ i ~ n H )  mu  Y~HBBHIIM 
mx m o m  n3 Knmqe8. 

2. C o p u p o ~ ~ a  c noMomm cmmapnro8 namnu: 
sbmenm copupye~uit  manma n a H H m ,  HawHarr  c mefilol 
TOh KOJIOHKEI, KOTopiUI AOIIXUia UCnoJrbWBaTbCX B KasecTBe 
lu~msemk (npn ncnonbsonm ,!~BNHOIO cnoco6a KnmqeBan 

KOnOHKa n o m a  6arra ~ p a 8 ~ e 8  B nuanmae); 
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~ a m a ~ b  moniq Copmpoe~a no B O ~ P ~ C T ~ H M K J  m u  Cop~npoe~a  
no y6b lBa~MKJ  c ~ ; 1 ~ n a p m o B  n a H e n u .  

XOTR B KOMaHAe COPTMPOBK~ 3al IOXeHa B03MOXHOCTb COPTUPOBKM 

AaHHbIX MaKCUMYM n0 TpeM C T O ~ ~ U ~ M ,  MOXHO BblnOJIHUTb COPTYI- 
P O B i q  n a V e T b l p e M  U 6onee C T O J I ~ ~ ~ M .  B 3TOM CJlyYae KOMaHAa COP- 
TMPOBKa no-a 6 b 1 ~ b  n p U M e ~ e ~ a  HeCKOJlbKO pa3: CHaVaKi  CnenyeT  

OTCOpTUpOBCtTb ~a6nurry DO HaldMeHee 3HaVUMblM C T O ~ ~ U ~ M ,  a 3aTeM 
- no 6onee 3HaYUMblM. 

Ecnu B ~a6nuue ~ P O U ~ B O ~ T C R  r a m b l e  0 6 p a l q e ~ ~ u  K o n p e n e n e H -  
HEW r r r e B ~ a M  m u  m a n a 3 o ~ a ~  m e e K ,  TO 6 m a e ~  Y&HO B~II IOHUT~ 
T a m e  06pamemrr H e  no anpecy m e h ~ ,  a no K~KOMY-JH~O UMeHM, 

H e c y u I e M y  onpenene~ebrfi c ~ ~ c n .  
P a h a  c m e H a k l a  sreex H a q n H a e T c x  c wavwa UM uMeH.  

111.14.1. Co-e urnen mee~ 
M M ~ H ~  XYefiKaM UJIU Ioc nUaI I a30HaM M O r p  6 b 1 ~ b  38411HbI W M I I  

cnoco6am. 
1 . 3 8 4 a ~ I T e  XMeH H a  OCHOBe 3alWJIOBKOB C V O K U  ( ~ e p X H e f i  CTPOKA) 

M c~on6ua (ne~om mn6qa): 
BbIneJInTb p a n u o H ,  K&POM~ ~pe6ye~ca  n p u c B o m b  UMII, 
BKJIHIVSLII TeKCTOBbIe MeTKU. 

384aTb KOMaHny B C T ~ B K ~  MMS, a nmee ~bl6pa~b W K T  C03- 
AaTb  IT 8 b I 6 p a T b  I I apaMeTp  B CTpOKe BblWe, UJIU B mon6ue C n e B a ,  
mu B c r p o K e  n H x e e ,  ma B c~on64e cnpaea B ~ ~ B U C U M O C T ~  OTTO- 

ro* rme p a c n o n a r a m T c a  r e K c r o B b r e  M a m .  

2. 3&aHUe  npOH3BanbHblX IIMeH: 

B m e n m  AUana30H,  KOTOpOMY ~ p e 6 y e ~ ~ X  ItPUCBOMTb UMII, KnU 

oTAenbHym rrrefiiq, ecnu u r n  H a w a r a e T c x  @op~yne. 
384aTb KOMIUtgY B c ~ a e K a  MMFI, yKa3aTb IIYHKT ~ P M C B O M T ~  M 
BBecTll mas B none Mun u qaxaTb OK. ,&yroZi cnoco6 - menlc -  

HYCb B OKHe UMeH ( J l e ~ a U  W C T b  CTpOKU @OPMYII), BBeCTU HOBO.? 
UMX, ~ a m a ~ b  WI~BHIIIY <Enter>. 

3 a a ~ a e ~ b 1 e  T a m  o6pa30~ W e H a  H e  A ~ H H  BKnioyaTb npo6e- 
nbr. kIw m m H a  A ~ ~ C T B U W I ~ H O  ~ n r l  B c e x  n a m B  pafio~eil KHUTM. 

Ecnu UMX AOJIXHO A ~ ~ c T B o B ~ T ~  TOQbKO Ha aKTUBHOM pa609e~ nHcTe ,  
TO n p ~  saaa~m m e H a  B B e c m  caawa UMII n g c T a ,  s a ~ a m ~ a m u ~ e e -  
CII BOCIUIUUaTenbHblM 3HaKOM. 
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111.14.2. 3amena apecon meeK nx urnaenamu 
nocne  TO^ KaK m e H a  A n n  m e e K  w a m ,  ax a B T o M a n n e c m  

MOXHO BCTaBUTb B @0p~yJlbl, BOClIOJIb30BaB11MCb CJIejl)TQl4efi np0- 
uenypol: 

BbIAenKTb AUalla3OH, B KOTOpOM AOlIIRHbl6- 3aMeHeHbI WIpeCa; 
3WaTb K O M a m  B C T ~ B K ~  MMR ~ P U M ~ H U T ~ ;  

~ b ~ m  B c e  npEiMeHxeMbIe u M e H a  B  TOM nuana3oae u Ha-  

XaTb KHOnKY OK. 

111.14.3. B m m  amen B @ ~ ~ M ~ J I H  
k l ~ e ~ a  MOXHO x T a m  B @op~ynm a cpa3y npu m H a n n c m u u .  

,&IIrr =om B M e m  y m a H u u  ccbmm H a  adpec asefim (nuana30~ ure- 
e ~ )  BCT~BFIT~ B @op~yny  UMR  TO& u v e f i ~ ~  (nuanmo~a meex), BH- 
6 p a ~  ero no K O M W e  B C T ~ B K ~  MMR Bmaeun.. 

111.15. Elcnonb3o~e BCTpOeAaMx Excel 
& C T ~ B J M ~ M ~ I ~  BMeGTe C Excel 5.0 BCTPOeHHble @YHKUMU npU3Ba-  

Hbl3HaYUX3lbHO 06JIeI'YllTb p a w  nOnb30BaTeJlU, IIOCKOjTbKy COKpa- 

CYMMUPOBBHUU U C & J I ~ ~ ~ ~ T C I I  K H O ~ K ~  ABTOCYMMB. 384- OK- 

p p e H H a  6m u c n o n b 3 o B a H  cnoco6 H a n e c a m  H a  c T p o K e  @ o p ~ y n  
cneayroqefi K O H ~ T ~ ~ K U H U :  =OKPYrJl(AJJPEC; TOYHOCTb). 

B I I p U H U l m e  aHaJlOrEi¶HbIM Xe 06pa30~ n106m @ y ~ m q U U  MOXeT 

6- 6pJJVHYM BBeAeHa B I I ~ e f i l c y .  BBWl nIO60ii dlyIUK4lE H a Y U H a W I I  

co 3 ~ a ~ a  paseHcrnea [ = 1, 3a KOTOP~IM CnenyeT  ee ~a3eanue, a s a ~ e ~  
6e3 UHTepBWlOB AOJlXHbI UECU KpYU,ble C K O ~ K U ,  B KOTUPbIX Wpe3 CMM- 

B o n  mouicu c 3ammoli [;I n e p e r u m m c ~ ~  apzyMenmM @ y ~ l c l l n i i .  name 
emu a p r y h a e H n 1  OTC~TCTBYIOT ( K ~ K  y @~HKJ.WU =CErOaHFI() ), ~ p y r -  
nble C K O ~ K ~ ~  AOJIXHbI IlpUCyTCTBOBaTb. Hanpmep, B (PYHKUUU aBTO- 
CyMMHpoBaHuII =CYMM(flMAllA30H) ~ m e r u l u e ~  & H K ~ U U  I I m e T c x  
cno~o CYMM, a aprylMexmoM - nnana30~ cyMMupyeMblx  x r e e K .  On- 
HaKO ~ a ~ 0 f i  ~ ) ' Y H o ~  cnoco6 BBOna H e  UBJMWCI! HaXiJly'IlIIHM, no- 
CKOJIbKY ~ p e 6 y e ~  OT nOJIb30BaTeNI AOKUlbHO JlJHTeJlbHOlW U Tl4aTWIb- 

~ o r o  H a 6 0 p a .  I T o m ~ y  m 384a~m @~HKUIIU ucnonmym cneqyro- 
me n p a B m a .  

npeme ncem c n e n y e T  YCT~HOBMTL ~ypcop B are l i~y ,  ~ o ~ o p m  
noruKHa  conepxam pesynbmam ewnonHeHurr pbyn~qulr. Aanee MOXHO 
BbmonHUTb  OAHO M3 CJIe&)'lolqUX A e f i c ~ ~ U f i :  
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ÿ am am KJEWUJJIU <ShifiS<F3>; 
WaTb KOMaHlQ' B C T ~ B K ~  @yHla(HSI; 
H-Tb KHOnKY BCT~BW @yliIU$lH [fd Ha ~~aHJIap0i ' i  IlaIit?Jl%C 

Aanee cnejxyeT sar6pan rcamempum @YUIC~UU A CM(Y @yn~qum B 
npasoi'i sacla. BwnomeHua nomaronoir noncmoBm apryMeH- 
TOB C IIOMOUIbX) M m p a  ( P Y H K ~ H ~ ~  H-Tb KHOIXJ' OK. Ha UIenylO- 
luwx marax CnepyeT y m m n  appeca ( m e ~ a )  mee~, ~ H ~ Y ~ H W R  KOTO- 
DUX ~YIIJT HCIIOJIb30BiU1bI B KaYeCTBe aPIYMemB &YHKUUU. 

CqET (3HAqEHME1;3HAqEHMEZ; ...) - rpynna CTaTucTmecKnx 
(PYHKuAB. 

npmep 2. 
B nre l f~u  Bl,B2,B3,B4,B5 BBeneHa H H @ O ~ M ~ U U X :  

Bl=c;Te~c~>, B2=2000, B3= , B4=800, B5=1500. 
Tpe6ye~ex n o n c s m n  KonwremBo meeK c wcnoemn s ~ a ~ e -  

HM5IMll B nHaIIa30He Bl:B5. 
P e 3 m m ~  nonmeH 6 a ~ b  nonpen B meZi~e 86. 
n o m a r o ~ m n  n e f i c ~ ~ n r r ~ u  Mamepa @ ~ H K U U R  B me l f~y  B6 cneny- 

eT BBeCTu @opMyny: =WET (B1 :B5). B n ~ e i ' i ~ e  B6 IIOnqRIHTCn lracno 3. 
Jinx noncsem KonurecTBa scex 3nareuuP B cnncKe apryMemB n . 

HenycTwx meeK: CYET3(3HAqEHMEI;SHA'-iEHMEZ; . ) - rpynna 
CTaTUCllReCKHX @~HKUIIB. 

Emu 3 ~ a  &yH~qnx 6ynm BseneHa B npnMepe 2 B welflcy B7, TO 
pe3yJIbTaT B SIYefiKe 8 7  6yne~ paBeH 4. 

nouraroaw~n n e l f c ~ ~ m m  Mac~epa @ ~ H W I I ~  B rrseii~y C6 cqeny- 
eT BBeCTIl &ouMyny: =CclMTATbnYCTOTbl(CI:C5). B m e f i ~ e  C6 no- 



I Ipn~ep  4. 
n0ncmTa~b KOJIWIeCTBO HeIIJCTbIX IIYeeK B Auana30He CI:C5, 

3 ~ a s e m e  KOTOPbIX 60nbme KnB paBHO 1000. Pe3ynbTa~ nONl(eH 6bITb 
nony.reH B m e i i ~ e  C7. 

Uourarosbr~a n e i i c ~ s m m  MacTepa @YHKUMU B m e w  C7 cneny- 
eT BBeCTEI @op~yny: ~C~-IETECJlM(CI:C5;"~=1000"). B m e i i ~ e  c7 no- 
W K T C R  qACJIO 3. 

M ~ M ~ H M T ~  3 ~ a u e m e  nseiim C1 Ha n106oe, Meubmee 1000. IIpo- 
cnenuTe u s ~ e ~ e ~ ~ e  pesynb~a~a sb~mcne~&i.  

111.15.6. Onpeae~~eme M ~ K C H M ~ J I ~ H O ~  3 ~ a s e m  
MAKC(AMAnA30Hl; AMAnA30H2; ...) - rpynna cTaTacTuqecm 

@~HwAB. B TeKyUylo XYeii~y B03BpalqaeTCII MaKCIlMLUbHOe 911CJIO 

R3.4aHHOW EUalTa3OHa. 
IIpmep 6. 
B mana3oHe meeK Al:A5 u3 npuMepa 1 onpenenm MaKcuManb- 

Hoe 3 ~ a s e ~ u e .  P e 3 y m ~ a ~  nonxeH 6b1Tb nomeH B rrseii~e AS. 
nolIkW0~bIMki E~~~CTBXSIMM Macrepa @ Y H K I J M ~ ~  B m e w  A8 CnejxyeT 

BB~CTH @op~yny: =MAKC(AI 245). B &e&e A8 norrysmcs sucno 2000. 

111.15.7. Onpeaeaemie mumaJlaaoro 3aasem 
MMH(CIMAflA30Hl; QMAnA30H2; ...) - rpynna cTaTucTmecm 

@ ~ H K ~ H B .  B T e m I O  F i e w  B03BpaI4aeTCX MMHPlMUbHOe qUCJI0 H3 

nanl-roro g ~ a n a 3 o ~ a .  
I Ipn~ep  7. 
B nEana3oHe meerc Bl:B5 113 npmepa 2 onpenenmb MmHnManb- 

Hoe 3HaqeHHe. Pe3yJIbTaT nomeH 6bITb IIOWeH B zw'ke  B8. 
I I o l l r a r o ~ b ~ ~ ~ l  ne i i cmm~u Mac~epa @YHKUMA B m e h y  B8 cnenyeT 

BBeCTU @ o p ~ y w  =MMH(Bl:B5). B meWe B8 nonyrmcx rucno 800. 

111.15.8. Onpenenerne pawa nama 
PAHr(NPEC B~EUKM; AMAnA30H) - rpynna cTamcTEisecKux 

@yHXIlXfi. B TeKyUryrO rr'leky B03BpaUltleTCR BeJMqIIHa, COOTBeTCT- 
~ y m q a x  nonomeHum (pa~ry)  qucna, 3 a n a ~ ~ o r o  WpeCOM meitmi, B 

yKa3aHHOM nHi%IIa30He. 
I Ipn~ep  8. 
B nsei i~n DI,D2,D3,D4,D5 c~onupyir~e K~@op~auUw 113 COOT- 

BeTcTsyloluax nreeK c~on6ua A. Anrr ~ a w o i i  men- 113 nuana3o~a 
DI:D5 onpenenmb paur sucna. Pesynb~a~ noiDKeH 6bITb nomeri  B 

ase-x EI:E5. 
@YHKWZ paHra BBOAKTCII CHa'fZUla B ~YekKl' El,  3aTeM KOIIUPYeT- 

crr mrr Bcex meeK no E5. I I o m a r o s ~ ~ u  n e B c ~ ~ w i ~ a  Mac~epa @ ~ H K -  
L(MR B RseiiKy El BBOAklM (POPMYJIY: =PAHr(DI ; $D$I:$D$5) - 3HaK $ 
YcTaHaBJlHBaeT a6conmmnb1e a a p e c ~ ,  sT06bl nHalIa30H RqeeK He Me- 
winCfi IIpH KOKHpOBZiHXH. ~ o c J I ~  KOnllpOBaHHfl @0pMynb1 BHU3 RJlR 

Bcex meerc no E5 nonyqrm pamu EJIR Kamnoro 3 ~ a r e ~ m  naana3o~a. 
PaHr 4UCna C MaKCIIMiUIbHHM 3Ha'XeHUeM B AMalIa30He Dl:D5 ~ Y A ~ T  

paBeH 1, a C MHHUMLUbHbIM - 5. 

111.15.9. 0npe.qeaeme npoqemoii HOW wcJra 
nPOL(EHTPAHr(flMAflA3OH; WPEC F I ~ E ~ K M )  - rpynna craTu- 

CTIlqeCKllX &JTIKql&. B TeKyruyIO X'4efi~y BO3BpaluaeTCR BenHsHHa, 
onpenenmowax n p o q e ~ ~ ~ q ? o  nonro s w a ,  3 a n a ~ ~ o r o  WpeCOM meii- 
KM, OT MaKCAMCIXbHOTO 3HaqeHUR B yKa3aHHOM AXaIIa30He. Aeii~TBlle 
Q~HKUWH ~ H ~ O ~ H ~ H O  @~HKLIYLR paw, TonbKo paHr onpenerlne'rcrr B 

npoyeiimrronz omiiouenuu ( ~ a ~ c u ~ a n b ~ o e  Ywcno npmmMaeTCx 3a 
loo%, MIfHliMZUIbHOe - 3a 0%) 

IIpanrep 9. 
,&m 3 ~ a ' I e ~ U k  rrYeeK Dl ,D2,D3,D4,D5 OnpeAenuTb IIp04'6HTHYIO 

nOnI0 KWOrO YUCJIa OT MaKCllMaJIbHOrO 3Ha9eHI.rrr B nUaIIX3OHe. 
Pe3ynbTa~ nOrurteH 6blTb IIOnpeH B ~ l e f i ~ a ~  F1:F5. &lR 3TUX 11%- 

eK 3~aBTe npolle~T~b1fi @ o ~ M ~ T .  



X - sro TosKa ~ ~ H H I J X ,  anll ~curopoii npenc~a3b1sae~m sHaqeHne. 
M3~e~THble  3HaWHMR Y - 3TO ~ ~ B H C W M ~ I @  MaCCMB UJIll HHTePBm 

naHHm. 
M ~ B ~ C T H ~ I ~  3HaWHMfl X - 3T0 ~e3a~ncHMblfi MaCCIlB Mnll MHTeP- 

Ban AaHHbIX. 

I Ipe~ep 10.1 
B Kareme npawepa BbrnonHmb pacreT omaeuof i  np~6blnki Ha 

2000 Ha OCHOBe naHHbIX 0 IIoJIyYeii~ofi npn6mu 3a 6 MecnUea 3a 
1995-2000 rr. n B uenoM 3a ron aa 1995-1999 IT., a Tame pac- 

mi ~PEACW 17m,j531 
I f , !  ;-13 m1 POCT 7801,3942 . .~~~-  

2001 , TEH&HL@lR 1783.j531. 

Pnc. IILIO. Pacna o m a e ~ o f i  npu6mn Ha 2001 roa c no~owbro 
I$YHWA IIPEACK.43 

Pe3ynbTa~ np017103RPOBaHFfII Ha 2000 KUI nOJGKeH 6b1Tb IIOnjYeH B 
nveke  C9. 

YCT~HOBZT~ KYPCOP B I I q e f i ~ ~  C9, WaTb KOMaHnY B C T ~ B K ~  
~ ~ H K ~ U R  * nPWCKA3. kf B ndXBUBIIIeMCX nHaJI0roBOM OKHe 3anOn- 
HnTb nom. 

B FIeke  C9 nonwla 6blTb WPMYJII =nPWCKA3 (B9;C4:C8;B4:B8). 
B m h e  C9 nonyunwrr qacno 1690,4797. 
Pe3ynbra~ n p o n r o 3 n p o ~ a ~ ~ n  Ha 2001 ron nomeH 6b1n n o m e a  B 

n s e i ~ e  C10. 
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B flreime C10 no- 6bm @op~yna =nPWCKA3 (AlO;C4:C9;MB). 
B n.re@~e C10 nonyrnTcn rncno 1783,6531. 

POCT 
P O C T ( M ~ B ~ C T H ~ ~ ~  3HaqeHMfl Y; M ~ B ~ C T H M ~  3HaWHMfl X; H O B M ~  

s ~ a r e ~ n n  X; KOHCT). 
Q))'HKLWI POCT PaCCYUTblBaeT II~0iX03np)'e~~ 3KCnOHeHWb 

Hb&i POCT Ha OCHOBaHHU RMeI01IWcCII DaHHbUL (DYHICUMII POCT 803- 

~ p a ~ ~ a e ~  3 ~ a q e m  Y m nowrenoBa~emHocTa HOB~IX 3 ~ a r e ~ n t i  X, 3a- 
narraeMMx c noMomblo C ~ ~ C T B ~ L U U X  X- n Y-3~aqe~nfi. @ ~ H K I U M  pa- 
k r e m  s ~ a r e ~ m  POCT  om npnMemmn m e  m annpQKcnMa- 
UMll CylIleCTByH)WKX X- R Y-3~aYeHnfi ~KCIIOH~HLUI~JBHO@ ~pnmfi. 

M36eCTHble 3HarleHMR Y - 3TO MHOXecTBO 3~aYe~llfi  Y, KOTOPble 
m e  U3BeCTHbl COOTHOlUeHE4 Y = b*mAX. 

M36eCTHble 3HaqeHMR X - 3TO ~e061113aTWIb~0e MHOXeCTBO 3Ha'Le- 
HUB X, KOTOPMe YXCe M3BeCTHbl ,D,W COOTHOlueH~ Y = b*mAX. 

Hosble 3Ha'4eHUR X - 3TO HOBbIe 3Ha'IeHUR X, aRIl KOTOPbIX POCT 
BO3BpaWaeT COOTBeTCTBy10UUe 3HaVeHnn Y. 

KOHCT - sro norurecKoe s ~ a r e ~ n e ,  ~ m p o e  ymueaeT, Tpe- 
6ymfl nn, '1To6bl KOHCTaHTa b 6bu1a paBHa 1. 

IIpmep 10.2 
BbInOjl~&l~b paCYeT 0X~aeMOfi npn6wa Ha 2001 W Ha OCHOBe 

nruMbIX, npllBeneHHbIX Ha PHCyHKe 111.10. 
Y C T ~ H O B ~  m o p  B arefiKy C11, w a r n  KOMW BCTaBK3 

(PYHKUUR POCT U B IIOXBUBUteMCfl LVianOWBOM OKHe 3anOnHnT6 no- 
nn. B n r e l ~ e  C11 , n o m a  6bm @op~yna =POCT (C4:C9;A4:A9;A11). 

B ase i i~e  C11 nonyuwx Yncno 1801,0942 
Qm TEHflEHL(WI 

TEHflEHL(MFl(M3secr~ble s~arle~uu Y; M ~ B ~ C T H M ~  a ~ a q e ~ u n  X; 
 HOBO^ a ~ a r e ~ ~ e  X; KOHCT). 

B TeKylUy10 Pfeg~j '  BO3BpWaeTC5l HOBOe 3HaYeHEie X, PaCCqHTaH- 
HOe Ha OCHOBFtHUU W3BeCTHbIX 3~aYe~kl$. BbInOjlme~~~i J I U H ~ ~ ~ H W  
~ ~ ~ I ~ ~ K C U M ~ I ~ R R * .  

n p ~ p  10.3 
B KaqecTBe npnMepa ~ b m o n ~ m  pacreT o m a e ~ o i i  npu6blnn Ha 

2001 Wl Ha OCHOBe naHHblX,npBBeneHHblX Ha pUCyHKe 111.10. * 

Pe3ynb~a~ I I ~ O ~ H O ~ U ~ O B ~ H ~ ~ R  AonmeH 6mb nOnygeH B n r e k e  C12. 
YCT~HOBUT~ KYPCOP B nqefiKy C12, WaTb KOMaWy Bcrasw 

Q ~ H K ~ U F I  TEWEHUMFI, a B noxmsmehfcrr manorosoM o m e  3a- 

* Eonee nonpo6io o @ y ~ ~ u w n x  npowo3wpoaa~n~ CM. B cnpano~nofi cum- 
Me MS Excel. 
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n o n e m  nmn. B nrel t~e C12 nanmria ~ ~ I T J ,  @op~yna =TEHAEHL(MFI 
(C4:CQ;A4:A9;AI2). 

B nsefi~e C12 nonfluxn racno 1783,6531. 

111.15.11. *a mm p a 6 m  c rna~pnuam 
MOLP(MACCMB) - rpyma MaTeMarurecwx @ y ~ ~ ~ u f i .  
BO~BPWZ~T B B b I A ~ e ~ ~ a r f i  nMana3oH 06paT~ylo MaTpUUY JlJIII 

MaTpuuu, xpam~eficrr B MaccuBe. 
Maccus - 3TO YUCIIOBO~~ MaeCMB C PaBHblM KOJIU'XeCTBOM CTpOK U 

c'tWI640~. Maccm MOXeT 6b1~b WaH K8.K nXana30H RYeeK, HanpU- 
Mep Al:C3 UJlU KaK HMX AHana30Ha MJIU MaCCHBa. Ecnu ~a~an-qw60 
n3 meex B MaccwBe nyc-ra m u  conepmT T~KCT, a Tame ecnM Maccun 
UMeeT HepaBHOe YMCnO CTPOK U CTM~UOB,  TO (PYHKIIM~I MOSP B03- 

BpalnaeT 3~arewue 0 m 6 m  #3HACI!. 
IIpmep 11 
Ha HOBOM p a b ~ e ~  nacTe B n ~ e i i m  A1:B2 BsecTM Mavuuy: 

5 2 
2 1 '  

Tpe6ym11 H~&I'U MaTpuuy, 0 6 p a ~ ~ p  a a ~ ~ o f i .  Pesynbm nmmeH 
6bim nOJIyYeH B nuana30He mees  A4:BS. 

Bmenmb ~mana3o~ ,  B ~oT"opbli% 6yne~ noMerueHa MaTpswa, 06- 
Pal'HZX H ~ A ~ P O ~ .  B BblAeneHHblik nMana3GH BBeCTM @OPMY~Y: 
=M06P(AI:B2) Bsan @op~ynbl samprumb HWTUeM KJIaBHlu 
<Ctrl><ShiFt><Enter>. 

MOnPW(MACCMB) - rpynna MaTeMannecKux @y~~uwf i .  B03- 
BpalnaeT onpenenmnb M a q m  ( ~ a p u u a  X ~ ~ H M T C I I  B M ~ C C U B ~ ) .  
OnpeEeJt%Tenb MaTpUuH - 3TO Y U W ,  BblYMCn5IeMOe Ha OCHOBe 3Ha- 
YeHMfi 3neMeHTOB MaCCUBa. M~CCUB - 3TU qtlcJI0BOfi MaCCUB C pas- 
HUM KOJIUHWTBOM CTpOK U CTOJI~UOB. E C ~ A  ~aKiL.t-nu60 PIefi~a B 
Maccme nycm UJIU c o n e p m  T~KCT,  TO @ y m m  MOnPEP, ~ 0 3 ~ p a -  
UaeT s ~ a r e m e  omH6Ku #3HA'4!. MOnPEP, Tame Bo3BpalI(aeT 3Ha- 
YeHue o n r u 6 ~ ~  #3HAq!, ecnw MaccuB uMeeT HepaBnoe m e c T B o  
CTpOK U hOn640~. 

IIplollep 12 
&II MaTpHllbr M 3  npXMepa 11 H a m  OIIpenWUTenb. Pe3yIlbTa~ no- 

m u m  B meZt~e A7. 
B II~efiKy A7 BBeCTU (POPM~JIY: =MOnPEP,(Af:B2). 
MYMHOX(MACCMBl;MACCkIB2) - rpynna ~ i n e ~ a n n e c m  @~HK- 

uudr. Boa~piuuae~ npou3~eneme MaTpIiu, xpamuxcn B MWMW 1 u 2. 

P ~ ~ Y J ~ ~ T ~ T o M  IIBJIReTC5I MaCCUB C TaKUM Xe YMCnOM Q O K ,  KaK 
MaCCUB- I U C T W M  me YMCAOM CTOJI~UOB, KaK M~CCWB-2. 

KmUY- - 6 ~ 0 ~  apryMem ~accUB-1 a-0 6bl~b mKUM xe, 
KaK KanMYeCTBO W K  aPIYMeHTi3 M~CCKB-2, U o6a MaU:llBa nOJKHbl CO- 
nepmaTb KUlbKO YMCJla. kfaCCUB-1 U M~EUB-2 MOryr 661% 3WWbI rcaK 
UMePBanbl, MaCCMBbI K O H W  UJlU CCbJJIKU. hJl~ XOTX 6b1 OAHa IIrefiKa 
B apryMeHTax nycm mu conepm  em, m eCnM YUCJIO clon6uo~ B 

apryivem M~CCUB-1 O T ~ ~  OT wcna CTPOK B apryweme ~accm-2, 
TO @ ~ M I I  MYMHOX BO3Bpal4aeT wa'leHwe 0 1 1 ~ 6 ~  #3HAq!. 

IIpmep 13. 
Onpenenmb n p o n 3 ~ e n e ~ ~ e  MaTpuu, xpa~nquxcx B MawuBax 

A1:B2 u A4:BS. Pe3ynb~a~ nonmeH 6b1% nonfleH B nuana3o~e meer  
A7:B8. 





111.15.14.1. Hcuomosaaae $ y m m m  I4 
ECnM (M (YCflOBMEl; YCnOBMEP); BblPAXEHMEI; BMPAXE- 

HMEZ). 
BblYvlcJIe~~e C7KPUJcceMlwr I BbllIOJlHReTCB TOJIbKO tIpU UCmUHHOfmU 

8CCK YKa3aHHbLXyCA06~fi; B IIPOTHBHOM CIIy'iae BbI'i8CKXeTCII 8blpDXe- 
Hue 2. 

IJpmep 17. 
Ann ~amofi  flwitim a3 wana3o~a A11:A15 npnMepa 13 npose- 

p m  ycnosne: ecnn 3 ~ a s e ~ a e  x.refiwl {Ai} 6mbme 900 u orwospe- 
MeHHO MeHbUle 1500, TO yMHOXWT6 er0 H a  100, B IIPOTHBHOM C W a e  
OCTaBHTS 3HaqeHUe XYefiKU {Ai) Hell3MeHHbIM. Pe3yJTb~aT nONKeH 
6bI~b IIonJnreH B PIefiKa~ Cll:C15. 

B 8YefiKy C11 BBeCTU: =ECJlM(M (A11>900, Al1C1500);A1 Ia10;A11). 
C~arana ~br3bl~ae~cx @ y ~ m  ECIIVI, 3 a ~ e ~  n3 cnncKa BcTpoeH- 

HblX @YHKU& B JIeBOfi qaCTU CTPOKU @ O P M Y ~  BbI3bIBaeTCSl @YHKUYIX 
M w BBona nornrecKom ycnoBnx. nocne sa~epme~afl  BBona ycno- 
BU$ B wmmTBymuvie nonx oKHa MJlM, cnenym Iuenmyrb y m a -  
TeJleM MbIllIU B KOHUe CTPOKM @OPMYI~~  II IIPOnONKMTb BBOn 3HaUe- 

d B OKHe ECnM. k13 n4eBKU C11 I$op~yJIa KOnWpyeTCR BHki3 B 
C12:C15. 

II1.15.14.2. Hcnons3onamie Q,ytirmmr MJIH 
ECflM (MIIM (YCnOBMEI; YCJlOBME2); BblPAXEHMEI: BblPA- 

XEHMEP). 
B cnysae M C T ~ H O C T I I  omor0 n3 ycno~uil (ycaosza I nnn y a o -  

sza 2) pacveT ~eKyuIeir sennqnm BbInonmmn no supaxeerrurn 1; B 
nparnsnoM wryrae ebmomxmcn pacreT no s ~ p a w e n u ~ ~  2 

IIpmep 18. 
,D,.nrr  amn no% mefim a3 nsanamtra AlI:A15 npaMepa 13 npoBe- 

pu~b: euxn 3 ~ a q e ~ n e  me8u 14) 6onbllle unn MeHblue 1000, TO y ~ -  
HOXHTb er0 Ha 10, B IIPOTUBHOM CWae ( ~ c J ~ u  paBH0 1000) OmBUTb 

3HaYeHne 5IqefiKli {A,] Hekf3MeHHbIM. Pe3yJIbTaT nOJM(eH 6bI~b IlOJly- 
seH B smeft~ax Dll:D15. 

B m e t q  Dl 1 B B O ~ :  

=ECflM(MflM (A1 1~1000;A11~1000);A11'10;A11). 
CHa~ana Bbl3bIBaeTCX @YHK4Wi EMM, 3aTeM 113 CnUCKa BCTPOeH- 

H ~ D (  @y~~mfi  B ne~og samn CTPOKU ( P o p ~ n  ~ ~ 3 b m a e ~ c x  @YHK~WI 
MnM arrr! B B O ~  normecrtoro ycnosarr. nocne nasepme~m BBona yc- 
JlOBnfi B WOTBeTCTBYIOILUle n0M OKHa MflM CJIemeT l U W I ~ b  yKa3a- 

111.15.15. -RII IIOIiCKa WAWlX B HeKOTOpOM 
maname 

nPOCMOTP(MCKOM0E 3HA'iEHME; RMAnA30H) - rpynna 
I$~HKUUR CCbUlKU kl MaCCUBbl(l-8 BapAaHT - E K T O ~ H ~ *  IIpOCMOTp; 

2-fi BapHaHT - M&CCUB). 

Auana3o~ npenmamm n3 ce6x ~JIOK, comoxmit ~3 myx K O ~ O -  
HOK. ~ O A C K  BeWICX no UCKOMOMY 3HaYeHUIO B I I e p ~ ~ f i  KWOHKe ma- 
nmoHa, a B TeKyuym mefiKy e&iupae~(:fl coomemmymwee ware- 
Hne n3 mopofi K O ~ O H ~  n a a n a ~ o ~ a .  Ecnu Towoe CooTBmBue He 
06~apyme~0,  TO Bb16kipaeT~fl ~ae6onbmee 3 ~ a q e ~ a e  B naanaso~e, 
MeHbUIee UJIU PaBHOe XCKOMOMY. 

npwrep 19. 
no HoMepy Mecma onpenennTb en, HmsaHne. f i x  3mm co3nae~- 

CR OTAenbHaR I?L~JIUUP, fAe HOMepY MeCrula CTaBMTCII B COOTBeTCTBHe 

er0 Ha3BWHe. 

1) Mcnonb3yfl aBTTX%%IOnHeHMe, BBeCTH: B 1 ~ e i 4 ~ 1 ,  C Jl:J12 qn@pbl 
OT 1 no 12; B ~4efiKli KI:K12 Ha3BaHm MecxqeB C wsapRno dem6pb. 

2) B 5IreftKy H9 BBeCTli nm6oe YllCJIO OT 1 a0 12. 
3) B SIeilKy 19 BCTaBMTb @)'HKIIEIK) nPOCMOTP, BbI6paB nepBbIfi 

cnoco6 3rnaHH5l apryMeHTOB (OTL~WI~HO BeKTOP IlPOCMOTPa H BeKTOP 
pesynb~a~a): =nPOCMOTP(HS;$J$1:$J$12;$K$1:$K$12) - 3 ~ a ~  $ yc- 
TaHaannaaeT a 6 m m m ~ c ~ e  CCMKU nu adpeca 06nac~eil pacnonoxewm 
iOMepOB kI H ~ ~ B ~ H M R  MeCXIla. (.&I8 @HKCXUUB UpeCa HamMHTe 

:F42 B KOHW weca). B flqefi~e I9 n05lBZiTCfl Ha3BaHkie COOTBEXCT- 
3ymuem Mecnua. 

4) B f lqew HI0 BBenUTe HOBOe YXCJIO OT 1 no 12. 
5) C~on~pyZiTe B xqeitKy 110 @op~yny as meirm 19. 
npmep 20. 
no HoMepy Mecflqa OT ~ ~ e ~ y q e f i  naTu onpenennTb ~ a 3 ~ a ~ u e  Mecn- 

la. Pe3ynb~a~ nomeH 6b1~b nonyreH B nuefi~e I1 1. 
B meZiKy 11 1 BCTaBllTb (PYHwEK) nPOCMOTP, Bb16paB BTOPO~~ 

:noco6 3UaHUX CipryMeHTOB (cpa3y BeCb M~CCHB). B Ka4eCTBe UCKO- 
~ o r o  3 ~ a q e ~ m  yKamwe HoMep TeKyurem Mecxua, B O C ~ O J I ~ ~ O B ~ B -  



HOPMA - H p p M a  n p u l 6 b m ~ l  3a neplion 3afi~a;  
KnEP - o6ruee qMCn0 nepHOAOB BbInnaT  ~ O A O B O ~ ~  pCHTb1; 

H 3  - T e K y q a n  CTOHMOCT~: 061qas cyMMa B c e x  6 y ~ y ~ 1 m  m a T e -  

~ e &  C H a C T O X ~ e r O  MOMeHTa; 

6C - 6yuyuas CTOHMOCTb I l nH  6ana~c HWIElqHOCm, KOTOpyM 

HYXHO AOCTMY~ nocne nocnenymuefi BbInnaThl;  

* TMn - n o r m e c l c o e  3 ~ a q e ~ a e  (0 m u  l), 0603~asa10uee, nonx- 
H a  JIM IIpOI13BOAHTbCX BbIIIJIaTa B K O H W  EepHOjla  (0) WIH B Ha-  

qane nepxona (1). 
@yHrcrlHX nnflAT MOXeT 6b1~b ElCIIOJIb3OBaHa A M  aHaJIEi3a BCe- 

BO3MOXHbIX CCYA H ~ O ~ X O A M M ~ I M  YCAOBHeM XBJlXeTCII HeIIpOTHBOpe- 

YHBOCTb aPIYMeHTOB @yHrcrlElH. 

n p ~ ~ e p  21. 
~ ~ ~ A I I o J ~ o X H M ,  %TO -0 BOCIIOnb30BaTbCII ~ - I I P O U ~ H T H O ~ ~  

15-JIeTHefi C C ~ A O ~ ~ .  O ~ E . ~ M  CCyAbl COCTBBnXeT 150 000 000 py6neii. C 
IIOMOIUhIo Mac~epa QYHKLIM~ M O ~ O  O n p e n e n u T b  B e n H y m b l  e x e M e -  

CFIHbIX B b I m a T .  @ ~ A B ~ P B T ~ ~ ~ H O  M e m e T  IIpHBeCTH BCe Apyl'He 3Ha- 

YeHWl K M ~ C R ~ H O ~ ~  HOpMe. 

BB~CTM T a b n H q y  ( ~ w c .  111.1 I), H a Y U H U  C X ' f e f i ~ k l  A15: 

YHOJIO BbIDJIZT 

E X ~ M ~ C Z Y H ~ B  BbIIIJlaTa 

Pxc I11 11. Onpenenenxe Bennsnnb I  e m e M e c X y m  B b m a T  

B X'ie&KH B16 El B17 BBeCTH C O O T B e T C T B ~ ~ e  @0pMynb1. 

f lpoye~rn~az  cmaeica (HOPMA) - ronosan, I I O ~ T O M ~  ms nonme- 
HEX M ~ C I I ~ H O ~ ~  CTaBKEl ( Y n e n b H a ~  C T ~ B ~ )  COOTBeTCTBylOWee 3 H a q e -  

m e  n e m c s  H a  12 (0,09/12) 
C p o ~  n e f i C ~ B W 3  CCyAbI - 15 JET ,  ILO3TOMY C WeTOM 12 ~ a ~ e X e f i  B 

ron o6uee ~0Au~ecmeo  UeCRVHblX BbU2flam (KnEP) COCTaBHT 12x15, 
&X XqefiKH B20 IIOlUarOBbIMEl A~~~CTBIGIMU Mac~epa @ Y H K L ( w ~  

BblnOnHZTTe H ~ C T P O ~ ~ Q  @YHKIIIIA IlnnAT. n 0 c J I e  3TOrO B I iOne  3HaLIe- 

ttwe A u a n o r o B o r o  oma Mac~epa @ Y H K ~ M R  B ~ I  y B m m e  C ~ M M Y  e x e M e -  

CXqHOrO B3HOCB. A n O C n e  HZKaTKs  H a  KHOnKY r O T 0 8 0  pe3yJIbTaT OTO- 

~ ~ ~ ~ E I T C R  B X4efiKe.  

174 

PHc. 111.12. O I l p e n e J I e ~ U e  BeJlUYKHbI eXeMeCrr.IHblX BbIMaT 
C WCnOJIb30BaHHeM ~a6~1kiUb1 IIOnCTaHOBKII 

B ~ ' i e f i ~ y  B23 CKOIIHpOBaTb @0pMyRy P,IIs paCqeTa  eXEMeCXYHbIX 

BbInJIaT. 

&M PaCYeTa B b I m a T  K ~ X A O ~ ~  H 3  CTaBOK BOCIIOJ&~@T~C~ B03- 

MOMIOCTbH) ~ B T O M ~ T I N ~ C K O &  IIOnCTaHOBKCi 3HaYeHH$i B H m y M  

m e w  (B H a m e M  cnwae B B15). ,&w 3~0i-o ~ymro :  
1) Bbmenan manasoa &3:B26, ~ m m m  B H e r o  3 ~ a ~ e ~ u r s  npo- 

UeHTHbIx CT~BOK a p a c s e T H y I o  @ o p ~ y n y  ( @ o p ~ i y n a  n o m a  Ha- 

xom~bcn B mefi~e, pacfionoxe~~oii n p a B e e  ur same 3 a n a ~ ~ b l x  

~ H ~ Y ~ H U & ) .  

2) B MeHK) A a H ~ b l e  B b I 6 p a ~ b  K O M a W  Ta6n~qa n0,CiCTaHOBKM. 

3) B none a I I o n c ~ a m n ~ b  3~asenm no mporca~ B:S y ~ a 3 a ~ b  nseii- 
KY B15. 

P ~ O M  C ~ a ) ~ 4 0 8  ~POU~HTHOI? C T ~ B K O ~ ~  nOXBHTCR COOTBeTCTBYM- 

mvrZi pe3ynb~a~. 
n 3 M e H ~ T e  3HaYeHHs  IIPOUeHTHblX CTaBOK H n H  PaCLOHPbTe IIpeK- 

~ r a l ' a e ~ b l f i  n H a n a 3 O H  H BHOBb B O C ~ O ~ ~ ~ Y & ? T ~ C ~  ~a6nuIlefi IIOACTaHOB- 

mi 3~asenvrZi. - 53 
6)ynwm 63 n p e n H a s H a s e H a  ms pacqeTa 6ynyqefi c T o u M o c T n  

IIepUOAuqeCKHX IIOCTORHHbIX I I n a T e X e k  H enW~0fi CYMMbI BKJlWa HJIX 

B a k a  H a  OCHOBe IIOCTOXHHO~~ I~POU~HTHO~% CTaBKH. 

L3 - 6ynwee z ~ a ~ e m e ,  ~ o 3 ~ p a m a e ~  6ynyuee s ~ a ~ e ~ n e  smana 
Ba OCHOBe TIePIlOEHYeCKMX IIOCTORHHbIX M ~ T € x ~ &  U IIOCTORHHO& 

II~OU~HTHOS? CTtlBKH. 

C m ~ a ~ c a c :  63 (CTABKA; WIEP; IlJlATA; H3: TVln). 
CTABKA -  TO n p o U e m H a x  c T a B m  3a nepuon. 
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KnEP - 3 T 0  06lqee YHUlO nepHonoB BbIILVaT ma0~Oii PeHTbI. 
nnATA - 3T0  BbInnaTa, n p o n 3 ~ 0 m a ~  B Kaxabt$i nepuoq;  TO 

3 ~ a ~ e ~ u e  He M O X ~  Memncn B Teqeriue Bcero nepnom BbmnnaT. 
06blW0 maTa C O C T O ~  n3 O C H O B H O ~  m a m a  u nnaTema no npo- 
UeHTaM, HO He BWYaeT Ap)TEM HiWOrOB U 0 6 0 ~ 0 ~ .  

H3 - 3TO TeKy4aS cToUMOCl5, KnU 0 6 4 ~  CyMMa BCeX ~YAYUIUX 

maTexefi c ~ a c ~ o a m e m  MoMeHTa. Ecnn a p i y ~ e ~ ~  H3 o n y q e ~ ,  TO OH 

nonarama p a s ~ b l ~  0. 
TMn - rro rucno 0 m u  1,0603~a.ra1oqee, Korna no=a npon3- 

B O ~ X X  BbInnaTa: 0 - B Kame nepxona, 1 - B Haqane nepuona. Ec- 
nu apryMem onyuebi, m OH nonaraexn paBHblM 0. 

,@In apryMeHTOB CTABKA a KnEP UCnOllb3ylOTCn COrnaCOBaHHbIe 
enwnmI u 3 ~ e p e ~ h n .  Ecnu I ~ ~ ~ M ~ B O ~ T C I I  exeMecnrHbIe nnaTexu 
no YeTblpeWO~HOM)' 3afiMy H3 PaCYeTa 12% IDnOBbIX, TO CTABKA 
AOJEKHa 6bl~b,12%/12, a KnEP nOJEKHO 6bl~b 4*12. Emki IlpOM3BWT- 
cn emeronsible nnaTem no TOMY me s a h y ,  TO CTABKA nonmtia 6blTb 
12%, a KnEP 6 b l ~ b  4. 

Bce apryMemI,o3~asa10mne nemrn, KoTopbre B ~ I  nnamTe (Ha- 
npuMep, neno3mb1e B ~ w ) ,  npe~cm'aanruoTcn oTpuqaTenbHblMn 
YHCJIaMU; AeHbm, KOTOPble BbI IlOJlflaeTe (~anpUMep, JtIiB~we~nbl), 
IlpenCTaRWKlTCn IIOJXOX&iTenbWINH YEcCnaMH. 

Hanpn~ep, BH co6npae~ecb a n o ~ ~ b  1000 py6. non 6% ronoBMx 
(YTU COCTaBHT B MeCIIq 6%/12 m u  0,5%). Bbl co6upae~ecb B K ~ ~ M -  
Barb no 100 py6. B Hasane ~amqom cne~y~oqem MecaQa B TeyeHue 
cnenyloumx 12 ~ecrrqep. C ~ o n b ~ o  neHer 6ynm Ha cuew B KoHue 12 
M ~ C W ~ B ?  

6 3  4065%; 12; -100; -1000; 1). pe3yJIbT+~ 2301,40 15~6. 
&4 BbInOnHeHHfl PaCqeTa Bbl3bIBaeTCX Mamep @YHKL(M~, B none 

Ka~eropMtI S B ~ I ~ N P ~ H ~ T C I I  @UHWCOBU~ I$JRIKU;MM M B nORe @YHKL(H~I 
~b16npae~ca @yHKUW 63. B IIO5IBHBUeMGfl OKHe 3&IIOJIHILlOTCn COOT- 

BeTCTByKlWUe IlOJIX n)rreM IIOACTaHOBKM 3~a'IeH~fi apryMeHTOB, a 
eUM LWHHaR @)'H= BbIYMCAReTCIl B PaCYeTe, TO BMWTO 3TolTl 

y~a3mamcn  anpeca n c x o w x  naHHm ~3 ~a6nnqb1 pacseTa. 

w=- n3 
m s m  n3 n p e m a 3 ~ a r e ~ a  nnn pamem ~ e ~ y r s e i i  C T O U M W ~  

KaK ~ A U H O ~  CyMMbI BWiaQa (safi~a), TaK H 6 y n y q ~ ~  C p m c u p o ~ a ~ ~ b ~ x  
nepuomnecIuix nnaTexeir. Zhw pacqm rmeTcla O ~ ~ ~ T H ~ I M  no 
OTHOUeHHKl K 6ynyluefi CTJUMOCTU (63). 

n3 - ~os~pauraer   em# &M Bwana. TeKyquB o h e ~  - 
3TO o 6 a m  CyMMa, KOTOpylO COCTaBIIT 6y~1yl l~e  nJIaTeXM. Hanpu~ep, 
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KOrna Bbl 6epe~e B3aifMbI AeHbT'U, 3aUMCTBOBilHHaS WMMa U eCTb 
TeKyuraii &M Qnn 3aw~ona~ua. 

CEIHT~KCEIC: n 3  (CTABKA; KnEP; nJlATA; H3; TMn). 
Hanpn~ep, onpenenme H ~ O ~ X O A U M ~ F O  CYMMY TeKylrrero BWiana B 

6aH~,  m6b1 Yepe3 nXTb neT OH AOCTWT 5000 py6. rrpH 20% iWAOBbIX H 

eXerOAHOM HaYMCneHMH nPOUeHTOB B KOHUe TOAa. 
CHHT~KC~C: n 3  (20%, 5, 5000). Pe3yJlbTa~ 2009,39. 

QSlnolan KnEP 
&rx onpenenettm cpoKa marema u n p o q e ~ ~ ~ o i i  C T ~ B ~  ncnonb- 

3y1o~cn @YHKUHN KnEP u HOPMA. 
@YHKU,US KnEP BbIYACnaeT o6qee 'lncno IIepFiOnOB BbIlIJlaT KaK 

m n  e m o f i  C ~ M M U  BKnaQa (3ah~a), TaK u ann nepuonmecam 
IIOCTOIIHHblX BbIMaT Ha OCHOBe ~ o C T O I ~ H H O ~ ~  I I P O U ~ H T H O ~ ~  CTaBKH. 

Ecnu NlaTeXM IIROU3BOA%KII HeCKOJIbKO pa3 B IDA, TO TOM), 

9 ~ 0 6 ~  HafiTM YMUlO neT BblmaT, o6uree YMCJIO IlepUOAOB HWO 
ParlnenHTb Ha Y U U O  IIepUOAOB B KUW. 

CUHIZIKCYIC: KnEP (CTABKA; nnATEX: H3; 68; TMn). 
CTABKA - mo npoueHTnan CTasKa 3a nepuom. 
nflATEX - 3m BbInnaTa, n p o u 3 ~ 0 ~ n ~ a ~ 1  B KaWlblti IIepHOA; OH 

MOXeT MeHIITbCfl B Te'IeHUe BCem IlepHOAa BbiMaT. 06btYH0 IIJIaTeX 
COCToMT 113 OCHOBHOm IUlaTtX4 H IlJlaTeXa no IIpOUeHTaM, HUKaKHe 
APYrUe ~60pbl WlH HaJIOlX He flUTbIBaIOTCA. 

H3 - m ~ e ~ y u r i l l l  OMMOCT~, m u  06wm c y ~ ~ a  Bcex 6ynyum 
nna~emefi c ~ a m n q e r o  MoMeHTa. 

63 - 3~aGyqurax CMIIMOCTb, WIH 6 a n ~ ~  HiWHYHOCTH, KOTO~MR 
AOJIXeH 6bl~b AOCTUI'HyI n0CX I'I~~JlenHefi BbIMaTbI. Ecnu apryMeHT 
63 onyueH, m npennonaraeTca, YTU OH pama 0 (6yny4m c ~ o m o c ~ b  
m a ,  HanpeMep, pama 0). 

TMn -  TO Y H C ~ O  0 m n  1,0603~a'1mmee, KorAa & m a  npom- 
BOrmTbCIl BbIILnaTa. 

HBnpuMep, PaCOIKlWM CpOK IIOEUlIeHkUl CCyAbI pa3MePOM 5MX) p*., 
a m a ~ ~ o f i  non 20% m n o ~ m  npn noramwna emeMecnrmudn nnaTe- 
m n  no 200 py6. 

CAHT~KCIIC: KnEP (20%/12; -200; 5000). Pe3yJlbTaT 32,6 MeCWa 
m u  2,7 mna. 
@ D  HOPMA 

@ytiwun HOPMA onpenenner 3 ~ a r e ~ n e  npouemott maBKu 3a 

WH p a c s m r l i  nepuon. &a HaxoWeHwn maoBofi npouemoii 
c ~ a s m  nonyseHHoe 3 ~ a r e ~ ~ e  H ~ ~ X O ~ M O  ~ M H O ~  Ha wcno 
pacqmHux nepuonoB B row. @ ) ' ~ ~ u s m  HOPMA e m c n n e x n  MWO- 
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AOM ItOCJIeAOBaWJIbHOUJ IIpLi6JltDKeHHS M o m  He MMmb PelueHHfl 
KIlH MMeTb HeCKOnbKO p e l u e ~ ~ f i .  EWIM IlOCJIe 20 ~WpaQkifi nolpelu- 
H O C T ~  onpenenesm WKU npeBblmaeT 0,0000001, TO @YHNHX 
HOPMA ~ 0 3 ~ p a n r a e ~  3 ~ a ~ e ~ n e  ome6m WMCJlO!. 

Clwra~cnc: HOPMA (KnEP; BblMATA; H3; 63; TMn; HA'I flPMM). 
Onncame CMbIWa apryMeHTOB KREP, BblnnATA, H3, 63 &i TMfl 

naHo B npenmweM pamene. 
HA'4 llPVI6ll - $ITO WnnonaraeMas? BelIHYvlHa HOPMY. 
Ecnn HA'4 nPM6Jl onyweHo, TO OHO n o n a m a  ~ ~ B H Y M  10%. 
Ecnh 4- HOPMA He CXOAUTCX, cnenyeT IlOIIMTaTbCfl nc- 

nOnb30BaTb Pa3JIUYHble 3HaWHIilI HA'I I-IPMW. 0 6 b ~ H 0  @yHKI(&i% 
HOPMA cxom~crr, ecnn HA'I flPM6Jl m e w  s ~ a s e m e  Memy 0 n 1. 

Hanpn~ep, HWO onpenannTb npoueHmym C T ~ B K Y  m YeTblpex- 
nemen, s d ~ a  B 8000 py6. c e m e ~ e c m o i i  s ~ n n a m f i  B 200 py6. 

Cnma~cnc: HOPMA (48; -200; 8000). P e 3 y m ~ a ~  0,008, ma 0,8% 
B Mecm m n  9,696 ronosarx. 

Ynparmenne 111.3 
1. C 0 3 ~ ~  H O B W  KHHW U B B W R  Tah11y (PKC. 111.13), HaY&iHZW 

c Tpe~beI CTpOKn: 

-' LuanKy BWTU B crpom, 3 m a ~  nnrr meeK, conep- 
mrrurx H W B ~ X  rpa@, pacnonoxeHue no aeHTpy c~on6ua; 
TeKCT ~ 0 6 % ~  CTpaXOBbIX CneJTOK* PaCIIOJIO- no UeHTpy Ye- 
TbIpex C T O ~ ~ U O B ;  

Ha3BaHHR p a @  N N ~  ~ K o ~ n c c u o ~ ~ o e  BO3HarpWeHUeD 
pacnonoxnm B 2 aJefim no BepKana, 0 6 5 e p i ~ n ~  ~ T U  asefi- 
Kn; 

h a  rpa@ aN2 n/m, a3a 111 maprarr*, ~KOMWCCHOHH~~ B03Ha- 
rpamerrue* - 3 w ~ b  nepenoc no m o r n ;  
HWBaHXX p a @  UUlonaS, UaBryCD, *CeHTX6pb* BBecM MCIIOlIb- 

?ya amo3anonHeme. 
2. B~ecVn @ a m n ,  nocne m m  nepeonpeneirnTb lunpnriy 

mn6lra B, CflenitB eID PaBHblM M ~ K C U M ~ J ~ ~ H O ~ ~  mRHe @~MKI~uu.  

3. nepi?~ 38nOJlHeHIleM Ha3MH~fi HTOTOBblX noK83a~enefi BHU3y 
~ ~ a 3 a ~ 6  m a  c o o ~ m y i o ~ m  NM meeK nepeHoc no cnoBaM. B03- 
MOXHO, HeCKOnbKO nep~IIpe~t%HTb lul3pHHy m 6 u a  B. 

4. BB~CTU WWOBMe naHHbxe B C T O J I ~ U ~ I  D, E B F. 
5.  AB~ohfa?li'Ie~KM npOHYMePOBaTb We &Ui1111HU B c~on6ue A. 
6. Cnenan COpTHPOBUy BceB T ~ ~ J I U U M  no @aMWIllrrM (6e3 c~on6aa 

A). 

Pnc. 111.13. OFIT o nemfiaocru qaxoBarx arems 

7. Bblsncnm KWOrO CTpaXOBOrO aXHTa 0 6 M M  W O K  3a 

[I1 mapran KaK CYMMY CnenOK 3a CiIOnb, aBIyCT U C ~ H T X ~ P ~ .  

8. P a c c s m ~ b  cBoXHbie no~a3a~enn (pacnonome~~b~e B ~ m e B  

9. B~ecTn ~ a p u @ m a m i o ~ ~ y r o  ~a6nnuy, npensapnTenbHo s m a ~  
am duana3ona cmm6yn co 3naqenra.w~ npoyenmoe n p o u e ~ ~ ~ b l i r  h p -  
MaT. npncsou~b uTapn@* Ananiuony weee, wnepmulebfy sn- 
CJlOBbIe AaHHbIe ~ a p i i @ B K a q ~ ~ ~ ~ ~ f i  Ta6JWubx (pnc. 111.14). 

10. n o  K-O~ @BMWIMM PaCCYllTaTb aaHHbIe B rpa@i? ~KOMEICCU- 
omoe ~03~arpamo.e~ue* K ~ K  npomedenue aO65e~a cTpaxmm cne- 
noK 3a 111 KsapTanx Ha s ~ a q e ~ n e  npoueHTa, BblrncneHnoro @YHKUU- 
eB nPOCMOTP no Tapn@uKauno~~oii ~ a 6 m e .  &GI @yHNnn 
nPOCMOTP sbi6pam CliHTaKCUYeCKyro @ O P M ~  ~POCMOTP(UCKO- 
~ o e - 3 ~ a r e ~ u e ; ~ a c c n s )  n y ~ a 3 a ~ b  B (Pop~yne N M I ~  MaccnBa - Tapma. 

WHeHvlS nefiCTBH8 Q?YHKuHU flPOCMOTP BOCIIOIIb30BaTbCfl 
Cnpa~os~of i  cnme~oi2 Excel. 



11. Bsecru TeKcT n p n ~ e r a ~ n i i  B mefiu c ( t ) a ~ n n u n ~ ~ ~  a r e m B ,  

UMelOllltiX ~ a ~ c l i ~ a n b ~ b l f i  YI ~ ~ ~ ~ M a j T b ~ b l f i  0 6 ~ ~  CnenOK 3a 
111 mapran. 

12. Cnpa~a m rpa@br UKOMUCCHOHHO~ ~ 0 3 ~ a r p w e ~ u e w  paccru- 
mm pam m o m  c T p a x o s o r o  arema no noKa3aTeneM 111 K n a p m n a .  

13. C 0 3 n a T b  MMX ,WIR n H a n a 3 O H a  XYeeK C naHHb1MU 38 111 KBajYl2Jl 

u n p m e m b  ero K s s e i t ~ a ~  n u a n a 3 o H a  c naHHblMu  o pmre. 
14. PaccWfM~b nPOqeHTHYl0 HOPMY P a H n  3a 111 KBajYl2Jl. 

15. P a 3 r p a @ ~ ~ b  ~a6nuuy, H a n u c a m  3aronoso~ no u e H T p y  ~ a 6 n ~ -  
ubr 60nee K ~ ~ I I H ~ I M  rupu&mo~. 

B ~ ~ M M O C B I I ~ ~ H K ~ I ~  T a 6 n k i ~ b l  ~ ~ 0 6 ~ 0  p a 3 M e U a T b  H a  OTnenbHbIX 

JIuCTaX O ~ H O R  pa6ore8 MI. npki 3TOM yCTpaHIIeTCIl ~ O T ~ ~ ~ H O C T ~  
3aIlOMUHaHlW HMeH MHOmYHCneHHbIX @&oB, 6onee )TIOprinOYeH- 

HblMH EI YnPOUeHHbIMH CTaHOBIlTCIl OnepWWW Ha4 ~a6naqam.  
Kaxaax co3na~ae~sw HOBM pa6orarr mma coc~our 113 onpene- 

J e H H O m  'fUCJla p a 6 0 ~ H x  JIUCTOB (n6 YMOJIYaHElO 16). HX KOnUYeCTBO 

U3MeHIIeTCII B 3aBHCAMOCTH OT YCTaHOBKIl no KOMaHne C ~ ~ B U C  ma- 
paMeTpbl ,  BKJlmKi3 06que. 

Pa6oque IIuCTbl B K H u r e  M O M 0  YA-b, 1106mum~b kfmi  np0CT0 

H e  3anOJIHIITb. 

I'Ipu pa6o~e c rmmm 0 6 ~ ~ ~ 0  H c n m w y l o r  HX dpnb~m, pacnono- 
x e H H s I e  B H I ~ ~ Y  B nesoii u a c T n  ropumrrranb~o8 r m H e f i u  n p o K p y r m .  

nepexoda OT otnrom pahrem nucm K n p y r o M y  n p m e H n m T c a  

cnenym~que A&~cTEWJI: 

K CAt?dpu(e~y n i a c v  - H a m T u e  3-8 w i o n K n  n n ~ e i l ~ a  npo- 
KPYTKM; 

x npeddyzqenry nucw - H a x a T u e  2-8 K H o n l o l  n n ~ e & m  npo- 
KPyTKJi. 

&rr n p u c e o e H u n  ~oso ro  u M e H n  p a h r e ~ y  nucv (em n e p e a M e -  

H O B a ~ a l o )  CJlenyeT BbmOJIHUTb lueJlYOK TIpaBOfi K H O I I K O ~ ~  MbIUlll n0 
a p n u r K y  H Y X H O ~  pa6orero nncm, 3wam KoMaHny  n e p e u ~ e ~ o s a ~ b  
W BBeCTLi HOBOe U M .  

.IIm y n a r r e H m  pa6orero n u c T a  B b I n o n H m b  wenuo~  npa~oti won- 
K0f i  MbIlUU no em IIPJIblYKY, 3 W a T b  KOMa&ly Y ~ a l l U T b  &i HZUaTMeM 

monm OK n o n T B e p m T b  cornacae H a  y n a n e H u e .  

&IS B n a B K n  HOBOXI pa6orero nktcTa  u r e n w i y r b  npasoi KHoIIKoA 

no rrpnblwy  om n u c T a ,  nepen KOTOP~IM 6yn.e~ B c T a m T b c n  H O B H ~ ,  n 
3WaTb K O M a H m  a 0 6 a B ~ ~ b .  Bb16paTb I l apaMeTp  nUCT BO BKnWKe 06- 
U U e  U H m a T b  OK. 

&IS n e p e M e m e H H a  pa6osero nucm B npyrym no3mum B 3~0fi me 
pa6orefi m H r e  wenroryra npaeoi K H o ~ K o ~  M b l m n  no z p n b ~ w y  nepe- 
M e w a e M o r o  nucra, 3 w ~ b  K O M W ~  f lepe~emu~b C ~ o n ~ p o s a ~ b  n 
yKa3aTb, IlepeLl KaKUM JIUCTOM OH nOJIXeH 6b1Tb IIOMeWeH. no 3TO8  

me K o M a w e  pa6osnW n u c T  MomeT 6b1~b n o M e q e H  B npyrym pa6orym 
KHHW, eCJlH OHa B ~ ~ a ~ ~ b l f i  MOMeHT OTKPbITa. A H ~ ~ O ~ U Y H ~ I M  0 6 ~ 8 3 0 ~  
BbIIIOnHlleTCR O n e p W M  KOnUpOBt3HlW pa6ormx JIUCTOB. 

B priqe cnyraes ~pe6ye~cn BBecTM omu a Te me AmnbIe B He-  

CKOJIbKO pa60qm nHCTOB U r n  OLIJiHaKOBO O T @ P M ~ T U P O B ~ T ~  OEpeAe- 

n e H n H e  m a n a 3 o H b l  n r e e l c .  FIpz  TOM ~ @ @ ~ K T M B H ~ I M  oKa3uBaeTCII 

npedsapurne/lbnoe s~denerrue ~ T M X  pa6orux n u c T o B .  &n BbmneneHnx: 

eCeXJulCTOB pa6oreR KHMrH IlOMeCTliTa yKa3aTeJIb MbllUVr H a  I lp-  

JIbIYOK nm6oro XMCTa, 4e J IKHyTb  I I p a ~ 0 f i  K H O ~ K O ~  H 3 W a T b  KO- 

M W y  B b l f l e n ~ ~ b  BCe JlUCTbl; 

HeClCOflbKWC CMf?NKbLX JMCTOB lllenKH)'Tb n e B 0 f i  KHOIIKO~~ MblUM 

no apnblrrcy n e p B o r o  B b r n e n n e M o r o  n u m ,  a s a ~ e ~ ,  ynepmnsan B 

H-TOM COCTOIlHHH KJIaBUUly <Shift>, UCJIKHyTb fle80c KHOn- 

KO& no n p n b l r K y  nocnemero B b r n e m e M o r o  n u c T a ;  

HeCKOflblCUX HeCMe31CHbLX JIUCTOB BblnOJIHIiTb UIeJIJ19KEI no X&3nbtYKaM 

coomacmylomwx n u c r o B ,  ynepxaam ~axamfi w r a B u l o y  <Ctrl>. 
&# OmMeHM BbmeJIeHlW JIHCTOB U e n K H p b  flpa60~ K H o I I K o ~  Mbl- 

run no n p n m K y  on~oro n3 HUX u sana~b K o M a n 4 y  Pasrpynnuposa~b 
nucTb l  nu& qenmyrb nesoE K H O ~ K O ~ ~  no n m 6 o ~ y  mew. 

n0me BWWTeHUJl rPYIInbI  WCTOB MOXHO I l P H m  K BBOnY 

XllllHblX B s~efilul aKTHBHON nHCTa. Bce BBOnkiMbIe E W b I e  IIOXBIITCX 
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B Excel CyJ,UeCTByeT B03MOXHOCTb CBI13blBaHYIII pa60uux JIRCTOB. 

C ee nOM01116lo MOXHO, HanpHMep, CBeCTU BOenUHO 3HaYeHHX pa3- 

HblX T ~ ~ J I U U  Ha OAHOM pa6ose~ A U C E .  

111.17.1. IIpmoe ces3nrea~ee 
Ann ccbrn~u u3 ~a6num.1, pacnonome~~ofi Ha  n u c ~ e  1, HanaHHbre 

T ~ ~ J I K W ,  pacnonoxe~~o8 Ha J luc~e  2, ~ a n o  B nsel l~e ~a6nl1~~lbl nuc- 
Ta 1 yKa3aTb a6conmmu1~li a$ec X'ieeK C naHHb1MPi f i ~ c ~ a  2, B BHAe: 
~ M C T  2!$A$1. 

IIpumep: 
Onpenenu~b npoueHTnoe oTHomeHne nseeK, coilepmauux sucno- 

Bare s ~ a s e ~ m ,  K 0 6 q e ~ y  wcny meeK. B a m o n ~ n ~ b  npmep 3 
n. 111.16.3 Ha pa6ose~ n u c ~  1. nepe-u Ha pa6owi4 ~ H C T  2 (uren~- 
H ~ B  ne~ofi mon~ofi  no npnbmy) u B mefi~e A1 BBecTu (POp~yny: 
=fluc~ I!$B$6/5*100, me 5 - rncno nseeK. 

B m e 8 ~ e  A1 n u c ~ a  2 nony.rnM 60. 
Ecnu wo wenabcn H a  namre, pacnonoxerimre B HexirpyxeH- 

HOM $she @pyrofi pa6seR mre), m -0 w~b n o m R  nyrb 
~ e c n , m x o ~ ~ m  m: =D:\ EXCEL\[PRIMER]JlHCT 2'!$N$20, me 
nMCT2' - UMR pa6ouem nucTa B OnUHaPHbIX WBblYKaX, [PRIMER] - 
MM pa6ore8 mnm. 

A a ~ m e ,  pacnonoxeHHme B pa3xmmrx 06nac~m onHoro pa6oue- 
m nucTa, Ha p m ~ s ~ b r x  pa6osllx necTax m u  B pa3nus~blx pa6oum 
m m ,  MOW 6blm cBenem BMecTe nyTeM ux i x o ~ c ~ u d a q u u .  

B Microsoft Excel CYlUeCTBYmT CJIeflylOUXe MeTOnbl KOHCOnWa- 

win R a m :  
no pacuonoxenmo, ecnu naHHble BO Bcex C B O ~ R M ~ I X  06nacmx 
paCIIOJIWalOTCII Ha pa3HblX JIUCTZX, HO B ~ a 6 n u u a ~  C OAYIHBKO- 
B0fi cTpyK~yp0fi; 

UO lWl"l'IY)PRllRl (UM~UN),  eCJIU CBOWMble O ~ J I ~ C T U  OTJTUYalOTCII 

IIO CTpyKType Pi PaCnOJIOXeHUIO, HO UMeloT OAKHaKOBble KaTe- 
ropuu. 

~ P H  UCnOJIa30BaHUU 3T0m C I I O C O ~ ~  naHHMe BO BCeX KOHWnWlU- 

pyeMblx o6nacm n o m b l  pacnonaraTbcn m e m H o .  ,&m ~oHconn- 
naUUM CJleiQ'eT BbInOJlHUTb .4e8CTBMII B T ~ K O ~  lTOC.jlenOBaTeJlbHOCTM: 

1. Ha HOBOM IIUCTe C03AaTb UTOrOBylo T~~JIUIIY, CTPYKTjPa KOTO- 

p0fi COOTBCTCTByeT CBOnUMblM T ~ ~ u u ~ M .  Y C T ~ H O B I ~ T ~  KykXOP B BepX- 
H ~ H )  neBym rrsefilcy o6nac~u, me 6yny-r pacnonaraTwx aHaseHm 
KOHCO~UAUpyeMbLX naHHblX. 

2.3waTb KOMaHny AaHHble , Konconuna~nn. 
3. B OKHe K O H C O ~ M ~ ~ ~ U R  B none @YHKUMR yKa3aTb H~mAyro QYHK- 

wm ( ~ a n p u ~ e p ,  CYMMA). 
4. YCT~HOBUB ~ypcop B none Ccbmw, B m o B  113 c ~ o n u ~ v x  ~ a 6 -  

JIUU noorepenao c noMoWm MMUU Bbinenmb nnana3oH nomema- 
KOHCOnU,l(auUU ~~HHEJX (6e3 U M ~ U - K ~ ~ ~ Z O ~ U ~ ~  U B OKHe KOHCO- 

nllnallvlfl HWMaTb KHOIIKY f l 0 6 a ~ ~ ~ b .  
' 5. ELTU pe3yJbTaT K O H C O J l ~ i U M U  AOnXeH U3MeWlTJ&% IIpU U3Me- 

u%&~!4U UCXOnHbIX PaHHbIX, B OKHe KOHWnWqMR CJleZlyeT BKJIIO- 
hpaMeTp C m a B a ~ b  CBfl3M C MCXOaHblMM ABHHMMM. 

6. llocne no6a~ne~lur m x  KoHconmnpyehadx o6;namefi H- OK. 

III.18.2. K o ~ c o ~ n ~ a s a n  no SaTerOpnm (memu&) 
B nWHOM cnyrae He 061138TWIb~blM m e T C f l  WHaKOBOe PaCnO- 

gpxeaae naHHblx B GBO~~I~MLJX 06nacm (OHM MOW PacnonaraTm 
&axe Ha OnHOM pa6osev lWCTe, HO 06nxiTWIb~0 L(0JIXHbl AMeTb OnU- 

HaKOBble MMeHa-KaTerOpUU CBOjlIlnzblX w ~ ~ ~ ~ o H o B ) .  &a BbmWHe- 
%UX KOHCOJIUAaUUU no KaTerOplurM H ~ O ~ X O ~ X H M O :  

1. Y C I ~ H O B ~  w o p  B ~ e p x ~ o m  n e w  m e w  06naCM, me 6 y ~  
pacn- waqeuw ci%duuenitblx drunrwc, epmm ~ameaopu . 

2.3a.uam KOMW flannb~e Ko~wnwauwn. 
3. B ome Ko~wnnnaunfl B none Qynlcqwfl yKa3aTb Hqfwjlo WK- 

uum ( ~ a n p u ~ e p ,  CYMMA). 



4. B ~a6ope @ n a x ~ o ~  Mcnonb3osasb B K a r e c T B e  MMeH cnenym yc- 
TaHOBHTb @narm~, COOTBeTCTByIoI&He paCnOn02KeHAIO B HCXOA- 
H O ~  06JIaCTU 3aroJIOBKOB: nOAnMCM BepXHeA CTPOM, 3Ha'leHUR 

nesoro m 6 q a  mu nonnucu B e p x H e h  CTPOKM A ~ H ~ ~ ~ H M S I  neso- 
r0 mon6qa OnHOBpeMeHHO. 

5 .  YCT~HOBNB KypCOJl B n O n e  Ccb lnKa ,  nQOYep@AHO H a  K W M  

nHCTe C IIOMOIItbIO MbIIUH OIlPeAeJulTb IIOPJlelK?3LUHe KOHCOnH- 

qu,m A a H m e  ( m e m e  c UM~HMIU-~amezopmu.') H B oKHe  

K O H C O J ' I M A ~ ~ M ~  H W M a T b  KHonKy  006a~u~b.  
6. EUIU Qe3yJIbTZlT KOHCOJlll4aI.WA AOJIXeH H3MeHflTbCfl I IpA M3Me- 

HeHHA ~ C X O ~ H ~ I X  AaHHbIX, B OKHe K O H C O ~ U ~ ~ ~ M S I  C n e a y e T  

BKmO'IUTb n a p a M e T p  C O ~ A ~ B ~ T ~  CBn3M C MCXOAHblMU AaHHblMM. 

7. n 0 ~ e  n O 6 a B J I e ~ l l f l  BCeX KOHCOnUABpyeMHX 06nacrefi H U a T b  
OK. 

npllMeWMle: C B X ~ U  HWb3ff  UCnOnb30BaTb, eCnH ACXOAHa3 06- 
naCTb H o6nacm Ha3HaqeHHx  HaXOmTCfl H a  OAHOM JIHCTe. h C n e  
YCTaHOBKU c ~ f l 3 e f i  HWb3ff n o 6 a m  HOBble A C X O ~ H H ~  o6nacm A 

k~er id '& UcxonHbIe  O ~ ~ ~ C T H ,  yme B x o m w e  B KOHCOJ~WI~UAIO. 
, ,, Ecna ~e.r;<qr B og~ofi u3 MCXOAHMX ohaciefi H e  cosnmaw c 
M ~ T K ~ M U ' B  ipm U C X O ~ ~ ~ M X  O ~ ~ ~ C T I I X ,  TO I t pH  KOHCOnPiL(a~HH 

naHHbIXjVlfl  HHX 6 y m  C03AaHbI OTAenbHbIe CTPOKU 12nH c m n 6 q b l .  

&IIpU K O ~ ~ O ~ ~ U @ W H  6~ BKJUO'IeH n a p a M e T p  ~ 0 3 A a B a T b  CBS: 
3U c UCXWHMMM AaHHblMM, C ~ O & Y T ' C H H O ~ ~  ~a6nuqeG MOXHO p a 6 O T a ~ b  

K q  co c~pyK~ypoa: 
KHOnKa 42; (BTOPO~ Y P O B ~ H ~ )  PaCKpbIBaeT 6Ce BHyTpeHHHe d m -  

@ru(ua s CYWY; '. .; . 
KHOIIKa 61, ( I Iep~d  Y P O B ~ H ~ )  B O C C T B H ~ B ~ I U B ~ ~ T  BaPHilllT ~ a 6 -  
nml mnbm c umomtmu dannmti; I 

K H o ~ I K ~ ' ~ + ~  (IUllOC) IIPUBOlMT K PaCKPbITyIX) nPOMeXyTO9HbLX , , 

~ a ~ ~ b I x , n j r r r  c o o ~ ~ e ~ ~ ~ B y m m e Z i  M& ( K a ~ e r o p n u ) ;  

KHOnKa 4-* (MHHYC) y 6 ~ p a e ~  IIpOMeXQTOYHbIe AaHHble  &RZ 

n a ~ ~ o f i  K a T e r o p m .  

111.18.3. Y~a~rewe pe3yJlbTaTOB OmIi60¶UO~ 
KOHCowABqBB 

B H T U ~ O B O ~  ~ a h u q e ,  nonyse~~ofi  npn K O H C O ~ W ~ ~ H U  6e3 napa- 
Mempa Cowasarb c ~ n a u  c U C X O ~ H ~ I M M  ~ ~ H H ~ I M M ,  cnenym ynanmb 
~ o n b ~ o  H e n p a s m H b I e  mabxe. B ome KOHCO~MA~L(MFI  H ~ O ~ X O ~ M O  

mon~oh  Yaanun orucmumb sce c c m m  B none C n ~ c o ~ ~ 1 ~ a n a a o ~ o s .  

8Ce CmpOKl4 C HenpaB12nbHbIMH BaHHbIMU, PaCKpblB K H O ~ K O ~  6% 

(BTOPO~ Y ~ O B ~ H ~ )  BCe CTPOKH T ~ ~ J M U ~ I .  B OKHe Ko~conumqnn KHOII- 

~ o i i  Y ~ H T ~  orucmumb ece CCWZKU B none C ~ M W K  ~ ~ a n a 3 0 ~ o s .  

Ecne H ~ O ~ X O ~ M M O  paccqmam. n p o M e m y T o q m e  C~MMH B Ta6lrH- 
ue, H a n p u M e p ,  sbmucnmb u ~ o m  no nponaxe K m o r o  u3 TOBapOB, 

n e p e q M c n e H H m  B ~a6nnqe, TU y ~ o 6 ~ o  B o c n o n b 3 o s a T b c x  cnenymuefi 
npouenypofi: 

OTCOpTHpOBaTb T ~ ~ ~ X I I Y  no CTUJI~W, COLIepXZiLUeMy Ipy I lnb I ,  no 
K(YTOP~IM xano n o n B e c m  m m ;  
YCT~HOBLIT~ ~ypcop B nIo6ym meaq 3mro c~on6qa; 
3 m a T b  KOMaHny AaHHble  MTOTM; 
B DOJle flpM K a w O M  M3MeHeHUU E W a T b  C T O ~ ~ ~ Q  C ~ y l " I I I a M H ,  
IIO KOTOpbIM H a 0  IIOABOAUTb HTOm; 

B none M c f l o n b 3 0 ~ a ~ b  @YHWMH) yKa3aTh CYMMA; 
B n e p e Y H e  A 0 6 a ~ U ~ b  UTOM no YKa3aTb CTOJI~UU, 3 ~ a q e ~ m  B KO- 

TOPbIX AOnXUibI 6 m  IIPOCYMMflPOBaHbI; 

HaXaTh  KHOnKy OK. 
CKPblTHfl YUIH BbICBeYUBaHW BXOJISWX B UTOTA nWeX)'- 

TOYHbIX AaHHbIX HZKaTb KHOnKY C HOMePOM YPOBHH ( q e ~  BbIUIe HO- 

Mep,  TeM 6 o n b u r e  ne'TaJlM3ApyloLUefi UH@OPM~UIIM 0 ~ 0 6 p F t X W T C f l  H a  
9KPa~e). &Wl CQbITMff AeTWIU3ApyIoIWX naHHblx  TI0 0npe~eJlHi~oh 
rpynne H a x a T b  KHonKy  4-r) ( M U H ~ C )  cnena OT mumofi rpynm. Ha- 
?iCaTUe KHOnKH *+* (ILUOC) IIPUBOAKI K B b I C B W  ~ e ~ m 3 H p y l Q l l l e f i  
K H @ O ~ M ~ U U M  no rpynne. 

, &W ynaJIeHW4 n O J I p e H H b l X  TaKUM 06pa30~ UTOKIB YCTaHOBqTb 

rr-ypcop B nm6y1o m e a K y  cmn6qa, conepkauen, rpynnhl, 3ai laTb KO- 
h a ~ n y  n a H H b l e  > MTOM H H-Tb KHOIIKY y6pa~b We. 



rpaaa aCpen~rrn B ~ B ~ L U ~ H H ~  qeHm = rpa@a ~Bblpyq~a* / rpa- 
@a ~ ~ M M C C M R ~  * 100. 

6. P ~ C C ~ W T ~ T ~  CYMMbI FiTOIWB 3a XHBaPb A @eBp&Ilb MeTOAOM aBT0- 
CyMMUpOBaHUR. 

7. nepefiTU Ha XKCT ~M~oro,>,  BBeCTH 3aTOJIOBOK Q ~ T O ~ B W  ~ a 6 -  
nuuw. 

8. ,&In ILO~eHkiX UTOrOB n0 KaXA0fi UeHH0fi 6 y ~ a r e  BbInmHUTb 
KOHCO~H~aLIYlKl no KaTerOPURM (B KaYeCTBe AMeH UCnOJIb3yH)TCX 
s ~ a u e ~ u a  neBoro cmn6qa). 

9. Paccsum~b o6uue CYMM~J no KWOR rpaae LIJM nucm a;Hmroa. 
10. Ha n u m  a@eBp&Ilb* PaCCqUTLlTb npOMeXyrOqHbIe UTOM no 

KWOMy BblnyCKy rKO. 

111.20. 06men A a n m m  B EXCEL 97 

711.20.1. 0 6 m e ~  jmmumu nepes 6yQIep 
0 6 ~ e n  naHmMu qepe3 6y@ep npon3~onmcrr arrrr Bcex npmome- 

H& Windows. M H @ O ~ M ~ U U U  3aHOCUTCX B 6yaep no KQMaHAe n p a ~ ~ a  
Kon~poBaTb. Haxomquecri B 6y@epe WHMe B Excel M O T  BCTaB- 

JlXTbCR B ~pyrofi pa6oqnk JUCT, npyrylo pa6oqm KHHIY. M o m 0  ~ a 6 -  
nuqy Excel BcTasm u B npyroe npunomeeue Windows, HanpuMep 
T ~ K C T O B ~ I ~ ~  penamop Word. B  TOM cnyuae nocqe ~ o m p o w m  naH- 
H ~ I X  B 6yaep 06~eHi-i HWHO nepeK.mosmbcx (mu  3arpy3um) B pe- 
BaKTOp Word, 3WaTb KOMaHny npaB~a BCT~BK~. Damme CKOnMpy- 
mcff B Bune ~ a 6 n ~ u b 1  Word. 

111.20.2. flnsa~weclndt &meis mna~ma DDE 
f l n ~ a ~ u . c e c ~ n f i  O ~ M ~ H  naHHhlm (Dynamic Data Exchange - 

DDE) n o 3 ~ o n s e ~  YCTaHOBUTb IIOCTOXHHYIO CBI13b no 06Me~y naHHbI- 
h MeacnynByMa nporpauMaMK W~ndows, HanpuMep, Excel c TeKcTo- 
BUM PeIIaKTOpOM Word. O ~ M ~ H  naHHblMI4 B 3TOM CJly'Jae ItpOUCXORUT 
&ToM~TWI~CKU, T.e. lIpX K W O M  U3MeHeHMM UU@P B T ~ ~ J T I ~ U ~  Excel 

me u 3 ~ e ~ e ~ u e  npoucxonm u B ~a6nuue, ~axonameRcx B TeK- 
h o ~ o ~  penaKmpe. 0 6 ~ e H  6 y ~ e ~  npoucxo~u~b T O ~ ~ K O ,  ecnn o6e 
IlpOQaMMM OTKPbITbI B Cpene Windows OnHOBpeMCHHO. &Dl YcTa- 
HOBKU T~KOB CBff3Ei HWO m6nuuy (wnt @par~eHT ~a6nPiUb1) Excel 
&KQnUpOBaTb B 6y@ep 0 6 ~ e a a ,  IIepeKIIIO4HTbCX B T~KCTOBM# peAaK- 
TOP, ~ W ~ T E .  KoMaW n p a s ~ a  Cneuuanb~an BcTaeKa, ~ b i 6 p m  
W K T  ~ O P M ~ T U P O B ~ H H ~ I ~ ~  TeKCT (rff) U BKJIIOYUTa OIIUKIO C B R ~ B T ~ .  Ec- 
JlU BMeCTO x306paxem ~a6nuub1 B AOKyMeHTe nOKa3arBaeTCX C V O -  



K a  CUMBOJIOB B @HIYPH~IX C K O ~ K ~ X ,  CJLeAyeT 3a4aTL KOMaHjQ' C ~ ~ B M C  
) 0 l l ~ M M  I BO BKXWKe ~ ~ P O C M O T P  C ~ P O C M T ~  nePeKJIIO9aTenb K O A ~ I  ll0- 

nefi. Excel M o m  BbICTyiTaTb U KaK UnOpVZep, H a n p U M e p ,  TeKCTa U3  

PeAaKTOpa Word. B 3TOM CnYgae  TeKCT Word KOIDipYeTCR B 6y@ep 06- 
MeHa,  3aTeM H m O  IIePeKJIWYUTbCR ( I I J I U ~ ~ I ' P Y ~ M T ~ )  B Excel, 3 U a T b  

KoMaHny  npas~a  Bcras~a > C n e q ~ a n b i i a f l  BcTasKa M BKIIIOYUT~ 
O n 4 H M  C ~ f l 3 a ~ b .  T~KCT BCTILBnReTCII B B W e  0 6 5 e ~ T a .  ~ H ~ J I o ~ H Y H ~ I M  

06pa30u MOXHO BCTaBHTb AUEirPaMMY Excel H a  cna& P 0 w e r P O i n t .  

111.20.3. C B ~  a BHeApeHre  O ~ ' ~ ~ K T O B  OLE 
@ m U R  CBR3U U BHeApeHUR O ~ ~ ~ K T O B  (Object Linking And 

Embedding - OLE) n o 3 ~ o n n e ~  OpraHU3OBaTb nmiamecmii  O ~ M ~ H  

AaHHblMU, C liOMOIUbIO 0 6 ' b e ~ T O B .  YCTaHOBKLi T ~ K o ~ T ~  CBR3H Ta6-  

nuua (mu @ p a r ~ e ~ ~  ~ a 6 n w h 1 )  Excel K o m p y e T c r l  B 6y@ep 0 6 M e ~ a ,  

3aTeM H W O  IIePeKJTW9UTbCR B T~KCTOB~I*  PeAaKTOp, YCTaHOBATb 

KypCOp B H W O e  MeCTO 3 W a T b  K O M a H w  ~ C T ~ B K ~  0 6 b e ~ ~ ,  BKJIaEKy 

C 0 3 g a T b  ~ ~ B b l h ,  B none TMn o 6 b e l c r a  ~ b 1 6 p a T b  CTPOKY ~ M C T  M~crosoft 
Excel. ~ o c J R  3 ~ 0 ~ 0 '  B A O r n e H T  ~ Y L [ ~ T  BCl'aaTIeHa I IyCTW T a 6 m a  

Excel. Bb~aenLi~b Ha9artbHyIC ffYe$i~y T ~ ~ I I M I I ~ I ,  3 U a T b  KOMaHny 

npaa~a B c T ~ B ~ T ~ ,  ~ T O ~ S I  n e p e H e c m  n a H H b i e  ~3 6y@epa 0 6 M e H a  B 
H O B W  TEl6nMq~ .  B C T ~ B J I ~ H Q ? ~  ~ a 6 n U ~  Excel M o m 0  p e n a m H p o B a m  

B COCTORHAH, K o r n a  oua 0 6 p a ~ n e ~ a  tumpuxosoJpux~oC. U T O ~ ~ I  npo- 
AOnmUTb p a 6 o ~ y  C TWCTOM, EOCTaTOqHO U e J i K H y r b  MbIIUblO B 0611ac- 
TU TeKCTa BHe ~ a 6 m m l .  ~ P M  H ~ O ~ X O Y ~ M O C T H  IIOBTOPHOIW PeEaKTH- 

P O B a H W  T~~JIEIJIHUM W H O  EBZKZ@J IUeXKHYTb BFlyTPU H e e  MbIIUbIO. 

Ynpa31c~ewue III.5 
1. B  HOBO^ TUIR .bifXal YCTaHOBEITb OPMeHTaFJHIO C?paHM- 

nbI a n b 6 o ~ ~ a f l .  

& YCT~EOBUT~ lIIEIPUHY C T O X ~ ~ O B  C-AK paBHO$i 3,s iIT. 

3. ~ % ~ c T M  BepXHIOIO s a C T b  ~ a 6 J I U r l b 1  1, O@OPMMB ee KaK nOKa3aHO 

H a  o6easqe ( p ~ c .  111.17): 
0 6 ' b e ~ U ~ U T b  r i r e f i ~  N3 H 03; BBCCTU B 0 6 5 e n U ~ e ~ ~ b 1 e  R 9 e f l m  

@YHKLIIIK) TeKYUIafl AaTa; 3 U a T b  &BR HKX @ O ~ M ~ T  M ( M ~ c R ~ )  U 

m p ~ u &  m p ~ @ ~ ;  
065eEHHHTL n9erim Q3 EI R3; BBecTEI B 065enUHeUHb1e rrseiim 
@~HKUIIM rOA, U @YHKUHW CerOAHR B Ka9eCTBe B J I O X ~ H H O ~ .  

4. H a w i ~ w  C ~ Y e i i a !  &, BBeCTki l I I anKy  (r0JIOBKy) ~a6JMqbl 1, YC- 

TaHOBUB H ~ O ~ X O Y ~ M O ~  Bb@aBHUBaHUe, OPUeHTWUIO I4 LUPE@T. 

5. (L: RYeJkk i  C6 BBeCTU IIOCJIeAOBaTenbHOCTb YHCeJl AH& M e C m a .  

6. BBecTU @ a M w t l U  ~ ~ ~ ( ~ T H I I K O B  o T n e n a  c merim A7. 
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7. C03jXam H O B H ~  C ~ U C O K  WT03anOJTHeHrn C HaJBaHKXMU &Ill%- 

~ocmeu' B yKa3aHHoM B npuMepe nopmKe (CM. n. 111.5.5). 
8. B Rse8Ky B7 BBeCTU UHaYaJIbHUK* U IIPMMeHUn PAX BCem ma-  

nX30Ha AOEKHOCT~B C ~ U C O K  aBTO3anOJIHeHEur. 
9. B C T ~ B R T ~  HOBYK) CTPOK)' IIepen 12-8 c?p0~08. Beecm HOBYIO 

@wUJIUIO, Ha3BaHMe AOnXHOCTR ~ar6pam U 3  C ~ M C K ~ ,  UCnOJIb3yR 
KOHTeKCTHOe MeHX). 

10. Pacqep~u~b ~a6nauy cornacHo o6pa3uy. 
11.3anonHUTb me8KU C BblXOAHblMR AHRMR (KOHT~~CTH~IM UBe- 

TOM m UIT~IIXOM) B CooTBeTcTBuu c KanewapeM rneKyqeza Mecrrua, 
BBWTU KOJIUYWTBO pa60~utx UCOB, ,QHM OTIIYCKOB (OT), KOMaHJ(Up0- 
BOK (K), 60ne3m (E/JI) LWI Bcex C O T ~ ~ A H U K O B  omens. 

12. B ase i i~e  AH7, RCnOmyR (PYHwH) WET, nOJIpRTb KOIIU- 

qWTBo O T ~ ~ ~ O T ~ H H ~ I X  COTpyAHRKOM 3a MeCRu. 
13. B aseZt~e A1 7 paccswTaTb KomsecTBo n ~ e 8  6one3~u, ucnonb- 

3yfl (P~HKUUK) ECnM u @~HKII,UIO CClETECnM B KasecTse BnoxeH- 
HOB. n p e A y C ~ ~ T b ,  ¶TO eCJIW3TO KOJIUYeCTBO PaBHO 0, TO B R~efiKy 
~ H O C U T C R  wrpo6en*. 

14. A ~ a m o m ~ e  @ o p ~ y n b ~  acnona3oBam m pacreTa KonusecT- 
Ba AH& KOMaWUPOBOK U OmCKa. 

15. C~onwpoea~b Bsenemsre @op~ynb~ rn Bcex COTP~AHUKOB. 
16. BHU~Y ~a6JIll~bI BBeCTU AaHHble nocnenHHx CTpOK. 
17. B fl~e8K)' OT TeKCTa uHo~epa lIpUKa30B CM. Bw BCTa- 

BUTb 8 @ ~ d e  3HOVKO #pUflO3/eeHW LIOI(YMeHT MS Word, B KOTopbIfi BBe- 
CTR ~ ~ 0 ~ 3 B O n b ~ b I 8  TeKCT npUKa3a. &fl Bo3BpaTa B Excel 3aqaTb KO- 

MaHAy @aRn > ~ ~ K P M T ~  M BePHYTbC% 
18. ~ ~ o c M O T P W ~  WAepXUMOe BHeApeHHOlW AOKyMeHTa, A B W b I  

luenmyB Ha 06-. 
19. C O X ~ ~ E H U T ~  ~ a 6 n m y  C UMeHeM Ta6enb. 
20. Cos~am  HOB^ ~ ~ i i r y  u3 ofinom nucra. 
21. BWTU Ha3BaHlle U IUalIKy (~OJIOBK~) ~a6nuub12 ( ~ u c .  111.18). 
22. C O X ~ ~ H P ~ T ~  ~a6nnuy C UMeHeM u B e n o ~ m w .  
23. Pacnonorrm~b Ha sKpaHe p n d o ~  oms Ta6enb a B ~ I ~ M O C T ~ .  
24. CKOI'IU~OB~T~ @a?UJIUU R3 ~ a 6 n u w 1  B Ta6nUUy2. 
25.3anon~um rpa@y ullosacosas onnaTa qynrw, HCIIOJIMYB mo- 

XeHHbIe ~ ~ H K U E I I I  ECnM, YCTaHOBUB 3 a ~ u c m m  pa3Mepa nowcot 
m 8  onnaTb1 OT n m o c m .  Pa3~ep n o s a c o ~ o ~  o m a m  y a a ~ o ~ m  B 

manamHe OT $2 no $20 B sac a B B O A ~  HenocpepCTBeHHo B Cpop~yny. 
26. YCT~HOBRT~ ~ n r l  p a @  ullonacow omam ~ p y ~ a u  a u C m ~ a  

3apa60'T~a @ o p ~ a ~  h e x u a r P  (npensapu~enb~o YcTaHoBmb n e ~ e x -  
HYlo eJlUHM4y $) . 

yKa3am ~blmbm Ha c o m w m ~ ~ y r o ~  m e w  B oKne @ a h a  
TaBenb, 

I ' 3aKOHUrnb BBOn @opMym, 
nepen KOTIUpOBaHBeM @opd B, Wyl'Eie meBm naHH0fi wa@bI 
onimenumfi a6wniomitym ccbuucy Ha anpec m e h  @aha Ta6enb. 

28 .3nasem r p a h  u C y ~ ~ a  3apa60Tlca, paccrumm ~aK.'npou3- 
bcYeuue ZHOU~HUC rpa@b~ u l l o ~ a c o m  onnaTa ~pynm, Konwecma sa- t, OB B pa6ose~  mre (8) n rpaab~ U K O ~ ~ ~ C T B O  o ~ p a 6 a r a ~ ~ a m  meas. 

29. B OKHe @ a k a  Ta6enb ,CW c o ~ p y & ~ ~  6 e m ~ o m  U3MeHUTb 
fi BNaYeHwI n106boc &a pa6osm & ~ e #  ~ e c x q a  Ha *K* (KOM~HJIUPOB- 
:a) R IEpOCneaRTb Pl3MeHeHm B ' o ~ ~ u x  ~ ~ J I u I W X .  



1. .$hu~enn~b rrxeky, coAepmuym @opwny, nnrr ~o~opoZt HWO 
~a@a.olrpeneneHHoe pemeeue. 

2. B M ~ H H )  C ~ ~ B M C  ~bI6paTb KOMaHjQ' nw6op napaMeTpa. 
3. B none Yma~osurb B flWA~e B B ~  CCbInKY Ha metiw, conep- 

.xaluyIo @op~yny (no y ~ o n r i l ~ u x ,  B  TO none seonu~crr anpec Tew- 
men mefim). 

4. B none 3 ~ a r e ~ u e  smcm z ~ a r e ~ u e ,  KoTopoe HWO nonpaTb 
3anaH~oP @ophiyne. 
5. B none M ~ M ~ H s ~  R V ~ R K ~  smCm CC~JJIKY Ha m e w ,  conepm- 

1qym3~are~ue U ~ M ~ H X ~ M O ~ O  napaMeTpa (wa nreillca ~asblksetca BS- 
MeHXeMoZt). 

6. q e n ~ ~ y ~ b  no KHOIlKe OK. 
I np~nrep. 

n a ~ o  ypasHeHae I ,: 
X A 2 + X - 2 = A ,  

r e  A -  me6yewZt g e 3 y m ~  @QPMYW; X,- UGKOME.~~ napaMeq. 
Onpenenm TaKoe 3 ~ a r e m e  napaMeTpa X, npa K O T O ~ ~ M  A 6yna 

PaBHO 20. 
1. Bpqc~u B nrelircy A4 ~ ~ H H ~ I O  + o b ~ ~ i ~ .  B @opMyne cnenaTb 

cck'na, be~tlcy, B KdTo4~ti ~ C ~ O B H O  ~ a x o m + c i  na&eTP : .  X. 
2.3aha6 KOMW Cep$yc.;> nop16op vapa~eipa. 
3 . ' ~  ndlIe Y & ~ H O B M T ~  B hq$Ai(e )XX3aTb , 44 . In0 y~o$anAm B 3T0 

none BBOA~TCS a&ec ~e'~yurkk f i e q ~ u ) .  . . 
4. B none 3 ~ a r e ~ n e  BsecTu - 20. . '  

, 
5. B none' ' ~ ~ M ~ H Y I  + i ' $~~e .  kreA~u ylca3aTb '+pet , :  iruetm, B 

~OTopoTi fionmeH ~ a i o d !  n a p + $ p  X. 
n0Cne BblnOnHeHKSI K O M ~ H ~ ~ I  B ~ 3 ~ e ~ l l e M 0 h  a ~ e f i ~ e  IIOIlBYlTCX 

II3MeHXTCII 3HaYeHUR, IIPIIMO HnU KOCBeHHO 3aBUCI1IUHe OT U3MeHRe- 
~ o r o  napa~e~pa.  . : :  . , . . . ,. , : I 

,Uon60p napaMeTpa MOWQ w n o ~ r r n b  rpad,urewn,.nepeTacm- 
BW  TOY^ A~HHW Ha BaarpaMMe. 

I / ,  r !  , , 

111.21.2. Ta6~nmw IIO~CTBHOBga nambm 
';llycm aMeeTca C p o p ~ ~ n a ,  ico~opm 'sa~ucwr crr neKoTopmx nepe- 

MeHHanr. 3wara C O C T ~  B onpeneneHm pe3ynb~a~o~ @op~ynbl npa 
p a s n m ~ m  yraqemm BTXX nepeMeHHblx. Ma~e~a~mecrcas  C ~ I U -  

HOGTL 3anauu COCTOBT B ~a6y~0BaHl lU @ y ~ m .  %a 3 m a  l ~ ~ n r i -  
eTcn o 6 p a ~ ~ o i i  K sanare non6opa napaMeTpoB. 
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h a m 3  B ~ I I I ~ W I I  npu noMouM m6nnub1 nonmoBmi naHnm. 
Ta6naua noncmHosm n a ~ n m  n p e n c r m a  co6oir 6n0K areer, 

B KOTOPOM B~JBOPHTCII pe3ynbmm nonc~anoBm p a ~ n u s ~ m  3~aue- 
H a 8  nepeMeHHbIX B OnHy HJIa HeCKOnbKO @OpMyJ. 

Ananas MOXeT IIpoBOAUTbCX N I B  ( P Y H ~  C OAHO&? IIepeMeHH~fi 
m u  LUW @ymunti c n ~ y m  nepeMeHmMu. I I p m e ~  B w a e  owoti 
nepeMeHH08 MOXHO Tz~~YJIAPoBZ~T~ CPa3Y HeCKOJlbKO @YHKUH~,  3aBU- 
c n q m  OT 3'108 n e p e ~ e ~ ~ o k  

hm3 I$OPMY~I HamHama c nOa2omoe~u m a b  nodcrnanoe~u: 
1. ~ B Y H )  BepXHIOiO mealcy 6no~a,  OTBejleHHONl n0A ~ a 6 n a w ,  OC- 

m ~ a n  nyc~ok  
2. B nesbrl c~on6eu 6no~a,  HaraHarr co BTO~OZI meam, nocneno- 

BaTenbHo B-u 3 ~ a q e ~ n n  ~ a p b ~ p y e ~ o f i  nepe~eH~o8. 
3. B BepXHH)M CTPOKY ~ J I O K ~ ,  HaqBHM CO BTOPO~ S W ~ ,  BBeCTU 

CCWIUi  Ha PEe- C aH&ilSi3apyeMbIMU @ o ~ M ~ X ~ M U .  

,4onycrae~ca a npym opaemwm m6nnm.1, Korna ~ H ~ Y ~ H U I I  
~apbupye~ofi n e p e ~ e ~ ~ o f i  B B O ~ T C X  B nepnyro C I P ) O ~ ,  a mutanmu- 

- pyeMar% @op~ynar - B n e p ~ d i  c m 6 e o  6no~a.  
4. Bxq~enm T~~.JIMIQ nonmoBKu (B meZtui, pacnonoxeHHble 

PWOM C ~a6nuueZt, MQXHO BBeCTEi IIOXCHkITQJIbHbIe W a C H ,  HO 3TU 
P4egIUi He BXOWT B ~a6na11y IlO~CTaHOBM AaHHbIX U, CJIeAOBaTWlb- 
HO, He B ~ I A ~ ~ T C I I ) .  

5. B MeHm R ~ H H M ~  Bb16pal'b K0MaHjI.y Ta6nuqa no~cTaHoBKt4. 
6. Emu s ~ a r e ~ n a  eapbupye~oi3 nepe~eenoti pacnonoxem B 

mn6ue, W Ha40 Iq-b IKl FIONlO n0P.CTaB- 3Ha'leHUR fl0 CTPO- 
K ~ M  B a s ~ e c r n  B  TO none wpec n 3 ~ e ~ a e ~ o B  rrreirm (~.e. me-, 
K O T O P ~  urpaeT ponb itapbnpye~o2t IfSpeMeHH08 B @op~yne). 

Ecna ~ H ~ Y V H ~  Bapbnpye~ofi nepe~emoit pacnanomem B c~po-  
Ke, ~q anpec a s ~ e m e ~ o f i  m e g m  B B O ~ C I I  B none no~crasnnrb sHa- 
veHm no C T O R ~ Q ~ M .  

7. U~~KHYII, no mionre OK. Ta6nwa 6yae~ ~anormeHa anare- 
HKSIMEI. 

B CJIy'Iae aHZLTA38 3aBUCUMocTM @OpMyJIk4 Om &?.Y.X fl@%?.6leif#aul 
m6mma I I O ~ C T ~ H O B ~  nonmmaBaewa no-npyro~y: 

1. B nesylo eepxtrtolo m e w  6no~a,  OTBeneHHon, non m&ulry, 
~ m c m  ccmlcy Ha m e w  c arltUla3npye~oZt @op~ynoZt. 
-I 2. B ~re~r& c~on6eu furo~a, HasuHm co BTOPOP m e m ,  nomeno- 
MTafiaHO B W T H  3HarleHHII omlop U3 BapbllpyeMbiX IlepeMeHHblX. 

3. B BepXHIOlO CTpolcy 6no~a,  Ha'IBHZM CO ISTOPOR  IN^-, BBeCTU 
SHa4WWl jlPyK& BapbUpyeMok I I ~ ~ ~ M ~ H H o ~ .  

4. B w e n m  ~a6nsrry nOACTaHOBKH. 
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5. B MeHK) Paclclble BbI6paTb K O M W Y  Ta6nuua nOpCTaHOBKU. 

6. none n0P.CTaMi5l~b 3HalleHMFI n0 CTPOKaM B BBeCTU CCblJlKY Ha 
areitKy c n e p e ~ e ~ ~ o f i ,  3 ~ a ~ e ~ m  m KOTO~Q# pacnonomem B ne- 
BOM c~on6ue T ~ ~ J I U U ~ I  nonmriom. 

7. B Itone n0P.C~aBrtRTb 3Ha'kHMfl n0 C T O ~ ~ W M  B BBeCTU CCKnKy Ha 
methcy C I ~ ~ ~ ~ M c H H o @ ,  3HaYeHUfl .lWX K ~ p 0 k  PaCnOJIOXeHbI B IIep- 
B0fi  CTpoKe ~ a 6 m b 1  IIOACTaHOBKU. 

8. u m  no KHonKe OK. Ta6nuua 6ynm 3anon~ena 3~ase -  
HIIRMH. 

Cpenc~m MicrosoftExcel no3~onnm c o w a T b  u c o x p a m  B BU- 
de CdeHapUeB ~a6opb1 BXOE3BtY 3HaYeHMft, I I P U B O m  K PXUIUY- 
H ~ I M  p e 3 y m ~ a ~ a ~ .  

C@lZp& - W O  M ~ O X ~ C T B O  BXOLlHbIX 3HaYeHUB, Ha3bIBaeMbIX U3- 

~ e ~ h d i n r u  merircmu/ ~co~opoe: M O ~ O  coxpa~m, non VM 
HMeHeM, a 3aEM IIpUMeHUTb K MOneJEi pa6iJYer0 JlUCTa, 4 ~ 0 6 ~  np0- 

c n e m ,  m 3 H a ~ ~ ~ k s 1  wMeIt4eMm rmee~ wnrrlof Hanpyrue 3Hase- 
~m ~ o ~ e n l i .  Am m o m  cuenaban uoxafo oi~pe~enuTb no 32 u&e- 
meMbIx meex. 

Y T O ~ ~ I  co.3damb cyen,apuli, cqeWeT: . , .  
1. B M~lo"&ppUc ~b16pa~b igYw C ~ Q H ~ ~ U H .  

.2. LUen~~yrb no monrte &S6aBMTb. WII OKHO Ao6a~nen~e 
wetlapun. , 

3. B *one HassaclnecueHapMn BB~CTU U M ~  CqeHapm: 
"4. B drie i i i 3 ~ e ~ n e ~ u e  weRm B s e m  C ~ ~ I J I K U ' H ~  u 3 ~ e m e ~ h 1 e  

m W I  H%KO%~KO CC~JJIOK maemmcs gpyr OT npyi-a T O U K ~ M ~ ~  c a- 
IIIITblMU. CC~UIKU MOXHO BBeCTU C KJlZlBUaTQbl h Bb24WUTb %iX Ha 
pa6oYe~ mcCTe. H e c ~ d m ~ e  rinefiwl ,KO~~BJIII&T~II rrpu ~a]~amt i  
masme <Ctrl>. 

. , '5. aenwyrb  no ,@onKe:b~. : ' , ,  
6. B m ~ < p ~ p ~ u e ~ c i f  ~lrmoro~ok owe ~ H ~ Y F H U ~  meeK cueclapwn 

BBecTu 3 ~ a - i e ~ m  ~amao& umewe~pt i  me-. 
7. ,&m c w a ~ , ~  npyrux cwHapueB. q e n m  no mome, Ada- 

B M T ~  (OTICPO~TC~ AuanomBoe DKHO ~06a~~1e~ue~cqe~apnn)  u noBm- 
PllTb nyHKTbi 3-6. .. , 

&m 3aaepure~un p a h i c  fl~cneTuepooM cueclapwee menlol)rra no 
monKe OK, a 3 a w ~  - no KHonKe 3aKpbl~b. 

1.94 

Pe~o~emymca coxpa~um B KayecTse cueHapnn nepeoHaram- 
m e  3HaYeHUfl ~ 3 ~ e m e ~ b ~ x m e e ~ ,  yTO6b1 IIOTOM MOIIMO 6bll10 6 b l ~ ~ -  
PO BOCCTaHOBUTb X M  3HaYeHllrr. 

AJDI npocMoTpa cueHapm m o :  
1. B MeHIO C ~ ~ B M C  Bb16paTb KOMaHsy C U ~ H ~ ~ M U .  
2. B none Cqe~apuu ewenmb urn cueHapurr, ~o~opbrir H ~ X O -  

AMMO IlPOCMOTpeTb. 

3. Uen~~y~b no monKe B ~ I B ~ C T M .  
BM~CTO IQTIKTOB 2 U 3 MOXHO D W b l  WMKHyl'b no UMeHU Elm- 

HOrO CWHapW. 

rITo6~ OTpe.4aKTlipOBaTb c ~ e ~ a p ~ f i ,  HWO: 

1. B MeHlo & ~ B M C  ~b16paTb K O M W y  C U ~ H ~ ~ M U .  
2. B CueHapMM BblnenUTb llMIl CUeHaPWI, ~0TOpbIfi H ~ O ~ X O -  

n u ~ o  oTpenamuposaTa. 

3. U M K H ~ ~  no KHome M ~ M ~ H H T ~ .  
4. BH~CTH H ~ O ~ X O ~ U M ~ I ~  U3MeHeHUX: Mom0 U3MeHUTb ElMII Cue- 

Hapun, n3ate~neme metim, 3 ~ a ~ e ~ m  m ~ e ~ a e ~ b ~ x  mee~. 
5. AJIX mepmeHm pa- c AwCI'Ielllep0~ cqeHapuee 14emziy-m 

no KHOllKe OK, a 3aTeM - IT0 KHOIIKe Sa~pblTb. 

&r c w -  mromro MyeTa no cueHapmM cnenyeT: 
1. B MeHK) C ~ ~ B U C  BbI6paTb KOMaHAy CUeHapUM. 
2. IUenmyrs no monKe Onel. 
3. Bb16pa~b TUn onem: C~pylrrypa UJIU CBOAH~R ~a6nuqa. 
B meTe  Tuna C~pymypa nepewcnemr Bce cueHapuu c onpene- 

neHnblMn mn HUX ~ H ~ Y ~ H ~ I I M H  nyeeK. &m mn m m a  none3e~ TO- 

ma, KorAa ~amquti n o m B a m b  onpenennm cue~apuit co CBOUMU 

A ~ b I M u .  
1  he^ Tma C B ~ H ~ R  ~a6flMua IIpe,TOCTaBKXeT B03MOXHOCTb 3M- 

nupmec~om aHmu3a cuenapueB. 3 m ~  Tlrn meTa nonemi mrna, 
KOrna clre~apus HMeeT HeCKOJIbKO Ha60poB 3Ha~eHm H3MeHXlOmUX- 
cn meeK, ~ W ~ H H ~ I X  pa3nmmm nommmTenahm; c m o m b ~ o  
CBonHbIX T ~ ~ J I E I L I  MOXHO BM~OnHUTb aHaJlU3 .lWX P83KbIX K O M ~ U H ~ -  
~ u t i  cueHapueB. 

4. B none Rcleti~u pe3ynb~a~a BBecTu C C ~ K M  Ha metimi, 3 ~ a ~ e -  

KOTOP~IX HWO npencTaBm B MyeTe. B mqecTse p w e m m  
khUI0K UCIIOJlb3yeTCII 3klTIXTaX. CcbIJIKU M O W  BBeCDI C KnaBUambI 

unn s ~ n e n m  ED( Ha pa604e~ nncTe. Hec~eXHble metilor n o 6 m -  
npu ~amamfi wraBxme <Ctrl>. MTOTOB~I~  OneTbI comartmcn Ha 

OTAenbHbIX JIUCTilX. 
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C IIOMOmblO IIpOrpaMMbI ~ O M C K  pelueHnR MOXHO C03AaTb TPM TR- 
na omeToB no pe3ynbm~a~, nonyreHHuM npn ycnemHoM sa~eprue- 
HUM npoqeaypu PenIeHuu. 

Kaysadt m e T  cowaeTcu Ha oTnenbHoM nucTe ~eKyue# pa6osefi 
K H I I M .  

&UI COa4iurHX OTYeTa H a 0  B ,UUaJIOM)BOM OKHe Pe3yJlbTaT~ nOb4C- 
Ka pelUeHMR BbI6paTb HYXHblfi TUn meTa B none Tnn OTWTa. M o m 0  
BbI6paTb Cpa3y HeCKOJlbKO TUnOB (npn BbWeHUH HeCKOJIbKMX CTPOK 
ucnonmymu Knasalua <Ctrl>). 

TuIIH UTYeMB: 

Pe3ynamamu - oneT conepmT ueneBylo arefiiq, c n n c o ~  u3- 
raeweMMc meeK, ux ucxonHare n KoHesmle s ~ a r e m s ,  orpaHu- 
reHm a ceeneHm o HHX. 

Ycmo~rueocmb - m e T  wnepxnT csenems o cTeneHu 3asacu- 
M O W  MOJItXIl OT ~ 3 ~ e ~ e H H f i  BeJlHYUH, BXOm4KX B C$OpMynbt, 
npmerurehnue B swase (@op~ynbr Monenu u @OPMY]IM orpaHu- 
se~nfi).  
L&&zw - ~ b r e o n w ~ c ~  ueaesw m e m a  w ee wareme,  a Tame 
cnucoK nmeHgeMbIx mee& nx 3~aqe~ni3,  H ~ H U X  n BepxHux 
npwenos n uenesbrx pe3ynbm~o~. 

Ynpaxnenue 11% 6 
1. C0~naTb T&IHw, O T O ~ P ~ U K ~ M ~  pF3J'JIbTaTbl X O ~ U ~ T B ~ H H O ~ ~  

nemwbmcoctru npewpmuu.  
B nnpo~ar m6nnm.1 pa3~ecryrra cnenylomue nomTenu:  cemH- 

Hblfi @ m p ,  0 6 % ~  c6bl~a, AOXon m 0 6 0 p ~ a ,  ce6ec rou~om pea- 
JTu~ORWHO~ IIponyKUUU, BZVIOBSJI npn6mb, 3aTpaTbI Ha 3apnJIaTy, 
3awm Ha p e m w ,  H-e pacpacxoaar, m o m e  m n e p m ,  npn- 
6b111b, K O ~ @ @ W W ~ H T  ~ I P K ~ ~ ~ ~ I ~ H O C T I I ,  UeHa, C ~ ~ ~ C M ) P M O C T ~ .  

B unon6w ~ a 6 n m n  p a 3 ~ e c ~ m b  3 ~ a r e ~ w 1  3m noKa3aTenefi D.IIU 

~ w o m  m a m a ,  a Tame cymapHue 3~aqe~ltrr  3a ma, 
@OPIYAY U ICOHCmXmbl lUilI PaCqeTOB: 
O&M c 6 m  = 35 x C e 3 o ~ m 8  @ m o p  x 4 3 a q a m  Ha pemaMy 

+ 3000. 
noxon m 060pom = 06heM ~ 6 b 1 ~ a  x U e ~ a .  
C b 6 e c ~ o n ~ o r n  peann3oBa~~ofi nponyrarnn = O W M  c6ma x 

C e 6 e c m u ~ m .  
Banosm n p u 6 m  = A o X O ~ ~  oT 060pOTa - C ~ ~ ~ C T O U M O C T ~  peanu- 

3OBm0fi !IpODyKqUB. 

H m a u ~ b r e  pacxonbl = 15% noxona w 06opm. 
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BaJIoBble u 3 n e p m  = 3 a ~ p a ~ ~  Ha aapnna~y + 3 a ~ p a ~ a r  Ha pema- 
MY + H a m w ~ e  pacxonu. 

npYI6bulb = B ~ ~ O B ~ R  flpu6mb - B a n ~ ~ b ~ e  U3nepmKn. 
Kos@@uq~em np~6bInb~oc~ l i  = npW6mb / A O X O ~  OT 06op0~a. 
Ce30H~bIfi @ ~ K T o ~ :  WU I KBapTWla - 0,9; M U  11 - 1,1; &Wl 111 - 

0,s; 1V KBapTana - 1,2. 
3aTpaTb1 Ha 3apnJIaTy: WIU I KBSlma - 8000 p.; PJlU 11 - 8000 p.; 

nna I11 - 9000 p.; m u  IV magrana - 9000 p. 
3 a ~ p a m  Ha pemaMy m ~amnoro wpTana - no 10000 p. 
U e ~ a  - 40 p.; c ~ ~ ~ C T O U M O C T ~  - 25 p. 
2. OT@OPM~THPOB~T~ ~a6JIu~y: u ~ ~ R K B M ,  WAepXauulM AeHeXHble 

BenUYHHEJ, Ha3HaYHTb neHeXHb1fi @ o ~ M ~ T ;  UYefi~aM CTpOKlr K03@- 

l'UTb ~a6nnlty JIAHUXMI1. 

3. C noMomm nporpamm n o n c ~  pelueHnn onpenenm Benmn- 
~y 3aTpaT Ha pemarq, 06ecneqnnam1lrylo ~a~cuManbHyHl npn6mb B 

I KBapTane. CoxpaHHTb YCTaHOBm W'Iki B BWe MOEeJIU. ~ o c J C ~  
IlpOCMOTpa pyJlbTaTa BOCCTaHOBm UCXOL@lbIe 3HaYeHUfl. ' 

4. Onpepennm kenuYuHy 3 a ~ p a ~  Ha peKnahiy anrr m w o m  KBapTa- 
Ja, O ~ ~ C ~ ~ Y U B Z ~ I O I ~ ~ K D  MaKCUMaJlbHylo npU6bu1b 3a Mil. COXP~HHT~ 
YCTaHOBm 3allaUM B Built? MO&eJIU. nOCJIe npOCMOTpa pe3yJIbTaTa BOC- 
CTaHOBMTb UCXOnHbIe 3HaYeHWfl. 

5. Onpenennm BenrnuHy 3 a ~ p a ~  Ha pemaMy m a  K W O ~  K B a W -  
Xa, 06ecrre1e4u~arou~.ro MaKCXMiUmHyIO npx6mb 3a rOA IIpU O F -  
WHuU C ~ M M ~ P H O ~ ~  BenWHbI PaCXOfiOB Ha PeKJIilMY 38 TOE 40000 P. 
C o x p a ~ m  YCT~HOBKM w a q n  B snne Monenn. IIocne npocMoTpa pe- 

I 3yJlbTaTa BoCLTaHbBkiTb nCXOnHble 3HaYeHHU. 
6. kl3~eHuTb OrpaHWteHMe, YCEiHOBHB ~eplwlfi  IIpVWl PaCXOnOB 

Ha pemarq 3a ron 50000 p. C o x p m m  YcraHoBKn 3waw B Bme MO- 
nenu, nocne npochtqa pesynb~a~a BOCCT~HOBUT~; ncxomble 3 ~ a s e -  
Blur. 

, 7. C O X P ~ H U T ~  B KB'IeCTBe CUeHaPHU IIepBOHaY~bk$ble 3HaYeHUU ' BeJMYUH 3aTpaT Ha PeKJIahay B K W O M  KBapTaJIe. 
8. 3a~y3tiTb K@lWIO MOneJIb H COXPaHBTb pe3yJlbTaTEJ Eb KaqeCTBe 

~ u e ~ a p u e ~ .  n p o c ~ o ~ p e ~ b  nce wwaiiHbre cuetrapnu. 
' 9. %l&V3HTb iGlXAyM MOneJlb COlrraTb OneTbI no pe3yXLTBTLtM 

noucm pemeauvr. 
10. B O C C T ~ H O B ~ ~  nepmaaramHue maqewm c IIOMOWH) UepBa- 

n, cue~apm.  
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Cnnco~ - o n p e n e n e H H s r M  06pa30~ C C ~ I O ~ M U P O B ~ H H I J ~ ~  H a  pa6o- 
YeM JIaCTe Excel MaCCUB naHHbIX CO C T O J I ~ U ~ M U  U CTPOMMA. C ~ U C O K  
M O X W  WCnOJIb30BZiTbCII M K  6a3a BWHblX,  B ~ 0 ~ 0 ~ 0 %  ClpOIUi BbICTy- 

n a m T  B KaYecTBe anucek, a c r n 6 u t a  nBnrrK)n:x n o n n M u .  llepean 
CTPOKa CnMCKa I IpU 3TOM COAePXnT Ha3BaHUS C T O ~ ~ U O B .  b K A a r !  3a- 
nucb n o n m H a  c o n e p m T b  nomoe o n w c a H n e  KOHKP~THO~O 3 n e ~ e ~ ~ a .  
Konusecm noneii B m o f i  ~anucu - o f i u H a K o m .  K m o e  none B 

3aIInCU M O m T  W S T M H  O ~ ~ ~ K T O M  IIOUCKa lznH COpTnpOIwl .  

&JX BeneHMR h b l l l k i X ,  nOCTOflHH0 I IOI lOnHI IK)WCf l  CnMCKOB, mrr 
yno6m~a AX 3anOJIHeHWI, a T a m e  D.Wl O p l Z r n W U  IIOMCM AaHHbnt 
no M K O M ~ - ~ ~ O  ~pmepnm B Excel ncnonwymcrr h p ~ t a  ( M a c i a  

n a w ) ,  B K O T O P ~  c m 6 p ~ 1 1  s ~ a r e m  ~ o n b ~ o  owog anucu. 

111.22.1. C o m e  cmrclra (6- ,qama) 
Ha nacre H e  cnenym n o ~ e l s a ~ b  &nee o n H o r o  cnncaa. H~KOTO- 

p t a e  @YHKIUIM 06paBo~ia CIIBCKOB, H a n p a M e p  C j I n n b ~ p ~ ,  H e  no3~0- 
nfllOT 0 6 p a 6 a ~ b l B a ~ b  HtXKOILbKO CnUCKOB OAHOBPeMeHHO. 

M e w  CnMCKOM n n p y M M n  naHHbIMli  JlUCTZl H ~ O ~ X O ~ U M O  OCTa- 
BUTb, no M e ~ b l l l e n  Mepe,  OAHy IIyCTylO -0Ky U OnUH IIyCTOfi CTOn- 
6eu. %O n03BOnReT Microsoft Excel 6b1c~pee 0 6 ~ a p p ~ n ~ b  a Bb44GnMTb 

CnPiCOK U p 8  BtanOJIHeHUU COpTnpOBKII, H&llOXeHKH @WIb~pa WIM 
BCTBBKe BbIYUWIReMbM aBTOMaTIlYeCKW MTOTOBbM ~ H ~ Y ~ H u P .  

B C n U c K e  H e  AOAXHO 6b1~b IIYCTWX CTPOK U CTOJI~LIOB. W p O -  
m a e ~  m e ~ m @ n ~ a ~ u m  a BbuleneHKe cnmxa. 

CIIUCOK nOJIXeH 6 H ~ b  Opl?3HM3OBaH TaK, Y d H  Bo BCeX CTpOKaX B 
OnUHaKOBbut mon6uax HaXOnunUCb OLtHOTSiIIHble AaHHWe. 

llepen n a H H n M u  B rrseii~e H e  c n e n y e T  BBOII,HT~ n a m H u e  npo6enx, 
TaK KaK OHM BJTUIlrOT H a  C O p P O B K y .  mrr cowa~m cnncm c n o ~ o m m  (POPMY ( M ~ C K U  esoda): 

1. C@op~upyii~e s a r n a ~ ~ y ~ o  q o ~ y  c n a c l c a .  B -OM w 6 u e  
3TOii  CTPoKM BBeLWTe Ha3BBHUe CWWICTBYIOlseTO n 0 n f l  3annCU.  

2. ~ ~ X K H m ?  H a  nm6oii as w e e K  3arnae~oZi CTPOKU n s b 1 6 e p n m  
KO- A ~ H H M ~  0 0 p ~ a .  

3. B oTKpbIBmeMcn nuanorononr ome, eonepxameiv n m ,  ~ a 3 ~ a -  
H n e  X KOnmeCTBO KOTopblX COOTBeTCTBYeT COWaHHSIM 3alDJlOBMM 

C T O ~ ~ U O B  B B ~  amisre B m o e  none. UIvrpu~a nonet coomm- 
CTBYeT CaMOMy UIUPOKOMY mn6qy 3aIY)JIOBM. ,&IN n e p e X O n a  M e m y  

m M U  MOXHO IIOJlWBaTbCII  y K a 3 a m n e M  MbIIlIM, nu60 KlIaBAIUaMn 

<Tab> - m nepexona B H U ~  U <Sh~fr><Tab> - mrr nepexona Bsepx .  

200 

111.22.2. IiIoac~ sarmcefi B cmcKe 
&JX ~ o r o  d s r  B 60nb~10ii ~a6nuue ~a i im 3anucu, YAOBJI~TBO- 

pflKJl4Ue HeKOTOPOMY YWOBHIO: 

. 1. Y C T ~ H O B H T ~  KYPCOp B nIO6ylo x ~ e k K y  CmCKLI U B t a 6 e p W R  KO- . . ~ a ~ n y  f l a ~ u b l e  F h p ~ a .  
- 2. H a m ~ u ~ e  KHOIIKY Kpmepuu. 

3. B B e n n T e  ~pnmpna n o n c K a  B OAHO nnu H e c K o n b K o  none& 3ann- 

I cn. T ~ K ,  LUIS noucm B c e x  @mwnaii, H a ' r a H m w x c f l  H a  ~ Y K B Y  
A, AOCTaTOYHO B none @ ~ M K ~ U W  ~ a 6 p a ~ b  A. IIOUCKa 3ann- 
ceL c senarmoii owana, 6 o n b m e i i  500000, B none oKnana cne- 
n y e T  s ~ e m n  >500000. 

I 4. H a x n M a f i ~ e  monm Haw n Aanee, nn60 K H o n K n  nonocn 
I I npo~pymw m n ~  n o ~ c ~ a  sanacel, m s a l o w  y c ~ m o a n e ~ ~ o -  

I MY KPYITePUH). 
I &I% 3UtZlHHR HOBOTO KpIlTepM% ILOUCKa H a m M X R  KHOnK)' &H- 

I 111.22.3. P~rugTaponanae sannceii c noiwomm wpm 
&IS ucnpmeem 3 ~ a s e m  (HO H e  C p o p ~ y n )  B JW&M none m c M :  

1. Y c T a ~ o B n T e  Kypcop B Jl iO6ylo f i ~ e f i ~ y  CnHClca U sn6epu~e KO- 

f 
Msulily A ~ H H M ~  @0pMa.  

2. Hahnm q e 6 y e ~ y m  % ~ m c b  c no~oqbio K H O ~ O K  Haaa~ a *. 
3. O~pepamkipyii~e san~cb.  
4. H a x ~ s ~ e  KHOIIKy 3aKpblTb. 

I 
111.22.4. Y~aneme mmcefi c nomomn, @ o p m  

,Qm y n a n e H w r  3anaca: 
1. YCT~HOBKT~ m o p  B n d y m  rrYe8Ky C n E C M  U B b I 6 e p a ~ e  KO- 

M W y  A a H ~ b l e  > h p ~ a .  
2. HailauTe ~ p d y e ~ y l o  3 a W C b  )I HamMUTe KHOITKy Y f W l n ~ b .  

3. n o m e p w  ynaneiiue ~ a x m  OK. 
4. H a x u l U T e  lUfOnKy 3aKpblTb. 
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3adanue 117.7 
1. ~ O C T ~ ~ I I T ~  ~ a 6 r r n U b l  1-3 ( ~ U C .  111.33-35) no IIpUBeAeHHblM 

m e  @ Q ~ M ~ M .  ,&~TY B ~a6nnuax 1 ( ~ U C .  IIL33) U 2 ( ~ u c .  III.34) BBe- 

CTH, ncnonmyx @OPM~T nam. P a ~ ~ e o ~ m b  ~amrry lo  m6nnw H a  OT- 

p . e m H q w f l n c r e  P%~@%%KHuM, ticnonb3yx o n r t b e p e M e H H o e  B m e n e -  
H& '#&Aehm B@&~. 8 

,.. ::3:;>', ., 
2. ~ P H C B O U T ~  JM- Sib&, COOTBeTCTB)WlI(ec? Ha3BBHUW) 

M e c m a .  

3. B ~a6nnqai 1 A 2 pact- 3 ~ a s e ~ u e  r p a @ u ' i ~ n c n o ~ e ~ n e ~  
no ipopwne: rp.4=rp.3-rp.2. 

4.3anonm~1. m W W  3 (pnc. 111.35) Y A C J I O B ~  A~HHHMH, BH- 
nonam ~o~conkllrar~lw no ~ a T b r o p m ,  c o w  C B R ~ H  c UCXOAHL,I- 

M B  AaHHbIMU. 

' 6. no AaHHbIM ~ a 6 n u q ~  3 ( v a @ M  1, 2) nOCTPOllTb I'I(CT0TPaMMY C 

FereHjXoi, 3 m O B K O M  a A 0 6 a B ~ T b  B H e e  AaHHble rpa@bl 3. 
7. Y 6 p a T b  PaMKll y I I eEHAbl  U D,UWPaMMbl. / 8. B B ~ C T M  B HCDRHU~ KOJIOHTUTYX AHIleKC I'pYJIIIbl, CBOK) @ M A -  

Cam, m, AaTy tl m @&a. 
9. AOKYM~HT C O X P W m b ,  OpEUlU30BaTb IIPOCMOTP nepen ne.laTbK). 

1 10. B IlpUJIOXeHUM Word CO3naTb nOKYMeHT C 3alWnOBKOM nMa- 

S a M M b I ,  IlOMeCTMTb B H e r 0  IIOCTPOeHHJ'lO D,UalTaMMY. ~ O K ~ M ~ H T  W- 
MUTE. u opm~1130mm n p o c M o T p  nepen n e r a T b w .  

O O ~ M H  AOKYMeHTOB: 

. .. 
. .. I .  . . ' : I , ;  

I , ; .  , . ':,: ' . ;  

' _" I 
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PHC. 111.35. C n p a ~ ~ a  no o k ~ y  3 a ~ a 3 0 ~  3a n r o ~ a - ~ ~ u m  1999 r., 
MJIH. py6. 

9. Aoqmem WXPrlHWTb, OPI'aHH30BaTb nPOCMOTp nepen n e s a n m .  

10. B IIpM,lOXeHHH Word CO3naTb GOKyMeHT C 3arOnOBKOM AMa- 
TPaMMbI, nOMeCTMTb B H e m  IIOCTpOeHHYSO m a r p a M M y .  AOKYM~HT CO- 

x p a H m  n O p r a m o B a m  nPOCMOTp nepen n e r a T b m .  

@OPMM LIOKyMeHTOB: 
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3yx (pop~w nam. P a 3 ~ e r m ~ 6  ~a3~4y1o  m6nnv Ha m a e n b ~ o ~  mcre 
pZi60Yea v, HClIOJIK3Yff OAHOB~MeHHOe BWWIeHEie JIHCIOB. 

2, ~ K C B O M T ~  -0MY JIHCTY IUBR, COOTBeTCTByOyIee Ha3BaHHK) 
~a6nnqu B COKPaIUeHHOM Ewe. 

3. B ~a6mue  1 PaCCYMTaTb 3HaYeHne Cmi5i ~klT0r0l. 
4. B Ta611nue 2 paccqrrraTb 3 ~ a s e ~ u e  rpa@ 3-8. rpa@m 3-7 pac- 

CYHTaTb no AalTH5IM ~a6nnubl 1. 
5. k u n o n ~ m  &pameme Bceki ~a6nnq51, y6pam cemy. 
6. n o  ~ H W  ~a6xnqe.a 2 nocTponm nmb rcpymsbvc nearpami, 

oqxxarnmnx axanns onnaTn no KWOW Mecsny o~rpy31~1 e 3aro- 
~OBKOM, nerewoa n nomrwcm.cn AM~B. 

7. Y6pa~b paMKu y nereHm n AuarpaMMM. 

9. AOKYM~HT C O X P ~ ~ ,  opram30~an npocMq nepeA nemmm. 
10. B npmowmnn Word c o m m  noKyMenr c ~ W O ~ O B K O M  ma- 

TPBMMY, noMemm B Hero noapoeHsiym nnarpaMMy. H O ~ ~ H T  CO- 
XpaHnTb U OpraHulZOBaTb ' ~ ~ M o l p  nepW nemTbI0. 

~ O P M ~ I  AOHyMeHTOB: 

Pnc; 1ff.38. . . A~amra X ~ ~ X T O ~ C K O % ~  q~me&o& 
no cpoKaM rroramenm, MIIH. py6.' . 

' 

. . 

. . 

badrmiie LII.10 
/ Mcnonb3y~ c r n m m y l o ~ n e  @ m a ~ c o ~ ~ e  ~pymqm, p a w e  
1 cnemmne sana:u. 
I , 1. Onpenmn~e, ~ a ~ m  ccyMMa o ~ a m e n : ~ ~  Ha cveTe, eenn B K . ~  pa3- 
I MepoM 900 py6. nonoxeH non 9% ronosm Ha 19 neT, a npoqeHm Ha- 
l sncnamcsr emeKeapTanaHo. 
1 2. f f i ~ a ~  CyMMa nOJlXHa 6 b l ~ b  BbIIIJIaYeHa, e W l W  6 JICT 6bma 

sxd.qam myna 1500 py6. moa 15% r o ~ o ~ m  c axeanec%warM Hawcne- 
HUeM ~pOUeHTOI3. 

- 3. BJHOCP Ha c6epera~enbnbd c ~ m  c p c ~ m n y r  200 py6. B riaqarre 
~ a m o r o  rona. Onpenenme, cKonaKo 6yne~ ng  crm6 nepes 7 nm npn 
CmBKe 10%. 

4. Ecm Aria mpaama m o m e m  cpegcm B cyme 3QLl~b~o.~;pfi,i~ 
~ e q e ~ n u  4 nm: B Havane ~axwrn,Qw,a,ag42696 u .B  om wr~ 
rona non 3% ronoBm. Onpenenm, ceoaa:o AeHer om%? ria 
c.re~e mrr ~ a m o r o  ~apn;u l~a  nepe3 4 mbI 8 

5. Ccyna B 5000 py6. noramaewx exeMe~mHhlM)I eaFxaMn no 
141,7 py6. Yepes m m x o  neT npolr30Zip.e~ noraweme ccym, ecnn 
rono- cmKa npouem 165:;q vi,> , , ' 

6. K a ~ y w  CYMMY ~e06~6:~iki& d o n d i ' b  ita he4jo$&i+ t i o i  16;5%, 
rro6ar qepe33 rona nonpmb 44m.1~. pf i  npu ~ ~ d o ~ o ~  Ha-- 

j I... , 'ili.' _ ,  neHlIN IIPOUeHTOa. 
7. n o  cep~n@neay, noFa'rUa&bMy s e w  3 +tiha W & l t  n,250 

TbIC. ~ ~ ~ . , H w u c N I K I T C I I  IIPOUeHTU pa3 B ~ o J M ) J ~ ~ ~ ~ I @ ? A w u ~  JleHy 
IIpOnaXn, eCnH HOMlmaWHaR ,CTmKa 38%. . ; - /  !::lJ' 



8. on pep.^^ ~eo6xom~y1o CYMMY TeKyqerO B ~ W ,  rro6u 'K- 
pes 12 nvc OH AOGWI: 5009 p@., a m  npovetr.mm mas= no new 
COCT&F$JSDT !2%. 

9: P~CCM~T~UB~IO'TCII BBa BapaaHTa IIOKYIIKM AOMa: 3aruIaTmb C p t -  
3y IaOOOO $Y6 m rurawm B paccporr<y B TeseHnn 15 neT no 
940 py6. e$ehieCFZHO. BaPWaHT BhsI'omtefi, WJIU CTaBKa np0- 
q e p  8% m a o m .  

10. K a w ; o y m y  HYXHO e ~ ~ e c m ~ o  B H O C ~ H ~  cqeT, sTo6b1 
s e w  3 rona 10 &H. p@., e m  moxm mama 18,6%. 
, ' 11. .OnpeAenawecehlecm~bre BunnaTa no M M ~  B: 10 MR. py6., 
bNNfdy ~d P~ecrrrre~ no4 9% rono~am. 

12. Onpe~enup s e n n q ~ ~ y  g ~ ~ m o i t  aMopnpwin 060pyno~a- 
HJUI Ha'WIbHofi CTOUMOCT+iO T M C ~ ~ Y ~ . ,  eCnB CpOK 3xcnnya~a- 
14sn em 10 J ~ T ,  a omamuaarr CTOUMOCT~ 500 THC. p@. B m m m ~ b  
~acrem, nkmnbyn @ m a n  AMP, AMTA, A06, H4QBL ~ 

W u e  B.31 , #  

-1, ecna x < -1; 
x3, ecnn - l < x < l ;  
I, m a  x >  1 



3othne U1.15 
Ir C O ~ @ ~ ~ ~ J I M U Y ,  conepxawym meaemg o ~ o ~ p m u ~  npep 

npHRTIf%. H a 3 n m  KOIIOHOK i*@aMUnm*, * A o J M ~ ~ ~ ,  *@am*, 
*Barn noawnem Ha pa-, aCmu pa6cm*, *3apma~m, UHW- 
6a~~a*, ~JIpe~uas ,  &em HaukIaeHoe1) uneHcuoH~bI# @orin*, uHa- 
noro06rame~1111 6a3m, *H-~anom, U R W I W I ~ ~ ~ .  Kono~lai urnam- 
n m ,  ~ ~ - ,  aOrAen*, *Aam nocTynneHm Ha pa-, asap- 
MaTW 3EUIOJIHHTb UpO3C%OJibHbIMa AWHUMA, & 3TOM B KOJiOMe 
*%~WU~T~*'*~IT%%~OX~T~ 3H@eHEUI UF 5m iI0 3000 p., B KOJIOHKe 
. A ~ w  ~cnona36BaTb 5-6 Hamam f ~ a n m e p ,  TWIUK, m- 
XefieP, *xOffoW, u ~.n.), B KononKe *Oraen* U C I I O ~ O -  

~ a ~ b  3-4 mmnm ( ~ a n p u ~ e p ,  6yxmnmpm, mnea W p O B ,  ~piurc- 
WWm& mdW, ~o~crpYMVlpcrui& 'm). 3 ~ a s e n m  k BOCTB~~H~IX 
KOJIOHKaX pllCC~UTaTb @OpMYJIaM: v,+m--.-.., ~ ~ ~ 

g' ornenm, AO~KHOCTSM, sapmaw, cpammM, 
"I. ~cnonb3yfl A B T O ~ U ~ ~ T ~ ,  OTQ6pmb RaHHbIe 0 C?TPY&HNKBX: . 
:v h a ~ w r u u  Kmobm Ha'IUHallXCII Ha 3jurmHYX) 6-Y; 



m, u H ~ A ~ ~ B B ,  unpmim*, u ~ ~ H c A o H H ~ I ~  @ow*, uHmor*, UBH- 
marum (onepam CYMMA). 

11. Olxpatn ~ a 6 m u y  Ha nncre Cse~~enun o C O T ~ ~ ~ H M M X .  
12. C0WIaTb CBOnHYIo T a h A v  CyMMapHbIX BbIIUIaT no mnenau, 

BHYTPA OTAeJIOB - no @J~MUJIWIM. fir 3TOm B MaKeTe IIOMOCTMTb 
nona uOTneaa u 4 a ~ u a - m  B 06~1amb uC~po~av, a none *Barma- 
~ 1 ( ~ b ,  - B q @ ~ a c ~ b  aamue~.  

13. C ~ o m p o ~ a m  XACT CO CBOAHO~~ ~a6mue8. BHWU U3MeHeHmrt 
B KOIIAH), ' I T O ~ ~ I A L I I I ~ I H H ~  no -0MY OTneXy BbIBOmuCb Ha oT~&wb 
~ 0 f i  CTpWlllle (JWl 3TOFO none ~OTAMP nepeMeCTUTb B o6nam 
ucma~nuas). 

i4. CO&T~ ewe oawy Konm nepmii cson~ofi ~a~imruu. &Me- 
HNTb KOlINH) TaK, YTO6bl IIOASUTbIBBIIOCb KMUY~&& C4Yl'pyRHMKOB B 
o~nenax @nn m m  ymm n3 66naCTh uAm~He* none aBunna- 
m v  A n o u e c m  ~ y n a  m e  u@a~man*). 
3uckn&e n1.16 

:'B d l e ~ ! ~ ~  (Ab'X~pa~eiX) MOXW 6- BBeneHO nm6m 'Incno B 
CpoP~a~e sm~e~aZL mna uqaTa* Excel. 

3 ~ a u e ~ 1 1 ~  B K . ~ O H K B X  A, B, 6i.D B B O ~ I I  npOA3BOnbfio Bpm- 
Wm W , s $ I e m W f i  .orpamgemw: ! 

1) 3HaqeHq B KQJIOHKe B 6onbure uyng; 

. . ~ ) . . ~ ~ % M ~ $ ~ K . W Q I + K ~  C 6onb1ue. Srym H .m 6~~1bue 100,; .. 
3) B K ~ O H W  D B&IXTCII 3HaYeHIIR B W p ~ a ~ e  naw Excel. 
3 ~ 9  Rl&; M S S ;  3 a m n , B K O M ,  T a 6 ~ N U h l  A CT~OKOB UHTOTO* 

M o m  b ~ ~ b  npOU$Canslnj~. . . 

Wbp q e y i $ m w y e $ & e  A?, TO CWK WPET~WW (G)  pa- 
"H' ' ' B l l P ~ . W ;  , . e; C$OK 3~CtLirqik;1~~k p B e H  s u q  Mecx- 

(D) no A-PFY& (AI). n p ~  
me&@+ p 4 i i ~ q c ~ ~ B ~ a ~ b c . x  cne- 
3yhm14(a~au~n B, + y c s ~ i ~ :  
e T a - r o p s ~ a ~ 3 ~ c n ~ a i a q ~ d ) +  

. 8 , .  

eHm B KOJIOHKe H paccummamTcn B COOTB~TCTBBU c npa- 
: ' ,  

!,:: 

OH= K3HOCa OCHOBH~IX,.GP~A~. 



T@JW!,.W~HG< ~ ~ a p w ~ e m ,  n o n m ~ m  K O I I ~ K O R  a c n e ~  OT- 
HeCesIm ewoca* aga wwewerrm, B HeB KOAOB csaos OTWCRHYIR 
uwm, u c n o m y w  LUUI ~amqom O&6em OCHOBW cw~cl :~ .  
~ c ~ e m a  (06~1.wie nm.cy6cqm creToe 25, 26,44) B B O ~ B  no 
aHan0XWll C Af&kblM&i YlIparc~eHU~ 3 U MOryTnOBTOpH%CH 0 pa3HbDE 

CTpOKaX. K W H K ~  aC.reT oTHeceHM mHOcan n o m a  6- o w p -  
M m P o B a E f a  TaK, rro6bl BCe BBOAYIMhte O Hee 3HarleHIIB BOCnPmUMa- 
n U C b  K@K TeKCTOBble. 

Ha n u m  ~nPo~paar* ~~a 6bnb nOcTpoeHa ~ a h u q a ,  crpyrc- 
'T)IPa KOmpoa nPmeP 3mOJIyeHWI. _opeAmmem Ha pnc. 111.42. 

Pnc. 111.42. CTpmypa R, npwep ~ a n m i e ~ n f l  T a 6 n ~ ~ u  Ha nnc.re 
*npo~onm* pa6oqe& K H ~  no m q  OcnoBnw ~pe~m 
. . .  

8 .  : ,  , ,  . 



npmr:ee *op- . .  , 

CnenSW nPenycMo~pe~bcpopm~npo~ame 
cl.on6ua A (*fit'nf'&k ~ ~ B D ~ ~ ~ ~ K C T O B O Z ~  @ , o p ~ m ,  TO eCTb 
KUM 06parn;..mwi& maw : m & ~ o p ~ a q m  ~ocnpmn- 
MtUaCh Excel ~~~KTG-II~II'. . , 

.pevrna pacuem 3 H a q e H n k  B ~ ~ 0 x 6 4 ~ ~  D H E 6a3np~c11  H a  HH- 
MU B B O , ~ ~ M O ~  H a  nacre ~ n p o ~ o ~ m *  w o n n c a ~ ~  nanee. 

. - 

Pac. 111.45. C2pylnypa.n npahlep.3ananHeHHn TB~JIW# . , 

Ha rucm rnposopm 

bl A B B noJlXHM 6 U T b  O T @ O P M ~ T ~ ~ ~ O B B H M  iUUI BBOAa TeK- 
p M a q n u  B N B J ~ O ~ Y H O  C T O J ~ ~ L I ~  A n n c T a  &=ma*. 

HaqeHun,  B n o n m I e  B m C T O ~ ~ U ~ I ,  06113p~eab~o A- COB- 
c O ~ H U M  m 3~a.re~wii c~on6ua A nncm ~ C y e m .  3~aqe~k111 
a C (UC~MMW) B B O ~ I ~  npOH380nbHO. 

Ha oCHOBaHUEI HH@PMWH~ XllCTa U~POBOUM* w C Y m I f  
D n E numa *c.rma no clrenyloUIYrM nPaBmaM. 



IIWTEh'f ETpoW1M3TC)r0 JIMCTB, B KOTQPbIX3Ha9eHRe KOnOHIM B ( & b e -  
BUWeMbM LXW) PaBHo.3HaYeHloo KOnOHlW A (uHo~ep CYETBO) nwc- 
T ~ . & E ~ u  rn C ~ M C Y I  no xmpoB ~ ~ O U ~ B W ~ I I  paCYeT. 

B y C J I O B ~ i ' I I W B e ~ e H ~ ~ ~  nppl~epa ~pen.m~b&i .1060po~ no 
CTPOKe' I~cT~sIUXKH*,  c O Q T B ~ T C T E I ~ ~ ~ ~ ~ ~ ~  CreTy 19 mcTa ecqe~ao, 
paseH 6000. %a w a .  c i a ~ . ~ q e r n q  n3 w o x e m  M ~ W H  2000 n 
4000 JlKX".X' ~ ~ I M B O J U ~ ~ *  n0 TeM GTPOl(iIM, B KOTOpblX KpeAU~yeMbtR 
WeT PaBeH 19. Kpemm~blb 0 6 0 ~ 0 ~  C%?M 51 pamH 36000 
(12000+24000),.~ pqecrne wenmyeMoro ~a nume anpornam OH 
mcrynin 2 pa3a k m m o  m CYMMU np@xnMaloTC~ B pacreT. 

fl0n0nnnTb nncT a n p o m n ~ n ~  pa@re@ K H H ~ U  143 ynpaxae- 3 
KOnOHKaMN, n03BanIIH)~UMU K O H & ~ U P O B ~ T ~  HaRllme nCn0~1m- 
BaHHbIX B nPOBOAKaX CWIB8 $ paHe C Y ~ B  qa n n m  dkm. 

B cnyrae,, ecny n e 6 q e q k c ~ & d t k ~ y e r s  m a ~ e  crmri; m B 

~O~T-BP!I@ CTpoKe KOHTPO~~HOB , K ~ O H K I I  n&aye~oro cueTa 
nomen sfi1rib&43na~'iidfipm (dt?~). ~ ' n p o ~ n s f i o ~  cnyrae KOH- 
~ponb~arr mesm n o m a  0 c t a ~ a ~ M : ~  nymB. A H I U I O ~ ~ A Y B  KOH- 
Tponb narcnrtHi6blTa;npenyc~olpe~ n ~ n r r . ~ p e ~ n ~ e l u l o r ~  cseTa, 

I Ipx~ep  npmeHeHnn p1Cc~cifpe~triofD Bma KoHTponu npencm- 
neH Ha puc. 111.46. 

KoppecnoweHum cwroe n o m a  Ha Ha n n m  

UTI~OBO~KUD 6 m  3wa~61 
nc. 111.45, TO ~a mcre 606 monraiaa 6b1m no- 

~, 

, l % l . ! , v J  

!$a pm xeT cnenaTb npomos- HB 2001 mi 
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.mnekan :porapn$mnueemn 

POCT .. 
. . . . 

! 

. . - -. 
3. ~ o ~ ~ , ~ + i ~ ~ ~ n a  :(wemyib izpasop K H O ~ K O ~ ~  Muurn 

"0 'MHWU w * ~ % B F w ~  KOHTtKCTHOP3 ~ e ~ l o ) .  . .  . 
4! B Hwn:tpewa; BM- Tun ~arGpa~b nE- 

~efinylo annQoiccuMaqwa.. rr , . . , , .  . 

a B W ~  m~yny a ~ g  pacqsm 1 6 c m O f i  W H O -  

H ~ H  cramcTaqecmn H n-enHmx  pya- 
mnorrm~a-II ~ m ~ a ~ m e c x o f i  

a mnose Y U : X O ~ ~ . ~ H H X  nwrpum erne onWf B - W ,  
a norapn-ecWQ 4,yAwaIO. B PaHHOM T a e  4,- 
X M ~  LXSU y = 13532SLn(x) - lE-tO6. 

an om^^ - 6 p m ~  nocTponn l e o p e ~ m e c d  ~ r n  nom- 
og annpommmn w onpegenm MBKCtaIlanbHYH) II0- 

C P C ~ B B H ~  norpemwb ~ ~ ~ J I ~ M M X  ~ I I O B  annpoxcmam. 
eHblue narpem~m,, T ~ M  Towee nponio3. 
~ & p a ~ h  wee rn- THII .annPoxmmmn, W-T~ 

, OceW H.H. Exoel 5 . a w  iton-%. - &l 

. ~ . n .  E X C ~ ~  97: cso. 41im wo6nd~ 5 
as KO-, 1W.. 

' f .  ,. 1 ,  L., ..;, 

.~ ,,.,.\:,+, 





MS Access lIO3BOJMeT CWaBaTb CBXYHHbIe O&KI%I H ycTaHae- 
nneaTb ccmor~ym uenoc~~ocm nmmx . M S  Access nomepmBam 
BcTpansmue O L E - O ~ ~ ~ K T O B  (Object L i w  and Embedding) B paM- 
Kax cpennr Windows. 

B C o r n  IlilKem MS Access BXOIIMT xime p a  cneu~i l l l~3upo~a~-  

HUX nwtpam, pem4wm oTne9tbHxe 3aaaqu [ T ~ K  ~ a 3 ~ e a e ~ b o c  
a~amepom). 

h 3anyc~a MS Accw ~ o m o  HcnonwoBam M e m  ~ Y C K  cncTe- 
MbI window~ M C IIOMOUbKl MMmU Bb16pa~b K O M W  ~ P O ~ ~ ~ M M M ,  a 
3aTeM Micr0~0fl Access, B CnW OTC4TCTBYIIl Micmsoft Access B Mew 
n p o r p a ~ ~ u  su6epm Microsoff Oflice M B em nowem H ~ U T ~  
Microsofl Access). 

H Q ~ J ~ F  w y c &  MS AC& Ha s q a ~ e .  no-ma OKHO manora 
A- C,,H?UMeHOBilHHeM Microsofl AWSS ,B CTpOKe 3WOBKa. B 
3TOM oK~e a e w m  Bb16pa~b onm H3 w x  npewaraeMm napmer- 
PoB: O T K P m e  WWXByh34efi 6 a 3 ~  AiWIblX, COwilHUe ~ 0 ~ 0 8  (WC- 
~ f i k ~ b E ~ ~ ~ ~ . ~  MTeM M O m  6bl~b I Io6ame~~ ~a6nn- 
U6", .&Wf& ~ e e b Z : m l d ~ ~ ~ @ ' m : ~ ~  commne 6a3x w- 
~ ~ Q ~ K o M O ~ I ~ T C ~ ~ L ~ ~ ~ I , . ~ . !  : ..,., . , : 

6epn~e napaMerp H o w  6a- 
m a a h  H ~ A  6- ~ H H L I X :  

.W mwmw4erooa cnncm nanm .n-, B K ~ O -  
1 W ~ W * . R  :cp~Pamim~ cowawew 6a3y namsrx, a B 

. , . t W ,  * @ ~ f l ~ ~ : ~ B e & l r r e  HMII 6a3b1 &WHH%. 
2 . ; ~ -  ; C p w ~ b ;  

" , ,  .3iIOlI>fj L l i  :> . , :  :, . > ,  

WBJm I'naaaoe omo MS hcess 

* I l8huea-b~~i-rd~&~slb11 cHaeMa npasnn Microsoft Access, 
m5B6%Wl-'npM u * H ~ ~ ' ~ ~ ~ ~ K T o B  BBPDM&FIW~ M3Me- 
' B C ~  l ~113ann~e  c m ~ f @  ' ~ e ~ n b n m ~ ~ r  3 a w  M. -or0 
yaBReHm moru n3~e~enurr crinW@a m m x .  

e omo MS Access c o n e p m  c r p o ~ y  MeHm, nrwenb MHCT- 
, CTPOK~ C O C T O ~ ~  CI OKHO 6wbr ~ ~ H H H X .  3a~p-e O K H ~  

',~m?onn'r K 3aKpblTUm C ~ M O ~  6a3b1. 

B CTpOKe MeHm, H ~ X O J W L N ~ ~ C ~  B ~epXHefi saCTH3K- 

Mew TeKYlUeM) OKHP. 3aJW3 KOMaWy MOXHO KaK 
OUbIO MbmU (~b16pa~ HMIl COOTBeTmByrOUIerO MeHIO U B HeM 

c H~XHOB K O M ~ H ~ O ~ ~ ) ,   xi^ n c KnaBnaTypaI (H- wraBnliury 
MaBUluy ~ Y K B ~ I ,  I T O ~ ~ ~ ~ P K H ~ O ~  B HYXHOM nYHKTe M~HH)).  

08 naHenn mapyMeHToB. Kamso~y p e w  p a h u .  
C O ~ ~ ~ B ~ H H M  nmem mcTpyMems. l'Iome sanyc~a 

eawssea. Cpom cocmmna pacnonoxeHa B ~ W '  
a. B nefi noammTc% d u e m a  o xone sb~nomHIIR 

, , , , ' . . , '  ' 1  ! I 
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W.7. c o m e  ~a6~m41.1 
Cowa~ne m 6 n n ~ u  npon3ponn~crr B nea mna :  

OnpeneneHne CTP~KTYP~I 6mb1 I I ~ H ~ I X ;  
BBOA AaHHblX. 

Co3na~ne m 6 n n u ~  B MS Access ocyqecTanrreTcfi B ome 6a3br 
AaHHbIX: 

--- ---., 
3) HWMNTe KHOnlCy OK. ' 

IV.7.1. Oupenerease C T P ~ ~ ~ Y  ~a6- 
~a6mub1 MOxeT 6- COlqWa C CC~OJII,30BaHneM pe- 

~ a 6 n ~ s u  nn6o B pewme Ko~cTpyrwopa, a n c nouo- ubm Mac~epa xa6nnu. 

yck+~aannme~cz, n3 Ka- 
KUX nonefi cod , N janae~cfi ~ n n  A ~ H ~ I X  
K ~ U W O ~ O  nor~r. WyeTCfi CBOMM BMeHeM. 

6 n w ~  b6nmae~ aonon~n- 
RIIbHMMX cBO~~CTB~M~~, 

.B HnKHefi S ~ C T ~  KOHCTP~K- 
TOPa El O ~ P e n e ~ ~ M ~ ~ E ~ D r n r n q ~  n a ~ ~ m .  
246 

-7.1.1. IIpuc80enne men ~ ~ O J I P M  II m6op m a  natutsm 

~ a 6 n u ~ .  M m  nom MOXm CODepXaTb A 0  64 CKMB-, BanE94WI 
bl, 38 ucKnmeHneM m o w ,  ~ 0 ~ 1 ~ n u q a m b ~ m ~ 3 ~ a ~ a  u  sad- 

, , ; ' .  

Tw maew orrpenemewx T ~ B ~ H H . H X  B 9rnl.t none 
on Metgny mn6qaMn ocylr[emmmx c noMomlo Knannrun 
. IIo.yMonqa~nm Microsoft A m s  npncmsaeTinm TBKCW- 
n aaHHblx. ~ ~ A K H ~  Ha CTpenKy B npa~ofi ~ n m m ,  

lKH0 BbIbpaTb H W H U ~  TUn WHHbIX 113 OTI(pblBUIeMCX CnU&K&. 
T ~ K ,  HanpnMep, ?nn AairHblx none 06bem OLE YKaSmeT,Ha 
3 ~ 0 m o m x p a ~ m 1 i  B w6nnqax n306paxe~~EiR1 npyrue mnWi@. 

ue  (~anpm~ep,  3nempo~~ylo ~aQ%Qty MS Ex-I, W K ~ M ~ ~ M S  
, pncyHm, r p a a m  n npo. tne .oW~~u) .  n m  mna CI1- 
a a ~ a u e ~ u  m a  xpa~m$tn ~ ~ H H J & ,  3tiaremrt 'KWW He. p6J 

, a ycmHamummbd aBToxtameom npn &66aFJfeH%@i 
OB 3annmm B ~a6nm@., .Mac'rep8 noAcrawoEiow n a 3 6 x m  

aTb none, B KOlDpOM nOJI%3OBaynb MOXeT BbI6@?'b %KB*,~ 
pOBaHHOrU SapWee 'ddKCm'. . 

: , ; , ,  ,..,,,!%! : : 
qe m a m e  neqaTaKm:x KoMMempnM, onaarllomue. 

oe none. Onncaflne no& ncno~ibsyekst npn o 6 ~ m a  ah* 
AaJlbHefiLUe~. npn BWne RaHHbLX B 3TO none'T&~cp bnUCaHKR, 
EIlTCli B CTpOKy COClYHIIp .  . !.: ,.? ~~ ,;, ~. "'01 . K t '  . 

~ B H O  opmiinmna~b nOnCK, xparreHne n ~ ~ ' w W H  
B Microsoft Access Mom0 Bb~9eXdb TPE: &% 

k : :  YKa3alodenonrr cuemwrca B KaqecTBe 



IIpocmori mmr onpenennemx n o n e M ,  c o n e p m a u I u M  YHuKanbHbre 

3HaYeHllrr, TaKUe KaK KOnbl l v l U  HHBeHTaPHHe HOMepa. Knmerme 
none H e  M o x e T  conepxan n o B m p n m u n e c x  mu nycme s~aue~ur r .  
Emu YCTPaHUTb nOBTOPbI n W M  U3MeHeHUR 3 H a Y e ~ U 8  HeBO3MOXH0, 

TO c n e n y e T  n ~ 6 0  A O ~ ~ B U T ~  B T a 6 i r u ~ y  none CYeTYHl<a U CAeJliITb em 
KJIloqeBblM, nu60 Onpe4WIHTb COCEIBHO~ KllloY. 

B Ul).lCWX, KOrAa HeBO3MO)KHO raP11l1TkiPOBaTb YHHKaRbHOCTb 3Ha- 

qeH& -Om Cyl4eCTByeT B03MOXHOOTb COWaTb c O L ~ U ~ H O ~  
m v ,  cocmnunul u3 H e c i a i b m x  nonel. U w e  B c e m  T a m  c u l y w l l r r  

Bo3HUKaeT W ~a6J InUb1 ,  ~ C I l o l r b 3 y e ~ 0 8  DJlR Csr13bIBaHWl ABW T ~ ~ J I U ~  
B OTHOLIIQHAU *MHOWe-KO-MHOrUM*. Ecnu OnpeAenUTb n O p , x O ~ u I a f f  

~ a h p  nonel mrr c o c r a ~ ~ o m  K m o y a  cnox~o, c n e m e T  no6asun none 
CYeT'lUKa U OneslaTb er0 KmoseBblM. Hanpu~ep, H e  peKOMeqIIYeTCI! 

OnpenWDlTb KiIloY I70 I I W M  ~ k i ~ e ~ a l *  U ~@aMUnuUl*,  IIOCKolrbW 

HWII UCWUOYUT~ n o B T o p e H m  JTOB nap61  3 8 a ~ e ~ u k  p.m WHE.IX m- 
nel. 06bl'lno e Ecawcmse mmra u c n o n m m m  ruuzoeare nona 

1) B w e n m  none, KOTOpOe 8-0 C T ~ T ~  n m e M  n e p B m H o r o  

Iwo'la; .:.. . . , ! .  . , 

2) ~b lmws ,  KOMWY flpaaua > K n i o r e e o e  none mu H W ~  

KHOIIW f f i ~  , n a K W U  MHCTpYMeHTOB. 

IV.7.1.3. Ycranosn xapmepacllm no- 
B H I M ( H ~ ~ ~  YaCTA OKHa I ~ O H C T ~ Y I C M ~ ~  T ~ ~ J I U U  YKa3bIBBH)TCX CB08- 

CTBa W o r t 3  n 0 n R  ~ a 6 n r . i ~ ~  ( ~ U C .  w.3). 
M b l 8  T u n  naHHblX CBff3ilH C BnOllHe OnPeAeneHHblM H ~ ~ O ~ O M  

CBO~CTB. Hanpu~ep, nOnl l  AaHHblX TeKCmBOrO U qUCirOB0m T u n a  

uMeloT CBO~CTBO Pa3~ep  nonn. B C B O ~ C T B ~  Q O P M ~ T  noruil ' IecKor0 no- 
nn 3 W e T C Z  OAHO U3 ABYX B03MOMIbm 3 H a Y e H ~ 8 ,  XpaHMMblX B 3 m M  

none AaHhiblX: M C T M H ~ / ~ O X ~ ,  A a / H e T  KnU BKn/BbiKn. 
f l a ~ ~ s l e  ecex T a n o B  M W ~ T  CBO~~CTBO n o ~ n u c b  nonn. 3ro CBO~CT- 

m acnon~yqIIf ,  9 ~ 0 6 ~  A a n  cm6uy T ~ ~ J I E ~ H O I Y )  n p e n c T a m e H n x  
Ha3BaHUe, O T W H O e  OT Ha3BaHliR COOTBeTCTBylOWerO nOJllI. 

&B A O ~ ~ ~ ~ H W I  HOA nom M e x p y y x e  cyqeCTByI0- -H: 

1) Y m H o B U T e  ~jiPcop B nonk, nepen ~ o m p b r ~  X O T ~  ~ 0 6 a B ~ r b  
H o m e  none; 



2) nepeMecTwTe c n o ~ o m m  MHUU c ~ p o ~ y  B HoBoe heecm (HW 
T ~ M  ~ncmesl, nepen KOTUPIJ.M x o m  pacnonom~b). 

F.7.l.S. Coxpanegee . . qm~, ~a6111I4bI 
EWK c T & T W ~  6ma  c03ElHa&~ U ~ M ~ H @ H ~ ,  ee H ~ & ~ X Q A M M O  Co- 

xpamm. coxpapem c~pyx~ypb~ m6mb1: 
i. H ~ : W O A K Y  ~ C O X ~ ~ H M T ~  Ha ITaHeJIU HHCTpyMemOB EYlIl 

B b 1 6 e p k  K O M W  @ah;> COXP~HHT~. 
Z,Ecnu ~aGnnua.ewe we coxpmmeb, TO B noaaulerueMcx AUUO- 

WBoM Owe BBeAUTe WXT~~JIUW B WOTBeF2TBYIO3ee none. 
.* 3. H m n l o w . O K .  ,.> ,.. 
4, Ecnu HOW ~aGnuua He uMeeT wfio~enortinonrr, m aBTOMaTR- 

W C m i W M m  rcPno.ra n m w e  ~ ~ 8 ~ r q  na. 
, . .  . . ,: 8 : .  .. : . , . 1:, ,  

TV.7.2. BB'ox &ceg '. " , ,  ~, . , ,  ,,. 
8 

Be% v c e e  , a , w w y ~ ~ ? , ~ . p ~ e  3&..I c ~?6nULJa~kl. me- 
pe%?$,,F ~ p % q & & q ,  @?ww~Y%:, ,~  osyqecmeTcn c noMo- 

~ w ~ , M & ~ . @ ~ ~ , u ~ w ~ M ~ H T o B  UJU C IIOMO- 
I(M ~a6n~qb1. , >:., -- ~- - ~ 

. . ~ ~ @ ~ w e , m 6 p m e ~ c r r  onncaHue .M- 
! L1.. 

. 

*wmy <Entee. 
acMecmhe~ c no- 

< ,  . , 

: :npemeLt  saaeca. &sr , KompcrBanm 
a~TeKylum Ha- 

.. ,. , 
B m : w  , 3 ~ 0 6 ~ ~  ~ c r a ~ l l ~ b  T~KYIQTO 
nwy;lMa90 ~mxarn :3aAJXofi). . : ~ .  

'4~061.1 E C I X B ~ ~  ~ e K y r a M  @@ : i i a x ~ ~ b  4M><:3 (&aoe~o '~~) .  
%O 

pI3JJmIqoLWUIa W ~ O W S .  f i n  3KOHOMWII BpeMeHB 
n a ~ ~ b ~ x  TaroKe MOHO nom08a~bcsr nHcT~eHTaMu pe- 

<C>) H B C T ~ B K O ~ ~  (<Ctrl><V>) B 6dep. 

2.3. Coxpaneune m p ~ ~  
MS Access U ~ M ~ H ~ H U X  COXP~HII~TCII  aBTaMamecm npu me- 

qnx neiic~wm: . 
,? bepexon K cnenymure~fi ~anucu; 

~a~parrne pemMa Ta6XllubI m a  fbOp~bl. 
~ 0 6 ~  CoxpaHxTb ~anucb16a neWx0p.a K npyrofi 3anncu, ~ m m -  

K O M W  ~ ~ I ~ M c U ,  C0xpa~bfTb 3aIlMGb. 

BblX aaHHbIX. ' ,  
. , ~ . n & i a m e ~ u r r  m n m x  B xo~yto,3anBch: 
1. IIepeku~e na nepme. nycm none  HOBO^^ 3amrW. . .I 

, . 7 2 .  B~enuze ~enaremrae n ~ a ; w w r m  m m y  <Tab> &m!nepeXo$a K 
cnenyroure~y nonm. 

&tn ynanewax 3anucelt: , ,.. 
' 5  

1. B w e n m  3anuca ynanem, &WKH~B W:*B 
. , monxe mena rn qgpoti yaamemir SW&WYI nepe-p- 

Ypanu* 3an~w. . :#  

.7.2.5. Bcrrina B 3~0aci:puey~lca nam dbeicm . 
-&09 '& &RT' &&&eT6h k f 3  UMeIOI&d& 

-aeTcr B nppnomeHuu OW (~anpleirep, .B hhS1 
. ~ e T C r  B. 

,. I . '  . t i .  .*; 

2 



2. B~ennTe JlonHOe m 1 1 0 6 ~ e ~ o m  @aha  B none *@a& nnn 
HamMllTe iaonrcy 063op n Bb16ep~Te U M I ~  qe6ye~oro  @aha.  

3. H a m n ~ e  K H O ~  OK. 
ECJ~H OWKT HYHO cornan: 
1. Bb16epn~e ~ n n  comaaeMom o & b e ~ ~ a  B none aTnn o h m  

(xanpuhiep, T ~ e q ~ b l i  p n c y ~ o ~  Paintbrush). 
2. H a m a m  nionKy OK. 
3. n 0 ~ e  C03IUlHUR PUCyHKa I u r M  06'bt!KTa B IIpEznOXeHRH OLE Bbl- 

nanenTe KOMW OaAn Bb~xon mn OaAn B~IXOP. M 803- 

BpaT npwIOXeHnff OLE. 
~ o A T B ~ P A U T ~  o ~ H o E ~ I ~ H u ~  ~ f h e ~ ~ a  B MS Access. 

IV.8. Pa6ara C &ZWEWMH T B ~ J U ~ ~  

IV.8.1. ~QOCMOTP nBHHbIX B Bqqe Qopm 
n p o c ~ o q  6a B Bwe @OPMU no3~0mm B W T ~  TOII~NO omy 38- 

nllCb. &IX a B T o M a T U ¶ W K o I y ) ~ ~ ~ . n p o q o f i  (POPM~I: 
. l i H m & ~ ~  icaOfrw QKHO 6 f l 3 ~ , n a ~ ~ b l x  naHenn UHCTpy&IeHTOB 

LUIS nepexona B,..coarsercmymqee OKHO. 

2. IWmc-ai~e Ha smasKe Ta6nnqa. 
3. . ~ p m ~ ~ p ' ~ ; ~  : 

'4.iaBIk%j9m Kb-B6Tam ~ T O @ O P M ~  IIJIX CO3ALIILHUII @OP- 
MU, a KOTOPO~~ 3 ~ a q e m  ~axnofi 3anncn PacnonamTcx B 

7 r ~ ' . i m m 6 @ n i .  KoMaW d o p ~ a  m comaam @OPMP c 
APWUMW GacnonomeHmMn none@. 

. , !.,; <~!.+.!p .hid! ,,i' ,,,& 

IV.8.2. Ao6aanwe sarmceii c nomomm wpm 
C mMoqbm b 0 ~ 1  h d ~ ~ q . & p 6 ~ m ~ b  ~ ~ T U ~ C U  B 6A. Ann 3 T O n  B 

Owe q q ~ b 1  CneNeT 4 Q n W  Ha KHOnKe Hoea~ 3anmcb n BBeCTFi 
HOBMe A- . , . ,  B I~~cTMcS&~# (POP&. 

3 '  
I 

Hi7 ~ O U C K  B none. ~~wIToBOK OKHa CQAepXXT HZlUMeHOBaRW GO- 
: ~ m m y w u r e r o  :m~. 
. Bmne uO6pasex* s ~ e n n ~ e  nocnenoeamnocTb CU&BZOB, KO- 

!J TOpP IQXHO 'UCffaTb. 

5 . B  none ,aGo~nwe~ue% yltamm: C narlana nonn, ecnn m e  
no KOTOPbIM BWeX:II DOXCK U3BeCTHbI URIIHKOM, c na6oA W- 

c'rblo norm, e a n  noucK Benemff no 4acm N H ~ ,  ~aropak MO- 
.xm oKa3aTbCII B p a m U 4 H M X  O ~ ~ W T I I X  nom, HanpHMBp, no 
nepBhIM mli l I o C n @ A W  TpeM OnMBOnaM. 

L..Ycmomw o6nac~b n HanpameHne noncm. 
3. UernBim H&KHOnKe Ham. -. : . . . ,  . .< 

8.-Ecrru o c y m e m ~ ~ ~ ~ m x  n o n c ~  6onm 9e.M w o t i  3amcu, m mt4 
nponmeHnn noucxa men- HBIMBTIK~ Hakm nAane el*',- 

,9. Ecannpyrux 3anuceti HB mtknenb,. ihlicrosoft Aeaess aanparrru- 
sxm, HaMepetmJm BW ~ o n o ~  norr&xj  ma^ c d o t i  nep- 

i, mit 3 m c ~  ~ a 6 n n m .  . . .. 

, I  O m . . '  , . ,  
i:$@# isblrronHeHwr a a ~ e m  rmmrm ucnonb3yht :%oMarigSr ,Flpaam 
~%M~HMT~.. ' . I  . . ., 

. . ..li ;, .' 
, ,  .> , !. ' . I 1 8 1  1 /11 ,  

,,.. 1 $! 



ymonm .maqem n3 C ~ K B  3~aqe~ni4 m o m  m. (Mc- 
IIOJIb3OBaKE8 3aKnWKU Mnl/l BHH3y BXpaHa lW3Mm1Ra H U a -  

. >  AblBaTh H ~ C W b K O  Y C ~ O B ~ ~  Ha 3 H a 9 e H W  OBHOM n ~ ) ;  
3. B &One h l b T P  ClNl (KOHT~KCTHOM) MBHIO) YCI1OBHe ,3a&3en:B 

<. wnocpencTBByt ro .B  K O ~ ~ O . M  wro r n ~ ~ o r u  n m ,  LkKOTO- 

. . 3TC) MeHIO BbI3blBanOCb. , , 
4. @cumpe~~btR (PYIlIbTp ~ O ~ B O M ~ T I I ~ Q B O ~ ~ H ~  m b K O  (PWIM- 

: tPWHEOe ,HO OBHQ8peMWHO B CO-BW IIO B03paCTSLHKtO IUIU 
~ ~ W B ~ H Y I I O  IIQ H ~ C K O ~ ~ K M W  no- : o n n m p e M e m o .  

B pe-e pa- c Ta6nwanw s ~ 6 e p m  KOM- 3an~w > 
( D m b ~ p  * POCUIM~SHHMA c P m ~ p . B  OW* @mhrp Y K B ) I ( ~ ~ ~  we napa- 
M ~ V Y  urtTepecyMmwr .mmw& m a B  c y m a m n  nonrr, m ~ m -  
WM) i@%HO ')%WHQBf@b YCIIOBEBJ: . , , ., 8 , .  . 

I. .ITepemm~e ~nr t ipaske  H- nom B n e p m  K I I ~ W  morn 
d h T e *  6~1rw*r (pNRb'Q% WIW HZ+BpeBaQnCei@HOTDB CIpOKe U ~ O -  

ne* Qmwa cnucrca B ~ & ~ M ~ ~ o ~  m e ,  urn- 
*, H a  -KC? B ' W O ~  :qBGr@!K4@lT@5*w. . , .<  
2. B me@y * Y c n b ~  d@opar '&ern c w a B u a T y p a r  m m -  

..~~~%R~W%W!~.~MO%~T 6- no-- 



Ynpaawwue W.1 -116.b 6ygq0f.f n6~ena. c~onwpyiize nanyse~m~ NH- 
1. COW&= 6a3y n m m .  n o c n e ~ q & e  KJI~I@T. 
2. C~ma* < T o ~ p b l ~  (PHC. IV.4), on pen en^^ ee c~ylc-  

TYPY B WmMe Ko~mpymopa. 
3. Y K ~  nepBwHaril KJIIOY B none CKOA TOBap* H ycTaHoBm 
Her0 naHHEZX CLI~WMK. 

4. nOnZ *Ha3BaHHe* BE@%~uw Tun Mac~ep n o f i c ~ a ~ o ~ o ~ , , ,  i, 
BBenmm s Wlm man6ea @ A K C R P O B ~ H H ~ I Z ~  ~a6op  M c n o n ~ y e ~ ~ ~ ~  
3TOM none 3Hare~ufi. 

I. %I@e@ItD2 KOMariqy C~PBW~ * C 
2. .&+g!! V~, 

'%bHXiIJ" B:pa6nU4~, UCIIOJmyrr  &m nwg a H a 3 ~ m ~ ~ u  

ht- *Bmeoicmepa~, . upanasoriic W-DXI E,,, 
a$2599i.'4i i>i.i-.. - , 

4. ~ ~ ~ s x p y & ~ e  @rawKc% O ~ H U l '  , ~br6epm'na~~bre :  no d~iaHwM, 

ComaH~briI B rpa@ns 
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1. Chmmine *~A~H-K-OAHOMP comaexs B TOM cnyqae, K O ~ M  anomBo~ ome Ro6aane~ue ~ a 6 ~ l U U b l  Y m  meHwTa6- 
06a CBX3bXBaeMblX RBJMK)TCII KIlKPfeBbIMU UJlw w M e w  

, no nonaM m T O p b ~  6ype~  ~ P O N ~ B O I I U T ~ C ~  3anpw1 H-- 

YHHKZUIbItble XHAeKCbI . KHonKy R f i a ~ u T b  nocne KWOPJ y ~ a 3 a ~ ~ o m  n ~ e m  m6- 
. 2. &01ue~Ue <"OLIHH-KO-MHOI'EfM* C 0 3 A a W f l  B TOM me, K O r a ;  

m m K o  omo u3 none& xaru reTcx  KmOqeebrM m a  nMeeT y ~ w ,  
WPH~I@ n n s e K c .  B OTHOIUCHHB ~ O L I W H - K O - M H O ~ B  t?U6H0B 
m&uyei a m a s  ~atinuua, K m o p a r r  conepm nepewwartl 
UJIlOY U COCTCSJDleT 9WTb UOAWH* B 3TOM OTHOUIeHwH. TaGnwqa 
CO CTO&H~I UMHOTO* I I ~ ~ l f l & x  ~ O ~ Y U H ~ H H O ~  ma6nuqei. CBR- 
3yIomee none (mu nmx) B H e n  c T a m M  me T u n o M  u ~ @ o p ~ a -  
u rn .  KBK B n e p B m H w  IuImge n a ~ ~ O l t  m6mq~, a m e x f l n o -  
JIeM BHeIUHe?O Ki?iOYO. 

3. CBX& C ~ ' T H O ~ ~ H ~ ~ M ~ M H O ~ ~ - & ~ - & O ~ M D  

C T ~ B ~ B T  ~ L E  C B X ~ V  c O O T H O U ~ ~ & ~ M  a B cneUnanbHOM 6 n a ~ K e  3a-a yKhbl- 
lpi&i~ %wUjr; 'K;no~ ~o'fi$o&'&mn~, no m a *  ~ e p e ;  h3 ~ p w  none& w 3awceB on. 
JIBYX fionefi, ~OTome &idTcrii k o h ~ u  'riiieIUHePJ m g a  B 

4 HeCKOAbKUX ~ ~ ~ j ~ p y n i x ~ a ~ r n n ~ . . ~ ~  . , # .  ' ;,I. *- H e  ,mo onpe.&eHo 
6- dfiaaerci TeKCT: <He  

LlaHHblX BbIJJeAU& HeH- 

3aqpow " 

n o n d a ~ u e  3a~qa0,& no3sarrrre~ ooymecmyrm~ p a 3 n n w b r e  

. . AocTyna  K onHBf B M  xe  w~Cpopmqm. 31npbc - sro &- 
eKT 6&, ~0nyc~aK)lIkiat MHOPJKPaTHOe M C I I O I I b 3 0 ~ e .  , Pe3ynbTaT 

~ W ~ ~ % ~ P ~ A C W @ @ & ~ B ~ ~ N Y H O M  SHLIe IiZl6Op gmhor, K O m -  

PM& &WX B P e M M e  K n ~ n p m p a .  3an~ocar ~ m . 6 -  C 0 3 m -  
Ha! ~ ~ ' ~ 0 ~ 0 4 b l O  MaCTepa, Tw w c ~ o c T o ~ q ? J [ b H o .  

~ ; ~ A I U I U X  HOBOrO $iota: 
Li B & H e  6a3a 4aHHb& ~Icia6ep~m B u m :  .3mpoc> H ~ J K M ~ ~ T ~  

K H O I I Q  '*a~b. #!!I.;, : ( , ;  4, ' , . ,? ,  ' 

,: . , : 

m csoiic& v ~ e ~ c n -  

aBTOMslTmecKn. . , , I , ,  
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a f l m x  MS Access B-nET Ha 3~ LUranoroeoe.oKHo Henocpen- 
cTBeHHO neFn HaqanoM 3anpoca, B ApyM xe  - wMemm cnnco~ 
rronea 6naH~a 3anpOCX TaK, ~ 6 6 1  MOWHO 6mo  3 m ~ b  ~ e 0 6 ~ 0 ~ ~ -  

a e f i m ~ x .  nome c~xpillieana sanpoca MS A-ss ncnonmym 
CnelrH'aJXbHble 0 6 0 3 ~ a ~ e ~ n u  B OKHe 6a3u W H ~ ,  n ~ m ~ ~ ~ ~ ~ ~  1.1. C-I~P ~ O K O B  aa- B 3.mpoce 

w n  w,npaca. KII DaHHbIX B sanpoce MOIYT 6b1~b PaccopTnpoBaH~  BEIT- IT- 
qnCJIOBbIM cnoco6o~ B ~3pac~X~)IUefi (A-% 0-9) mn 

2. b SQL (Stmctured Query La-e- c ~ p y ~ ,  efi @-A, 9-0) nocneno~a~enb~oc~u no CO&ePXMMOMY OT- 
TypapomHHF ?3uK ~ ~ ~ W C O B ) .  SQL - m a ~ , q a p ~ u 3 ~ ~ ~ ~ ~  @opMa 
TTdaneHHII 3mpOCOB DIfi 0 6 ~ 8 ~  peJlIIUnOHHbpf 683 W H H ~ .  XnMOMy HeCKOXbKMX nmeB (no &ecm): 

~ tdnok~emri  QBE-~anpoco~ OHU @ a ~ c n ~ ~ ~ ~ ~  c o d T -  
ByloUMe SQL-3anpocu. , , 

2. Y K ~ ~ X Z ~ T ~  cnoco6 COprulPOBKU. ~j13 .1 .  tla ~ 6 0 p ~ y  
3 a n ~ c  ~a BM~OPW CaMbiM pacnpocTpaHeHHu~ mnoM 

3anpoea A W H ~  3 a n w  onpenerrrrer, m e  3BIIHCH n- n3 
OnHofi nJIn HeLX~fibm T ~ ~ J I U U  6yny-r OTo6pame~~ npn era B M ~ M -  
HeHkfH. 

Bb16a~a 3annw% YHosn-p~w~ onpeneneHHm ~ p u ~ e -  
PHIIM: .- t ~ .  ,, ',.,: 

1. , , B ~ k . $ n a n e *  wen- a l l i p~o l t  *acTn Knem Ha cTpen- 
. -.% 3!Z&!@@we~~F?im, H .w@eprn RMR nom, no KmmMY 
*...~imCm- 3anpoc. Ecm 3anpoc wylr(-en:a 

p ~ ~ ~ ~ ~ , ~ ,  m maws qenmnTe B W O K 6  
ylo *w, W n ~ B ~ m . o Q ~ ~ -  

B crpoKe  none^$ h s  ~ ~ p o c  ~ i ~ &  ocy- 
o~o6pawre nx nMeHa B 

a 3icpaHe mgMarroroBoe oKHoim KmIlOTU UsnaPa- 
-s waMqi@ B bm~~e:&%hpWa,~,& 

M B ~  3anpo@,@ flapaktffpb;l-600~- 
. . , , , I  I ' 8 .  I v . - .  ,I4 

a YCJlOBkUl ~h160pI<B~ho)r~io nc- 
B M P W H M k  (iMon~a I l o c ~ p o ~ b  

~ T B ~ ~  m o m  KOHTeX- 
..i ,zi & l m w ~ ~ e  y c n o B ~ B ~ ~ W  na 

, , , m ~ 0 6  (H.WP?Mel% [BBWIUTe. 
.@W n ~ ~ p Y I o U e r 0  ncnonb- kKOm p"fla?])'. : . '.i: ; .I" , I  



3. BMepme K ~ M W  3anpoc > f lapa~e~pb~.  
4. B normBlueMerr ,owe f l a p a ~ e ~ p ~  sanpoca ~8em 6e3 maq- 

PaTHm ~ ~ 0 6 0 K  IE@t3MeTp (m TOYHOwti BBona Bocnonmyzt- 
~ c b  4 6 ~ q q t q : .  pvvmtwn ~owposarurrr u ,=KU n3 6y2 

&pa 0 6 ~ e ~ a )  yxcmim cooTsemymrq.n$i e+  mi r [ a ~ ~ b l ~ :  
#a~rnkriTe OK. , 

IV.13.1.3. Bsniieme&e. B zanpocd 
3anpoc MOXHO HCnOnb30BaTb mr i a r n d n ~ e ~ m  pame& non- 

B'2LWHWlWIWoB ~s~ncXoZptBIx.~'pa6~~. Qosnmna B - ~ ~ M w ~  
n G n q m w m  ..waTeMamecme n erpOKOBHe onepawpH. 

& ,&M ,A?ess m e p r r a  .caItTawnc ,Bupawce- n aerouanne- 
c m  ,%TW~Z c n e w m e  cmmonsr:. . , 

*. :m%wqbIe . c K & ~  ([.r.l), B HNX ~ ~ m o ~ a r n ~ c r r  me= sne~ek- 
.. , . . m p n p a w m H ~ ; . .  . . -: 8 ' .  

f ! > ,  ' .. :;: . .,, !, 

ONIeMOe no- 
mmmna ,Ha S W ~ H  ~ @ ~ Y J I ~ T ~ T  

u=l n cowwwl,ee n3 
C~06~11 II moil-m60 

:mepaumi.: , . . . 
pe3YJlb~lipyloIg& ~W6me nor- 
% B ~ ~ & e ~ e t ~ i ~ ~ ~ o 1 1 b 3 y e ~ ~ ~ ~  

B KaYeCTSe nMem ~bmwinemm Bb~pil~(e~lfX: :.:: ,. , , 

2@ 

, B peXCHMe KOHCTpyKTOpa 3aIIpOCa K3MeHHTe UMX ~Bb~paxe- 
HHe 1 o Ha 6onee 3HaYHMW. 

Y~06b1 BBeCM CnOlKHble BbIYMCJleHUR, ~CTIoJlb3yfiR OK- 
enb ~blpa)l(e~~fi, KOTOpOe BbI3blBaeTCfl HWTYleM KHOn- 

OCTpOMTb IIaHeJIn MHCpemB, 11~60 COOTB-YH)U~~~ KO- 
KOflTeKlXHOK) MeHIO. ~ O C T P O E ~ T ~ ~ ~  B ~ I P ~ X C ~ H &  o @ I ~ N ~ ~ T  

3.1.4. klmro~ue sanpeu 
OChl n03BOJIIIWIT IIpOM3BOJWTb UmOZOBbIe BMYUCleHUR. &Z 

neil B Access 97 npenycMoTpeHb1 hamm'eclrae @@UWI 
pnc. IV.6). C~amic~mec~ylo @ Y H ~ I O  a a a m  B c~pokze rpyn- 
onepauun 6nmm sanpocos, KOTOPUI n o r m m r  npkl ~ m o n -  
~ o m m h l  Bnp. rpynnosb~e onepauuu. 

, Ban onepa 
- 6JlNi~e 3anpW 





2. B e p ~ p ~ c b  B PGKMM KOHCTpYKTOpa, ~b16epm K O M W  3a- 
n p o c  > C o s n a n u e  ~ a 6 n u u ~  ... .- . 

9. B noxemlue~ca' d ~ n e  BrxeanTe u r n  n o m f i  ~a6nuqM u H a M m  

OK. 
4. Bbmonnme %anooc. 
5. HarnMu~e KHOIIK)' OK B ItOIlBUBUeMCII CneUHanbHOM W~JIOTO-  

BOM OKHe. 

3. B n o A ~ l l e n u e i i c a  B 6nm~e s;inpoca'c.rpo~e * 0 6 ~ o a n e ~ n e o  B co- 
' OTB~TWTBY~IUUX ~ 7 o n B u a x  384afiTC HOBslc 3HaqeHUH nculeR I afi- - -- ..---- - -- 
nusn. B KaqeCTBe TaKOBbIX M O W  B M C w a T b  II B M Y I I ~ n f t e ~ b l e  

' ,sH~~~W.'@~O~~~%M~O~OCTH ~ ~ ~ m ~ ~ y & ~ c b  nocrrpou- 
, :''fTaRBM 1 Wb#f%t$b,l' ( ~ ~ & ' n o ~ p o ~ ~  ha~ef i a .  M H Q , ~ M ~ ~ ~ ~  

UJM ~ O W ? ~ T B y M W W  KHOIIKa KOHTeKCTHOro M~HM).  q.,Bsm nmIei;<: , , : ,  

.'B IlOSBHSLU@dcr! OKHB 
1 npucoenmi-rm namlae, H H I U L ( M ~  OK. I 

4. B ~ n a w m  mpoc. 
5. H-mt raonlcy OK B noxrraBmeMcx c m w m o b  wanom- 

BOM ome. '- I 
k.13.6. 3aupoc sa y-me 3 m -  ,. ; I :  

b~inowo~x)'aaeHom mna s- Memo Y-3 










































